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PART 3 – REMARKS

PART 4 – CONTACT INFORMATION

Use this space for any explanations that may be essential in understanding the reported data.

    

4

Who should be contacted to answer questions about data reported on this worksheet?

Name of contact person - Please print Title of contact person - Please print

Email Address - Please print

ExtensionArea code and phone number Area code and fax number

Date worksheet was completed
(MM) (DD) (YYYY)

5

Any significant changes to employment or payroll occurring within the last year 
Groups of employees for which you were unable to supply information
A note if the majority of the full-time employees work more than 40 hours per week
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