APPENDIX.

INSTRUCTIONS TO ENUMERATORS CONCERNING THE RETURN OF OCCUPATIONS
AT THE CENSUSES OF 1870, 1880, 1890, 1900, AND 1910.

CENSUS OF 1870.

OCCUPATION.

The inquiry ‘‘Profession, Occupation, or Trade,” is one of the
most important questions of this schedule. Make a study of it.
Take especial pains to avoid unmeaning terms, or such as are too
general to convey a definite idea of the occupation. Call no man
& “factory hand” or a ““mill operative.” State the kind of a mill
or factory. The betier form of expression would he, “works in
cotton mill,” ‘““works in paper mill,” etc. Do nof call a man a
“‘choemaker,” ‘‘bootmaker,” unless he makes the entire boot or
ghoe in a small ghop, If he works in (or for) a boot and shoe fac-
tory, say so. :

Do not apply the word ‘“‘jeweler” to those who make watches,
watch chains, or jewelry in large manufacturing establishments.

Call no man a *‘commissioner,” a “collector,” an ‘‘agent,” an
““artist,” an “overseer,” a ‘‘professor,” a ‘‘treasurer,” a ‘“‘con-
tractor, ” or a “speculator, ” without further explanation.

‘When boys are entered as apprentices, state the trade they
are apprenticed to, as “apprenticed to carpenter,” ‘‘apothecary’s

" apprentice.”

When a lawyer, a merchant, a manufacturer, has retired from
practice or business, say ‘‘retired lawyer,” *‘retired merchant,”
ete. Distinguish between fire and life insurance agents. )

When clerks are returned, describe them as ‘“‘clerk in store,”
‘“clerk in woolen mill,” “R. R, clerk,” *“bank clerk,” etec.

Describe no man as a ‘‘“mechanic” if it is possible to describe
him more accurately.

Distinguish hetween stone masons and brick masons,

Do not ‘call a bonnet maker a bonmet manufacturer, a lace maker
a lace manufacturer, a chocolate maker a chocolate manufacturer.
Reserve the term manufacturer for proprietors of establishments:
always give the branch of manufacture.

Whenever merchants or traders can be reported under a single
word expressive of their special line, as “‘grocer,” it should be

- done. Otherwise, say dry goods merchant, coal dealer, etc. ’
Add, in all cases, the class of business, a8 wholesale (wh.), retail
(ret.), importer (imp.), jobber, ete.
Use the word huckster in all cases where it applies.
Be very particular to distinguish between farmers and farm labor-

ers. In agricultural regions this should be one of the points to
which the assistant marshal ghould especially direct his attention.

Confine the use of the words “‘glover,” ‘‘hatter,” and “furrier™
to those who actually make, or make up, in their own establish-
ments, all, or a part, of the gloves and hats or furs which they
sell. Those who only sell these articles should be characterized as
‘‘glove dealer,” “‘hat and cap dealer,” “fur dealer.”

Judges (state whether Federal or State, whether probate, police,
or otherwise) may be assumed to be lawyers, and that addition,
therefore, need not be given; but all other officials should have
their profession designated, if they have any, as ‘‘retired merchant,
governor of Massachusetts,” ‘‘paper manufacturer, representative
in legislature.” If anything is to be omitted, leave out the office,
and put in the occupation.

As far as possible distinguish machinists ag ‘“locomotive build-
ers,” “‘engine builders,” ete.

Instead of saying *‘packers, ” indicate whether you mean ‘“‘pork
packers™ or ‘‘crockery packers,” or ‘‘mule packers,”

The organization of domestic service has not proceeded so far in
this country as to render it worth while to make distinction in the
character of work. Report all as *‘domestic servants,

Cocks, waiters, etc., in hotels and restaurants, will be reported
separately from domestic servants.

The term ‘‘house-keeper” will bereserved for such persons as
receive distinct wages or zalary for the service. Women keeping
house for their own families or for themselves, without any other

.gainful occupation, will be entered as ‘‘keeping house.” Grown

daughters assisting them will be reported without occupation.

You are under no obligation to give any man’s occupation just
as he expresses it, If he can not tell intelligently what he s, find
out what he does, and characterize his profession accordingly.

The inquiry as to occupation will not be asked in respect to
infants or children too young to take any part in production.
Neither will the doing of domestic errands or family chores out of
school be considered an occupation. ““At home” or ‘‘attending
school” will be the best entry in the majority of cases. But if a
boy or girl, whatever the age, is earning money regularly by labor,
contributing to the family support, or appreciably assisting in
mechanical or agricultural industry,the occupation should bestated.

CENSUS OF 1880.

OCCUPATION.

In the column numbered 13 is to be reported the cccupation of
each person 10 years of age and upwards.

The inquiry “profession, occupation, or trade,” is one of the
most important questions of this schedule. Make a study of it.
Take especial pains to avoid unmesdning terms, or such as are too
gendral to convey a definite idea of the occupation. Call no man
a ““factory hand” or a “‘mill operative.” State the kind of a miil
or factory. The better form of expression would be, “works in
cotton mill,” “works in paper mill,” etc. Do not call a man a
“ghoemaker,” ‘‘bootmaker,” unless he makes the entire boot or
shoe in a small shop, If he works in (or for) a boot and shoe fac-
tory, say Bo.

Do not apply the word ‘“jeweler” to those who make watches,
watch chains, or jewelry in large manufacturing establishments,
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Call no man a “commissioner,” a “collector,” an “agent,” an
“‘artist,” an ‘‘overseer,” a “‘professor,” a ‘‘treasurer,” a ‘“‘con-
tractor, ” or a ‘‘speculator,” without further explanation.

