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EXAMPLE OF ADVANCE CENSUS REPORT, FORM 60PH-6

thich . F 60PH-5 was used in the rest of the United States,
(Form 50PH.6 was used by the householder for the 100~percent items in areas for wi -tathﬁcl;;:mp:ﬂzlég;;fab:n:‘zg;‘ﬂ_5 w":;’: uged in both the single-stage and two-stage pro.

cedures, The forms uased in New York State contained additional questions on place of birth and citizenship)

The two forma are the same except that items H15 and Hlé are omitted from Porm 60PH-5,

Hl.hy-hnl“qn‘lhm ([ oypeny '
For von o the poople i paet havenkokd emly (s you lid tn Section AYY,.. (B
Shared with macther iovrehold of bo anoking eqwpmU?.oecrerreccrreoemrrr. L]

H o many toamt vty Yoo bows o cpmtmen?(Coun § ichat 008 10 bk 40 40t couet batvonn)
Nowber of vooma.., ..

H9. b thare ot cund cold revening wote ks this Bowss o betlding?  (Chsak: oy

ot and cold rumniny woler Inice thahoven or buildiog... . .
Only cold runving woter Waide. : o]

Runaing waber oy property bol ot Inside building ... ,.B
Ne rvwning weter,

H0. by thore o fveh toltet I this hovas or building?  (Chsnk poet
You, for the vwe of this hourshold ooly.....mreveme.o.. R g’
Yas, vt shared srith waother howsehoid

Mo Hush toitet for the use of this howbehord.o.cermevrncoms o earrr s L]

HH1. o there 5 bothivh o thowow ' ks hoven or bulkdiod?  1Gerr orep
Yo, v the vie of 1hy boosebld 0olfer—remrrrr st BT
Yo, boi shaved with ancthec hovshold.
No botbeub. o thawer fo the vss of thi howaskold..

HIZ, ks the howse, port of the hoves, or wpariment in whith you Hives {Bhank ane
Gromed o beimg bousht by you or someons sise in your bowsshold? ... (B Anrwst quadion H15 and S Secsion £

Rested for samh?. B——-—. Anvwer quertion Hié gl ) Section E
Oucupled wishowl payment of cash ten?. Sip fo Secton E
mmmn_mmmm -n-uuumu-m
HIS, Abowt how much do e thisk this propasty would sl For au | H16. H yoy pay yow remt by fhe month
today’s markel? |cu::‘-v-) oy pay
Under $50000............ $15,000 b $17,400.,.... [ Wht b you mosthly rem? Siirsiaiar®
3,000 io $7400...... [ $17,500 10 $19,900...... [} Bl

¥ you sy your ten By the week or soma ather pesiad of fio—

$7,500 1o $9,900....... [ $90,000 4o $34,900...... [J What & yoer e and woes d—t

310,000 5o $12,400.... [ 425,000 36 $34000....., ]
51230000 514900 [ 525,000 o moreenn. [ I T O

SRCTION E—PLEASE FILL SECTION E

1.0.--;—--&0“!—“%-1%*.—& LA-l-nvul--.nMn-ym—lmgn-n

#oome fer ront In the o dleawhere ow this
 ve(d N [B vl nl”
1. Nome of pwsas wha Afled this fom 4. You addens (Howse numbar, strest, oity State 5. Youw teleghons Ne,
: ot Lo Ay Larnedaoale s Gihog - 244
SECTION F—FOR CENSUS TAKER'S USE ONLY )
1. ED. No. 3. Howsing des on ACR
R LG
Fill Insids Puge for Populetion Cenmos
HOLDWI!PORTFOIMWTAKEI—DONOTM FoRM

U.S. DEPARTMENT OF COMMERCE
BUREAU OF THE CENSUS

ADVANCE CENSUS WOIT‘ FORM FOR THE
1960 CENSUS OF POPULATION AND HOUSING

Dear Houscholder:

This Goverpment Teport Form is for you te 6l out before the Cénsus Taker calls to take the 1960 Census
of Population and Housing.  The enclased axample will serve as a guide 1o help you put down the required
answers for each member of your household,

I yolu will have the form ready for the Census Taker by April 1, you can help apeed up the Censug
and reduce conts,  In order to make the resul More accurate, you are asked to consult other members of
your houschold, I nacemsary, o get the dawes of blrth and other facts, Any visitors who stayed overnight
in your hame on Thursday, March 31, 1960 should be listed in Section C of the report.

