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Enumerator's 
Reference Manual 

The following paragraphs on population and iteroa w'ere ertractod rrom the 
Enumerator 1 s Reference Manual for the 19.50 Census of the United Stmtes: 

The Population Schedule 

61. Population on front, Housing on 
back.-The front of the Population 
and Housing Schedule (Form Pl) con
tains sp~ces. for information about peo
ple; a lme is to be filled for each per
son living in your ED. The front of 
the schedule may be called separately 
the Population Schedule. The back 
contains spaces for information about 
!he .places in which they live; a line 
is to be filled for each dwelling unit 
or nondwelling-unit quarters. The 
back may be called separately the 
Itousing Schedule. 

62. Arrangement of items.-On the 
Population Schedule, questions 1 to 6 
are to be answered for every house
hold head, 7 to 14 for all persons and 
questions 15 to 20c for perso~ 14 
years of age and ever. The questions 
at ~e bottom of the schedule are asked 
only for persons on the sample lines. 
Some of the sample questions are for 
all persons, some for persons 14 years 
of age and over. 

Make entries first in items 1 to 6 
for the head of the household. You 
will probably find it convenient to 
complete entries in items 7 to 14 for 

POPULATION EN:UMEIA TtON FORMS 

all members of the hoU,llChold before 
starting itel:Il& 15 to 20c. lt:e'l:rt$: 15 to 
20e (the employment itex:l11!!) a.re re
lated and must all be ai.ked of one 
person before going to the next penon. 
Before leaving the Population ~de a! 
the schedule, be mre that you Ju.y,e 
asked the appropriate sample q'UC$dorl!I 
for penom on the sample lira. 

66. l11tfa1lt c.J . ....,..;This cud iii to be 
filled C'Jllllt fen" eAC:h mfant enumerated 
who wu born in January, Fehruary, or 
Milu'ch, 19:50. {See pan. 27! to 
275.) 

61. Special Agriculture Quertion
~aire .-Thu questionnaire is to be 
fii'led by urban enumeratcn when they 
find one of the folbwini in their ED's: 
a farm, a place of S o;r more ~ or a 
~ having catain ized ~-
cultural operatim'l:f>. pus.. 216 to 
282.) 

PERSONS TO ENUMERATE JIN CENSUS OF POPULATION 

Coverage 

68. Census date.-The Census must 
count all persons living in the United 
States on April 1, 1950, and must count 
them where they usually live. All per
sons who were living on that date 
should be included and babies born 
after that date should be excluded. 

69. Usual place (/)f re£itle~ce.·--En:u· 
mera te every pel'S<}n at his •'uiual place 
of residence." nm~.~. 
the p1ace that he would nmie in reply 
to the qu$ion, ·~ do yw llh>e ?'I' 
or the place •at he reip:rds m hill 
h(l)'JJtllC. As a rule it wilil be the pm:ee 
where the penon uu:allv ~ 

70. Pt1''1'1'!1.S with 1UI u.nuil plue fl/ resi· 
tleue.-Enumerate Mp.a.rt of the pap
lat:lioo al yO'l.tt ED ~ns with no 
u11tt11.I place of re®i~ee. ii they ~ Jin 
yO<Ur ED at the tmie of en~ticlll. 

71. Nii111reJitie~t:.~~ are 
persi:ms ~·ho are tem:~ril:y mying in 
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your ED but who have a usual place of 
residence elsewhere. Nonresidents are 
not to be enumerated on the regular 
Population Schedule. Fill ICR's for 
certain (but not all) nonresidents who 
are in your ED. (See par. 76.) 

Enumerate on regular Population 
Scliedule 

72. Usual residents; persons with no 
usual place of residence.-Enumerate 
on the regular Population Schedule all 
men, women, and children (including 
infants) whose usual place of residence 
is in your ED or who, if temporarily in 
your ED, have no usual place of resi-
dence elsewhere. Persons who move 
into your ED after April 1, 1950, for 
permanent residence should be enu
merated by you, unless you find that 
they have already been enumerated in 
the ED from which they came. See 
the last page and inside ·back cover of 
this manual for an outline of persons 
to be enumerated or not to be enwner
ated on the Population Schedule. 

Usual residents of the ED and per
sons temporarily in the ED with no 
usual place of residence elsewhere will 
always be enumerated on the Popula
tion Schedule. However, when such 
a person is not at home when you call 
and you cannot get reliable informa
tion about him, you may leave an ICR 
for him to fill. The information from 
the ICR can then be transferred to the 
Population Schedule. (See pars. 77 
and 267 to 272.) 

73. Residents absent at time of enu
meration.-Some persons whose usual 
place of residence is in your ED may 
be temporarily absent from the house
hold at the time of the enumeration. 
You must enumerate them with the 
other members of the household, ob
taining the information about them 
from their relatives or from other per
sons able to give it. However, do not 
include with the household a son or 
daughter permanently located else
where, or regularly employed or at
tending college elsewhere and not 
sleeping at home most of the week. 
For procedure in enumerating a house
hold when all members are absent, see 
paragraphs 30 to 34. 

74. Persons to enumerate in each 
household.-Count as members of the 
household (see par. 104) the follow
ing: 

a. Members of the household living 
at home at the time of the enumera
tion. 
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b. M~mbers of the household tem
porarily absent at the time of the enu
meration, on vacation, visiting, or on 
business. 

c. Members of the household who 
are in a hospital but who are expected 
to return in a short period of time. 
(See par. 80h.) 

d. New-born babies who have not 
yet left the hospital. 

e. Members of the household at
tending a school below the college 
level and residing in other ED's. (Stu
dent nurses and students at the college 
level will be enumerated in the ED in 
which they are living while attending 
school.) (See pars. 78c, d and 80d, e). 

f. Domestic or other employees who 
live with the household, sleeping in the 
same dwelling unit. (See par. 80b.) 

g. Boarders or lodgers who regu
larly sleep in the dwelling unit. (See 
par. 80c). 

75. Persons to enumerate in nondwell
ing-unit quarters.-Nondwelling-unit 
quarters are living quarters which are 
not dwelling units (see pars. 287 to 
303). In general, the basic rules (pars. 
68 to 71) for enumerating persons ap
ply to those living in nondwelling-unit 
quarters as well as to those living in 
dwelling units. Special cases of per
sons living in nondwelling-unit quar
ters are: 

a. Inmates of prisons, asylums, and 
inrtitutions other than general hospi
tals.-Your ED may include a prison, 
reformatory, or jail; a home for or
phans, for aged or needy persons, or 
for blind, deaf, or incurable persons; 
a soldiers' home; an asylum or hospital 
for the insane or feeble-minded; or a 
similar institution in which the in
mates usually remain for long periods. 
Enumerate inmates of such institutions 
as residents of the institution. In jails 
you must enumerate all prisoners, 
however short their stay. Special in
structions on institutions are in a sup
plement to this Manual. 

b. Persons in construction and other 
camps.-Enumerate on the Population 
Schedule, as residents of the place 
where found, persons in railroad, high
way, or other construction camps, lum
ber camps, convict camps, or places 
that have shifting populations com
posed mainly of persons with no fixed 
places of residence. 

Enumerate on ICR's 

76. Nonresidents.-Ordinarily, you 
are not to get census information about 
people who are in your ED when you 
call, but who usually live some place 

else. However, there are some cases 
(see pars. a and b below) where you 
do have to enumerate such nonresi
dents of your ED on a special form 
the Individual Census Report ( ICR)' 
to make absolutely sure that the Cen~ 
sus does not miss them in the ED where 
they usually live. 

Note that nonresidents who are to be 
enumerated on ICR's are also sup
posed to be enumerated at their usual 
places of residence as persons tempo
rarily absent. This. may mean that 
some people will be enumerated 
twice-once by one enumerator on an 
ICR and once by another enumerato11 
on a Population Schedule. However 
they will be counted only once in th~ 
Census statistics. The Census Bureau 
will use the ICR to supply or complete 
the information given for that person 
on the Population Schedule of the ED 
where he usually lives. Thus, a 
woman in a general hospital who is 
enumerated on an ICR at the hospital 
should also be enumerated on a regular 
Population Schedule at her usual place 
of residence. If the Census Bureau 
finds that she was not enumerated at 
home, the information for her will btt 
available on the ICR. 

a. Nonresidents staying in places 
where guests pay for quarters.
Enumerate on an ICR any person who 
does not ordinarily live in your ED 
but who has a usual place of residem:e 
elsewhere, if that person is staying at 
a place in your ED where guests nor
mally pay for their quarters. Such 
places include hotels, lodginghouses, 
and tourist homes. Decide without 
asking questions whether or not guests 
in each place normally pay for quar
ters. 

You will also enumerate on ICR's 
all nonresident patients l.n general hos
pitals, whether or not a charge is made 
for staying there. See paragraph 80h 
for patients with no other place of 
residence. 

Some of the places in which guests 
normally pay for quarters have large 
numbers of transients and will be 
enumerated on "T-Night" by special 
enumerators. The regular enumer
ator will be given a list of those places 
in his ED and will be told not to 
enumerate them. 

b. Other nonresidents.-Enumerate 
on an IC:Jl. any person with a usual 
place of residence elsewhere if you find 
that he may not be enumerated at the 
place from which he is absent. For 
example, if an entire household is away 
from home and is temporarily staying 
in your ED, there will be nobody at 
their home to report for them. You 
will enumerate these people on ICR's. 



11. Residents whom you cannot enu
merate by direct interview.-The ICR 
may also be used to enumerate a resi
dent. When you cannot obtain in
f orma~ion for a resident by personal 
mterv1ew or from a reliable respond
ent after at least 2 calls, leave an ICR 
for him to fill. The information from 
the I QR can then be transferred to 
the Population Schedule. (See pars. 
267 to 272.) However, if it appears 
that you can arrange for an interview 
with the person by use of the "Request 
for Appointment" card, it is preferable 
to leave the card and not to use the 
ICR until it is clear that you cannot 
get an appointment. 

Do not enumerate 

78. Persons not to be enumerated.
Do not enumerate the following per
sons. They will either be enumerated 
in another ED or will be enumerated 
under special procedures. 

a. Do not enumerate persons tem
porarily visiting with the household 
if they have a usual place of residen~ 
where they will be enumerated. (If 
they do not have a usual place of resi
dence, enumerate them with the house
hold. If they have a usual place of 
residence but indicate that no one will 
report for them there, fill ICR's for 
them. See par. 76b.) 

b. Do not enumerate citizens of for
eign countries temporarily visiting or 
traveling in the United States or living 
on the premises of an Embassy Min
istry, Legation, Chancellory, o; Con
sulate. However, enumerate as resi
dents of your ED citizens of foreign 
countries who are students or who are 
employed here (but not living at the 
Embassy, etc.) even if they do not ex
pect to remain here permanently. 
Enumerate the members of their fam
ilies if they are in this country with 
them. 

c. Do not enumerate students or 
children living or boarding with a 
household in your ED while attend
ing some regular school below the col
lege level in the locality, and having 
a usual place of res.idence elsewhere 
from which they will be rePorted. 

d. Do not enumerate members of 
the household who are living elsewhere 
while attending college, even though 
they may be at home in your ED on 
vacation. (Such persons will be enu
merated in the ED in which they are 
living while attending college.) 

e. Do not enumerate persons wh-0 
take their meals with the hau11Cho'ld 
but usually lodge or sleep elsewhere. 

f. Do not enumerate domestic em
ployees or other persons employed by 
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the houlleh?td bu.t nt>'t sleeping in the 
same dwelhn.g untt. They will be enu
merated where they live. 

g. Do not enumerate pe:non11 who 
were formerly memben of tbe hoo11e
hold but have since becorne inmate!I 
of correctional or penal ir~1titutio~ 
(including jail!!-M l.'.l'.tatter how ~bort 
the stay), mental in~titutioo$, h~ 
f<'!r the aged or needy, hon:la or h<• 
pttals for the chronicallv m or handi-

ped • ' cap , :iunes ~' convents or 
monutertel!, or other pl.:l'l!ce!!. in which 
resi?ents may remain for lot~ periodi! 
of tune. They will be enuomera.ted at 
the inmtution. 

h. Do not enumemte officers and 
~rem of WJl' and ~ !ivq in 
hghth~ Special prov~:ion is rmiick 
for the enumeration of the oftiicen iwd 
crews of United Statei Navy md CoMt 
Guard vemels and m.erchii.nt vesiels in 
foreign, CO!il$lwtse, or inte«:oasta1 tnl:de 
( a.nd on the <keat Lakes) &nd of crewJ 
of seagoing private Vel!leb of all kinds, 
except yadlts, under the ArnL'riean :&g 
even though thCl!C :rt1t":tl have homei! ~ 
shore. Omit mch men from your enu
meration, therefore., when they arc re
ported a11 abl!e:nt memben by their 
families. Include, and report in the 
regular way, mm emipioyed on vesiCh 
on the mland waten {men, Clltn&h, 

etc.} ol the United StateE., other t:rum 
the Great Lakei. 

i. Do nO't enumerate ~ work
ing abroad for the United States Gov
ernment if their rqub.r pbce of duty 
is abtooid. Such pe~ win be enu
merated under special proced~. 

However, you ~ en~rate • a 
resident of your ED a.ny penoo woo 
uwally lives there if he is tem:pol'M'ily 
abroad oo a vacation or it1 oonw:iction 
with his work.. A .United States Gov
ernment employee temporarily a~d 
in connection with ms work ~1d be 
enumented at hill USW!.l pbce of tel!i
denee in your ED unlems his re;uiar 
place of duty is abroad. 

j. Do not enumerate 11oldien, u.il
ors, marines, and ail'men not now liv
ing in your ED. H~hokl members 
who are abment on military lJCrvke 
should not be enutnerated. If, how
ever, servicemen are 110.tioned in your 
vicinity and live aad i;\eep off po1>t in 
your ED, enumente them as reii.ident~. 

Special do.t$H of peBom 

79, General ruks apply.~Some da1111es 
of pe1"ll<:m1! move from one ED to m
other and may have living quarte-n in 
more than one place. The ED in 
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which they m'e c<m1idered :ruidenu 
mmt therefore be determined so that 
they will oo·t be etmrne:rated on the 
Population &:::hoduk (and coutited in 
the cemii.11) in lnf)fe than one place. 

1'he gener.il enuu:ieration rule!! ap
ply to theme pent:n:l!I. That i11, enu
minte them Oitl the P~1latiwl &hed
ule i~ t_h~· are remdentli> of' your F.D or 
are h111ng tht.~ tempor.Lrily and have 
no UJWAl pl~:e c>f re'lliidence; enu
merate tb~m .on ICR's if they are living 
temporanly in your ED, have 1111 u11ual 
piaee t:if re!!idence eilcwhere, imcl 1>at
idy the amdi~ mpec.ified in para
g:rapb 76. 
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If a lodger has no usual place of 
residence, enumerate him on the Popu
lation Schedule at the place whe.re he 
is lodging. 

d. College students.-A student who 
is away from home attending a school 
at college level is considered a resi
dent of the ED in which he lives while 
attending. college and not of the ED 
in which his home is located. Enu
merate him on the Population Sdied
ule at the place where he lives while 
attending college, even if he is home on 
vacation at the time of enumeration .. 

e. Students below college level.-A 
student who is away from home attend
ing a regular school below college 
level is considered a resident of the 
ED in which his home is located and 
not where he lives while attending 
school. 

f. School teachers. - Enumerate 
teachers in a school or college as resi
dents of the ED in which they live 
while engaged in teaching even though 
they may spend the summer vacation 
or weekends at their parents' home or 
elsewhere. 

g. Student nurses.-Enumerate stu
dent nurses as residents of the hospital, 
nurses' home, or other place in which 

Heading Items 

location 

81. Items a and b--State and coun
ty.-Enter the name of the State and 
county in whkh you are enumerating. 
If the place is an independent city not 
in a c.ounty, enter the name of the city 
in item b and write "city" after it. 
For example, "Baltimore city." 

82. Item c-Incorporated place or 
township.-Write the name of the in
corporated place or township. In 
cases where the name of a place is the 
same as the name of a township, write 
the appropriate term (such as "city" 
or "township"} after the name. 

83, Item d-ED number.-Enter the 
number of the enumeration district in 
the space marked "ED number." 

Special types of living quarters 

84. Item e-Hotel, large rooming 
house, institution, military installation, 
etc.-lf you are enumerating the popu
lation of a hotel, a la!Je rooming house, 
an institution, a mihtary installation, 
etc., enter the full n.·u:ne of the place 
in the space provided. 

UNITED STATES SUMMARY 

they live while they are receiving their 
training. 

h. Patients in general hospitals.
Most patients in general hospitals are 
there temporarily and have some other 
usual place of residence. Enumerate 
patients as residents of the hospital 
only if they have no other place of resi
dence from which they will be reported. 
This often can be done most easily by 
leaving ICR's to be filled and then 
transferring the information to the 
Population Schedule. A list of per
sons having no permanent homes can 
usually be obtained from the institu
tion records. Enumerate patients who 
have a usual place of residence else
where on ICR's. (See par. 76a and 
supplement to this Manual.) 

i. Persons engaged in transportation 
services or traveling.-Railroad men, 
bus drivers, canal or river vessel crew
men, expressmen, railway mail clerks, 
traveling salesmen, etc., usually have 
homes to which they return at intervals 
and which constitute their usual place 
of residence. Therefore, do not enu
merate on a Population Schedule any 
such persons temporarily in your ED 
unless they have no usual place of resi
dence. But if any persons engaged in 

POPULATION SCHEDULE 

In the space provided for "Type," 
enter the kind of place, such as "Ho
te.1,'1 "YMCA," "Anny camp." If it 
is an institution, indicate the kind of 
person cared for and the kind of agency 
which operates the institution. For 
example: "State mental hospital," 
"Private home for the aged," "County 
poor farm," "Private nursing home," 
"State prison.'' 

For each place, enter also the num
bers of the lines which you use on that 
schedule for persons enumerated at the 
place. 

Para.graph 89 shows a list of the 
kinds of places for which entries should 
be made in item e. 

Date and sig.natures 

85. Item f-Date sheet started.-Enter 
in the space marked "Date sheet start
ed" the date on which you begin to 
enumerate on this sheet. 

86, Item g-Enumerator's signa
ture.-The enumerator must sign his 
name in the space provided in the 
heading when he fills the heading of 
the schedule. 