When boys are entered as apprentices, state the trade they are
apprenticed fo, as “‘apprenticed to carpenter,” “apothecary’s ap-
prentice.” Students or scholars should be reported under those
names. . "

When a lawyer, a merchant, a manufacturer, has retired from
practice or business, say ‘‘retired lawyer,”’ ‘‘retired merchant,”
ete. Distinguish between fire and life insurance agenis.

When clerks are returned, describe them as “‘clerk in store,”’
¢tolerk in woolen mill,” “R., R. clerk,” “bank clerk,” ete.

PDescribe no man as a ‘“mechanic,” if it is possible to describe
him more accurately.

Distinguish between stone masons and brick masons.




OCCUPATION

Do not call a bonnet maker & bonnet manufacturer, a lace maker
a lace manufacturer, a chocolate maker a chocolate manufacturer.
Reserve the term ‘‘manufacturer” for proprietors of establish-
ments; always give the branch of manufacture, ag cotton manufac-
turer, woolen manufacturer, ete.

‘Whenever merchants or traders can be reported under a single
word expressive of their special line, as “*grocer,” it should be done.
Otherwise, say dry goods merchant, coal dealer, etc.

Use the word ““huckster” in all cases where it applies,

Be very particular to distinguish between farmers and farm
laborers. In agricultural regions this should be one of the points
to which the Enumerator should especially direct his attention.

Confine the use of the words ‘“‘glover,” ‘‘hatter,” and *“furrier”
to those who actually make, or make up, in their own establishments,
all, or a part, of the gloves and hats or furs which they gell. Those
who only sell these articles should be characterized as *‘glove
dealer,”’ ‘“hat and cap dealer,” ‘“fur dealer.”

Judges (state whether Federal or State, whether probate, police,
or otherwise) may be assumed to be lawyers, and that addition,
therefore, need not be given; but all other officials ehould have their
profession designated, if-they have any, as *“retired merchant, gov-
ernor of Massachusetts,” ‘‘paper manufacturer, representative in
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legislature.” If anything is to be omitted, leave out the office, and
put in the occupation.

The organization of domestic service hag not proceeded go far in
this country as to render it worth while to make distinction in the
character of work. Report all as ““domestic servants,”

Cooks, waiters, etc., in hotelsand restaurants, willbereported sepa-
rately from domestic servants, as ““cook in hotel,”’ ete.

The term ‘‘house-keeper” will be reserved for such persons as

“receive distinct wages or salary for the service, Women keeping

house for their own families or for themselves, without any other
gainful occupation, will be entered as “keeping house,”! Grown
daughters assisting them will be reported without occupation.

You are under no obligation to give any man’s cccupation just as
he expresses it. If he can not tell intelligibly what he 4s, find out
what he does, and characterize his profession accordingly.

The inquiry as to occupation will not be asked in respect to infants
or children too young to take any part in preduction. Neither will
the doing of domestic errands or family chores out of school be con-
gidered an occupation. ‘“At home” or “‘attending school” will be
the best entry in a majority of cases. Butifa boy or girl, whatever
the age, is earning money regularly by labor, contributing to the
family support, or appreciably assisting in mechanical or agricultural
industry, the occupation should be stated.

CENSUS OF 1890.

PROFESSION, TRADE, OR OCCUPATION.

18, Profession, trade, or occupation.—This is a most important

inquiry. Study these instructions clogely, and in reporting occu-
pations avoid the use of unmeaning terms. A person’s occupation
is the profession, trade, or branch of work upon which he chiefly
depends for support, and in which he would ordinarily be engaged
during the larger part of the year. General or indefinite terms
which do not indicate the kind of work done by each person must
not be used. You are under no obligation to give a person’s occu-
pation just as he expresses it. If he can not tell intelligibly what
hes, find out what he does, and describe his occupation accordingly.
The name of the place worked in or article made or worked upon
ghould not be used as the sole basis of the statement of a person’s
occupation. Endeavor to ascertain always the character of the service
rendered or kind of work done, and so state it.
. The illustrations given under each of the general classes of occu-
pation show the nature of the arswers which should be made to
this inquiry. They are not intended to cover all occupations, but
are indicative of the character of the anewers desired in order to
secure, for each person enumerated, properly descriptive designa-
tions of service rendered or work done by way of occupation and
as the means of gaining a livelihood.

AGRICULTURAL PURSUITS.~—DBe careful to distinguish between the
farm laborer, the farmer, and farm overseer; also between'the plan-
tation laborer, the planter, and plantation overseer. These three
classes must be kept distinct, and each occupation eeparately
returned.

Do not confuse the agricultural laborer, who works on the farm or
plantation, with the general or day laborer, who works on the road
or at odd jobs in the village or town. Distinguish also between
woodchoppers at work regularly in the woods or forests and the
laborer, who takes a job occasionally at chopping wood. '

Make a separate return for farmers and planters who own, hire,
or carry on a farm or plantation, and for gardeners, fruit growers, nur-
serymen, florists, vine growers, etc., who are engaged in raising vege-
tables for market or in the cultivation of fruit, flowers, seeds, nursery
products, etc. In the latter case, if a man combines two or more of
these occupations, be careful to so state it, as florist, nurseryman, and
seed grower.

Avoid the confusion of the garden luborer, nursery laborer, etc.,
who hires out his services, with the proprietor gardener, florist,
nurseryman, etc,, who carries on the business himself or employs
others to assist him.

