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. Development of.personal income figures for states ai

- Allocation of Federal grant funds to state and substate goverr
. Wage'and salary negotiations by state and local.government.
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DEFINlTIONS AND INSTRUCTIONS

EMPLOYEES o Persons pald for personal services
performed in the indicated: pay period; including persons
in-a paid feave status, but excluding employees on tunpaid
leave. Include as part-time, school board members or
school trustees paid-on a per.meeting basis or a flat sum
quarterly, semiannually, or annually, Exclude school
board members or school trustees who serve without
compensation and any persons providing services on a
contract basis rather than as employees of the. school
system:

Full-Time Employees — Persons employed durirg this
pay period to work the number of hours that represenits
regular full-time employment. Include substitute teachers
who worked full-time during the pay period. Exclude
here, and report as part-time; any employees working on a

* part-time basis {e.g.,-bus drivers} even if their employment
is:regular rather than intermittent or-temporary.

Part-Time Employees — Persons employed on a

~ part-time basis during the designated pay period. Include
all student employees and those daily or hourly
employees usually engaged for less than the regular
fuli-time workweek, ‘as well as any part-time intermittent
employees engaged during this period. Exciude here,
and-report as full-time, temporary or seasonal.employees
workmg ona full—tlme baSlS durmg this pay perlod

EMPLOYEES IN FEDERALLY—FUNDED PROGRAMS —
Persons paid from Federal grant funds should be reported
as employees of this school system.

PAYROLL (GROSS BEFORE DEDUCTIONS) —_ Salanes
wages, fees, or commissions earned by employees during
{or applicable to) the pay period(s) which includes

March 12, 1997. Include overtime, premium, and night
differential pay. Include bonuses and incentage payments
that are paid at regular pay intervals. Include amounts

“withheld for taxes, employee contributions to retirement
‘systems, etc: Exclude lump sum payments. If some

employees are on a different pay interval from the
majority, please report their payroll and any part-time
hours separately as indicated in the Special instructions
for part lif on page 3.

PART-TIME HOURS PA!D Total hours actually pasd

during pay interval for all persons working less than the

number of hours that represents full-time employment.

Inciude an estimate of hours worked during pay period

Lor part-time employees not compensated on an hourly
asis.

IF EXACT FIGURES ARE NOTAVAILABLE ENTER ESTIMA TES AND MARK WITH AN ASTERISK

ft:k s school system paid for the:r services?

ntly ar / | cEnsususeonLy
1 Full tlme employees (all or most) - 2. Part-time employees {all or most)
Mark (X) ONE box only Mark (X) ONE box only
Al IMonthly p[Iweekly Al IMonthly p[JWeekly
8[JTwice a month e[ Other — Specify 8] Twice amonth  e[JOther — Specify
clJEach 2 weeks c[JEach 2 weeks
3. Please specify the number of months per year over which the annual salaries of the MAJORITY of ] ~ Months per year
the following « classes of full-tlme employees are dlsbursed i
Instructional-personnel .. ...l l
Administrative/clerical employees .......
ENE s : G -All other salaried employees Lo L
MY STANDARD WEEKLY HOURS . CENiSUs Dot oy

“Indicate the average or standard number of

: Mark (X) ONE box only
weekly hours of work for the MAJORITY of your

40 hours o [JOther — Specify
school system’s employees. If fulltime Al

instructional employees do not:have standard 8[137.5 hours hours per week 5
hours of work, consider only nonlnstruc’uonal cl135 hours

employees for this questlon

EMPLOYEES PAYROLL, AND PART—TIME HOURS
Report data for the ONE PAY PERIOD which includes March 12, 1997 Do not. report flscal year payroils

‘Sectlon A— ELEMENTARY AND SECONDARY EDUCATION

Report here all. employees of your school system except those concerned sole!y with college and
other postsecondary level education (above grade 12), who are to be reported in_section B ~

Full-time employees l o Part-time employees

: Total paid part-
Type of employee time hours for

| Payroll amount | k Payroll amount |

A person working in more than one of the following Number of | for pay period“| Numberof | f amount reported
: ‘Num ot pay period. |
categories should be reported only once — in th employees | markedinparti]| employees marl?e(}/lg part | in-column {d)
area of prlmary respons;blllty {Omit cents} | 3 (Omit cents) Estimate if -
| : i : : s unknown
{Omit fractions}

fay © (b} (e} (d (e}



TOTAL — Sum of items 1 and 2a through 29 =~

1. Instuctional personnel — Teachers, teacher
aides, substitute teachers/ p¥inicipals,
supervisors of instruction, school librarians, :
guidance and psychological personnel.

012

2. All other school system employees — Report
as part-time all student employees and other
employees whose hoturs of work are less than
standard full-time work hours. Fxclude
contractors and employees of contractors.

a. Administrative and clerical personnel,
Paid school board and trustees (Report as

212

‘. part-time).

b. Plant opérati;onz,‘maintehance,_and :
-custodial personnel Lo

312

1412

c. Cafeteria émployeés

11612

d. Bus transportation ‘employees :

612

e. Health and recreation employees

£, Student employees -

{712

g. A‘Hi other employees

812

P section B— COLLEGE AND OTHER POSTSECONDARY EDUCATION ,
: Report here only those persons employed in college and other postsecondary ‘Ieve‘l;education

activities (above grade 12).. .