87. Item h-Checked by.-The enu
mer.nor does not make an entry in 

transportation services or traveling 
have their homes in your ED, enumer
ate them as residents, even though they 
are absent at the time. 

j. Soldiers, sailors, marines, and air
men.-If soldiers, sailors, marines, and 
airmen in the service of the United 
States usually sleep off post in the area 
where they are stationed, enumerate 
them as residents of the place where 
they usually sleep. If, however, any 
household in your ED reports that one 
of its members is a soldier, sailor, 
marine, or airman stationed elsewhere, 
do not report him in that household. 
Members of the armed forces who re
side on military installations ( includ
ing Coast Guard installations which 
are separate ED's) or on United States 
Navy or Coast Guard vessels will be 
enumerated by special procedures. 

k. Persons abroad at the time of 
enumeration.-Enumerate as a resi
dent of your ED a person who usually 
lives there if he is temporarily abroad 
on a vacation or in connection with 
his work. Do not enumerate persons 
working abroad for the United States 
Government if their regular place of 
duty is abroad. 

the space following the words 
"Checked by." The Crew Leader 
will sign his name here on completed 
schedules that he has reviewed. 

Sheet number 

88. Sheet Number-Number the 
sheets of the Population and Housing 
Schedule serially throughout an ED 
beginning with "l." Number the 
sheets for persons enumerated out of 
order beginning with "71." 

list of special types of living quarters 

89. Special types of living quarters to 
be described in item e.-Following is a 
list of the types of places for which 
entries must be made under "Hotel, 
large rooming house, institution, mili
tary installation, etc.," in the heading 
of the schedule: 

a, Institutions: 
( 1 ) Correctional and penal insti· 

tutions: 
Federal prisons.-Include: Penitenti· 

aries, reformatories, correctional institu
tions, prison farms and camps, and deten· 
tion headquarters operated by the Federal 
Government. 

State prisons.---lnclude: Prisons, peni• 
tentiaries, reformatories, prison farms and 
camps operated by State governments. 



J ~ils,.-Incl.ude ; Jails, workhouses, peni· 
tent1artes, prison farms and camps, and 
police station detention cells or lockups 
operated by county and city governmenu. 

Public schools for juvenile delinquents.
Include: Training, parental, or indll$tria1 
scho::ils operated by Federal, State, county, 
or city governments. 

Private sch~ols for juvenile delinquents.
Include: Private schools for delinquents 
such a!! "'House of the Good Shepherd," 
"Boys 1 own,'' etc. 

Detention homes.-Include: State1 local, 
and private detention and receiving nomes. 

(2) Mental institutions: 
Federal mental hospitals.-Ineludc: Ho11-

pitals for mental diseases (includin~ Vet· 
trans' Administration n<'uropsychiatnc hos· 
pitals}, and hospitals for the treatment of 
alcoholics and drug addicts operated by the 
Federal Government. 

State and local mental hospitals.-In
dude: Hospitals for mental dueases and 
hospitals for the treatment of alcoholi~ and 
d;ug addicts operated by State, county, and 
city governments. 

Private mental hospitals.-Inelude: Fri· 
vate hospjtals and sanatoriums for mental 
diseases and private hospj tals for the treat. 
ment of alcoholics and drug addicts. 
Pu~lic homes and schools for mentally 

handicapped.-Include: Homes and train· 
ing schools for mental defectives and 
homes, training schools, colonies, ~d vil
lages for epileptics, operated by Federal, 
State1 county, and city governments. 

Private homes and schools for mentally 
handicap ped.-Include: Private homes and 
training schools for mental defectives. Also 
include homes, training schools, colonies, 
and villages for epileptics. 

( 3) Homes for the aged and needy: 
Federal and State homes for the aged 

and n!'edy. 
Locr:d homes for the aged and needy.

Include: Homes for the a~d and needy, 
allllllhouses, poor farms, soldier&' and aailors' 
homes, etc., operated by county and city 
governments. Include homes providing 
care for both adults and children. 

Nonprofit private homes fen' the aged and 
needy.-lnclude: Fraternal or religious 
homes for the aged and needy and thore 
operated by nonprofit ll$ll0clatiol'l:B. In
clude homes providing care for both adulu 
and children. 

Commercial hornes for the age.d.-fa. 
elude: Commercial boarding homes for the 
aged and needy. Include homes providfaig 
care for both adults and children. 

Public homes for neglected a.nd depend· 
ent children.-Include: Orphan honies or 
asylums and children's homes operated by 
State, county, and city governments. Ex· 
elude foster-family homes. 

Private homes for neglect~d and d.epend· 
ent children.-Include: Private orphali 
homes or asylums and children's homes. 
Exclude foster-family homes. 

Maternity homes for flllmM'f"~ld 
mothers.-lnclude: Private lXll!l~ty 
h.omes for unmarried moth~ a:uch u. 
"Florenc.e Crittenton H01J0;es,.' "Phyllli 
Wheatley Home$,'' and Salvation Amy 
Homeii. Also include any ma:ternhy homes 
of this type operated by State, 001:1nty • or cl.ty 
governments. 

( 4) Homes and hospitals for the 
chronically ill or handicapped: 

Federal tuberculom 1"01PltnJs.-lJ.nc;lude: 
Tuherculmls hOS<pitiili, including Veteraus' 
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Adrm ni11traticn1 tuber·cul~ bmpitUi Oil¢" 
ated by the Fe~! C'.>tr~'erml!lei~t. ' 

State fln.d lt>t:al tu1'erc~IJ$U 11:.o&pi;td.~.'''" 
fa~lude: Tuber(·ul©>l!in hDll'piWll arid !llillla· 
tormrn, operated by State, etl'liiity, ari:d eh:y 
gove·rmnent11. 

Pri~te t?Zbe1cm1ui: n.1,j,1pi1:(11u,···-·i™:1!ill1l:!: 
Pr·ivate tubercu~11 
toriumi. 

Chronic h1HPital.1. ,. •.. Jr.dude: 
h1:>11pitab, ciilllleu h.OiJJ)ital~. awl 
incuriibles. 

Public hornn and ulu>t>l:i f11Jr 
h•mdicajlpeJ.--Indude: H1m:•e11 
for the bli'.lJld, fQlf the deaf, 
crippl:d, O.Fr1>ted by Federal, 
arid .:city 11:ovcrmn1el!ltl. 

Private homes anti 
hamlit:aJlfr.nJ.-lm.dude: 
llCOOob k1r Ute blil&lil, for 
the crippled. 

Nursing, convtilocent, 
Include: All D~rtitl$', C(l)r1Val~11Cerlt 
ho1r1es. 'Ibe Mm.ell 11>re 
q.uently fewer tha.n 10 • 
provide bed, ooard, llillld care. In 
serne tal!e.I gud1 ~m JW:t'f 
vidc CGftv11Jesci:-m.t c!lre ; in 1'.'.ll;re 

provided fO!I' ekl.erh ch?~ JiM&tieziu. 

b. Other sped€il tyjNt:i of 
quarters: 

( 1 ) N u.fl!lei bomei1. 
(2} Convents and roonasteries. 
( 3) Dorrrutorit>J for worli:.en. 
( 4) Crew quarten on inland ve1111el5. 
( 5) Milit<llry in$t&ll.t<ti:l)M. 
( 6) College dorrnitorit'l>, fr-..tternity 

houses, and lodginghou$ell> devoted to 
students. 

( 7) General hn£piui..1%. 
( 8) Hatds, mi:sa()n,.\, ''fi.ophoo~,~· 

etc. 
( 9) Large lodginihouws, ~n

tial dub$. 
( 10) YMCA, YWCA, YMHA, 

YWHA. 
( J 1) Summer camp!!, tel!lt IZl":lpi&, 

trailer campi>, muri£t ci:!tltU, llmd 
motds. 

( 12) &hool domiit<mo m 11ehools 
below college level. 

90. Item J. Eiitt1ring th.I! street, 11we-
111ue, er roatl.-In a dty, write length
wire in item l the name of the street, 
avt.'fl:UC, ttJUI't, place, aUey, or ~ on 
which the structure f~cei;. Where 
there is no stret':t :name, deiicnl>e fuiiy 
in the ''Note!!" tt~ction the 1ocatior1 of 
the ho"u5e in such Ii. w:ay that ~
one e111e will he a.bk to find it. 

In a tow11 with street nam:e~ but not 
numhen, write the nii:rne of the street 
and give location by direction from in· 
tenccticm w1:th another stnlet. For ex
ampte: l)ooglu Avenue, We:ii!t of Sher-
mw. 

In a mral arc.a, write the nante of 
the rood and give location by direetbn 
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from inte1·!!lt~ctio11 with J:mother road. 
F<>r : Re.ad, north of 
IJ. S. Rc)ute 21 

Wru:"n go f rorr1 o,r:1e i>treet <lr road 
to draw a horirontal line 
;;1cr01£.% the coltirnn. This will show 
whir::h ho~i ;i.re loe.a.u~ on each 11trc.e~ 
cJ .. r· re~d. 

Item 2. Hous~ tand a.partmentJ 
n.u·m,ber 

91. Item 2. Entering the ht:1use (and 
111.p11rtment) ntmibcr.--Enter the hout>e 
number, it there ill one, on the fiNt 
line U'.!led for the dwelling unit, i. e., 
the iai:ne lii~e on which you liit the 
he'.ild of the hOt!idwild. If you are in 
a b:Nl'le with more tha,n 01\e dwelling 
un,it, enter (in addition to the house 
nurnber) the apartnient number or 
locatiml. For e~nple: "Apt. 1" or 
"3rd floor rear!' If a hou11e at the 
rear of ar1i0tber h'11s no number of its 
c,m·n, give it the !llm:»e number as the 
hc.>11:oc in fro111:t ar.td add tbe wordm "rear 
of," thuii!., "tt.J!.r al 211."' If there is 
no h~ number demcri:be iu location 
in l!Ud1 a w.a:y that oo:moone e~~ will 
be able ta fiad the~. Fc"1' exarn
pt)e: :111t hCJ!tlre on right after fire 
house. 

92. OM D$Jry f «" e1<ch lun.tt11hold.
Entrie11 are to be made it1 itemi> 2 to 
6 onlv cm the ~m lmt! uRJed for the 
d~"el~g 'l:mit ( trtlliUalily the line for the 
~of the ho1J11dioki). 

93. Item JI. Asffii.p11,ite'lt4 of serial n1u<n·· 
b"r.-b th:Mi item, rmmber the dwd:l
i11.1g units m ~ ED in the order in 
which y'O'll fi11't vili1U them. F..nter the 
number on the line b the head of 
the hOiudold aJld !e11;ve thl& colu:mn 
bh.Dk for the otber pen.om in the 
hml:ehOJ;ct The £ir$t dwelling unit 
visited Wiuld be numbered "l," tbe 
~d dwelling unit "2," etc:. The 
swl number lilboo1d be asgned to 
e:illch dwellinc unit at the time of the 
m:t vii;;:it, even if it i1 necesu.ry to call 
b$l:Ck to obtain furthe1r informaoon. 
(For howehold~ for which no inforrna
t:ioo can he obtained on the fint vi~it, 
lleC ~· !ta :to '4.) Serial nun:iiben 
are 1iO be &llllM.PCd in order to itll tivq 
quarter'§ vi11:i:ted, 1iBCltiding Mt only«· 
eupied dwellmg vmtl>, ~t abio v~a:nt 
1tnit11:, uniu "t:1t:C11tpNod by noormi· 
denu,,. m.ncl ll)o:tmd~lliai~tmit qua~ft. 

9~. Seritd mttm$>ers in lfl,iJlfit1.,1fhtni$1t&, 
~t&.-fo ~ .Jodgtnpoltta; ~I 
and $hmlar ptacn, m:nr'.le frottp!i 
of peNCmm ttllil.Y he livin!I; as 1eparg;,te 
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households; others may not. Each 
group occupying separate living quar
ters that meettlie definition of a dwell
ing unit should be assigned a separate 
serial number. All remaining per
sons, such as roomers who rent sleep
ing quarters only, should be listed with 
the members of the landlord's family 
(see par. 294). However, if some of 
the roomers are not enumerated until 
after entries have been made for other 
households in the structure, list the 
roomers on the next unused lines; re
peat on the line for the first of these 
roomers the serial number already as
signed to the landlord's living quarters. 

Example: On lines 3 to 26 you enumerate 
the residents of a lodginghouse which has 
a mixture of dwelling units and sleeping 
rooms. Enter "Line nos. 3 to 26, inclusive" 
in item e in the heading. 

Lin N I 
Item 3- Item 7-Pe..,,,ns 

~-
0

_..::_~s~_m __ 1N_o_._1_~~e-n_ume~ra_ted~~-
3 

4-16 
17-18 

19 
~22 
23-26 

Item 4. 

42 Lfl.ndlndy. 

--···--·---43· m~:!;~1sx:~· 
44 Household Y. 
4li Household Z. 

42 Oont. Roomers N-Q. 

ls house on a farm? 

95. Item 4. Rural and urban areas.
In rural areas, in general, let the re
spondent decide whether his house is 
on a farm. In urban areas you may 
usually obtain the answer to this ques
tion by observation. In urban areas 
there will occasionally be a tract of 
land called a farm. In such areas, ask 
only if you are in doubt as to whether 
the place might be considered a farm. 

96. Two or more houses on a place.
In rural areas more than one house 
may be on a place requiring an Agri
culture Questionnaire. Let the re
spondent at each dwelling unit decide 
whether his house is on a farm, except 
as noted in paragraphs 97 to 99 beJow. 
In a few cases you may have different 
answers from the separate households 
as to whether a given place is a farm. 
Do not change the entry in item 4 be
cause of different answers given by 
respondents at different dwelling units 
or because of answers to later questions. 

97. House rented separately from 
/arm.-Enter ~'No" in item 4 for a 
house on a farm which is occupied by 
persons who pay cash rent for the 
house and yard only. For example: 
Mr. B, who works in the city, lives in 
a house on Mr. A's farm, and pays $40 
a month cash rent for the house and 
yard only. Mr. A says he lives on a 
farm. Report "No" in item 4 for Mr. 
B's house and "Yes" in item 4 for Mr. 
A's house. 
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98. Institutions.-Enter "No" for an 
institution even if agricultural opera
tions are conducted on the place. 

99. Summer camp or tourist cabin.
Enter "No" for summer camps, motels, 
and tourist cabins. 

Item 5. On place of 3 or more 
acres? 

100. Item 5. When to ask.-If you 
enter "No" in item 4, ask item 5. If 
"Yes" in item 4, skip item 5. In ur
ban areas, sometimes there will be 
places of 3 or more acres which are 
not thought Oif as farms. Agriculture 
Questionnaires are required for such 
places as well as for farms. When enu
merating in urban areas, you may ob
tain the answer to item 4 by observa
tion; ask item 5 only in case you are 
not sure whether the place is less than 
3 acres. 

101. House rented separately from 
tract of 3 or more acres.-If you find a 
house oo a tract of 3 or more acres, 
which is occupied by persons who pay 
cash rent for the house and yard only, 
consider only the land rented with the 
house (not the entire tract) in deter
mining whether the place has 3 or 
more acres. 

Item 6. Agriculture Questionnaire 
Number 

102. Item 6. How to determine num
ber.-If there is an entry of "Yes" in 
either item 4 or 5, or the homehold en
gages in certain specialized agricultural 
operations, an Agriculture Question
naire must be obtained in the name of 
the person in charge. The number is 
determined from the Agriculture 
Questionnaires and transcribed to item 
6 as explained below. 

a. Rural enumcrators.-Start with 
"l" and number each Agriculture 
Questionnaire as you visit the place. 
Enter the Agriculture Questionnaire 
number in item 6 of the Population 
Schedule after you have finished get
ting the information on the Popula
tion and Housing Schedule and are 
starting the Agriculture Questionnaire. 
If some other enumerator is required 
to fill the Agriculture Questionnaire, 
enter "Other ED" in item 6 of the 
Population Schedule. See paragraph 
526b in the Agriculture section of 
Reference Manual. 

If there are two or more dwelling 
units on a place which requires an 
Agriculture Questionnaire, enter for 
each one the same Agriculture Ques-

tionnaire number in item 6 of the Pop
ulation Schedule. However, if any of 
the dwelling units are rented separately 
from the place (see pars. 97 and 101) 
item 6 should be left blank. ' 

b. Urban enumerators.-Paragraphs 
276 to 282 give instructions on filling 
the Special Agriculture Questionnaire. 
Enter the Special Agriculture Que5• 

tionnaire number in item 6 of the Pop· 
ulation Schedule after you have fin
ished the Population and Housing 
Schedule and are starting the Special 
Agriculture Questionnaire. 

Name and Relationship 

Item 7. Name 

103. Item 7. List all members of 
household.-Enter in this column the 
name of each person whose usual place 
of residence is with the household. Be 
sure to include persons temporarily ab· 
sent, and all c:hiklren, even the very 
youngest. Do not include persons "vis
iting the familywho have a usual place 
of residence elsewhere. See instruc
tions on persons to be enumerated 
(pars. 68 to 80). 

104. Definition of household. -A 
household is the entire group of pP.r· 
sons who live in one dwelling unit. · It 
may be several persons living together 
or one person living alone. It includes 
the household head and all his rela
tives living in the dwelling unit and 
also any lodgers, maids, and other per
sons not related to the head, who live 
there. 

When you start to enumerate at 
each address, you will have to find out 
how i;nany dwelling units there are so 
you will know how many different 
households you must list. Usually you 
will have no trouble in determining 
what is a separate dwelling unit; for 
example, a house or regular apartment 
occupied by a single· family or by a per
sori Jiving alone is easily recognized as 
a separate dwelling unit. However, in 
a house converted to light housekeep- . 
ing rooms or sleeping rooms, it may 
not be easy to determine what rooms, 
or groups of rooms, constitute one 
dwelling unit. Generally, a sleeping 
room is not a separate dwelling unit, 
but a room or group of rooms is a 
separate dwelling umt if it has sepa
rate cooking e~uipment. (See also 
"Dwelling unit,' pars. 287 to 302.) 

105. Order of entering names.-Some 
households will contain, in addition to 
the head of the household and his wife 



and children, other relatives, lodg<>.n, 
employees, etc. Enter the names of 
each member of th(! househr)ld in the 
order specified on the schedule. If the 
husband is present in the household he 
will usually be listed ahead of his wife; 
but list as head the penon regarded as 
the head by other members of the 
household. Unmarried childre11 of 
the head should be listed ahead of the 
married (or widowed, divorced, or 
separated) children, the oldest un
married child being listed first. When 
you are listing a married couple other 
than the head and his wife, alwa)'I! 
enter the name of the husband first. 

106. How names are to be written.
Enter the last name, then the giv1.'U 
name in full, and the initial of the 
middle name, if any. In those cases 
where a person usually writes his fint 
initial and his middle name thus, 
"P. Robert Brown," you should write 
"Brown, P. Robert," rather than 
"Brown, Peter R." Make certain that 
you have spelled each name correctly. 
Where the last name of the person 
being enumerated is the same as that 
of a member of the same household 
entered on the preceding line, do not 
repeat the name, but indicate it is ilie 
same as the one above by a long 
dash . For a new-born in
fant who does not have a given name, 
write " , Infant." 

107. What to enter for units which are 
i·acant or occupied by non1'esidents.
For units which are vacant or occu
pied entirely by nonresidents, fill items 
1 to 6; in place of entries for the re
maining items on the Population 
Schedule, write across those items 
"Vacant" or "Occupied by nonresi
dents." 