Return ag doirymen or deirywomen those persons whose occupa-
tion in connection with the farm has to do chiefly with the dairy.
Do not confuse them with employees of butter and cheese or con-
densed milk factories, who should be separately returned by some
digtinctive term.

Return stock herders and stock drovers separately from stock raisers.

Do not include lumbermen, raftsmen, log drivers, etc., engaged in
hauling or transporting lumber (generally by water) from the forest
to the mill, with the employees of lumberyards or lumber mills,

Fisame,—For fishermen and oystermen describe the occupation
as accurately ag possible, Be careful to avoid the return of fisher-
men on vessels as sailors, If they gain their living by fishing, they
ghould be returned ag “‘fishermen,” and not as sailors.

MiNNG AND QUARRYING.—Make a careful distinction between
the coal miners and miners of ores; also between miners generally
and guarrymen. State the End of ore mined or stone quarried.

Do not return proprietors or officials of mining or quarrying com-
panies as miners or quarrymen, but state their business or official
position accurately.

ProressioNaL porsvIrs.—This class includes actors, artists and
teachers of art, clergymen, dentists, designers, draftsmen, engravers, civil
engineers and surveyors, mechanical and mining engineers, govern-
ment clerks and officials, journalists, lawyers, musicians and feachers
of music, physicians, surgeons, professors (in colleges and universi-
ties), teachers (in schools), and other pursuits of a professional nature.
Specify each profession is detail, according to the fact. These
are cited simply as illustrations of these classes of pursuits,

Distinguish between actors, theatrical managers, and showmen.

Make a separate return for government clerks oecupying positions
under the national, state, county, city, or town governments from
clerks in offices, stores, manufacturing establishments, etc.; also
digtingnish government officials.

Return velerinary surgeons separately from other surgeons,

Distinguish journalists, editors, and reporters from authors and
other lilerary persons who do not follow journalism as a distinct
profession.

Return separately chemists, assayers, metallurgisiz, and other sci-
entific persons,

DOMESTIC AND PERSONAL S8ERVICE.—Among this class of occupa-
tions are comprised hotel keepers, boarding-house kecpers, restaurant
keepers, saloon keepers, and bartenders; housekeepers, cooks, and, serv-
ants (in hotels, hoarding-houses, hospitals, institutions, private
families, etc.); barbers and hairdressers; cily, town, and general day
laborers; janitors, sextoms, and underlakers; nurses and midwives;
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walchmen, policemen, and defectives, Specify each occupation or
kind of service rendered in detail, according to the fact. The

above are given only as examples of the occupations which would -

naturally be included under this general class of work.
Distinguish carefully between housekeepers, or women who receive
a stated wage or salary for their services, and houscwives, or women

who keep house for their own families or for themselves, without'

any gainful occupation. The occupation of grown daughters who
assist in the household duties without fixed remuneration should
be returned as “ Housework—without pay.’”

As stated under agricultural pursuits, do not confuse day laborers,
at work for the city, town, or at odd jobs, with the agricultural
laborer, at work on the farm or plantation or in the employ of
gardeners,  nurserymen, étc. State specifically the kind of work
done in every instance,

(lerks in hotels, restaurants, and saloons should be so described
and carefully distinguished from bartenders., In many instances
bartenders will state their occupation as “clerk’ in wine store,
ete;, but the character of the service rendered by such persons
will readily determine whether they should be classed as **bar-
tenders” or not,

Stationary engineers and firemen should be carefully distinguished
from engineersand firemen employed on locomotives, steamboats,ete.

Soldiers, sailors, and marines enlisted in the service of the United
States should be so returned. Distinguish hetween officers and
enlisted men, and for civilian employees return the kind of service
performed by them.

PURSUITS OF TRADE AND TRANSPORTATION.—Distinguish carefully
between real eslate agents, insurance agenis, claim agents, commission
agents, etc. LT a person is a real estate agent and also an auction-
eer, ag i often the case, return his occupation as real estate agent
and auctioneer.

Return accountants, bookkeepers, clerks, cashiers; etc., sepa-
rately, and state the kind of service rendered, as accountant—
insurance; bookkeeper~—wholesale dry- gouds; clerk—gas company;
cashier—music store,

Do not confound a clerk with a salesman, as is often done, espe-
cially in dry goeds stores, grocery stores, and provision stores,
Generally spezking, the persons so employed are to be considered
as salesmen, unless the bulk of their service is in the office on the
books and. accounts; otherwise they should be returned as salesman—
dry goods; salesman—groceries, etc. .

Stenographers and typewriters should be reported separately, and
should not be described simply ag “clerks.”

Distinguish carefully between bank clerks, cashiers in banks, and
bank officials, describing the particular position filled in each case.
In no case should a bank cashier be confounded with cashiers in
stores, etc. ' o

Distinguish between foremen and overseers, packers and ship-
pers, porters and helpers, and errand, office, and messenger bhoys
in stores, etc., and state in each case the character of the duties
periormed by them, as foremen—uwholesale wool house; packer—
erockery; porter—rubber goods; errand boy—dry goods; messenger
boy—telegraph. '

State the kind of merchants and dealers, as dry goods merchant,
awood and coul dealer, etc. Whenever a single word will express
‘the business carried on, as grocer, it should be so stated.

Tn the case of hucksters and peddlers also state the kind of goods
sold, as peddler—iinware. .

Distinguish traveling salesmen from salesmen in stores, and state
the kind of goods sold by them.

Return boarding and livery-stable keepers separately from hostlers
and other stable employees,

Distinguish also between expressmen, teamsiers, draymen, and
earriage and hack drivers,

Steam railroad employees should be reported separately, accord-
ing to the nature of their work, as baggagemen, brakemen, conductors,
laborers on railroad, locomotive engineers, locomotive firemen, swiich-
men, yurdmen, ete, .