L Type of employee falmany

Aperson working in more than one-of the following '

categories'should be reported only once ~—inthe .
area of primary responsibility:

Full-time employees

Part-time employ

ees

f‘ " Number of
i .employees

for.pay period

4 marked in part]

{Omit cents)

(b)

; Payroll amount |

Number of

employees.

(ch

Payroll amount’
for pay.period
marked'in part]
(Omit cents}

)

‘Total paid part-
time hours for
amount:reported..
in-column:{d}
Estimate if
unknown
{Omit fractions)

{e)

TOTAL — Sum of items 1and 2

2. All other — All noninstructional employees of
. your'college or other postsecondary. level
institution tincluding all paid-student help) —
i.e., administrative, clerical, custodial, cafeteria
and health personnel; noninstructional i
~employees engaged in.organized research; and

all other employees of your institution.

1. Instuctional staff — Employees.engaged in 018
| college or other postsecondary level teaching
and related academic (departmental) research, .
including continuing education and other i
non-degree programs. Py
{016

: /fnformation:or any difficulties’you encountered in completing the form.

- Additional remarks — Please indicate below any groups of your employees for which you could not supply

__ See Special Instructions for Part Ill on page 3

; ] CENSUS USE ONLY

FORM E-6 {2-21-97)
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Employees and
payroll amounits
reported for pay
intervals-marked {(X)
in'part'| above.

SPECEAL lNSTRUCTlONS FOR PART I"

Report separately in part Hi all employees, payrolls and part-time hours that are on
 apay interval different from the one reported in Part {, PAY INTERVAL. “

. Enter code A, B, C, D, of E next to payroll and part-time. hours amounts to rndlcate
appllcable pay mterval For example: ;

B PAY INTERVAL

How frequently are employees of thss agency pard for thelr seryices?.

2 Part-time employees (aII or most)
Mark (X) ONE box oni
ADMonthly
s Twice a month
c[JEach 2 weeks

1. Fuli-time employees (all or most)
Mark (X) ONE box only
aldMonthly ﬁﬂ Weekly
B Twice a month A Other — Specify ¢
cllEach 2 weeks

:

Part iil_} EMPI\OYEES PAYROLL AND PART- mvu?u_

Part-time employeat’
yees

Full-time empl°\?es‘ ‘ (|ncludmg student empl

Total pa d part-
time:hoyrs for:

 Payroll mount ;Payroll‘amount amount rdported;

Number 1 | for pay-heriod: for.pay period. - n coluntn (d].
B : matked inpart ! }f < Estimae'if -
. ‘Omlt cents} Cunknotvn

/Om:t frac mns} :

= e el

/cl 2iod | 7 275 ¥ S0 Y
//;/ 200 (D) ;l 00 (D) 3!*(0)\ ""T“Payroll and hours ‘

MSSETTTN

:rep‘orted inpartl

‘amounts for an interval
different from the one

Enter A,;B, C, D, or.E to
lnclrcate the pay mterval

- BEFORE RETURNING THE QUESTIONNAIRE PLEASE CHECK THAT YOU

° lndlcate in' part I the length or frequency of your pay perrod
 Indicate in part ll the standard weekly hours of work for most full-time employees

s ‘Report in part lll gross payroll amounts for just the one pay penod (monthly,
weekly, etc.) which included March 12, 1997.

o Include all current employees whether paid from the "general fund“ or specral funds |y
e Include all gross salaries and wages, regardless of the source of funds or how earned o

e Include total paid: hours of work for part-time employees in-part lll column (e)
R actuai hours are unknown, please enteran estlmate P

SPECIAL CAUT!ONS

» Do not report cumulative salaries smce the beglnmng of the calendar or flscal year‘
s Do not report payroll amounts from last fiscal year. T ‘ ‘ T 3 '

s Do not report-in part Ili the employer costs of non-wage employee beneflts such
- .as workers’ compensation, FICA, health insurance, etc. ‘

e if you have multiple payrolls of different frequencies, please usethe reportmg
format shown in SPECIAL INSTRUCTIONS FOR PART Il above.

s If you are unable to supply any of the mformatron requested in part lII please llst
in "Remarks" the sourcels) of the missing mformatlon (rncludmg address and
telephone number).

s ‘Complete the "Data supplied by" box on the front of the form and return the:
~‘completed questionnaire in the envelope provrded Please retam a copy of the
. form for your records i : e

NOTE

. ‘Please note that this is a natlonal form that applres to governments with W|de dlfferences in the size of thelr service areas,
.the amount of the populatron served; and the extent and complexrty of their activities. Pubhc reporting burden for this.«
collection of information is estimated to vary from 10 minutes to 1:1/2 hours per response, with an average of 45 minutes pe

response, including time'for reviewing instrictions, searchmg existing data sources, gathering and maintaining the data

" needed, and completing and reviewing:the coliection of information. Send comments: regardlng the burden estimate or any

other aspect of this collection of information, including suggestions for reducing this burden, to /Associate Director for:

Admrmstratron Paperwork Reductson PrOjeot 0607 0837 Room 3104 FB 3 Bureau of: the Census Washsngton DC 20233 k

FORM E-6 (2-21-97)

¥ U.S. GP0:1997-548-076/40281