108. What to enter when no one is at 
home.--For units which will be enu
merated later because no one is at 
home, fill'iterns 1 to 3. Write under 
item 7 "No one at home. See sheet 
--, lines --." (See pars. 30 to 
34.) 

Item 8. Relationship to head 

109. Item 8. Relationship to house
hold head.-For the head of the 
hou5ehold, that is, the person who is 
regarded as head by the members of 
the household, enter the word "Head.,. 
For other members of the household 
write "Wife," "Son-in-law," "Grand
son," ''Cousin," etc., according to the 
particular relationship that the per
son bears to the head of the household. 

110. Nonrela:tiv11 of h11ad.·-·'FCJ¥r pe:r
sm:t11 not related t<'.l the hourebold hl';ad, 
enter a term such Zt% "L.:i.dgter," a.Part. 
ner," f•Chauffenr," .. M.aid," .. Hired 
man," "Ernpkiyee," "Ward/' ''F<>11ter 
child," etc. If you cannot find a spe
cific tenn, enter "Lodger." 

For lodgers., and for maid&, hired 
hands, chauffeun, etc., who rnay have 
relatives living with them in their ern
ployer's borne, enter the relatiow.1hip 
of the relatives to the lodger, maid, or 
hired hand. Am enmpks, a lodier 
and his wile iilJould be li<>ted L~ 
"Lodger" and "LodgtT's w~e"; .and a 
maid and her daughter, liv1ng m the· 
hon:1e of the rnaid'11 employer, i>boukl 
be listed as "M.aicf' lliti.d .,:hb.id's 
daughter.'' 

111. Ptt.rtn11rs.--If two ocn::iore pencm 
who are not related by bklOd, rnarriage, 
or adoption mare one dwelling unit 
as partners, write ••Head"' foc ooe and 
"Partner" for the other ( s) . 

112. Occupants of 11n i111ttitutivn..
Occup:ants of an imtituticm iUC:h M a 
prison, tuberculoim nnatorium, or
phanage, home for the aged, etc., liv
ing in the institu tiooal building ex 
buildings, d»u1d be des>ignated 
u "Patient," ••orphan,,. "Priilooer," 
etc. If you cannot find a more 111pe
cific ten:n, enter '"Inmate." In the 
case of the chief officer fu.ing in the 
irutitutional &ui1din~ hi!; title mel'itkl 
be 'U!lled, ~ ''Superintende"nt" or 
"Warden." 

113. Hcttels.-In h:ot:ek, pe~ living 
in quarteni which are to be enurme:riiit:ecl 
as separate dwelli1111g unitl!l { ai1> e:ii:

plained in par. 306) should bed~
nated "He~d," "Wife," etc. For per
sons living in quarters whicll are tq be 
conibined and enumerated u non
dwelling-unit qwarten, enter the tcrrn 
that dacibes the pojition of the per
son in the hotel, as. "Mu1 • ..r," "Gam
ier," "Hourekeeper," "Entt~" 
"Guest," etc. 

Hem 9. Race 

114. Item 9. Determi.11ting ani enter
ing race.---Write «W"' for white; 
"Neg" for Negm; "Ind" for Arnerican 
Indian; "Chi" for Chlnel!C; «Jap" for 
Japar1e11e; ''Fil" for Filipi~. For a 
peroon of any either r.;ce, wnte the t'l!>Ce 
in full. Asume that the r.o.ce o>f 
rdatt'd penions living in th(~ hou.<iehold 
is the ame as the race of your rnpond· 
ent, unless you learn otherw:i!le For 
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unrelated perl'jom {employees, hired 
hand$, kid.gen., etc.) you mui.t aik the 
race, becau'l!le knowledge of the houlle
wife's race (for· example} tell$ nothing 
<Jf the rmi.id'll race. 

115. Mexica~i.·-·Report "'white,. {W) 
for M«::x.icam unb!i they are definitely 
of Indian <:)if other nonwhite race. 

116. Negr(;les.~·-Report ''Negro" 
1{ Ne.g) for Negrc~ and for pencms of 
mi:Jred white aJ~d Ne,gro parentage. A 
penon of mixed Indian and Negro 
blood ~ld be returned 111 a Negro, 
mde:il!I the Iooiau bilood vt".ry de!initely 
predoa:tmata and he is aeeepted in the 
eomrnttnity b u Indian. {Note, 
h@wev"er, the ex;cepticm de:oc:ribed in 
par. 118 below.) 

117. Ame1·ic1111. bidia11.s. - Report 
••American I nd:ia.n •• (Ind) for persons 
of mixed white aoo Indian blood if 
enrolled rm an Indian Agency or Re!!
ervatioo roil; jf not 110 enrolled, they 
should still be reported u Indian if the 
praportm of fodi:an blood is one
Iourth or more, oc if they are regarded 
:.u Indian% in the community where 
they live. (See pM. 116 for penons 

of ~ed Indian and Nep.i bikiod and 
alio ~ception11 no>ted in par. 118.) In 
~ countieii where there are many 
Ind~ wing outside of reiiervatiomi, 
11peciial mre mlO'nk:i be taken to obtain 
~te amwers to item 9. 

118. s;u:ial communities.-R.eport 
perSiOlls of miiced white., Negro, and 
Ihdian ancestry living in certain com
munities in the Eal!tem United States 
in ter:rn!i of the name by which they 
are locally known. The comm:tmities 
in quei>tiit>n a.re of long sta.nding and 
are Jocally recognized by special nllll'.ICI!, 
sueh as ••eroaan," "Jack!IOO White, .. 
''W e-iOrt,'' etc. Penom of rni.xed In. 
dian and N~a~try and mulattoes 
not living in BUCb communid~ mooki 
be returned a$ .. Negro" ( 11ee par. 116) . 
When in doubt, dell.cribe the l'iituatian 
in a f ootxiote. 

119. Mixed pirwenta141.-Report race 
of nonwhire parent for peniom of 
mixed white and nonwhite n.u::es. 
Mixtures of oonwh'ite :races mouki be 
reported ace~ to the race of. the 
father. (Note., however, excepoons 
detlll.i1ed in pan. 116 and 111!1 ~-) 

120. lrulia..-Pc~ Otigi:midng in 
India mould be reported u "'Asiatic 
Indam." 
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Item 10. Sex 

121. Item 10. Entries for sex.-Enter 
"M" for male, and "F" for female. 
Use the information on name and re
lationship to determine the correct 
entry for sex of persons not present 
at the interview. In some cases, how
ever, the name may be common to 
both sexes. For example: Leslie, 
Jean, Francis (Frances) . If you have 
any doubts, ask a question. 

Item 11 . Age last birthday 

122. Item 11. Age at last birthday.
Enter the age of the person at his last 
birthday as of the date of your call. 
For persons 1 year old and over, this 
question calls for the age in completed 
years at last birthday. 

123. Ages of inf ants.-The entry for 
children less than a year old should 
indicate the month of birth. For ex
ample, the entry for a child born in 
March, 1950, should be "March." It 
is pennissible to abbreviate where nec
es11ary in entering the name of the 
month, for example "Dec." for De
cember. 

124. Estimate of age.-If a respond
ent gives an off-hand estimate, such as 
"around 60," try to find out whether 
the person is nearer 58 or 59 or possibly 
61 or 62. Try to get it as accurate as 
possible. If age is not known, enter 
an estimate as the last resort, and foot
note it as an estimate. An entry of 
"21 plus" is not acceptable. 

Item 12. Is this person married, 
widowed, etc.? 

125. Item 12. Codes for marital sta
tus.-Enter "Mar" for a married per
son, "Wd" for a widow or widower, 
''D" for a divorced person, "Sep" for 
a person who is separated from his 
spouse and has not obtained a divorce, 
and "Nev" for a person who has never 
married. Report children under 14 
years of age as never married. In 
many ca.~es, marital status can be de
termined from relationship. 

126. Annulment, separation, common
law marriage.-Enter "Nev" for a per
son whose only marriage has been an
nulled. Accept a respondent's s,tate
ment that a person is separated. If, 
however, the respondent raises a ques
tion as to the meaning of "separated," 
explain that the term refers only to 
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those married persons who have a legal 
separation or who have parted because 
of marital discord. Those who have 
parted temporarily because of employ
ment of a spouse elsewhere or because 
the husband is in the armed forces or 
for similar reasons other than marital 
discord, should be reported as mar
ried. Consider persons who state they 
have a common-law marriage as 
married. 

Item 13. Place of birth 

127. Item 13. Persons born in United 
States.-For persons born in Conti
nental United States, report the full 
name of the State. (If State is un
known, enter "U. S.") For persons 
born in Washington, D. C., enter "Dis
trict of Columbia." For a person who 
was born in a hospital or elsewhere 
outside of the State in which his family 
was living at the time he was born, 
enter the State in which his family was 
living-not the State in which the hos
pital was located. The name of the 
State in which you are enumerating 
may be abbreviated; other State 
names should be spelled out. 

128. Persons born outside Continen
tal United States.-For persons born 
outside Continental United States, re
port the full name of the Territory or 
possession or the full name of the for
eign country according to present in
ternational boundaries. Report the 
name of the province, city, town, or 
village for persons whose country of 
birth is not definitely known. 

Report "At sea" for persons born at 
sea. 

a. Distinguish between: 
( 1) "Northern Ireland" and "Ire

land" (previously known as Irish Free 
State or Eire) . "Northern Ireland" 
contains the following counties: 

Londonderry, Antrim, Down, Arma&"h, 
Tyrone, Fermanagh. All other counties 
are in "Ireland.~· 

(2) "Canada-French" and "Can
ada-Other." A Canadian-born per-
son who spoke French before his en
try into the United States should he 
reported "Canada-French." All other 
persons born in Canada should be 
classified as "Canada-Other." 

b. Specify: 
( 1) "England," "Scotland," 

"Wales," etc., for persons born in Gre;:i1 
Britain. Do not report as Great 
Britain. 

(2) Country or island for persons 
born in West Indies. 

Item 14. Naturalized? 

129. Item 14. Ask for foreign-born 
persons.-Ask this question immediate
ly after you have an answer of a for
eign country for item 13. An entry is 
to be made in this column for all for
eign-born persons and for persons born 
at sea, male or female, of whatever 
age, as follows : 

a. "Yes" if the person has become 
an American citizen, .either by taking 
out final naturalization papers or 
through the naturalization of either 
parent. 

b. "No" if the person has neither be
come naturalized through naturaliza. 
tion of a parent nor taken out final 
papers. Enter "No" if the person has 
taken out first papers only. 

c. "AP" if the person was born of 
American parents abroad or at sea. 

130. Husband naturalized.-Prior to 
September 22, 1922, a foreign-born 
woman became a naturalized Ameri
can citizen when her husband was nat
uralized, or if she married an American 
citizen. Since that date she has had 
to take out papers in her own name to 
become naturalized. 

131. Parent naturalized.-A foreign. 
born child under 18 years old should 
be reported "No," unless the parents 
are citizens or are naturalized. 

132. Born at sea.-A foreign-born 
person or a person born at sea was an 
American citizen at birth (a) if his 
lather was an American citizen who 
had resided in the United States be
fore the time of the child's birth, or 
(b) if the person was born after May 
24, 1934, and if either parent was an 
American citizen who had resided in 
the United States before the time of 
the child's birth. 

Employment and 
Unemployment 

133. Items 15 to 20c. Ask only for 
persons 14 and over.-Entries are 
limited to persons 14 years of age and 
over in items 15 to 20c: For persons 
under 14 years of age, leave these items 
blank. 

134. Enter "Inmate" for persons in 
certain institutions.-Write "Inmate" 
in item 15 and make no entries in items 
16 to 20c for persons in correctional or 
mental institutions, homes for the aged 
or infirm, or hospitals for the chron· 
ically ill or handicaf ped. See para· 
graph 89a for a list o such institutions. 



No entry other than the word "In
mate" is required in item!l 15 to 20c, 
but these ar1· the onlv iternR in which 
the regular entries are not made for 
persons in institutions. In all other 
items (including sarnpk items if the 
inmate falls on a sample line) make· 
the entries for inmates in the same way 
as for other persons. 

135. Ask items conucutivt'l)' {01· each 
person.--Ask items 15 to 20c in order 
across the schedule before going to the 
next person. 

Item 15. What was this person do-
ing most of last week? 

136. Item 15. Codes for activity last 
week.-Enter "\Vk" for working, "H'' 
for keeping house, "U" for unable to 
work, "Ot" for other, or "Inmate" (see 
par. 134), in item 15. An entry mun 
be made for each person 14 years of 
age and over. 

137. Time period covered by item 
15.-"Last week"-the calendar week 
(Sunday through Saturday) before the 
week during which you are enumeriat· 
ing. 

138. De,-fi.nition of working (Wk).
For the census, working includes all 
kinds of work that people do to eam 
a living for themselves and their fami
lies or to earn spending mom~. 

a. Count as work: 
( 1) Paid work as an employee for 

someone else. This includes work for 
pay "in kind" (meals, living quarters, 
or supplies received in place of cam 
wages), work at piece rates, on com.
mission, or for tips. Persons in the 
armed forces are working for pay. 

(2) Working for yourself m your 
business or professional practice or in 
fanning. . 

( 3) Unpaid work, including chores, 
that contribute to the operation of a 
farm or business or profei;sion run by 
a member of the same household who 
is a relative either by blood, marriage, 
or adoption (for example, keeping 
books in father's store without pay). 
Unpaid work on the family farm in· 
eludes feeding chickens, cattle, or other 
livestock, milking cows, and any other 
chores done in connection with the et:tl
tivation, harvesting, threshing, prepa
ration for market, <»r delivery to mar
ket of any agricultural product. 

b. Do not count as work: 
( 1 ) Work around the house, such 

as home housework, odd jobs of up
keep or repair on your house (cutting 
grass, painting porch, etc.). 

:2) Volunteer and unpaid work for 

church, Red Cro•, f,:tc. 

(3) U~ Wt>rk ~ber of 
the £anally who i$ a pentM'I \fl"1<1r1n11w 

for w~ or nllU'f, 11>uch Z!lll 

hu~band who w a lawyer far a rotpo· 
raucm. 

( 4) Unpaid work for a 
is not related, llueh m 
tail s:t"re of a lodger. 

( 5) Unpa.id we>rk for a relative not 
a hmnehoid m(~rnbe'.r, k1r eitiampie 
p:1id work in thr be11t11ty 
sist("r who live11 in another noit~ll!'.::he•kt. 

139. Dt finition of 
(Ff) .--Count all kee~pif'11: 
hoUl'$ework, taldng care 
dren, cooking for own 
ment of onr'§ 
c::are of otle'% home. A on a 
short vacatkm or te'rnp<rrarily ill .vaJl huit 
week ill still rori11id(1red •H · 
hotae" at long &ii~ iii rellpc> 
the care of her horr!e. More truu1 <me 
penem in a howieh<Jld may be en1:agex:i 
in keeping howie. Do not c':Ount ti 
ke<:ping hou~ paid hou~rk in 
!lon:ieone el!!e'll home, which i$ ec~n!iid
ered work. (See par. 1384.) 

140. Defi.nition of una#>l,e t'1 rvork 
( U) .-Count u unable to wO!l'k a per
son who, beeau11e of his mvR king-terrn 
physical or mental illneu or diutbility, 
is umible to do any kind of .. work" a$ 

defined under ••we>rkirtg... Long-term 
phyi;kal or mentid mne. ~luda imc:h 
ccmditions l!i!i blindnM!!l, \IJ!l,!I a lin1br£, 
!Wriow heart trouble, 
mental di50rden. 

Note tlutt this code is nt:~ contmed tl':l 
older pem)IJ\CS. It is to OOth 
young and ofid penorH1 of brJ.th ~~ 
It should not be wed, however, £or <m 
elderly penoo who 6 tible to w:ork wt 
believes he ill tot• cJ1d m ind w'l:'<rk. Do 
not cm.mt an elderly penoo rui ti'tm~ 
to work unless he is mffering frt'.ll!ti a 
definite illne!iS or di•blity of kmg 
duration. 

Do not count a! unable t(} work a 
penon who h only temporarily ill or 
disabled and who e:t:peci:$ t<i be able to 
work within 6 montlH from tbe time of 
exmmeratic)n. 

141. Examples of efae'' 
( Ot) .-Count as "$0mething ~-
tivities other than the alxive, 1.>1.teh ;u : 
attmding srllool, being ternpor.uily ill, 
or taking a vacation frorn a job {ex· 
cept hou11t>wive~ par. 139), re
tired, etc. 

14 2. More tlu1n <rMt a.cti~,ity .•• ,.If a 
penron hlllid roo:re than c:m.e il!ctivity liuit 
week, report the on!'.' he eon1iden rr;ost 
irnport<mt. H he cannot dedde, re· 
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port the <.>t~e at W'h,)ch he llpeht the most 
tirne l~t w~:k. 

Item 16. D<id tth~s p•r110n do any 
work at otl &etsit W6'e<k? 

143. Item lf:i. Make entr'}• if "H" or 
••ot" in item 15.-You rnW!lt enter 
"Ya" or "No" for every person for 
wbor!J, }'OU ente:recl "H"' or ••ot" in 
.item 15. Entf:r "Ye!i'' if he !ipent at 
lieat «:me horwr Jut week in any of the 
ac~tivitia cotinted M wodt. {See par. 
llll) 

144. Ad:: ab·ou.t atri,ptdtl u;•ork.-Re
rnen:zber that W!¥'k includes not only 
work for p;iy (i~Ndi~ pay in kind) 
and wcrl in own l'Nmnt::lllll., prot'eiision 
or but al!r.o we>r·k without pay in 
the bu~"~ or c;ri;1 tbe farm. Be 
!*re t:o ~'°ut u:npaid family work 
for pe~lll in ,far:t!!l ht~lds and for 

who are ~:lated to another 
member who operates a 

bmi~ or hu a pt'ofa!l'ion. 

145. Tirm& co:t1erei by item 
16'.-"~t wee1k"'~~Delinitiioin same 1111 
foritem 15. (Scepar.137.) 

lltem 17. Was !h:~s p•rso·n Jooldn.g 
fo:r W'Od<? 

146. Item 17. Malu1 ntry if "No"' 
in item Ui.-Ycm ~ Mter "Yes" or 
"No"' for every pel'lltJln for wt~w yoo 
entered "No'" !n i:tetn 16. Thci!C per
oom !!pent :mont of b111t week either 
keepiong hou:re O!t' doing 04som~ 
dsc,, '' and iliey did l!J!Oit work at all hut 
week. 