Officials of railroad, telegraph, express, and other companies should
be separately returned and carefully distinguished {rom the em-
ployees of such companies.

Boatmen, canalmen, pilots, longshoremen, stevedores, and sailors (on
steam or sailing vessels) should he separately returned.

Telegraph operators, telephone operators, telegraph linemen, telephone
linemen, electric-light men, etc., should be kept distinct, and a sep-
arate return made for each class, ‘

MANUFACTURING AND MECHANICAL PURsSUITS.—IN reporting oc-
cupations. pertaining to manufactures there aré many difficulties
in the way of showing the kind of work done rather than the article
made or the place worked in. The nature of certain occupations
is such that it is well nigh impossible to find properly descriptive
terms without the use of some expression relating to the article
made or place in which the work is carried on.

Do not accept “maker’” of an article or “works in’’ mill, shop,
or factory, but strive always to find out the particular work done.

Distingnish between persons who tend machines and the un-
skilled workmen or laborers in mills, factories, and workshops.

Describe the proprietor of the establishment as a “ manufacturer,’ ?
and specify the branch of manufacture, as cotlon manufacturer,
ete. 1n no case should a manufacturer be returned as a “maker”’
of an article.

TIn the case of apprentices, state the trade to which apprenticed,
as apprentice—carpenter, ete,

Distinguish between buichers, whose husiness iz to slaughter
cattle, swine, etc., and provision dealers, who sell meats only. .
Distinguish also between a glover, hatter, or furrier who actually
make or make up in their own establishments all or part of the
gloves, hats, or furs which they sell, and the person who simply

deals in but does not make these articles,

Do not use the words “factory operative,”’ but specify in every
instance the kind of work done, a3 cotton mill—spinner; silk mill—
weaver, etc.

Do not describe 8 person in a printing office as a “printer’
where a more expressive term can be used, as compositor, pressman,
press feeder, etc.

Make the proper distinction between a clock or watch “maker’’
and a clock or wateh “repairer.” Do not apply the word “jeweler”’
to those who make watches, watch chains, or jewelry in large
establishments. ‘

Avoid in all cases the use of the word “mechanic,” and state
whether a carpenter, mason, house painter, machinist, plumber, etc.

Do not say “finisher,” “molder,”” “polisher,” etc., but state
the article finished, molded, or polished, as brass finisher, iron
molder, steel polisher, etc.

Distinguish between cloak makers, dressmakers, seamsiresses, tailor-
esses, ete. In the case of sewing-machine operaiors, specify the work
done. .

OTHER OCCUPATIONS.—When a lawyer, merchant, manufacturer,
ete., has retired from practice or business, say retired lawyer, re-°
tired merchant, ete.

The distinction to be made between housewdves, housekeepers,
and those assisting in housework has already been stated under
“PDomestic and personal service.”” For the large body of per-
sons, particularly young women, who live at home and do nothing,
make the return as “No occupation.”  ‘With respect to infants and
children too youag to take any part in production or 1o be engaged
in any stated oecupation, distinguish between those at home and
those attending school. For those too young to go to school, or
who for some reason did not attend school during the census year,
write the words 4¢ kome, and for those who attended school during
gome part of the school year write the words, At school—public, or
At school—yprivate, according to the kind of school. If taught by a
governess or tutor, it ehould be so stated. The student at college
or engaged in special studies should be reported separately from
scholars in public or private schools,

The doing of domestic errands or family chares out of school hours,
where a child regularly attends school, should not be considered
an oceupation. But if a boy or girl, whatever the age, is earning
money regularly by Jabsr, contributing to the family support, or
appreciably assisting in mechanical or agrienltural industry, the
kind of wark performned should be stated.
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CENSUS OF 1900.

OCCUPATION, TRADE, OR PROFESSION.

153, Nore.—The following insiructions concerning the return of the
occupation, trade, or profession in column 19 do not, in the main, form
a part of the instructions contained in the portfolio or the instructons
printed at the bottom of the illusirative example. These instructions
are very mportant, however, and must be not only read but studied
carefully.

154, Corumn 19. OccuratioN.—This question applies to every

- person 10 years of age and over who is at work, that is, occupied
in gainful labor, and calls for the profession, trade, or branch of
work upon which each person depends chiefly for support, or in
which he is engaged ordinarily during the larger part of the time.
(See paragraph 223.)

155, Thisis a most important question. In reporting occupations
avoid the use of general or indefinite terms which do not indicate
the kind of work done. You need not give a person’s occupation
just as he expresses it. If he can not tell intelligibly what he s,
find out what he does, and describe his occupation accordingly.
Endeavor to ascertain always the kind of work done, and ro gtate it.

156. Indicate in every case the kind of work done or character
of gervice rendered. Do not state merely the article made or worked
upon, or the place where the work is done. For example, the reply
“carriage builder,” or **works in carriage factory,” is unsatisfactory,
because men of different trades, such as blackemiths, joiners, wheel-
wrights, painters, upholsterers, work together in building carriages.
Such an answer, therefore, does not show what kind of work the
person performs.

