
Guide to Entering Information into the GIS Inventory Address 
Authority Questionnaire 

 

The Address Authority Questionnaire may be accessed in one of two ways: 

1. Visit the GIS Inventory website at http://gisinventory.net and clicking the link for the U.S. Census 
Bureau Address Authority Questionnaire. 

2. Go directly to the questionnaire at https://gisinventory.net/pages/census_bureau_survey.html. 

After logging into the GIS Inventory please complete the U.S. Census Bureau Address Authority 
Questionnaire. 

Notes:   

• Those items marked with a red asterisk (*)  are required, and the system will not allow you to 
save any data until you have entered data in those fields.  

• If you are logged on for more than 30 minutes with no activity, you will need to login again. 
• We encourage you to select the “Save” button at any time to insure that all data are captured. 
• Use the current version of your preferred web browser to access the GIS Inventory. 
• If you encounter any issues while accessing the GIS Inventory, use the “Support” tab in the tool 

bar at the top of the page. 

 

1. Name Information - Fill in your first and last name. 
2. Professional Contact Information 

a. Which of these titles most closely describes your position?  This may not be your actual 
title, but a more generic job category 

b. Title – your actual job title 
c. Your office address includes: Street Address; Building/Suite Name (if applicable); Mail 

Stop (if applicable); City, County, State, 5-digit ZIP Code; Work Telephone Number; Work 
Fax Number; and Work Cell Phone Number.   

3. Data Distribution Policies: 
a. Do you currently create Federal Geographic Data Committee (FGDC) compliant 

metadata for your data?  This is referring to the Content Standard for Digital Geospatial 
Metadata (CSDGM).   

b. Does your organization have a written data distribution policy?  Do you have a policy on 
whether you may share your data, or a licensing stipulation, and so forth.  If you do, 
define how the document is available. 

c. Do you make your data available for download?  Please fill in a URL for the location of 
the data. 

d. Do you normally copyright your data?   
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e. Do you normally license your data?  If yes, stipulate how the document is available. 
f. Do you normally charge for your data? 
g. Do you normally restrict redistribution of your data? 
h. If you license and/or charge for your data, do you normally waive charges and 

distribution restrictions when working with governmental programs that benefit your 
organization? 

4. Additional information: please provide any other information that is not included in this 
questionnaire that you consider important for your data. 

5. My Geography 
a. Please enter an alias or name for Your Geography – this may be something like: 

Washington County, Peoria, Southeast Region 
b. Is the geographic extent of your data typically nation-wide?   
c. Choose States for this geography – click the boxes for the state or states covered by 

your dataset. 
d. Are the data statewide for this state or these states?  Click the appropriate box whether 

your dataset is statewide (yes) or only county or city wide (no), or regional including 
several partial states (no). 

 

• My Data Layers – click on “Document Data Layer” to enter information about your address layer.  
If you have multiple address layers, complete a form for each layer   

6.  
a. Progress – Is the address list complete, in work, or planned?  If it is being maintained 

and updated, but has been completed at one point in time, choose complete 
b. Source – What was the original source of your address dataset?  Many of these choices 

relate to feature data; try to select the best choice available for your address dataset.  If 
you choose ‘Other,’ please note the reason in the description section (f. below). 

c. Production Date – Enter the year in which data was captured, or the current year for 
layers being continually updated. 

d. Approximate Scale – Choose the scale for the data.  If your dataset is an address list 
only, choose ‘not applicable’.  Click on “What is this?” to obtain descriptions of each 
scale listed. 

e. Update Frequency – How often is this dataset updated? 
f. Provide a concise description to properly document this layer – this is a very important 

step.  Please fill out as completely as possible. 
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g. Project or Program Name – This feature is for organized programs like the National 
Digital Elevation Program (NDEP) that need to separately identify their projects and 
assign tracking numbers.  

h. Tracking Code – Enter the project/program tracking code here. 
i. Geography – This field was populated in a previous step. 
j. Publish to Web - This check mark indicates that your information will be shared with the 

Federal Geospatial Platform (http://www.geoplatform.gov/home/).  Uncheck this box 
only if you already create FGDC-compliant metadata that is forwarded to the Geospatial 
Platform.  Regardless of the status of this check mark, certain information is actively 
shared with Federal agencies such as the Federal Emergency Management Agency 
(FEMA), U.S. Census Bureau, the National Digital Orthoimagery Program (NDOP) 
Committee, and the National Digital Elevation Program (NDEP) Committee.  The purpose 
of this sharing activity is to promote partnership opportunities and improved 
coordination between all levels of government. 

k. Full Metadata Web Address/URL – If you can, enter a URL that will take the user to the 
location of a full metadata record, data dictionary, or other detailed description of this 
data layer.   

l. Web Map Service URL – If you manage a web mapping application (WMS, WFS, etc.) 
that contains this data layer, please add the full URL so that users can add your service 
to use this data. 

m. Do you archive this layer for long-term preservation? 
n. Please indicate the source of the address data contained in this file.  Please select only 

one answer.  If you need to make more than one selection, please select one and create 
a new document data layer for each subsequent selection. 

o. What is the geographic coverage of this data? – Full or partial coverage?  If ‘Other,’ 
please describe. 

p. Regarding this data, which of the following are you responsible for? –  Content, Sharing, 
or Both? 

q. Who provided your address layer? – You may select all that apply 
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r. Identify which Standard you use for production of this data –  
i. FGDC Address Standard – United States Thoroughfare, Landmark, and Postal 

Address Data Standard 
ii. NENA (E-911) – used by the emergency management community 

iii. USPS (Zip+4) - Publication 28 
iv. Your own internal standard 
v. Other (Please list) 

vi. No standard used 
s. What level of government requires you to implement the address standard you adhere 

to for this data (if you use a standard) – select only one answer  
t. What type of address does this data contain?  You may select all that apply: 

i. Residential: Mailing/City Style; Mailing/Non-City Style; Situs/E-911  
ii. Commercial Properties: Mailing/City Style; Mailing/Non-City Style; Situs/E-911 

iii. Government Properties: Mailing/City Style; Mailing/Non-City Style; Situs/E-911 
iv. Other Properties: Mailing/City Style; Mailing/Non-City Style; Situs/E-911 

u. What file format do you use to exchange these data?  You may select all that apply to 
your dataset: 

i. Spatial Formats - DBF (database File); KML (Keyhole Markup Language); SHP 
(shapefile); XML (Extensible Markup Language); Other 

ii. Tabular Formats – CSV (Comma Separated Value file); Excel (Microsoft spread 
sheet program file); Text (text file); Other  

iii. Other Formats – Paper; Other 
7. When complete, click the “Save” button to save your document data layer.  You may update the 

information for this data layer at any time via the “Update this Layer” button. 
8. To add additional address-related layers, repeat steps 7 and 8. 
9. After all data layers are added, select the “Save” button to complete the Address Authority 

Questionnaire. 
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