147. Time perioi cove-rei b:Y item 
17.-.. Lut week'" ~Defi1;1ition llilmle as 
for item 15. (See pm-. 1S'7.) 

148. D£ft:Pi:iticn. cf "l(J}'olint ftff 
work. "'-Looki::nig f• ~k :iooloocs 
a:ny effo.rt oo get a job o:r to ~t~ii!m a 
l~ilOO!llil or prcm.feeii0t1. You mwld 
alw ~rt a penon ai1 looking for work 
if la• '1s he w• wa.tting to btt.ar the 
reim* f!l'f •~pti made widtlr.1 the 183t 
60 days to ft~ lll j®. 

Bxampleii of •'ioo•king f 1:'11.' work" are: 
c. R~tration 11tt a public Cit pri~ 

vate ~~t <6:e. 
b. Bcing an call lil,t a ~nel 

otice, at a m!lion. hi · 'l, or frou1 a 
riunie11' ~~ or !iiimimr prp.. 
fei11lliona.:l ~llter. 

c. Meet:hlg wit!:h or telepbo~ 
p~tlveemp~ 

i. P'Ja:dl:lg m' MJlllWC'.ri'ttl ~ 
ment11.. 

'· W rlti kttm of apple,at:i®,. 
f. W , 'Wi~t rY in ~to 

gc~t expenence o:r tnitl:mng. 
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149. Special cases for item 17.-Enter 
"Yes" for a person who would have 
beeh 16ol<ing for work except for one 
of the following £actors: 

a. He was on indefinite lay-off. 
That is, he was laid off from his job 
and was not instructed to return to 
w.ork within 30 days of the date of 
lay-off. 

b. He was temporarily ill or temp
orarily disabled. 

c. He believed that no work was 
available in the community or in his 
line of work. 

Item 18. Even though he didn't 
work, does he have a (ob? 

150. Item 18. Makeentr')lif"No"in 
item 17.-You must enter "Yes" or 
"No" for every person for whom you 
entered "No" m item 17. These per
sons reported that they were keeping 
house or doing "something else" most 
of last week and did not work at all or 
look for work last week. Enter "Yes" 
if the person had a job or business (as 
defined in pars. 152 and 153) from 
which he was absent all week. 

151. Time period covered by item 
18.-"Last week"-Definition same as 
Ior item 15. (See par. 137.) 

152. Definition of job.-A person has 
a job when he has an arrangement 
for regular work for pay, full- or part
time, every week or every month. 

A standing arrangement with a sin
gle employer to work on call, which 
may involve an irregular schedule dur
ing the month (for example, a train
man's arrangement to work each time 
his number is reached) is also con
sidered a job. 

Seasonal employment is considered 
a job only dunng the season and not 
during the off season. 

153. Definition of a business.-A per
son has a business (including profes
sion or farm operations) if he does one 
of the following: 

a. Maintains an office, store, or 
other place of business. 

b. Uses machinery or equipment in 
which he invested money. 

c. Advertises his business or profes
sion in papers, magazines, classified 
section of telephone book, or other 
publications or by displaying a sign, 
distributing cards, etc. 

Casual workers such as handyman 
and odd-job carpenter or plumber are 
not considered to have a business. 
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154. ReaJOrt• 1or absence. - Enter 
"Yes" in item 18 if the person had a 
job (full- or part-time) or business (in
cluding profession or farm), as defined 
in paragraphs 152 and 153, from 
which he was absent all of iast week 
for such reasons as: 

a. Illness-his own or in family. 
b. Vacation. 
c. Bad weather. 
d. Labor dispute. 
e. Shut down for repairs. 
f. Waiting to start new job or busi

ness within 30 days of the day of enu
meration. 

g. On temporary lay-off with defi
nite instructions to return to work 
within 30 days of date of lay-off. 

Item 19. Hours worked last week 

155. Item 19. Make entry for per
sons who worked last weck.-Enter a 
number for each person for whom 
you entered "Wk" in item 15 or "Yes" 
in item 16. 

156. Time period covered by item 
19.-"Last week"-Definition same as 
foritem 15. (See par. 137.) 

157. Count actual number of hours 
worked.-Count the actual number of 
hours worked last weef.; this may not 
be the usual number. ' Include hours 
spent on duty on the job but do not 
include lunch periods or other time 
off. Round to whole numbers, count
ing 30 or more minutes as a whole 
hour. 

Count hours spent in all types of 
work (see par. 138) including: 

a. Work without pay on family farm 
or business, such as the hours spent by 
a farm housewife in feeding chickens. 

b. Time spent outside of regul,ar 
hours in connection with a job, such 
as the time spent by a teacher preparing 
leS!oons. 

c. Time spent at own business or pro
fession, even though the person did not 
transact any business or render service 
to any client. 

d. Time spent at all jobs if a person 
had two or more jobs at which he 
worked last week. Add •together the 
time spent at each and enter the total. 

158. Help respondent estimate.-If 
the respondent does not know how 
many hours were worked during the 
week, find out how many hours were 
worked each day in the week and add 
them. Be sure to count only time 
spent at work. 

Occupation, Industry, and 

Class of Worker 

Special points on items 20a, 20b, 
and 20c 

159. Item 20 consists of three parts: 
20a. Occupation; 20b. Industry,· 
and 20c. Class of worker.-There 
must be an entry in all three parts of 
this item for every person with an en
try of "Wk" in item 15, or "Yes" in 
items 16, 17, or 18. 

All three parts of the item (20a, 20b, 
and 20c) must refer to the same par
ticular job or business. 

160. The particular job to describe.
For each person for whom the item is 
asked, we want to know about one job 
or business, as follows: 

a. H the person worked last week 
("Wk" in item 15 or "Yes" in item 16), 
describe the job or business at which 
he worked; if he worked at two or 
more jobs, describe the job at which 
he worked the greatest number of 
hours last week; 

h. If the person was looking for 
work ("Yes" in item 17), describe the 
last job or business he had; if he has 
never had a job or business (for ex
ample, a boy looking for his first job), 
enter "Never worked" in item 20a and 
dashes in items 20b and 20c; 

c. If the person had a job or busi
ness from which he was absent last 
week ("Yes" in item 18) describe that 
job or business. If the job is one he 
is waiting to start (see par. 154!) de-
scribe his new job rather than his old 
job. 

161. The three answers must be con
sistent.-Since the three parts of item 
20 refer to a single job or business, the 
three answers must fit together to form 
a consistent description. For example, 
"Barber, Retail jewelry store, P" is ob
viously wrong; correct entries might be 
"Barber, Barber shop, P" or "Jewelry 
salesman, Retail jewelry store, P." 
(See par. 179 for class-of-worker 
codes.) 

162. How to report members of the 
armed f orces.-For persons now in the 
armed forces, enter "Armed forces" in 
item 20a and dashes in items 20b and 
20c. Make this same entry for per
sons reported as looking for work 
whose last job was as a member of 
the armed forces. 

The term "Armed forces" means 
persons on active duty with the United 
States Army, Air Force, Navy, Marine 



Corps, and Coast Guard. It does not 
include members of the Merchant 
Marine or civilian employees of the 
Departments of Defense, Army, Air 
Force, and Navy. (See pars. 252 and 
253.) 

163. How to report farm workers.-
a. The "farmer''.-A person respon

sible for the operation of a farm, either 
as an owner or tenant, should be re
ported as "Farmer'' in occupation; 
"Sharecropper'' is also an acceptable 
entry in occupation. His industry 
entry is "Farm." His class of worker 
is "O," regardless of whether he was 
an owner, tenant, or cropper. 

Correct entri:es: 
Farmer -------------Fann _______ o 
Sharecropper --------Farm ______ o 
b. The 'farm hand".-A person 

who did general farm work for wages 
should be reported as "Farm hand" in 
occupation. His industry entry is 
"Farm." His class of worker is "P." 
(See par. g, below, on government 
farms.) 

Correct entry: Farm hand ___ Farm ___ p 

c. The "farm helper".-A relative 
of a farmer who did general farm work 
on the farm without pay should be re
ported as "Farm helper" in occupa
tion. His industry entry is "Farm." 
His class of worker is "NP." 

Correct entry: Farm helper __ Fann_..NP 
d. The "farm manager'.-A person 

hired to manage a farm for someone 
else should be reported as ''Farm 
manager" in occupation. His indus
try entry is "Farm." His class of 
worker is "P." (See par. g, below, on 
government farms.) 

Correct entry: Farm manager __ Farm--P 
e. The "farm foreman".-A person 

hired to supervise a group of farm 
hands should be reported as "Farm 
foreman" in occupation. His indus
try entry is "Farm." His class of 
worker is "P." (See par. g, below, on 
government farms.) 

Correct entry: Farm foreman __ Farm--P 
f. Some farm workers, either paid 

or unpaid do not do general farm 
work, but 'engage in only ~ne type of 
work. The title of a particular farm 
job is a satisfactory entry for occupa
tion. (See par. g below, on govern
ment farms.) 

Examples: p ( NP) Fruit picker _____ Farm------ or 
Cotton chopper __ Farm ______ p (or NI' l 
g. Some farm hands, farm managers, 

and farm foremen work on govern
ment-operated farms. ",\hese farms 
may be part of a State agncultural ex: 
periment station, a county old folks 
home, etc. Farm workers on the pay 
roll of such government-operated 

agencies or inlltitutiOl'l$l 1boukl. he re .. 
p<Mted in clan of .... 'OBt"Jr M '"'(J." 

E.xa.mpites : 
Farm hand--Stll.te e:irperime11tal ,,..,,,. __ ,,.,_," 
Fruit pic:b>.r._CJ.uty illlirtn ... -- .. 

h. In the callt: o{ ranc:h wi:l!fken, fol
low the IWl'.le n1le1J as you me Eor flmf:I 
worken. In oocup&tion, enter 
"Rancher" wtea.d of •'Fartner," 
"Rar1ch hand,'' i:rtma.d of .. , arm 
hand," etc. In ~' cater 
"Ranchn imtead of "Farm... The 
clUJ1-0f-worker oode:l, of cnunie, remain 
the iwne. If you lutvc IUly difficulty 
in deciding whether a place ii a farm 
or a ranch, c,oolllder it w he a faq,rm. 

Exampks: 
Raneh~r ----------~-----------0 Raoch hd:per_. ____ ... ~h _______ Ji!P 

Item 10a. Occupa,Mon 

164. Item 20a. What ki.tu:l cf 11;1ork 
was he doing?-Specific ansu)er,--,.The 
answer should tell dearly and :i;pecifi· 
cally the kind of work or nature of 
duties performed by the pent)ll. .Gen· 
eral or yague entrltlll are not satl\!lfac. 
tory. 
165. How to obtain a satisfcictory "'c:
cupation entry.-The bat ~ de
scription of a person's occupation jj 
usually the title of his job; llO, wherever 
possible, enter the title of the person's 
occupation. For exampile, "Auto 
mechanic" is satisfactory; you do not 
have to enter a descripµccm of hi& 
duties. 

In some cases, the respondent will 
not gi"'.e you enoug~ inf~~tion. in 
answering the question, What kind 
of work wall he doing?" Yoo ~uld 
ask additional questions until you are 
satisfied that you have obtained the 
specific occ1,1pation of the person. For 
example, the respondent may 11m.y, 
"Teaching.'' You should then aU., 
"What subject did he teach?" For 
another example, the res~t np., 
''My daughter ill a ntJ.Be. y OU mould 
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then iu,k, ,.What kind of a n'W'l!IC b 
me, a ~11tered nune, pr~ca;~une, 
nul'lle.makl, cw Kmie other kind. 

Scmx"tirnes, the N2ll'lpi:)ndent will give 
you a ic.'11~hy c~~at~tion of the per· 
11on'11 job dutie11. Yc.lu l!iluJuld conden!!e 
~ud1 m.aten1enu intl'.:i. a fe\V word11 which 
give tbe molt m1portant point! about 
the kind of wc:>r:k the penc~n is doing. 
For o:am.pk, the rapc::indent may 11ay, 
.. My l:nu;hlll.rid run11 a J'.'lUl.(:hirie that 
ua;krn; oouih and cuts it up before~ the 
dou:gh i11 'put intc1 the oveti." . Your 
entry in the ll!:~hed'.tille llhoukl be .. Dougb 
C111tting r:ru®Chine operator." 

Another t,..,pt: of problem you rriay 
find ill ~ln iJtllJ1Wer for whidt you cwnot 
think llP a ~ple title. For e:x.arnpl1e, 
the mipondrnt m;11:y say, "He nails 
heel'!! ocn ll'boe1."' It h ~ti"llflK'.tory foc 
you to enter cm the !lichedule the ~ 
"'.Naihi beds oo it}~., 

166. U111unutl ()t:t:upfttimu.--You may 
run acit'Ol!I ()('.CU~ which $Ound 
strange or fwmy to you. ~..cept meh 
repom i{ the l'Cllpcmdent J:jJ 11ure that 
the title ~ correct. For example, 
"sand hoe' lii the title for c~~ain work· 
en eng~ in the con11truct10n of un
der-water t:ttnneli, and ''printer's 
devil" iii ~etirria med for :an appren
tice printer. 

167. c~tlti&n trfl i:u::cnpatwns of ;po1tng 
perunu.--Proi~, technkal, and 
mtled occupatiiom usually require 
length,, period! c1f traini.ng or educa
tion which a young penon norrnally 
canmot have. lt may be found, upon 
further inriuiry, that the ymmg penon 
ill really only a trainee, apprentice, or 
helper {for. ~xamp~e, account~nt 
trainer. electnnan trainee, apprentice 
deetri~ian, electrician's helper). 

168. Occupaticms fM which .special 
care is necessary.--Tbe following are 
occupatioru for whic:~ you ~t t;ake 
specatd care to get &atisfactory erttnes: 
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169. Additional examples of occujHJ
tion entries.-The following list shows, 
for a number of other occupations, 
what is meant by clear and exact en
tries: 

a. Adjuster.-Specify claim adjust
er, brake adjuster, machine adjuster, 
complaint adjuster, insurance adjuster, 
etc. 

b. Apprentice.-An apprentice is 
under a contract durin~ his training 
JJeriod while a trainee 2s not. Note 
that the return should include both 
the occupation and the word "appren
tice" or "trainee" (for example, ap
prentice plumber, plumber trainee). 

c. Caretaker.-Wherever possible, 
specify servant, janitor, guard, build
ing superintendent, gardener, grounds
keeper, sexton, property clerk, locker 
attendant, vault attendant, etc. 

d. Contractor.-A "contractor" is 
engaged principally in obtaining build
ing or other contracts and supervising 
the work. A skilled worker who works 
with his own tools should be returned 
as carpenter, plasterer, plumber, elec
trician, etc. 

e. Custodian.~See "Caretaker," 
above. 

f. Doctor.-Specify physician, dent
ist,. veterinarian, osteopath, chiroprac
tor, etc. 

g. Entertainer.-Specify singer, 
dancer, acrobat, musician, etc. 

h. Factory worker.-Specify assem
bler, heater, turret-lathe operator, 
weaver, loom fixer, knitter, stitcher, 
punch press operator, spray painter, 
riveter, etc. 

i. Foremq,n. - Wherever possa'ble, 
specify the trade, as foreman-car
penter, foreman-electrician, etc. 

j. Housekeeper (paid).-A "house
keeper" employed in a private home 
for wages has the full responsibility for 
the management of the household. 
Do not confuse this occupation with 
housemaid (general housework), hired 
girl, or kitchen maid. 

k. Interior decorator.-An "interior 
decorator" designs the decoration plans 
for the interiors of homes, hotel.~, 
offices, etc.,. and supervises the place
ment of the furniture and other deco
rations. Do not confuse this occupa
tion with painter or paperhanger. 

l. Laborer. - Wherever pOSSI'ble, 
specify sweeper, charwoman, porter, 
janitor, stevedore, window washer, car 
cleaner, section hand, gardener, hand 
trucker, ete. 

m. Lay-out m.an.-Specify pattern. 
maker, sheet-metal worker, composi
tor, commercial artist, structural steel 
worker, boilermaker, draftsman, cop
pem:nith, etc. 

L Machinist.-A .. machinist" a a 
skilled craftsman who constructs and 
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repairs all kinds of metal parts, tools, 
and machines through the use of blue
prints, machine and hand tools, and 
precision measuring instruments. A 
person who merely operates a factory 
machine (for example, drill press oper
ator, winder, etc.) or who does simple 
repair work (for example, welder, ma
chine adjuster, etc.) is not a machinist. 

o. Nun.-Wherever possible, specify 
the type of work done, as housekeeper, 
art teacher, organist, cook, laundress, 
registered nurse, etc. 

p. Office worker.-Specify typist, 
receptionist, comptometer operator, 
file clerk, bookkeeper, physician's at
tendant, etc. 

q. Salesman. - Wherever possible, 
specify advertising salesman, insurance 
salesman, bond salesman, canvasser, 
traveling salesman, driver-salesman 
(routeman), peddler, newsboy, etc. 

r. Secretary.-The title "secretary" 
should be used for persons doing sec. 
retarial work in an office. The secre· 
tary who is an elected or appointed 
officer of a business, lodge, or other 
organization should be reported in oc
cupation as "official." 

s. Sister.-·See "Nun," above. 
t. Supervisor.-Whenever possible, 

specify typing supervisor, chief book
keeper, steward, kitchen supervisor, 
section foreman, buyer, forelady, sales 
instructor, route foreman, etc. 

u. Tester.-Specify1 the particular 
item tested, as cement tester, instru
ment tester, engine tester, battery 
tester, etc. 

v. Trainee.-See "Apprentice," 
above. 

w. Trucker.-Specify truck driver, 
trucking contractor, electric trucker, 
hand trucker, etc. 

Item 20b. Industry 

170. Item 20b. What kind of busi
ness or industry was he working in?
Specific answer.-The answer should 
tell clearly and specifically the kind of 
business or industry in which this per
son worked. Your entry should give 
the exact activity being carried .on in 
this business or industry; for example, 
wholesale shoe company, retail shoe 
store, shoe factory, shoe repair shop, 
etc. 

171. Company names must not bf 
used.-Company names, such as Gen
eral Motors, DuPont, American Can 
Company, and Jones Company, must 
not be entered on the schedule. 

172. How to report government 
agencies.-In the case of a government 
agency, the exact function must be 
given, such as State hospital, county 
road repair, and city grammar school. 
Where the agency's function is purely 
governmental, however, the name is 
acceptable, as United States Bureau of 
Internal Revenue or City License 
Board. In all cases, you mmt tell 
whethe: the agency is Federal (U.S.), 
State, city, county, etc. 

173. How to report multiactivity 
businesses.-~ome firms carry on more 
than one kind of business or industrial 
activity. If the activities are carried 
on in the same place, describe .the 
major activity of the establishment. 
For example, a shoe factory has a store 
in the factory where damaged shoes 
are sold at retail at reduced prices; a 
salesman in this store should be re
ported in "Shoe factory" because the 
store is only a minor activity. If the 
activities are carried on in separate 
places, describe the business in which 
the person actually worked. For ex
ample, a miner working in a coal mine 
owned by a large steel company should 
be reported in "Coal mine." 