157. Return every person according to his own occupation, not
that of hig employer. TFor example, describe a blacksmith em-
ployed by a manufacturer of carriages as a carriage blacksmith and
not as a carriage builder, or a cooper employed by a brewery as a
cooper and not a hrewer, etc, . '

158. If a person has two occupations, enter the more important
one, that is, the one from which he gets the more money. If you
can not learn that, enter the one in which he spends the more time.
For example, describe a person who gets most of his income by man-
aging a farm, but also preaches, as a “farmer,” but if he gets more in-
come from his preaching, describe him as a “preacher” and not as a
farmer,

159. Sometimes you will find a person engaged in one occupation,
but claiming a different one. This will be common in certain
resorts for invalids. Such persons often take up for the time occu-
pations different from those followed at home. For example, you
may find a clergyman canvassing for hooks or a physician herding
cattle. Insuch a case ask from which oceupation the person gets
the more money or to which he gives more time during the year.

160. If a married woman has a gainful®occupation, return the
occupation accordingly, whether she does the work at her home or
goes regularly to a place of employment, and whether she is regu-
larly or only occasionally so employed. For example, “milliner,””
“dressmaker,”’ ‘‘nurse,” etc.

161. In farming sections, where a farm is found that is under the
management or supervision of a woman as owner or tenant, refurn
the occupation of such woman as “farmer” in all cases.

162. Report a student who supports himself by some occupation
according to the occupation, if more time is given to that, but as a
gtudent, if more time is given to study. Thus report a student who
does stenographic work a8 a student unless more of his time is spent
in stenography. Report s salesman in a grocery store, who attends
a night school as “‘salesman, groceries,”” because most of his day in
spent in the store. (See paragraph 219.)

163. Many a person who does not follow any occupation still bas
anincome. Inthatcase indicate the source of theincome. Report
a person whose income comes from the rent of lands or buildings as
#Jandlord.”” Reporta person who receives his income, or most of it,
from money loaned at interest, or from stocks, bonds, or other secur-
ities, as a “capitalist.”

-Coman., for commission.

164. Abbreviations.—The space in column 19 is somewhat narrow,
and it may be necessary to use the following abbreviations (but no
others):

Agric., for agricultural.
Agt., for agent.

Asst,, for assistant,
Co., for company.

Mfr., for manufacturer.

Prest., for president.

R. R., for railroad or railway.
Seh., for echool.

Secy., for secretary.

Supt., for superintendent.
Teley., for telegraph.

Telph., for telephone.

Merch., for merchant. Trav., for traveling, or traveler,
Mfg., for manufacturing. Treas., for treasurer.

165. Theillustrations given under thishead ehow the nature of the
angwers which should be made to this inquiry. They are not in-
tended to cover all occupations, but are merely examples of the an-
swers desired in order to secure a proper description of the character
of the service rendered or kind of work done by each and every per-
son engaged in gainful labor.

Dept., for department.
Fety., for factory.
Insur., for insurance.

AGRICULTURAL PURSUITS.

166. Do not confuse & former with a farm laborer. 1i a person
works on o farm for a stated wage (in money of its equivalent),
even though he may be a son or other relative of the person who
conducts the farm, he should be entered as a form laborer, and not
28 a farmer. On the other hand, if a person owns or rents a farm,
or operates it with or for another person, for a fixed share «f the
products, he ghould be entered as a former, and not ag & farm
laborer. Enter the older children of a farmer (who work on the
farm) as farm laborers, except when a father and son {or sons)
jointly operate the farm for fixed shares of the product. (See
paragraph 300.)

187. Do pot confuse a day laborer at work for the city, town, or
at odd jobs with a farm laborer at work on the farm or plantation or
in the employ of gardeners, nurserymen, efc. Do not say simply
“Igborer,” but state in every case the kind of work dome, as doy
laborer, farm laborer, garden laborer, etc.” If a person is a laborer
in & mill, workshop, or factory, specify the fact, in addition to the
word laborer, as laborer (cement works), etc.

168. Distinguish between a wood chopper at work regularly in the
woods or forests and an ordinary laborer who takes a job occasion-
ally at chopping wood.

169. Distinguish between a jfarmer or a planter who owns, hires,
or carries on a farm or plantation, and a gardener, fruit grower,
nurseryman, florist, or vine grower, etc., who is engaged in raising
vegetables for market or in the cultivation of fruit, flowers, seeds,
nursery products, efe.

170. Avoid the confusion of the garden laborer, nursery lsborer,
gtc., -who hires out his services, with the proprietor gardener,
florist, nurserymsan, etc., who carries on the business himself or
employs others to assist him. ’

171. Return as a dairyman or dairywoman any person whose ceeu-
pation in connection with the farm has to do chiefly with the dairy.
Do not confuse such a person with an employee of a butter and
cheese or condensed milk factory, who should be separately returned
by some distinctive term.

172. Return & slock herder or stock drover separately from a slock
raiser.

173. Do not include a lumberman, raflsman, log driver, etc., en-
gaged in hauling or trapsporting lumber (generaily by water) from
the forest to the mill with an emplovee of a lumber yard or a Jumber

mill,

FISEING.
174, For a fisherman or oysterman describe the occupation as accu-
rately as possible. Be careful to avoid the return of a fisherman on

a vessel a3 a mailor, If he gains his living by fishing, he should be
returned as a “fisherman,’ and not a8 a sailor.
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MINING AND QUARRYING.

175. Make a careful distinction between a coal miner and a miner
of ores; also between a miner and a quarryman. State the Eind of
ore mined or stone quarried.

176. Do not return a proprietor or gfficial of a mining or quarrying
company as & miner or quarryman, but state his business or official
position accurately.

PROFESSIONAL PURSUITS.

177. Specify each profession in detail, according to the fact, as
follows: Actor, artist or teacher of art, clergyman, dentist, designer,
draftsman, engraver, civil engineer or surveyor, mechanical or mining
engineer, government clerk or official, jowrnalist, lawyer, Wbrarian,
musician or teacher of music, physician, surgeon, professor (in college
or university), feacher (in school), or other pursuits of a professional
nature.