17 4. How to distinguish between 
manufacturing and wholesaling.
Every manufacturing establishment 
sells its products, of course, but that 
does not make it a wholesale company. 
An establishment which produces 
products should be reported as a fac
tory. For example, an establishment 
where hardware is made is a "Hard
ware factory." On the other hand, 
an establishment which buys hard
ware in large quantities for resale to 
retailers is a "Wholesale hardware 
company." 

One type of establishment which 
you have to be careful to report cor
rectly is a sales office set up by a man
ufacturing firm at a location away 
from the factory or headquarters of 
the firm. Frequently, these sales 
offices are in different cities from the 
firm's factory or headquarters. For 
example, a St. Louis shoe factory has 
a sales office in Chicago; the people 
working in the Chicag-o office should 
be reported as "Shoe manufacturer's 
sales office." 

175. How to distinguish between 
wholesaling and retailing.-You must 
distinguish between the two kinds of 
businesses which specialize in selling. 
A wholesale establishment sells pri
marily to retailers, industrial users, or 
other wholesalers. A retail establish
ment sells primarily to individual 
customers. 



176, How to report "home" busi· 
ness.-Some people carry on bU11ines£es 
in their own homes. Report theiie 
businesses just as if they were carried 
on in regular stores or shops. For ex
ample, dressmaking shop, lending li
brary, retail antique furniture store 
etc. (Note exception for laundry ~ 
par. 177 l below.) 

177. Examples of industry entries.
The following list shows for a number 
of industries what is meant by clear 
and exact entries: 

a. Agency. - S p e c i f v collection 
agency, advertising agency, real estate 
agency, employment agency, travel 
agency, etc. 

b. Bakery.-Distinguish between a 
"wholesale bakery" which sells to 
grocers, restaurants, hotels, etc., and 
a "retail bakery" which sells only to 
private individuals. 

c .. Box f actory.-Specify paper box 
factory, wooden box factory, metal 
box factory, etc. 

d. Club.-Specify golf club, fra
ternal club, night club, residence club, 
boarding house, etc. 

e. Coat company.-Specify coal 
mine, retail coal yard, wholesale coal 
company, etc. 

f. Credit company.-Specify credit 
rating company, loan company, retail 
credit clothing store, etc. 

g .• Engineering company.-Speeify 
engineering consulting firm, general 
contracting company, wholesale heat
ing eguipment company, construction 
machmery factory, etc. 

h. Express company.-Specify truck· 
ing company, railway express agency, 
railroad car rental (for Fruit Growers 
Express Company, etc.), armored car 
service, etc. 

i. Factory.-Specify steel rolling 
mill, hardware factory, aircraft fac
tory, flour mill, hosiery mill, printing 
plant, etc. 

j. Foundry.-Specify iron fov.ndry, 
brass foundry, aluminum foundry, etc. 

k. Fur company.-Specify fur dres1-
ing plant, fur garment factory, retail 
fur store, wholesale fur company, fur 
repair shop, etc. 

l. Laundry.-Specify "own home" 
for a laundress working in her own 
home; and "private family'' for a laun
dress working in the home of a private 
family. Specify "commercial laun
dry" for a person working in a steam 
laundry, hand laundry, Chinese laun~ 
dry, French laundry, or similar 
establishment. Specify "self-service 
laundry" for a person working in an 
establishment where the customer 

bringii her own laundry and ~Y'll a fee 
to lUle the w.u.hing m:l'kChine11 {or other 
equipment). 

m. Lumber compBny.-Spedfy maw
rnill, rctzi.il lumber yard, pl.ming mill, 
Jogging camp, who:leule lumber com
pany, etc. 

n. Mill.--See "Factory," above. 
o. Mine.-Spedfy c:oa1 mine, gold 

mine., bauxite mine, il'Ol'I n1ine., ~r 
mine, lead :mine, marble quarry, etc. 

p. Office.-Speeify dentii;t'n otfi<::e, 
phY11ician's office, public liltmtographc:r'11 
office, iiteam railnmd, life inM1rnnce 
conipany, e.tc. 

q. Oil company.-Sped.fy oil field, 
petroleum re:fi.nery, retail ~ta-
tion, petroleum pipe lini:, oil 
corn pany, etc. 

r. Packing hauJ:e.--Spe~cify n:ie,a.t 
packing pLmt, fruit eanr~ry, fruit 
pa.eking houl!C ( wholei..ak paelwn and 
sluppen) , etc. 

.!'.. Pipe line.--··~Specify natural gas 
pipe line, gadine pipe line., petrolm 
pipe line, Jipe li.rn· con%truc:tk"'n, etc. 

t. Plant.-Set: "Fli!Ctory," above. 
u. Plas:tic f actory.-D~tinguillh be

tween a "pla.Ji.tic materials factor•/' 
where pliutic mate:ri:ds are n...00, ru1d 
a "plastic producu plant., where arti
cles are actually manufactured from 
plastic materiak. 

u. Private clubr-&"e "Club," ~e. 
w. Public utility.~Specify e:lect:ric 

light and power company, g:u utility 
company, telephone ¢lJ•ripany, water 
supply company, etc. 

x. Railroad car shojb.--Speclfy n:1il
road car factory, st£:arn m.ilr~ repair 
shop, street ~d repair lbop, etc. 

y. Rtt')'OR facte>ry.-Ildcti~i11h be· 
tween a "r.i.yon chemk,al factory," 
where chemicals are made into rayon 
yarn, and a "rayon doth mill," where 
the yarn ill ·woven into doth. 

z. Repair shop.--Specify !!hoe rn
pa~r shop, radio. rep.air shop, hl1F11ck· 
~mtth shop,_ weld111J 111bop, anto repair 
shop, machine repa.1r 11hop1 etc. 

aa.. SchoO"l.-Specify city elemen
tary school, private kindergarten, pri
vate college, State university, etc. 

bb. Tailor slu:ip.--·Dil>tingu~ be
tween a "taHotil'l\g and demir« mop., 
which provida a valet IJCMce and a 
"custom tailor 1hop" which nu.ke11 
clothes to custamer's ()rder. 

cc. 1'erminal.~-Spocify bus te:n:ni
nal, railroad terrninal, lx'lat ter:mina1, 
truck terminal, airport, etc. 

dJ. Textik mill.~--Spec;ify the ma
jor type of fiber tDt'A, as cotton doth 
mill, woolen cklth rniM, cotton yarn 
mill, ray1:m thread mill, etc. 

ee. Tr11nu/:wrtaticm comf;J11.ny. -
Spe~ify true.king company, moving and 
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lltor&ge company, m.t:eiun!>hip company, 
air line, 11treet railway, taxicab com· 
p1i!X1y, !>1Jbwmy, t:"levt11ted railway, steam 
railroad, petroleum pipe line, car load
ing co:rnpany, e;:tc. 

If. W taer C()rmpa.111.-·-·Specify water 
llttpp1y c:ornpariy, irrigation company, 
c:ity water departrm~ni, etc. 

!lf!lf· Well.·~-Specify oil well, salt well, 
water well, etc. 

178. lte11JJ1: 20c. Entry af code.-The:re 
rnu.t be ar1 entry of one of the four 
code1111>hown in the heading of item 20c 
for each penon with oc:c:upation and 
induitry entrie~. Yoo frequently will 
rx!lt ha\'e to Mk a .1J>pecme quef>tioo be
fore the entry becau11e the oor
ret:t aml!lwer will be obvkiu1 from the 
prece.di:ng converution. If you ha.vie 
ru:~y doubtl>'.,, hi:>wever, a.Ilk for elm of 
workt-'r &peciically . 

The cl~-wG:rker code mould re
fer to the s."l.rme job or busirnll'll!l all the 
occupation <U!lld mdwltry entrielll for the 
~l. 

179. Deft:tfl,itii:m of class-fJf-worker 
co,Jes:: 

!'-Wm iw 11. ~IYAT~ em{'loyer for 
WlilJil!l:li, ~~, ~.-1., ttpa, i:neee-ratesJ 
tt pay in kiM ; th.ii a.ppl:ieli regl!.l'd:le&s 01 
du! ecei1iPi1Jiti11m at whldh the c:mployee 
_.k<,'111, whether !!Je.:merlll:! :mauger, file 
elerl;;, el'f p@<rtl:i!'. It mc:!ll!Jde11 vewam 
'mlriltmg !w a private empk;.yer 11.f!Mli reeeiv
~ F~l'llJ GI ~ooe Jilil;yme:ou. It 
:.ir1cl~dm <lilll!Ul per11ons work~ for iretdement 
•-. c:hurebeii, iu1i-, and otheT priv11.te 
-JJl'nt Ol'!l'•niimt*~. 

G--Wt>r'k f!JJi;r ui:y l:mmek fJl OOVJ!J.tN
ML~'T~iF'ede.ral, .State, eity, ~.etc.; 
thiii mC~lldeffl fmb,l~C llC.bools imd pvern· 
l!lllient-owned hw! li:nea, ~rnment-owned 
el!l(:tric p1>wer corn,p!Uilli1111, etc .. h includes 

woo were elected w p1Ud 1.~fifiees and 
employ'eeil of the armed foreem. 

EJ<mer "G" lllso :for e111:t~eem of interna
tioniill crw;anlr.aticm.!I &W;Ch • U Rited N atiom 
w foir em'p)C')'ees ol £~ign ~men<ts 
l!Uc:h. u ~s emp~d i:ly the Bdti!!h 
l.mbu111 crir by tiie F vein.ch PlllfChQtn.g 
c-•m; dtim Ml!}tl 11~ Q:it}y tQ tftQSC 
pencms llllre.1lldy lilited £i ace~iu~ce with 
dte i1tn.tn<etion9 mi whem to Cl!IW»eme. 
P~ tm?I~ ·br wOi l!ll'!Wm _.~ 
itllti~mi l1l!I r- Aaeri<l!i>n lted ~ 111.1\l the 
U.S. C~mib<eir ol a-- are aeit py
er!'lfment emjil'l~a -4 lllM.w.ld be r~rt~ 
u"P.'lt 

().--,.Werk fM pl'01fit or {et!$ ?111 OWN 
b!!MineN.1 £_,a, mlli~* @ifiece., e1J!:.; libil! OoeS 
1,1t;t i»cl~ llU'.ll!Cri•teM1:11tll, f~. man
llll!'f'Tl!, or either. te:lllli\C!:itlvi:!i aed to l!l!kMlilJC 

II ~!liJW,!13 t:ll' fl!ll.'.!1111, --fl WM'k.in~ -
~i11 •. , or ~i!J'I! of ~!lot-. 

NP.-Wedt WITBC:ltJT PAY• a f11;rm 
or bml11eM •~r11;ted 1wf a ~iber (I!{ the 
~l-11e)1old till w:hm:!!! ·~ ~ ii W!ili.ted. 
NO<tl' that r- * ~ -4 a~ alk;w.
illnc.c are ntJt ~ted M ?llY {c;r ~ fiwily 
woirkiers ; bi:>we'\!l!T., ii dM:: wor·liier rreei'l'ell 
mtmey which. is i!W'tl'litely ~r~ to be 
wa~ f(l)r -r·k pieriin1!lled, *i ~ be ll«l
port.l'd as "P." 
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180. Special points on class-of-worker 
code.-The following are special 
points which may be useful in certain 
problem cases: 

a. Corporation employees.-All em
ployees of an incorporated business, re
gardless of the particular occupation 
at which they work, should be reported 
as "P" (or, in some few cases, "G") . 
They are not to be reported as "0" 
even though they own part or all of 
the stock of the incorporated business. 

b. Dpmestic work in other persons' 
homes.-This should be reported as 
"P"; for example, "Maid, Private 
family, P." 

c. Partnerships.-Persons who op
erate a business in partnership with 
one or more people should be reported 
as "in OWN business." The word 
"OWN" is not limited to single owner
ship. 

d. Work for pay in kind.-Pay in 
kind includes room, board, supplies, 
and food, such as eggs or poultry on a 
farm. This is considered pay .except 
in the case of the unpaid family work
er. (See "NP" in par. 179.) 

e. Work on an odd-job or casual 
basis.-This should be reported as 
"P." 

f. Clergymen. - Preachers, minis
ters, p,riests, rabbis, and other clergy
men are to be reported as "P" in class 
of worker, except in the following two 
cases: ( 1) enter "G" for a clergyman, 
such as a prison chaplain, working in 
a civilian government job; (2) enter 
"0" for a clergyman who is not at
tached to one particular church or con
gregation but who conducts religious 
services in various places on a fee basis. 

Sample Items 

181. Sample questions asked of every 
person on a sample line.-At the bot
tom of each page of the Population 
Schedule are six lines or decks of ad
ditional questions. These additional 
items are called "sample items." They 
are to be asked of every person enu
merated on a "sample line." 

182. Every fifth line is a sample 
line.-Eacb of these six decks has a 
number which corresponds to a line 
number in the upper part of the sched
ule. These six lines in the upper part 
of the schedule are called the sample 
lines. Each person you enumerate on 
one of these six sample lines is called 
a sample person. 

183. Identification of sample lines.
The sample lines are easily recognized. 
Each is labeled "Sample Line" in the 
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left margin of the sheet. In addition, 
each of the sample line numbers is en
circled and the upper and lower bor
ders are heavily ruled. 

184. Five forms of schedule.-The 
sample line numbers vary from sheet 
to sheet. On one sheet, for example, 
you will find the sample line numbers 
to be 1, 6, 11, 16, 21, 26. On another 
sheet you will find the sample lines to 
be 3, 8, 13, 18, 23, 28. On other sheets 
the sample lines will be still different. 
This variation is intentional and you 
should use the sheets in the order in 
which you find them; and the same re
mark applies to any additional sheets 
that you may 'obtain from your Crew 
Leader. 

185. Sample information.-After you 
have completed the enumeration of a 
household for items 1 through 20c, look 
to see whether any member was enu
merated on a sample line. If so, you 
must fill out the sample items in the 
proper deck at the bottom of the page. 
Be sure that you fill.out the sample items 
only for the particular person whose 
name fell on a sample line. Sometimes 
two persons of a household will fall on 
sample lines. Sometimes the person on 
a sample line will be the head, some
times the wife, sometimes an infant, or 
a lodger. This variation is natural and 
intentional, and you must in no case 
alter the sequence of enu9eration that 
is specified in the heading of item 7. 

186. "Vacant,', "Occupied by non
residents," "No one at home" entries 
on sample line.-If one of these entries 
is made on a sample line, leave blank 
the sample items for that line. The 
sample questions apply only to persons. 

187. Note which questions are ap
plicable .-The sample questions are 
asked in the same way all other ques
tions are asked. That is, you must de
termine which of them should be asked 
of the sample person. For example, 
if the person enumerated on the sam
ple line is 8 years old, you would not 
ask items 29 to 38. These items are 
only for persons 14 years of age or 
over. Likewise, you would not ask 
items 32a, 32b, and 32c unless the per
son on the sample line is the head of a 
family. ' 

188. The sixth deck has a few extra 
questions.-You will note that the first 
five sample decks are exactly alike. 
However, the sixth sample deck, 
which you will use to enumerate 
the sixth (and last) sample person on 
the sheet, contains a few extra ques
tions. These are to be asked if this 

sample person is 14 years of age or 
over. These extra questions are items 
34 to 38 (whichever are applicable}. 

189. When to ask specific questions.
On each schedule you are to ask the 
following questions (when they are 
applicable) of the following persons: 

a. Items 1 to 20c to be asked of all 
persons on each of the 30 lines in the 
upper part of the schedule. 

b. I terns 21 to 33c to be askea for 
each person who appears on a sample 
lin:e. 

c. Items 34 to 38 to be asked for a 
person who appears on the last sam
ple line on each sheet. 

Migration and National 
Origin 

190. Items 21 to 24. Residence to 
report.-Report the usual place of res
idence one year ago (from date of 
enumeration) and not the exact loca
tion of persons who were temporarily 
away from home at that time. (See 
pars. 69, '74, 75, 78 to 80 for usual place 
of residence.) If a person had no 
usual place of residence a year ago, .re
port the place in which he was staying 
at that time. (For example, see par. 
203.) 

191. Children under 1 year old.-
Items 21 to 24 do not apply to children 
under 1 year old. Write "under 1 
year'' in item 24a and leave items 21 
to 23 and 24b blank. 

Item 21. Living in same house a year 
ago 

192. Item 21. Make entry by check
ing "Yes" or "No.,'-Check "Yes" in 
item 21 for all persons on the sample 
lines who were living in this same 
house a ·year before the date of enu
meration. Check "No" for all persons 
on the sample lines who moved from 
one structure to another structure. 

193. Apartment building. - Check 
"Yes" for persons who moved from 
one apartment to another in the same 
apartment building during the past 
year, since they remained in the. same 
structure. Check "No" for persons 
who moved from one apartment build
ing or house to another. 

194. Trailer.-Check "Yes" for per• 
sons living in a trailer which was 
parked in the same parking lot or 
trailer camp as a year ago, even tho'!gh 
they were not in the same parking 



~pace. Check i.No'' for pel'llOrn! living 
in the same trailer but whooe trailer 
was located, a year ago, at a different 
mailing addrt"lis, parking lot, or trailer 
camp. 

Item 22. Farm residence a year ago 

195. Item 22. Make entry if "No'' in 
item 21.-Itern 22 is to be asked onfy 
for sample persons checked "No" for 
item 21. For such pe:nrons, check 
"Yes" if living on a farm a year ago, 
and "No" if not. 

196. Definition of farm residence a 
year ago.-Farm residence a year ago 
is defined in the same way as present 
farm residence. (See pan. 95 to 99.} 
The person need not have been en· 
gaged in agricultural work to have 
been living on a farm. 

Let the respondent decide. If he 
hesitates, ask, "Was it locally coruid· 
ered a farm?" 

Item 23. Same county a year ago 

197. Item 23. Make entry if "No" 
in item 21.-Like item 22, item 23 is 
to be asked only for sample persons 
checked "No" for item 21. For such 
pen;ons, check "Yes" if Jiving in the 
same county a year ago, and "No" if 
not. 

198. If respondentis doubtful.-If the 
respondent is in doubt as to whether 
the residence a year ago was in the 
same county, check "No" in item 23, 
footnote as doubtful, and in item 24 
enter place of residence (or nearest 
place) and the State. 

Item 24. County and State a year 
ago 

199. Item 24. Make entries if "No" 
in item 23.-For those persons who 
were living in a different county a year 
ago ("No;' checked in item 23) enter 
the county and State of residence a 
year ago. (The State is necessary be· 
cause counties with the bame name are 
found in different States.) 

a. Louisiana parishes.-If the re~d· 
dence a year ago was in Louisiana, en· 
ter the name of the parish in the county 
space in item 24a. 

b. New York City boroughs.-If the 
residence a year ago was in New York 
Citv enter the name of the borough, 
or the countv in the county space in 

" 1 "N item 24a. Do not enter mere y ~w 
York City" unless that is the only m· 
formation obtainable. 

c. "lntlepena4mt" citie1r~Some 
St,atem (for example, Virginfa) have 
ir1dependent citie11 thzitt are ru>t in llitII:}' 

county. If the retiiidence a year 
wa~ in one of the11e independent 
enter the name of the dty in the county 
11pace in item 24a the!iie citiei 
are the equivalent of , and 
write "dty" after the na1r1e. 

200. Ce>urity ulitkni:n1n1.-If the ctrunty 
i% unlm<>wn, report the full name of 
the $pecifk place of remdetlCe Or, if the 
residence W:ll.!! in open ccmJatry, report 
the name of the nearat pl~. AliiO 
report the name oi the State. 

201. Fcm·igM c:mmtry.--For pen:.t:)l'l!l! 
who'!.e retidence a year ~o wal! in a 
foreign country, enter the name of the 
country in item 24h {le.ave item 24a 
blank) . If the exact name of the 
eour1try ill not knowr1 according to f~
en t boundarie!i, re"port the fonne.r 
name uf the country, or the name t)f 

the province, city, town, or other 
loc.ality where the penon rei>iidtxi. 

202. Military iiutallaticm.--··-For per-
!Kms whoo1" residence a vear wa11 on 
a rnilitary installation, report euct 
location of the installation, or if it ill 
not known, report the nan:ie c;f the 
imtallation. For military pen1Ctnr,d 
stationed abroad a year ago, .repclrt the 
narne of the foreign coi1ntry. 

203. Persons at !l'1i. -For pt':NOmi who 
were at sea a year ac~o and had no 
usual place of rei;idence, enter ••At 11ea.'" 
If the penon wam aboard a l!ibip 
in a port a year ;a,go, give the !ocatkm 
of the port. 

Item 25. C.ountry of birth of paNmts 

204. Item 25. CcnJ~try of birth of 
father and mother.· --If bon1 in Con
tinental United State$, enter "U. S.," 
not the name of the State. In enter
ing the place of birth of parrnt or 
parent5 born outsidr· the Uni1td State$, 
follow the imtruction for pface of birth 
of person in paragraph 128. 

Item 26. Highest g:rade of school at
tended 

205. Item 26. Enter hightst grade t;;f 
regular school nr:r attendul.·--r:ntr:r 
th(~ hii~-twst gr adi· of "'hool that this 
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peno.t1 hu ~mrr attended in a regular 
eichc)lf)l. Th"L11 rr}.ay be the grade he iii 
now attmdtt!if. 

Enter the hipest ~de attended 
re:gardlea: of "11k.ipped':; or 14repeated.'' 
gra.ck'll!. If the per!iOn reached a given 
gr:uk or year of school in lal~ time or 
in rnore tirne tha.ti is wually req Ltired, 
ffiter the gmde or year of 11Jchool at
tend<"d (and riot the number of yea.ni 
taken ) , F ()f a chiJd attend-
ing the te'Venth on.ly 5 years 
in ochrK)l coded .. 57," and 
a pen-cm who tocl'k 5 yean to complete 
+ ye;i.n of 11bould be coded 
'"04 ... 

206. ''' Ri'fulsr'~ .i:che.wl.---The highe~t 
liittended iri a. regular school 

refent to fomutl educ.ation obtziined in 
p.rivll.te, oir parochial 

M.:1.1m~.J111. Cfc)llie:11te11,. univenit~e£, or pro-
fa;1io1:u1J \Whether day school 
or ni:~ht llchool, a.nd whether attend
am::e was fuU tin'l!e m: part time. That 
iii, d~ooHng iii that whicl. 
advanceii a towm,rd an elemen-
tary or $C~l!l dipi1orna, or a cc~1-
1ege, unive:rlity, or profox;ional !JChool 
dqre:e. 

207. ••Ni:ntrtplsr'" .fcfu:;al!.-Do not 
count eduat:MJon OJr trnir1ing received in 
the folkrwinig, becaw:ie they are mually 

"-·.! ,. L. •. l • r':l:Ot " !\\ ... ar JICi· ... xiis . 

a. V ex:a:tic.mm, trade, err busituus 
scktJJ~>l1 irutsiJt: th.e "ugull'lr'' S'J"ltem.
Exdude li'tt-ch 1Jchcl<:~1i> unle1111 t:hev were 
gradl"d and con1>idered a p;;ut of a 
· oc:J:iciol ~tern. Examples o•f 

1.mudly ni:it in the regula.r 
school 11~,em :are b1u,hers' CTJUeif'l1!, 
beauticil!.n ~booh, citir1urhip 11chools, 
and aJ.l other 11cbc1(;.ls which are not 
affi!i.atf'd witt1 a dty, county, State, or 
Federal educational sV!!tt~m err with a 
priv<1ite educ<itim:i.al my~ti:-m. 

h. (hi·tlu:-}ob trt!inirig.~·Dri not in
clude any tr111ining ohtaine"d in ·cormec
tkm with working <}rl 21 job. 

c. Cc:rrreB~1r1titnt·e sdul'<>ll.---Do not 
include any train~ng received by mail 
from !!d1ook'' If, 
however, the c.o•rres.pondence a;ur!ll'.~ 
W•ti gillt"n by a regular i>C.hool, 11urh Ill> 

a univenity, •~nd it counte~d toward 
pronmtion in the reJtUb:r ll(:hool l!y&· 
teu1, it ,htm-1d be induded. 

208. Ciul~·s ~· U1*e the folkrwifll ~h!i 
to indicate the grade attended 
in item 2fi. 
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00d6 

None----------------------------------------- 0 
Kindergarten ---------------------------------- K 

ELEMENT ARY AND HIGH 
SCHOOL SYSTEM 

ELEMENTARY AND JUNIOR-SENIOR 
HIGH SCHOOL SYSTEM 

ELEMENTARY SCHOOL 

Grade Ooife 

First-------------------------------- S 1 
Second---------------·-------------- S2 
Third------------------------------- S3 
Fourth------------------------------ S4 
Fifth------------------------------- SS 
Sixth------------------------------- S6 

Grade 

Seventh----------------------------- S7 
Eighth------------------------------ SS 

HIGH SCHOOL 

ELEMENTARY SCHOOL 

Graife 

--------------------------- First 
-------------------------- __ Second 
------------------------ ___ Third 
------------------------- __ Fourth 
--------------------,-------· Fifth 
---------------------------· Sixth 

JVNlOR HIGH 
Year 
First 
Second 

Year Year 
First (ninth grade)---------------- S9 --------------------------- Third 

SENIOR HIGH 

Second (tenth grade)----------------- 810 ------------- Sophomore (first year) 
Third (eleventh grade)--------------- Sll ------------- Junior (second year) 
Fourth (twelfth grade)---------------- Sl2 ------------· Senior (last year) 