178, Distinguish between an actor, a theatrical manager, and a
showman. .

179. Return a government official, in the service of the nétional,
state, county, city, or town government, by the title of his office,
if that is the occupation upon which he depenas chiefly for a Hive-
lihood; otherwise by his usual trade or profession.

180. Distinguish between a government clerk occupying a position
under the national, state, county, city, or town government and a
clerk in an office, store, manufacturing establishment, etc.

181. Return 2 veferinary surgeon ssparately from another surgeon.

182. Distinguish a journalist, editor, or reporter from an author or
other literary person who does not follow journalism as a distinct
profession, '

183. Return a chemist, agsayer, metallurgist, or other scientific per-
gon by his distinctive title.

DOMESTIC AND PERSONAL SERVICE.

184. Specify each occupation or kind of service rendered in de-
tail, according to the fact, as hotel keeper, boarding-house keeper, res-
taurant keeper, saloon keeper, or bartender; housekesper, cook, or ser-
vant (in hotel, boarding-house, hospital, institution, private fam-
ily, etc.); barber or hairdresser; janilor, sexton, or undertaker; nurse
or midwife; watchinan, policeman, or detective. 'The above are given
only as examples of the occupations which would naturally be
included under this general class of work.

185. Return as a housekeeper a woman who receives a stated wage
or salary for her services, and do not confuse her with a woman
who keeps house for her own-family or for herself, without any
gainful occupation, or with a grown daughter who assists in the

- household duties without pay. A wife or daughter who simply
keeps house for her own family should not be returned as a house-
keeper in any case. (See paragraph 218.)

186. A clerk in a hotel, restaurant, or saloon should be so deseribed
and carefully distinguished from a bariender. In many instances a
bartender will state his occupation as “clerk’ in wine store, ete.,
but the character of the service rendered by such a person will read-
ily determine whether he should be classed as a “bartender,”’ or as
a “clerk.”

187. A slaitonary engineer or fireman should be carefully distin-
guished from a locomotive engineer or fireman.

188. A soldier, sailor, or marine enlisted in the service of the
United States should be so returned. Distinguish between an offi-
cer and an enlisted man, and for a civilian employee state the kind
of service performed by him.

PURSUITS OF TRADE AND TRANSPORTATION.

189. Distinguish carefully between a real estale agent, insurance
agent, claim agent, or commission agent, etc.

190. If a person combines two or more of these occupations, as is
often the case, return the occupation from which he derives the
larger share of his income,

191. Return an accountant, bookkeeper, clerk, cashier, ete., ac-
cording to his distinctive occupation, and state the kind of service
rendered, as accountant—insurance; bookkeeper—wholesale dry goods;
clerk—gas company; cashier—music siore.

192. Do not confound o clerk with a salesman, as is often done,
especially in dry goods stores, grocery stores, and provision stores.
Generelly speaking, a person so employed is to be considered as a
salesman, unless most of his service is in the office on the books
and accounts; otherwise he should be returned as salesman—dry
goods; salesman—groceries, ete.

183. A stenographer or typewriter should be reported as such, and,
should not be described simply asa “clerk.

194. Distinguish carefully between a bank clerk, cashier in bank,
or bank official, describing the particular position filled in each case.
In no case should a bank cashier he confounded with a cashier in a
store, etc.

195. Distinguish between a foreman and overseer, a packer and
shipper, a porter and helper, and an errand, office, and messenger
boy in a store, etc., and state in each case the character of the du-
ties performed by him, as foreman—wholesale wool; packer—crock-
ery; porter~—rubber goods; errand boy—dry goods; messenger boy—
telegraph.

196. State the kind of merchant or dealer, as dry goods merchant,
wood and coal dealer, etc. Whenever a single word will express the
business carried on, as grocer, it should be used.

197. In the case of a huckster or peddler also state the kind of
gooda sold, as peddler—tinware,

198. Distinguish a traveling salesman from a salesman in a store;
return the former as a *‘commercial traveler,” and state the kind of
gooda sold by him.

199. Return a boarding or livery stable keeper separately from a
hostler or other stable employee.

200. Distinguish also between an exrpressman, teamster, drayman,
and carriage and hack driver,

201. A steam railroad employee should be reported according to
the nature of his work, as baggageman, brakeman, conductor, railroad
laborer, locomotive engineer, locomotive fireman, switchman, yerdman,
ete.

202. An officiel of a railroad, telegraph, express, or other company
should be returned by his title and carefully distinguished from an
employee of such company.

203. Return a boatman, canalman, pilot, longshoreman, stevedore,
or sailor (on a steam or sailing vessel) accordmg to his distinctive
occupation.

204. A telegraph operaior, telephone operator, telegraph lineman,
telephone lineman, electric-light man, etc., should be reported accord-
ing to the nature of the work performed.

MANUFACTURING AND MECHANICAL PURSUITS.

205. In reporting this class of occupations there are many diffi-
culties in the way of showing the kind of work done rather than the
article made or the place worked in. The nature of certain occupa-
tions is such that it is well-nigh impossible to find properly descrip-
tive terms without the use of some expression relating to the article
made or place in which the work is carried on.

206. Do not accept ‘‘maker” of an article or “works in” mill,
ghop, or factory, but strive always to find out the particular work
done.

207. Do not use the words ““factory operative,’”’ but specify the
kind of work done, as collon mill—spinner; silk mill—weaver, atc.