COLLEGE OR PROFESSIONAL SCHOOL 
Oode 

~~~~:~~:::=::::==~~:::::::~=:~: ~ 
Graduate or profemional school I year or more_____ CS 

209. Nursery schools.-For children 
who have attended nursery school only, 
enter "O" as highest grade attended. 

210. Seven-year elementary school 
system.-In some areas, the school sys
tem has or used to have 7 years of 
elementary school and 4 years of high 
school. Enter "S7" for persons who 
attended only the 7 years (that is, no 
high school) . However, for persons 
who attended some high school, fol
lowing their 7th grade, use the code 
"S9 " "810 " t h'ch . li , , e c., w 1 ever is app -
cable. For example, a person who 
attended the third year of high school 
following 7 grades of elementary 
school, should be coded "S 11." 

211. Junior high school.-For per
sons who attended their highest grade 
in junior high school, do not assume 
that the correct entries will always be 
"S7," "S8," or "S9," although in most 
instances this will be true. In some 
junioNenior high school systems, the 
correct junior high codes may start 
with ''S6/' or end with "SlO." 

212. Post-gradu,ate high school.
Enter "812" for persons who have at
tended "post-graduate" high school 
courses after completing high school, 
but have not attended regular college. 

213. "Norm al" and professional 
schools.-In some areu a person may 
attend ''normal" school after complet-

ing merely elementary school; else
where it follows 2 years of high school, 
and in other places it may follow 4 
years of high school or even some col
lege. When the respondent answers 
in terms of "normal' school, attempt 
to obtain the equivalent in the regular 
school system. 

Also, in some areas, persons may at
tend professional school (law, medi
cine, dentistry, nursing, etc.) after less 
than 4 years of college. When the re
spondent answers in terms of one of 
these schools, attempt to obtain the 
equivalent in college years. 

214. Foreign schools.-For education 
obtained in foreign schools, enter the 
approximate equivalent grade in the 
American school system. If you can
not determine the approximate equiv
alent grade, determine the number of 
years the person attended school. 

215, Ungraded schools.-Treat edu
~ation obtained in ungraded schools 
m the same way as foreign schools in 
the above paragraph. Enter the regu
lar school equivalent, or the number 
of years of attendance. 

For the person whose level of edu
cation was measured by "readers " the 
first reader is roughly equivalent to the 
first grade, second reader to the second 
$"fade, etc. 

216. Tutor.-Enter the approximate 
equivalent in the regular school system 
for education received from a tutor. 

Item 27. Was grade finished? 

217. Item 27. Determine if grade 
entered in item 26 was completed.-
This question refers to the highest 
grade ever attended, as entered in item 
26. Check "Yes" if the person had 
fully completed the grade or year en. 
tered in item 26. Check "No" if the 
person did not finish the complete 
grade or year entered in item 26. (For 
example, he may have completed a 
half grade, or he may have failed to 
"pass" the last grade he attended.) 

218. Never attended school.-Check 
"No" for each person with an entry of 
"O" ~n item 26 without asking the 
question. 

Item 28. School attendance since 
February 1 

219. Item 28. Make entry for every 
sample person.-An entry should be 
made for each person on a sample line. 
However, for those persons 30 years 
old and over, it is not necessary to ask 
the question but merely to check the 
box "30 or over." There should be a 
check in either "Yes" or "No" for each 
person under 30 years of age. 

220. "Regular' school.-Check "Yes" 
for each person under 30 years of age 
who has attended or been enrolled in 
any "regular" school at any time since 
february 1, 1950. (See par. 206 
above for complete definition of "regu· 
lar" school.) 

221. Enrolled but not attending.
Check "Yes" for persons enrolled in 
school but who have not actually at
tended since February 1, 1950 (for 
example, because of illness) . 

222. Kindergarten.-Check "Yes" for 
persons attending kindergarten. 

223. Tutor.-Check "Yes" for persons 
under 30 years of age receiving regular 
instructions at home from a tutor, if 
the instruction is comparable to that of 
a regular school or college. 

224. "Nonregular" schools. - Check 
"No" for persons under 30 years of age 
who attended "nonregular" schools 
such as nursery schools, correspond
ence schools, business colleges, etc., 
and other schools not part of a regular 
public or private school system. (See 
par. 207 above for complete definition 
of "nonregular" schools.) 



Present Unemployment, and 

Work Last Year 

Item 29. Weeks looking for work 

225. Item 29. Entry ft;?r each sample 
person who was looking for work last 
week.-You must enter the number of 
weeks for each person who i~ on a 
sample line and for whom there is an 
entry of "Yes" in item 17. 

Enter a whole number, counting 
a half week or more as a whole week. 
If a person has been looking for less 
than half a week, enter "0." If the 
time is reported in months, multiply 
the number of months by 4Y3 to obtain 
the number of weeks. 

226. Time period ref erred to in item 
29.-Count the continuous weeks the 
person has been looking for work up 
to the Saturday preceding the day on 
which you are enumerating. 

For example, if you are enumerating 
on Wednesday, April 5, and the person 
started looking for work Wednesday, 
March 22, count him as looking for 
work 2 weeks. (From Wednesday, 
March 22 to Saturday, April 1, is 1 
week and 4 days, which is counted as 
2 weeks.) 

Item 30. Weeks in which any work 
was done last year 

227. Item 30. Entry for each sample 
per.son 14 years old or over.-Enter 
the number of weeks or check the 
"None" box for each person 14 years of 
age or over who is on a sample line. 

Count as a whole week, a wee,k in 
which any work was done. (For ex
ample, enter "52" for a penon who 
worked every Saturday throughout the 
year.) Also count as worked, weeks 
of active service in the armed forces, 
weeks on paid vacation, paid sick 
leave, or other paid absences (for ex
ample, for a school teacher who 
worked 40 weeks and was paid for a 
full year, enter "52"). If the time is 
reported in months, multiply the num
ber of months by 4yg to obtain the 
number of weeks. 

228. Time period covered by item 
30.-January 1, 1949, through Docem
ber 31, 194·9. 

Income 
Item 31 a. Wages or salary 

229. Item 31 a. Entry for each sampl.e 
person 14 years old or over.-Tbere 
must be an entrv of an amount or a 
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check in tht: "None" box for eiu:::h per
ron 14· yt'ars of age or ()Ver who i11 
on a !!ample line. The amount rm.int 
be entered to the neare11t whole dol
lar, not in dnllan and cent~. Eritt>r 
"10,000+" if amc1unt receivl"d wa$ 
more than $ I0,000. Accept the re
~pondent's h(·mt t•%timate if he doe11 not 
know the exact amount. 

230. Time J1eriod rnvered by item 
31 a.--Jm:mary 1, 1949, through De
cember 31, 19+9. 

231. Generfd definition of umzes M 

salary.--Tht~ toull ai:nount of monev 
earned by a pen>em for ii\,ll work don;: 
as an l'.'mployee. Thi~ rnay have: be~·:, 
earned on more than one job during 
the year. Wz1gc and wary incD!ne in
cludes ''take-home" pay pfos all de
ductiom and contribution~ :mch as de
ductiom for withholdin~ tax, &n:-i•d 
Security, etc. 1 t also indude.~ receipts 
from the following rourcr:a>---tiIJ3, 
piece-rate payments, nonmilitary ca!!l-1 
bonuseii, a share of the profit% if re
ceived by an emplo·yee in addition to 
waiges or sailtlry, arrned force$ pay. 
National Guard pay, and ca~h pay re
ceived by a f.am1 laborer or managt:'r. 

232. "Take-home" fttl'J iJ1 ne>t total 
wages or salary.---Ibc re11por:u::lex1t may 
often report the "take-borne" pay, 
that ii, waga <>r salary mi:nu11 deduc
tions for withhokling tax, reti:remrnt 
pay, union dueis, war bon&, etc. If 
"take-home" pay is reported, the de
ductim1s ihcmld be aiddeci to it and 
the total counted as wage or mlary in
co:rne. If the respondent knows ooiy 
the amount of ''take-home" pa-y, it 
may be necal!!<lry to item.bile the deduc
tions in order to get <11n Nlitirn'11te of the 
total before deduc:tiom. 

233. Some specific types of wages and 
.salaries: 

a. Piece-ra.te payments.--·Mc~ney re
l~ived for work done at a spedfied 
amount per piece. In many ~in 
manufacturing, pi-ecc-rnte p;a:ymt.mu 
are very important. 

b. Commir:si1>ns..-···~funey received 
by a perron fc;r trar1~'tfung bui&ineu fclr 
another pem:m. In l>Ome occupl!Ltiom 
such as saloon1~n. milk troc!k dri.,,,en, 
laundrymen., etc., cotmnts$>io-r'lli> nUty 
constitute a large proportion of the 
wage or wary. 

c. Tipi.-Payment!l received as 
supplernents to wage11 for !i<t".rvkes ren
dered to the tipper. In 110n·1e t'l(TttfY.i· 

tions such :u wait~, car hc>pm-, bar· 
bers, and taxicab dd.,,,eN, tipll may 
constitute an important part of wa.geii 
or salary. 
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d. J:J.miuM:r other than military 
bortilUt'.L~· P;ayments made by ernploy
n'll to employee!! as supplenwnts to 
w;1ge<; and 11alariel'il, for example, 
horm~ for 11ervices on the basis of a 
pt'"rcenta~e of the profits and "Christ
:ni;i~ gifts" of rmployen to employees. 

Military bmnuu:~is are "other in-
come," r~ot and salary, and 
!i!hould be item 3 lc. 

t. Gift.s.-·~Gifts from employers are 
to l:.l>f" counted as w;;rtge1> or salary. Oc
casiorml frc~m friends or relatives 
are not to be induded in any of the 
income items. Pe.riodic gifts or contri
butkms for 1>uppt)rt frorn a per$0ll out· 
'l!.ide the hmu;ehold are "(1ther income," 
and d'l!:~uJd be entere.d in item 31c, 

f. Salaries of ccrrporaticn officials.
The ~alary retf'ived hy an official of a 
corporation ill wage or i.alary income, 
ju.~t rui are the wages of a laborer who 
weir.it% for th(~ urne corporation. The 
o.ffkiaI'i; ulary im not "Ir1corne from 
own bw:me1111'' even though he may 
own i;tock in the corporation. 

t· Armed forces pay.-Money re~ 
cdved iu payment for service in the 
armed foree!i. This indudes hue pay 
plus rental and Z>til::rrurstence allowances, 
longevity pay, flight pay, etc. Bond 
purchliL'lell or voluntary dependency 
cmitributiom; should not be deducted 
in ·comp;uti:ng pay; however, standard 
dep{~ndency allotment$ ( $22 or $27 
per mcmcl:i) 111hatdd be dt~dueted. 

h. Natienud Ouard trainii-tg pay.
Pay received for training periods in the 
Natiooal Guard. 

a. So-ci:iJled "11ztbrie%" which "!!Orne 

ownerJ;; of businei;!ir~ pay themselves. 
S1J'ch "llalar!eio" lttt~ to bt~ induded u 
"Incot'.lle ffQJ:n OWXI b-u~nems'' in item 
31b. 

b. Rei:r:ubuI~f:COit for travel lllnd 
t)ther expe-!Flil!C:ll. Suda receipts are 
m.ere:ly rt>p'ay1nent for expen11= in
curred ir1 cormecticin with the jC!l'b; they 
are not incon::ie. 

c:. Pay "in md" (food, lodgi111g, etc. 
given vo an ei:npl~) ~ thou!fh re
cd:\'M M piay~ent il1llr work performed 
and ccinmidered Wt'Jrk for pu~e!! of 
item!! 15 and 16. P11>y "m kind"' iii ml't 
counted ai irw:,on:illi:~ ; item!J 31 Md 32 
ref er or~ly to rnorlileY illl(1c:ime. 

2:35. lhe e;f Fedurttil iilrice;rwM tax 
The ant fomt inav eonta:irm the 

ro>rm:~infld or !ll<ll<l11.-ri~ of J:u.ts~ 
<md wife. mo find ~t whm.t sha.re 
WZUI received h,' c~dt. a.rid 
;11;~l:adt'$ are reported oo liicome tax 
fomlll a!ii.fwk>Wii: 



1-480 

Form 1040 Form 1040A 
(Long form) (Short form) 

Page 1-Item 2 Item 4 

You should not ask the respondent 
to refer to income tax forms, but if he 
does so voluntarily, make use of the 
information. 

Item 3lb. Income from own busi
ness, professional practice, or farm 

236. Item 31b. Entry for each sample 
person 14 years old and over.-There 
must be an entry of an amount or a 
check in the «None" box for each 
person 14 years of age and over who 
is on ::>. sample line. The amount must 
be entered to the nearest whole dollar, 
not in dollars and cents. Enter 
"10,000+" if amount received was 
·more than. $10,000. Enter "Even" if 
business receipts just balance.expenses. 
Enter '1Loss" above amount if there 
was a loss. Accept the respondent's 
best estimate if he does not know the 
exact amount. 

237. Time period covered by item 
3Jb.-January 1, 1949, through De
cember 31, 1949. 

238. General definition of income 
from own business (including prof es
sion and fa.rm operation): 

a. Business income.-Net money in
come or profit from the operation of 
a business consists of total (or gross) 
money receipts less the business ex
penses. 

( 1) Total money receipts.~ Value 
of all goods sold or services rendered. 
Include the value of any net inven
tory increase. 

(2) Business expenses.-! n cl u de 
cost of merchandise purchased; rent, 
heat, light, and power expenses of the 
business quarters; depreciation of 
machinery and other business prop
erty; decrease in the value of inven
tory; wages and salaries paid to 
employees; busines., taxes; interest on 
the business µiortgages and debts. 
Capital expenditures, such as the pur
chase of new buildings or machinery, 
or permanent improvements of exist
ing buildings or machinery, should not 
be considered as expenses. Only the 
annual depreciation on such improve
ments or purchases is expenses. Per
sonal expenses for such things as food, 
shelter, personal truces, life or health 
insurance, improvement of living quar
ters, or purcha.'le of bonds, should not 
be considered as busines.~ expenses. 

b. Farm income.-Net money in
come or profit from the operation. of 

UNITED STATES SUMMARY 

a farm consists of total (or gross) 
money receipts less the fartn expenses. 

( 1) Total money receipts.-Moncy 
received from the sale of farm prod
ucts. Include as receipts loans made 
by the Government on cotton and 
other crops, income from the hire of 
teams or from rental of farm ma
chinery to other farmers, and inci
dental receipts from sale of wood, sand, 
gravel, rocks, etc. Do not include as 
receipts the value of food, fuel, or other 
farm products used for family living. 

(2) Farm expenses.-Include feed, 
fertilizer, seeds, bulbs, plants, trees, 
sprays, insecticides, hardware, dairy 
supplies, tools, livestock purchases, 
rental of machinery, cash wages for 
farm hands, cash rent paid, interest 
on farm mortgage, farm building re
pairs, depreciation of farm equipment, 
farm taxes. Do not include as farm 
expenses personal income tax, poll 
tax, improvements in the farmer's 
house, capital expenditures such as the 
purchase of land, buildings, or ma
chinery. 

239, Some specific types of income 
from own business: 

a. FefJS.-A fee is a charge for pro
fessional or other services rendered. 
The net income (fees minus expenses 
incurred in connection with the pro
fessional practice) should be entered 
as "Income from own business" in item 
31b. 

b. Partnership.-An unincorporated 
business in which two or more persons 
contract to do business together and 
share the profits. The net income 
received by a person from a business in 
which he worked as a partner should, 
be entered as "Income from ow.n busi
ness" in item 31b. 

c. Royalties.-Money earned from 
copyrights, patents, good will, trade
marks, formulas, should be entered as 
"Income from own business" in item 
3lb. Money received from property 
producing gas, oil, copper, timber, etc., 
which is owned but not operated, 
should be entered as "Other income" 
in item 31c and not in item 31b. 

d. "Salarie.r" of owners.-Some 
owners of unincorporated businesses 
may pay themselves a "salary." Such 
"salaries" should be entered as "In
come from own business" in item 31b. 

240. Use of Federal income tax 
form.-Location on Form 1040 
Page 2 Schedule C Line 23 (Income from 

own buaineu) and 
Page 2 Schedule E Line 1 (Income from 

partnenhip business) 

You should not ask the respondent 
to refer to income tax forms, but if he 
does so voluntarily, make use of the 
information. 

Item 31 c. Other Income 

241. Item 31 c. Entry for each sample 
person 14 years old and ouer.-There 
must be an entry of an amount or a 
check in the "None" box for each per
son 14 years of age and over who is on 
a sample line. The amount must be 
entered to the nearest whole dollar, 
not in dollars and cents. Enter 
"10,000+" if amount received was 
more than $10,000. Enter "Loss" 
above amount if there was a loss on 
rental of property. 

242. Time period covered by item 
3Jc.-January 1, 1949, through De
cember 31, 1949. 

243. General definition of other in
come.-"Other income" is money in
come of the types illustrated in para
graph 244 below; it represents all kinds 
of income except money received in 
direct return for work done as an em
ployee or in own business. 

244. Specific types of "Other in-
come'J: 

a. Alimony.-Money received peri
odically after a divorce or legal sepa
ration. 

b. Annuity.-Money received peri
odically as return on an investment 
wherein a person purchases the right 
to receive a monthly, annual, or other 
periodic income. 

c, Contributions.-Money received 
periodically from persons who are not 
members of the household, such as: 
Allotments received from members of 
the armed forces, and money received 
by parents from children not living 
with them. 

Occasional gifts should not be re
garded as income. (See par. 233e.) 

d. Dependency allotments.-Money 
received in the form of dependency 
allotment checks by relatives of en
listed members of the armed forces. 
The wife of an enlisted man receives 
a monthly payment of $50 with an 
additional $30 for the first child and 
$20 for each additional child. De
pendency allotments may also be re
ceived by relatives other than wives 
and children; the usual maximum 
monthly amounts are $37, $50, and 
$68, varying by degree of dependency 
and number of dependents. 

In addition to dependency allot
ments, servicemen may send home vol· 



untary allotments. Such receipts 
should also be entered in item Slc. 

e. Dividends.-Money received by 
the stockholders of a corporation or 
association, and cash dividends and 
patronage refunds of cooperatives. 

f. Estates and trusts.-Periodic pay· 
men ts received frorn an estate or a trust 
fund. Lump-sum receipts from es
tates or trust funds, however, are not 
income. 

g. Fiduciary income.-A fiduciary is 
a trustee, executor, or administrator 
who holds property in trust for others. 
Periodic payments received from a fi. 
duciary are income from an estate or a 
trust (see par. 244/, above) . Money 
which is held by the fiduciary and is 
not distributed is notincome. 

h. Gambling gains. - Money re· 
ceived from gambling, games of 
chance, prizes, etc. Gambling losses 
should not be deducted from income. 
The net income of a professional gam
bler should be entered in 31b. 

i. Gif ts.-See paragraphs 233e and 
244c. 

j. I nheritances.-Periodic payments 
received from property bequeathed by 
a friend or relative. Lump-sum re
ceipts from inheritances are not 
income. 

k. Insurance receipts. - Periodic 
payments received from paid-up en
dowment policies, annuities, or from 
life insurance policies of a deceased 
person. Lump-sum insurance pay
ments, however, are not income. 

l. Interest.-Money received for 
the use of money. Notes, bonds, bank 
deposits, and postal-savings certificates 
are the most common sources of 
interest. 

Repayments to the person on the 
principal of a loan, withdrawals of de
posits from savings or checking ac
counts, or accrued interest that has not 
yet been received, such as interest on 
"uncashed" U. S. savings bonds, are 
not included as interest. If U.S. sav
ings bonds have been cashed, only the 
difference between the amount re
ceived and the original cost is to be 
included as interest. 

m. Military bonuses. - Several 
States have paid cash bonuses to vet
erans of World War II. If m.ilitaty 
bonuses were received in 1949, they 
should be entered in item 3 lc. 

n. Mustering-out pay.-Money ro
ceived by veterans of World War II 
below the rank of major or lieutenant 
commander who served prior to July 1, 
1947, and who were honorably diJ!... 
charged. Those without overseas 
service were entitled to $200 muster
ing-out pay and those with overseas 
service were entitled to $300 muster
ing-out pay. 

o. Penmms.--Periodi<: payrne11t1 re
ceived by a penon who h<l:ll retired 
from active l!f!rvic,e. Some types o{ 
per1sion~ are: Money received from 
old-age or ,!iurvivcmi insurt1nce under 
the Soda! Security or Railroad Retire
ment Acts; old-age pemion111 received 
from States, countie1>, oc other local 
governments; civil 11ervke pemm for 
retired government workers; veterans' 
pemio!lll paid to diiabled veterans; 
military peti&ioru paid to retired mcrn. 
hen of the armed forces ; peDllWnl> re
ceived from private corporatkms. 

p. Relief payments.--Monev re
ceived from local, State, or Federal re
lief a.gc.-ndes. Food, ck!.thing, or othf;r 
nonrnonetary receipts frQm relief a,g<.'ll· 
cies are nc t income. 

q. Rent income.--Cuh rt~1tl! re
ceived from property, 1ellll the c~ti; 
incurred hy the landlord in connec
tion with the property. Coitu include 
depreciation, taxes,, repain, imurance, 
interest on mortgaga, real estate 
agent'ii cotnmissions, ete. Do not in
clude as ex~ the coo of perma
nent improvements an the property. 

r. Roomer or b,oarder income.
Gross receipts from roomers or board
ers, less a11 expenses such u the cost of 
food served to boarderi;, laundry, share 
of the wages paid to a &ervant for 
cleaning, share of the rent paid fCl'I' the 
hOWie (or the estimated share of the 
taxes, depreciation, interest, etc.) . 
The net receipts mould be entered in 
item 31c. 

If the respondent WM the operaitor 
of a lodginghouise, the net income 
should be entered as "Income from 
own businen" in item 31b. 

s. Royalties.-See par. 2;)9c. 
t. Social Security benefi.ts.-Maney 

received under the Social Secunty pro
gram frorn any of the foUowiui 
sources: Old-age and survivors imur
.ance; unemployment compeni>ation; 
aid to dependent children ( widowi 
pensions) ; aid to the blind ; old-age 
assistance. 

u. Unemplo'y'ment compensati(!):tt..
Money received from government un· 
employment agencies during periods oi 
unemployment. 

&, Veterans' payments.-Mon.ey re
ceived by veterans in the form of edu
cation and on-the-job training ~ubsist
ence allowances, under the "GI Bill of 
Rights." Single veterans could have 
received a maximum o.f $75 pe:r month 
while :married veterans could have re
ceived between $105 and $120 per 
month. Also include mustering-out 
payments (see par. 244n above); dit
ability pensions; rehabilitation allow
ances ( $20 per week) ; State bonuses. 

Veterans engaged in on-the-job 
training are paid bv their employers 
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and a.lw:> receive tinUn:inig ~t.cnco 
from the !fO\'er:timent.. The: mnc>1:U'lit 
received from. the ea:1pkryer mould be 
entered as "W~Cl!i or nla.r(' in item 
31 a; the arriount received from the 
government !lhould be entered al! 
"0tht"1" income" in item 31c. 

w. Workmen's cc;mp.ensatitm.
Mooey receive~ during 1949 f~n~ ~
ernment agenat~ becawe of m1unes 
incurred at .,,.nrk. 

245. LJ:>,cation c;a Ftulerlfl,l income tax 
ft'J1'1'1'1.-Not all CJf th.e "Other incoxn~) 
items will be fom'ld on the income tu 
fomi. A li$t of the iterm which can 
be found is ~ be!~. 

Y cm should not ult the respondent 
to ref er to incoocir.ie tax fori:ns, but if he 
doei! llO vohmtiuily, make -me d the 
infomu1tion. 

246. Receipts wkick are not income 
CJ/ ati)' ty'fae.--Some money receipts 
are not cOOJ!lickred i:ncome and a.re not 
to be induded iii a.ny part of items 31a., 
b, and c. Specmc types of receipts 
which ve not incoi:n,e a.re: 

a. Allowance. - Money given to 
<:tWet living expcn~ by ooe member 
of a family t:o another in the lllW'.liC 

hoo~d 
b. Barrourings.-Mooey borrowed 

from a bank, :finance ccmlpalily, rela
tives, or other ~~. 

c. Cap,ital gai'T!/,s anti loues.-Moncy 
received from the sale of :11. capital u-
set by penms who are not in the bU!li
ness of selling such comroodi ties. The 
following are examples of the sale of 
capital~: 

( 1 ) The SAle of llt:Oeks and bonds by 
penicit1s who are not $CCUrlty dealen. 

(2) The we of a house by a person 
who hi not a de1ller in real eittate. 

(3} The sale of a privitte automo
bile by a pet'l!(m who iii not a car dealer. 

ti. Lump-sum p~en.ts.-Money 
received in one lum.p ~um from iniw
ance policie~. es:tatefl>, trus.u, inherit· 
ances, gifts, etc. Only regular or pe
riodic receipts from these llO!Ul'CCll a.re 
incame. 

e. Pay "in kirtJ''.-Plly ·~in kind"' is 
not included as income, even thOU1h 



1-482 

received as payment for work per
formed and considered work for pur
poses of items 15 and 16. 

f. Refunds.-Rcfunds of money for 
merchandise purchased but returned, 
refunds of money deposited as an op
tion for the right to purchase, refunds 
of overpayment of taxes, etc. 

g. Withdrawals of savings.-Money 
obtained from the withdrawals of 
bank deposits, the sale of U. S. sav
ings bonds or other. assets. Only the 
interest received from bank deposits, 
bonds, or loans is income. (See par. 
244!.) 

Items 32a, b, c. Income of persons 
in household related to family head 

247. Item 32. Entries required if 
sample Jierson is head of a family.
You must enter an amom.1t or a check 
in the ;.None" box in each of items 
32a, 32b, and 32.c whenever the per
son on the sample line is the head of 
a family. (See par. 249 below.) 

The amounts entered must represent 
the income of all relatives of the fam
ily head now living in the same house
hold, including the wife, children 
(even if under 14 years of age), par
ents, or other persons in the household 
related to the head by blood, marriage, 
or adoption. However, the income of 
the family head himse.lf should be ex
cluded; it has already been entered in 
items 3la, b, and c. 

The amount& must be in whole dol
lars. Enter "10,000+" if an amount 
was more than $10,000. Accept the 
respondent's best estimates if he does 
not know the exact amounts. 

248. Combined entries.-If two or 
more relatives had income of the same 
type, the amounts should be added to
gether to obtain the entry. For exam
ple if the wife and the son of the head 
bofu earned wages in 1949, the 
amounts of the wages should be com
bined to obtain the entry for item 32a. 

249. Definition of family head.-A 
family head is one of the following: 

a·. Head of household with related 
persons present in household. 

b. Person unrelated to household 
head but with persons related to him 
listed below him on the schedule, such 
as a lodger with wife present in house
hold. 

250. Defi.nitions of wages and salaries, 
income from own business and other 
income.-These definitions are the 
same as for items 3la, 31b, and 31c, 
respectively. (See pars. 231, 238, 
and 243.) 

UNITIID STAT.PS SUMMARY 

251. Time period covered by item 
32.-January 1, 1949, throughDecem
b~r 31, 1949. 

Military Service 

Items 33a, b, c. Service in armed 
forces 

252. Item 33. Entries required for 
each male 14 years old and over on 

. h k "Y " "No" sample lme.-C ec es or 
for each of the three questions for 
every male 14 years of age and over 
on the sample lines. Service in the 
United States Armed Forces is defined 
as active duty for any time at :;i.11 in the 
United States Army, Navy, Air Force, 
Marine Corps, Coast Guard, or any 
reserve branch of these organizations. 
The specified periods of service are de
fined as follows: 

a. World War JI.-September 16, 
1940, to July 25, 1947. 

b. World War ].-April 6, 1917, to 
November 11, 1918 (in Europe); to 
April 1, 1920 (in Russia) . 

c. Any other time including present 
service. 

253. Exclusions.-Be sure to exclude 
persons whose only service was in the 
Merchant Marine, or as civilian em
ployees of the Department of National. 
Defense (formerly War and Navy D~
partments), as employees of the M:m
time Commission and American Field 
Service, or as civilian technical per
sonnel attached to the armed forces, 
etc. Also exclude service in a Na
tional Guard unit which was per
formed before or after World War II. 
Exclude also short periods of active re
serve training, such as active duty for 
2 weeks a year or attendance at weekly 
reserve meetings. 

254. Type of service included.-Note 
that this question concerns service for 
any time at all. Therefore, males who 
were inducted and discharged a few 
days or a few weeks later should be 
considered as having served in the 
armed forces. Be sure to include males 

who never had combat duty or never 
went overseas. Some persons received 
commissions but rerna.med at desk jobs 
and perhaps were stationed in their 
home town for the duration of the 
war. Include these people as well as 
persons who were engaged in actual 
fighting. 

255. Respondent uncertain. - Ente1 
the information which is known even 
if the knowledge is not complete. For 
example, if the respondent knows that 

a man in the household served in 
World War II but does not know about 
any previous service, mark "Yes" for 
World War II. If the respondent 
knows that a man in the household is 
attending school under the "GI Bill of 
Rights," you can mark "Yes" for 
World War II. 

Occupation, Industry, and 

Class of Worker of Last Job 

Items 34 and 35. Description of last 
job 

256. Items 34 and 35. Entries re
quired in item 35 for persons who 
worked last year, and with no entries 
in item 20.-Item 35 must be filled for 
each person 14 years of age and over 
who is on the last sample line of each 
sheet, if there is a number shown for 
him in item 30 and there is no entry 
for him in item 20. That is, for each 
person (on the last sample line) who 
worked last year, a report on occupa
tion, industry, and class of worker is 
required, and must be entered in item 
35 if there is not already an entry in 
item 20. 

257. Use item 34 to help.-Because it 
may be difficult to determine for 
whom to ask item 35, we have included 
item 34 on the schedule to help you. 
Read item 34 carefully and understand 
how it works. Once you know how 
item 34 works, you will have no trouble 
figuring out when to ask item 35. 

258. How to fi.ll item 35.-Except for 
the fact that items 20 and 35 refer to 
different groups of people, the two 
items are exactly the same. There
fore, in filling item 35, you should fol
low the rules given for item 20 in para
graphs 161 to 180 on how to get the 
answers and what kinds of entries are 
acceptable. Fill all three parts of item 
35 (a, b, and c) for each person to 
whom item 35 applies. 

259. The particular job to describe.
Describe the last job or business the 
person had, whether or not he worked 
at that particular job or business in 
1949. For example, a man who is now 
retired says his last job was a ni~ht 
watchman for a building construction 
firm for a few weeks in February, but 
that he had worked most of 1949 as a 
guard in a bank; your entry should be 
"Night watchman, Building construe· 
tion firm, P" since that was his last 
job. Note that you cannot have llll 



entry of "Never worked" in item 35 
as you can in item 20; item 35 is filled 
only for people who worked in 1949. 

further Questions on Marriage 

Item 36. Married more than once? 

260. Item 36. Entry for each sample 
person who has ever been married.
There should be an entry for each per
son who is married, widowed, di
vorced, or separated ("Mar" "Wd" 
"D," or "Sep" in item 12) a~d who 'is 
on the last sample line. Enter "No" 
for each such person who has been 
married only once, and "Yes11 for each 
person who has been married more 
than once. Leave blank for all per
sons who have never been married. 

Item 37. Years married, widowed, 
divorced, or separated 

261. Item 37. Number of years since 
married, widowed, divorced, or sepa
rated.-There should be an entry for 

Nonresidents 

264. Nonresidents enumerated on 
ICR's.-Fill an ICR for nonresidents 
who are staying in your ED but who 
have a usual place of residence else
where if ( 1) they are staying in places 
where guests ordinarily pay for quar-
ters, or (2) they may not be enumer
ated at their usual residences. (See 
par. 76.) 

265. Keep with Population Sched
ules.-The ICR's which you have filled 
out for nonresidents as indicated above 
must be turned in with your regular 
schedules when the ED is completed. 

266. Address where nonresident usu
ally lives.-When an ICR is used to 
enumerate nonresidents, you must ob
tain an entry in item 2 giving the exact 
address where the nonresident usually 
lives. Normally this entry comprises 
the State, county, city, or town, and 
street and number. In addition, de
scribe its location so someone else can 
find it on the map. For example, 
"On Park Road, east of 53d Avenue, 
4th house on left." If the house does 
not have a street address, describe its 
location in terms of its distanee and 
direction from the nearest city or town 
or in any other terms that will make 
clear how to find the place. A rural 

every person who~~. ~ 
divorced, or separated ( ''M~r" .. Wd." 
"D,'' or "Sep" in item '12) a~ wtl(!l 'iis 
on the J8.$t; sample line. To make lilll:r 
~wering this quei.tion ea1ikr, k:iok at 
items 12 and 36 before asking the quei1-
tion. If item 36 indicateii the penon 
has been married only once and item 
12 has an entry of "Mu," a11k, ''How 
many yearn since he w!JUI rr1$rrled?"' 
For those persons married mrJ1re thm 
once ( "Yes" in item 36) who are c-.oded 
"Mar" in item. 12 Mk, .. How miuty 
years since he was 1-t ~?"' 
Leave this item blank for all perllOOS 
coded ''Nev" in item 12. 

262 .. Count wlwle 1t1ars.-F(l>r pet'lSOM 
married, widowed, clivoreed, or 11epa
rated less than a flJlll year~ the~ 
"Lellll than 1 year." For all other 
married; widowed, divorced, or ~ 
rated persow eJ:ltter the llli~ of f•ll 

INDIVIDUAL CENSUS REPORT 

route number ill not ~ An 
example of a complete ~ ·Gf 
the JOcatiOJa of a hOlll!C with DO street 
address is as follows: ••0n U.S. 50, 1 
mile south of inteneetion with U. S. 
80, right side of road" 

Residents 

267. Inform.ati.cm not 0<hta;i~ '1y 
direct interuiew.-If mt~ illlil." 
a resident cannot be ~d 'by per
sona.I interview or from a reli:Wle re
spondent, you may btve ari !CR for 
him to filL (See par. 77.) 

268. Copy !CR entries.-When you 
get the completed ~CR fror:i a resi
dent, copy all the mfonnauon from 
the ICR to the Populatioo Schec:h.Ue. 
The order of qu:est1oos ill not the 11ame 
on both forms.. Fo<r exampl7, ~it:ern 12 
on the Populatwlll Schedule is i:tem. 15 
on the !CR. 

269. Sample questilom.-If a remd~t 
falls on a sample Ii.Be of the P~tl<:ll'l 
Schedule when the !CR entneS> are 
transferred to it, copy the lm%wen to 
the sample qu:emioos on the Paipu'1ation 
Schedule. But if the resident does not 
fall on a sample line, ~ the an
swers to the wnple q111~ on the 
ICR. 
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ye1m the penit:m .Ir~ lt'l his pmi--
e11t rnlirital 1>U!tU1/l. nQit COl4nt µ"Mt 
of li'i year ai 21. w~ho!Je :!'~:!tr. 

lteR\ 3'8. N<Um.ber of cbEidrC11n ever 
bo,rne 

263. Item 3tJ. Number of children 
btJrtu: by el/Jich woman.-An entry 
mould be~ for eWi nioman who 
is nutrried, widt)'Wed, dh;ro:rced, or 
llepAr.i.ted, and w® ill oo the Lut 
immple tit:te. ~ all C'llildren ever 
bonl ali¥e to thill woman during her 
lifetime, i:ndooi.rc chiklre:n by any 
previous mar~e, wildru1 oow de
cc~ ~ "·hildrex1 ~t living in the 
ho~d. Do not eot1ut millbirths 
(births in which the infant never 
breathed). If the ~nd.ent Mks 
whether :ihOOpt~ children s;hould be 
cmtrtted, teU her they $hmJ.:1d nat be ; 
oo not oth.erwii>e i~uire whether any 
o£ the e:hildml haive been ~ted. 
Stepchildren of the wmna.n mould not 
be c.:ounted litl~er. 
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271. Persons in armed f orces.-Be
fore copying the information in item 
19 (ICR), examine the entry in item 
23 (ICR). If the entry for item 23 
(ICR) is "No," copy the entries for 
item 19 (ICR) to items 20a, b, and c 

Infants reported 

273. Enumerated inf ants born in 3-
month period.-Fill out an Infant 
Card for each infant enumerated who 
was born in January, February, or 
March 1950. Also fill an Infant Card 
if you are in doubt as to the birth date, 
but believe the infant may have been 
born in these 3 months. Do not fill 
an Infant Card for infants born in 
any other months. All infants for 
whom Infant Cards are filled must 
also be enumerated on the regular 
Population Schedule (or on an ICR). 
If you leave an ICR in a household and 
it is returned to you filled out for an 
infant born. in January, February, or 
March 1950, you must also fill an In
fant Card. 

Keep the completed Infant Cards 
together and turn them in with the 
other schedules unless the infant was 
enumerated on an ICR. In the latter 
case, clip the Infant Card to the ICR. 

274. Infants not liuing with their par
en ts.-Some infants will not be living 
with either parent, but will be living 
indefinitely with relatives, or adopted 
parents, or in institutions. Enumer
ate such an infant where he now re
sides, and try to obtain from the 
respondent the required information 
on the Infant Card for the mother 

UNITED STATES SUMMARY 

(Population Schedule). If the entry 
for item 23 (ICR) is "Yes,'' enter 
''ru:med forces" in item 20a and dashes 
(- - ) in items 20b and c, and ignore 
all entries in item 19 (!CR). 

INFANT CARD 

even though she does not live with the 
infant. However, information should 
not be obtained for the father if he 
does not live with the infant. 

Entries on Infant Card 

275. Filling the Infant Card.-The 
upper right part of the Infant Card, 
containing several unnumbered identi
fication items, and items 1 to 9, are to 
be filled by copying information from 
the Population Schedule. Print the 
infant's name, and check the spelling 
with the informant. If the infant's 
father is a member of the household, 
fill items 6 to 9 of the Infant Card. 
Fathers who are neither employed nor 
looking for work will not have an oc
cupation or industry listed on the 
Population Schedule. If item 20 of 
the Population Schedule is blank, write 
"None" in items 8 and 9. If the in
fant's father is not a member of the 
infant's household, do not ask items 
6 to 9. 

a. Item I I. Post office address.
This item is the address at which the 
infant's household may be reached by 
mail. This is frequently different 
from the address on the Population 
Schedule. 

b. Item 12. Infant's place of 
birth.-Give the actual place where 
the birth occurred. This may be dif-

272. Cancel ICR's for residents.
After copying, cancel the ICR's by 
marking X's across the face and across 
item 2. Place them in your portfolio 
in a separate pack. Do not copy or 
cancel ICR's for nonresidents. 

ferent from the county and State 
where the infant now resides. If the 
child was not born within the limi.ts 
of a city or town, write "Rural" on 
the line for city. 

c. Item 14. Maiden name of 
mother.-This item asks for the 
maiden name of the mother. The 
maiden name is her name before mar
riage, and not her husband's last name. 
Be sure to.print the name. 

d. Item 16. Education of mother.
Education is to be obtained for all 
Infant-Card mothers. Item 16 is not 
a sample question on the Infant Card. 
Copy the answers from items 26 and 
27 of the Population Schedule, if the 
mother happens to be on a sample line 
of the. Population Schedule, or ask 
question 16 on the Infant Card. 

e. Item 17. Order of birth.-For 
order of birth, count all live births this 
mother has ever had, but do not count 
stillbirths (births in which the infant 
never breathed). Remember to in
clude any children who may have died 
or who are not living in the household. 
Exclude adopted or stepchildren of 
the mother. For twin infants give the 
lower number to the twin born first. 
If it is not known which twin was bom 
first, make an arbitrary assignment of 
order. In any case do not give both 
twins the same birth order. 
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The following include only those housing i tema \/hi.ch relate to the population oenwa: 

LIVING QUARTERS TO BE ENUMERATED 

Dwelling unit 

287. lntroduction.-Peopie live in all 
kinds of places-houses, apartmenbi 
tents, trailers. Some lu:mlie$ ar.e ar~ 
ranged just for one family, ro:me for 
two or more families, and others1 like 
apartment buildings, have living ar
rangements for dozens of farriilies. 
Counting just homes and apartment 
buildings would not tell us much. We 
need some kind of unit to count, which 
more nearly describes all of these living 
arrangements. "Dwelling unit" is the 
name we give this unit. 

288. General definition.-In general, 
a dwelling unit is a group of rooms 
or a single room, occupied or intended 
for occupancy as separate living quar
ters, by a family or other . group of 
persons living together or by a person 
living alone. 

289. Examples.-Ordinarily a dwell
ing unit is a house, an apartment, or 
a flat. It may also be a trailer, boat, 
tent, or railroad car, if occupied as 
living quarters. A dwelling unit may 
be located in a structure devoted 
primarily to business or other nonresi
dential use, such as quarters in a ware
house where the watchman lives, or a 
barber's quarters back of his shop. 

290. Specific definition.-A group of 
rooms or a single room, occupied or 
intended for occupancy by a family or 
group of persons living together or by 
a person living alone, is a dwelling 
umt if it has: 

a. Separate cooking equipment, 
or 

b. Two or more rooms and separate en
trance. 

Exception: A one-room apartment in a 
regular apartment house, or one room which 
is the only living quarters in the structure, 
is a dwelling unit even though it does not 
have separate cooking equipment. 

Living quarters which do not fulfill 
one of the conditions above are corn
bined with the landlord's quarters, or 
with each other if the landlord does 
not live in the structure. If the com
bined quarters contain fewer than 10 
lodgers, they are considered one dwell
ing unit. If the combined quarters 
contain 10 or more lodgers, they are 
considered one "nondwelling-unit 
quarters.'' 

How to apply dwellling-untt delnl
tion 

291. Ot:c'Upi&d ~lli:ni units.-0·-The 
decision ;u t(:> wlmt con1tituteis c:me 
dwelling unit ill to be made oo the bui11 
of the living arntngenletlt$ of the oc
cupants, and not on ~ti.or~. Jl'CPr 
eumpae, a family with ma.rried dill
dren ln the same bowie or apartment, 
!!haring the same rc:iornll and eating to
gether, occupieii one dwe!iJ:J;J unit. 
On the other hand, i:f a ma.med iIDn 
or dau~hter, lodger, or any penon or 
group lives in another part of the ~ 
with i;eparate cooking equipn:tent, or 
if any live in qani.te quarten con
sisting of two or more room,s and 
separ.itte entranee, llU(:'h penons ocrupy 
separate dwelling uniu. 

In all placeii where pe~e live, de~ 
te:rrnine what the dwellmg unit is atld 
which penom li'V'e m that ooe d1Well~ 
ing umt. YOU must 00 this at the be
gianing of the interview, so that }'ml 
will bow which penom ·to 1• as one 
household an the ?opulatioo • fffef 
the schedule, and which liviag qUM
ters are one dwelling unit for the ques
tions on the Housing 11ide of the schecl
ule. The entire group of peniam who 
live in one dwelling unit is ooe houie
hold. 

. Do not ask the reseondent if be livei 
in a "dwelling unit. As him about 
the people who live there and their 
living arrangement~ Then yoo can 
determine if there is only one dwelling 
unit or if there is r.nore than one dwell
ing unit. Start with i.uch questi.om m: 

Who li'l'Cll hexe? 
How are the-y reiated t\o eM:h o~.r? 
Is there more thllln one family livmg 

here? 
Does y1)ur family occupy the wb~ lwti!!e 

or only part of it? 

Ask about all the people and all the 
living quarten in the home, 'M:l that 
you will not m~ any dwelling u.1iu. 

292. A. single family or a person lf,ving 
alone.-A whole hoo!le occupied, or 
intended for occupancy, by a sinisle 
family or by a perron living alone iJ! 
one dwelling unit. 

One room which i:!! the only liviri,g 
quarters in the fltrUCture is a dwelling 
unit even though it doem not have 11ep
arate cooking equipment. 

Similarly, in a regular apartmt>..nt 
home, each apartment is one dwelling 
unit if it is occupi~d or intended for 

oo::upaney by a single family or by a 
penon living alone. U11ually such 
apartroe:nu have separate cooking 
equiptnent or com;i,~t of two or more 
roorm ar:d a JllCp;trlllte entrarice. How
ever, in a re.gu!ar aputrnent bowie, you 
may find ooe-roorr1 apartments with
out cooking equipment; enumerate 
each o.f tbe11e apartrnentlJl M a ~te 
dwelling unit. 

293. T'wg <Jr mi:tre families; groups of 
/J'C'TSOIU; ioiglfrt.--In some ~. you 
will fi:nd that ~enl fa.milies oc group!> 
of ~ live in the same ~e or 
11true:ture. They may be di11ctinctly 
~te families or groupil of penom; 
they may be family group! related to 
each other ( parentli and married SODS 
or dau:ghten, for example} ; or they 
IlUl:y be ~ ( .roorn~~n1). Before 
yoiu lilt r.ud1 per!IOD!i 4'l!l one })()1.l;llehold, 
ldk u twlXl:y qtlCS:tlotu as nee~ to 
de~ whether any of the famille1, 

or 1odgen occupy 11epante 
d ttniu. AB first whether any 
oi the arr~ or lodgm have cook
ing eqmpi:nem for their exclu11ive me. 
If }'ml detennh1e they do not have sep
arate cookir~ equipment, then aik. 
whether they have two or n:io're roam11 

for their ex:clumve uiie. (See i:mtruc
tior~ for countin! room$, par. 335. 
Note that a bathrot:im is not counted 
u a room.) Uwally you can omerve 
whether they have a sep;irat.e entrance. 
Enumern:te u a !lepU'.ite dwelling unit 
eaich of the qnarten of the families, 
grtmpi., or lodgers who have either sep
arate cooking equipment or two or 
more rooms and !iCparate entrance. 

294. Lodgers' quarters.---Combine the 
quarten which do not have separate 
cooking equipment or two or :more 
rooms and 11eparate entranc.e with the 
qu.arten o·f the landlord. If the h.nd
lord dOO!l not live in the &tructure, cofll.. 
bine all such quarters with each other; 
designate Ofle of the peI'IK.'lm u «He,11,d" 
and each of the pem1m unrelated to 
hirn 111:$ .. Ltld~T.' 

If there are fewer than 10 lodgen 
( roonien) in the oorr:ibined group, ccin
t>ider the combination Iii.II one dwelling 
unit. 

If there are 10 or more ~ers 
( roornen) in the Cotl')bined group, con
sider as one •"oooowdling-unit qWU"
ten." 

In tbe coont of lodfem1 count only 
the lodget'I! whom you CT11umera te a,11 
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residents of this unit (that is, only those 
lodgers who are to be listed ru. members 
of the household on the Population 
side of the schedule). Partners, hired 
hands, servants, foster children, wards, 
and the like, are not to be counted as 
lodgers. 

295. Separate cooking equipment.
Consider a unit as having separate 
cooking equipment if it has: 

a, A regular range or stove for the ex
clusive use of the occupants, whether or 
not it is used; 

or 
b. Other cooking equipment (gas hot

plate, electric plate, etc.) and either ( 1 ) 
the equipment is used for preparing meals, 
or (2) most of the living quarters in the 
structure have some kind of cooking equip
ment for preparing meals. 

"Separate" equipment means equip-
1 

ment for exclusive use {see par. 339). 

296, Separate entrance.--Consider a 
unit as having a separate entrance if 
the occupants can reach their quarters 
directly through an outside door, or if 
they can reach their quarters through 
a common hall and do not have to pass 
through a room of any other occupant. 

297. Vacant dwel.ling units.-To iden
tify. vacant dwelling units, follow a pro-

UNITED STATF$ SUMMARY 

cedure similai to that for occupied 
dwelling units. A dwelling unit is va
cant if no persons are living in it at the 
time of enumeration. If the occupants 
are only temporarily absent, consider 
the unit as occupied. (See also pars. 
359 to 364.) 

When inquiring about persons and 
living quarters in a structure, be sure 
to inquire whether there are vacant 
living quarters in the structure or else
where on the property. Otherwise, 
dwelling units will be missed. 

298. Cooking equipment for vacant 
dwelling units.-Because many people 
have their own stoves for cooking and 
take them when they move, you may 
find vacant dwelling units from which 
the cooking equipment has been re
moved. Consider sucli vacant living 
quarters as having separate cooking 
equipment if the last occupants had 
separate cooking equipment. 

299. Vacant, under construction.
New dwelling units not yet occupied 
should be enumerated as vacant dwell
ing units when all the exterior windows 
and doors are installed and final usable 
floors are in place. If new construc
tion has not proceeded to this point, 

do not consider the unit as living quar. 
ters and do not enumerate it. 

300. Vacant, being remodeled or con
verted.-In structures where conver
sion or remodeling is taking place, enu
merate tlie dwelling units as they will 
be when the ·conversion or remodeling 
has been completed. For example, if 
a single dwelling unit is being made 
into two dwelling units, enumerate as 
two dwelling units. 

301. Vacant, dilapidated. - Enumer. 
ate vacant dwelling units if they are 
intended for occupancy as living quar
ters even though they are dilapidated. 
However, if the unit is unfit for use 
and beyond repair so that it is no 
longer considered living quarters, do 
not enumerate it. 

302. Vacant, used for nonresidential 
purposes.-Enum.erate a vacant dwell
ing unit which is being used for non
residential purposes (storage, etc.) 
provided it is intended to be used only 
temporarily as such. If it has been 
permanently converted to storage or 
other nonresidential use, it is no 
longer a dwelling unit and should not 
be enumerated. 
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