208. Avaid in all cases the use of the word “mechanie,”” and
state whether a carpenter, mason, house painter, machinist, plumber,
ete.

209. Do not eay ““finisher,”" “molder,” ‘“‘polisher,’” etc., buf
describe the work done, as brass finisher, iron molder, steel polisher,
ete.

210. Distinguish between a person who tends machines and the
unskilled workman or laborer in mills, factories, and workshapa.




OCCUPATION STATISTICS.

211, Describe the proprietor of the establishment as a ““manufac-
turer,” and specify the branch of manufacture, as cotton manufac-
turer, etc. In no case should a manufacturer be returned as a
“maker” of an article,

212. In the case of an apprentice, state the trade to which appren-
ticed, as apprentice—carpenter, etc.

213. Distinguish between a bulcher, whose business is to slaughter
cattle, swine, ete., and a provision dealer, who sells meats.

214. Distinguish also between a glover, hatier, or furrier who actu~
ally makes in his own establishment all or part of the gloves, hats,
or furs which he eells, and a person who simply deals in but does not
make these articles.

215. Do not describe a person in a printing office as a ““printer”
where a more expressive term can be used, as compositor, pressman,
press feeder, ete.

216. Make the proper distinction between a clock or wateh ““maker”
and a clock or watch “repairer.’’ Do not apply the word “jeweler’
to those who make watches, watch chains, or jewelry in large estab-
lishments,

217. Distinguish between a cloakmaker, dressmaker, seamstress,
tailoress, ete. In the case of a sewing-machine operator, gpecify the
kind of work done.
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NONGAINFUL PURSUITS.

218. If a person is attending school write “‘at school.”” No entry
in column 19 should be made, however, for a lawyer, merchant,
manufacturer, ete., who has retired from practice or business; nor
for a wife or daughter living at home and assisting only in the house-
hold duties without pay (see paragraph 185); nor for a persen too
old to work, or a child under 10 years of age not at school,

219. The doing of domestic errands or family chores out of school
hours, where a child regularly attends school, is not an occupation.
Butifa boy orgirl, above 10 years of age, is earning money regularly
by labor, contributing to the family support, or appreciably assisting
in mechanical or agricultural industry, the kind of work performed
should be stated. (See paragraph 162.)

220. In the case of an inmate of an institution or home, such asa
hospital, asylum, home for the aged, soldiers’ home, penitentiary,
jail, etc., no entry is required in column 19 unless the inmate is
actually engaged in remuperative work for which he receives a
stated wage in addition to his board. The occupation of an officer
or regular employee of such institution or home, however, is to be
entered in this column, the same as for all other persons having-a
gainful occupation.

CENSUS OF 1910.

OCCUPATION.

144, CoruMn 18. TRADE OR PROFESBION.—An eniry should be
made in this column for every person enumerated. The occupa-
tion, if any, followed by a child, of any age, or by a woman is just
as important, for census purposes, as the occupation followed by
a man. Therefore it must never be taken for granted, without
inquiry, that a woman, or child, has no occupation.

145, The entry in column 18 should be either (1) the occupation
pursued—that is, the word or words which most accurately indicate
the particular kind of work done by which the person enumerated
earns money or a money equivalent, as physician, carpenter, dress-
-maker, night waichman, laborer, newsboy; or (2) own income; or (3)
none (that is, no occupation).

146. The entry own income should be made in the case of all per-
gons who follow no epecific occupation but have an independent
income upon which they are living.

147. The entry none should be made in the case of all persons
who follow no occupation and who do not fall within the class to he
reported as oun income.

148. PERSONS RETIRED OR TEMPORARILY UNEMPLOYED.—(are
ghould be taken in making the return for persons who on account
of old age, permanent invalidism, or otherwise are no longer fol-
lowing an occupation. Such persons may desire to return the
occupations formerly followed, which would be incorrect. If
living on their own income the return should be own income. If
they are supported by other persons or institutions, the return
should be none. On the other hand, persons out of employment
when visited by the enumerator may state that they have no occu-
pation, when the fact is that they usually have an occupation but
merely happen to be idle or unemployed at the time of the visit.
In such cases the return should be the occupation followed when
the person is employed.

149. PERSONS HAVING TWO OCCUPATIONS.—If a person has two
occupations, return only the more important one—that is, the one
from which he gets the more money. If you can not learn that,
return the one at which he spends the more time. For example:
Return a man as former if he gets most of his income from farming,
although he may also follow the occupation of a clergyman or
preacher; but return him as a clergyman if he gets more of his income
from that ocenpation.

150, CoLumy 19. InpusTrvY.~—An entry should be made in
this column in all cases where the entry in column 18 has been
that of an occupation. But where the entry in column 18 is oun
income or none, leave this column blank, The entry, when made,

should consist of the word or words which most accurately describe
the branch of industry, kind of business or establishment, line of
work, or place in which this person works, as cotton mill, general
farm, dry-goods siore, insurance office, bank. (See also illustrative
examples.)

151. The purpose of columns 18 and 19 is thus to bring cut, cn the
one hand, in column 18, the specific occupation or work performed,
if any, by each person enumerated, and on the other, in column
19, the character of the industry or place in which such work is
performed.

152, FarM WoRkKERS.—Return & person in charge of a farm as
a farmer, whether he owns it or operates it as a tenant, renter, or
cropper; but & person who manages a farm for some one else for
wages or a salary should be reported as a jfurm manager or farm
overseer; and a person who works on a farm for some one else, but
not as a manager, tenant, or cropper, should be reported as & farm
laborer,

153. WOMEN DOING BOUSEWORK.—In the case of & woman doing
housework in her own home, without salary or wages, and having
1o other employment, the entry in column I8 should be none.
But a woman working at housework jor wages should be returncd
in column 18 ag housekeeper, servant, cook, or chambermaid, as the
case may be; and the entry in column 19 should state the kind of
place where she works, as privale fomily, hotel, or boarding house.
Or, if a woman, in addition to doing housework in her own home,
regularly earns money by some other occupation, whether pursued
in her own home or outside, that occupation should be returned in
columns 18 and 19. For instance, a woman who regularly takeas in
washing should be raported as loundress or washerwoman, followed
in column 19 by at home.

154, WOMEN DOING PARM WORE.—A woman working regularly
at outdoor farm work, even though she works on the home farm
for her husband, som, or other relative and does not receive money
wages, should be returned in column 18 as a farm laborer. Distin-
guish, however, such women who work on the home farm from those
who work away from home, by writing in column 19 either home
farm or working out, a3 the case may require. Of course, & woman
who herself operates or runs a farm should be reported as a farmer,
and not as & ““farm laborer.”

155. CExLDREN oN Famums.—In the case of children who work
for their own parenta on a farm, the entry in column 18 should be
Jarm laborer and in column 19 home farm,; butfor children who work
as farm laborers for others, the entry in column 19 should be work-
ing oul.
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156, CHILDREN WORKING FOR PARENTS.—Children who work
for their parents at home merely on general household work, on
chores, or at odd times on other work, should be reported as having
_ nooccupation, Those, however, who materially assist their parents
in the performance of work other than household work should be
reported as having an occupation.

157. KeeriN¢ BoARDERS.—Keeping boarders or lodgers should
be returned as an occupation if the person engaged in it relies npon
it as his (or her) principal means of support or principal source
of income, In tha case the return should be keeper—boarding house
or keeper—lodging house. 1f, however, a family keepsa few boarders
or roomers Merely as a means of supplementing or eking out the
earnings or income obtained from other oeccupations or from other
gources, no one in the family should be returned as a boarding or
lodging house keeper.

158. OFFICERS, EMPLOYEES, AND INMATES OF INSTITUTIONS
or HOMER.~—For an officer or regular employee of an institution or
home, such as an‘asylum, penitentiary, jail, reform school, convict
camp, state farm worked by convicts, ete., return the occupatlon
followed in the institution, For an 'mmate of such institution, if
regularly employed, return the occupation pursued in the institu-
tion, whether the employment be at productive lahor or at other
duties, such as cooking, scrubbing, laundry work, ete.; but if an
inmate is not regularly employed——tha.t is, has no @emﬁc duties
or work to perform, write none in column 18.

159. AvoipD GENERAL OR INDEFINITE TERMS.—(ive the occu-
pation and industry precisely, For example, return a worker in
a coal mine as a miner—coal mine, laborer—coal mine, driver~—coal
mine, etc., as the case may be,

160. The term “laborer’” should be avoided if any mare precise
definition of ‘the occupation can be secured. Employees in fac-
_ tories and mills, for example, usually have some definite designa-
tion, as weaver, roller, puddler, efc. Where the term ‘“‘laborer”’ is
used, be careful to define accurately the indusiry in column 19,

161. Avoid in all cases the use of the word “mechanic,” but
give the exact occupation, as carpenter, painter, machinist, ete,

162. Distinguish earefully the different kinds of “agents® by
stating in column 19 the line of business followed.

163. Distinguish carefully between retail and wholesale mer-
chants, s retail merchant—dry goods; wholesale merchani—dry-goods.

164. Avoid the use of the word ‘‘clerk” wherever a more definite
occupation can be named. Thus a person in a store, often called a
clerk, who is wholly or principally engaged in selling goods should
be called @ salesman. A stenographer, typewriter, accountant, book-
keeper, or cashier, ete., should be reported as such, and not as a clerk.

165. Distinguish a traveling salesman from a salesman in a store;
the former preferably should be reported as a commercial traveler.

166. If any person in answer to the occupation question says that
he is ““in business,”” you must find out what branch of business
and what kind of work he does or what position he holds,

167. TLLUSTRATIONS OF OccurATioNs.—The following examples,
in addition to the occupations given in the illustrative schedule,
will illustrate the method of returning some of the common occu-
pations and industries; they will also suggest to you distinctions
which you should make in other cases:

Colummn 18. Column 19. E Column 18. Column 19,
Jfarm laborer working out t commercial iraveler | dry goods
Jarm laborer home farm salesman depariment store
leborer odd jobs bookkeeper department 8tore
laborer street work cash girl department store
leborer garden cashier department store
laborer RUTSeTYy cashier bank
laborer railroad eonductor steam railroad
brakeman railroad canductor sireel car
weaver cotton mill Jarmer general farm
leborer cotton mill Jarmer truck farm
doffer cotlon mill gardeney private estate
engineer locomotive lawyer general practice
engineer Tumber mill manager general farm
fireman Tumber mill orerseer truck farm
Jireman fire department president life-insurance co.
civil engineer general proctice president bank
eleclrical engineer alreet railuay auperintendent steel works
carpenter :ar jactary Joreman cotton mill
carpenier 3 :mvar newshoy sireet
carpenter newsdealer store
blackamzth carrzage Sfactory wagon driver groceries
blacksmith 0N 8 wagon driver express
agent real esiate chauffeur eXpress wWagon
agent insurance ‘ chauifeur privatefamily
cook hotel miner coal mine
serpani private family Il Taborer cosl mine
retail merchant groceries | quarrymen ‘marble
wholezale merchant leather 1 ;amwr house
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