As provided in the Constitution, the Consus count will determine the number of seats in Congres to be
agportioned 10 each State,  The information which you give will alsa help Government and business in de-
veloping their plans, which may affect all of us,

1n ane out of every four homes, extra questions will be asked. That homo ix picked by chanee, 3o that
5o one knows in advance whether it will be Yyours or your neighbor's, When the Census Taker comes, he
will tell you if your houschold has been chogen,

The information that you are required (o furnish is held confidenttal by Jaw. Yout Census report
cannos be wsed for purposes of “lxldm, Investigation, o regulation,

Sincerely yours,

Rt b, RBnga-

Rozzar W. Burarss, Director
Bureau of the Censug

DO NOT MAIL~HAVE READY FOR CENSUS TAKER

SOMFIDENTIAL~The Census s required b Ini { Copseleui i
¥ the United Stares Consticution and futth uchorized
by 13 UiS.C, 3¢ 9, 141, 2214, “’?hq law requires that the Inquiries be answered co: .l:xely and
_l‘c_hc:mu y, guarantees that che information furnished will be accorded confidential teearment,
Census repoet cannot be naed for Ppueposce of taxacion, investigation, or regulation.

-y

. NOT LiST—
PLEASE BE SURE TO LIST— po "
SECTION A-—in th [ ¢ All members of your family living with you, including bobles. . C:ﬂlﬂcu;n:ﬂ;mf who are away ot college (or who z‘ur ere only |
N A s saction list: . C,'L q'huu:hﬁv“ Iiv‘n;g }m-’m' # Pensons stationed away from here in the Amed Forces. | " i
. gers boarden living , B in institolions, such sanjlarium, nuning home,
" E‘;g:"o: ::tc vty fves bore. whether wited o . icmm, hilnd hm_d-. Bamb-:d ﬂ?.;d 3 m who e living here, * P'ﬁ.'.'.‘g'?:f. ¢"als"=‘:4;l“m::|‘ul‘:§m‘;:ﬂ‘|’-
. * Ay ont else siaying here bt wl s no " 3 They will be counted there.
2. Alt pansont staying hare who hove na ofhar home. ALSO LIST— _ ) hey A
Parsars who uspally live here byl who ore away temporarily on business, on vacation, o in a general haspital.
mwmumuu;nm;lﬂ,mmu"mmmmnmmm hﬂlm
White b i pemon—
Vi et a0 ot e Whtt i he bt of ook pmen | Mioke A o i N Yirwad
- Wi s Vnmaried ehlldson, oidust fion ¥ the head of this howehold 7 Fo pons orvor ban? D(vmodd $
2 CR B petivgirict w (For example, wits, san, daughter, . freiod : S vt maiady? ]
Ovhat relative gwvson, mother-in-tew, iodger, MorF) - Howallaa 5
3 Othens not reloted to bead of hourehold fodger's wife) Part Howslion (Love blank for §Micen born atta
wwu*mun(‘u;ﬁ;mm,wnmm » ‘(E:&IT’ 6 s
Lost vame : Fint rame Middta - - *5) Maoth Yeor : (Pngi
N Y 1
‘L VERNON Aldexandey J HEAD OF HOUSEHOLD ™M Wh.:'l-e Tu.l\'; g r:\m‘”‘ed :
L NERNEN Estelle K wWite F_| _Mhite Lpri] 1925 arrie :
1 NERNaN : Marcia A Daughter F_{ Mhite | June |(19a 2
o Ne_N oM Alexnnder, Ji g Sen M White Tan. (1dse . :
‘I DRAPER Ralph Lodger M| White Oet. 11437 Single
S — * . - . -
w] T ! I | | ! i I [
SECTION B—NEXT: Plosse answar the questions in this saction to help the Cemus Tokes count your household comecily.
1. Dows mors them one fomaily live In this home 7 L b thars anyons luk vt of Seckien A becas you ween nol sues whather he shovid be Hund— 3, Js thars anyons lisred In Section A who, It away fom home now?
Yo [ Neml for axample, & mew boby sill ke the howpital, or @ ladpar who wive hen onorher howe i .
Yer Ne[J . Yo [ No [
WY do u..: :.D“ et with your s-::vD o i w{m i . I "Yen it mamel) hetes
P o Medd, James T,
Be sure thay ave linted in Section A, above. [P .
SECTION C—List below all persons who ware ataying hare avemight on Thunday, March 31, 1960, excopt those you have afready lised in Section A .Give sheir home uddrasses sa that the Census Bureau can make sure it caunls these people,
I hls persoen "Viniter's b oddrese ’ -
—  thore anyone
Nawe'ad vietor Wt e rictonsip, | Mo | BBk | Whet o s Divorend it e’ homa ie In-a el avoams :};;:-" o tepmt
perven Fomale H fown Na,, Rural Rovte No., and
“uminmmanie | YEERRRE | - = ol P B I L
I Jigave pink to posal xene : )
ren bern after T
| . Mowth | Year | March 31, 1546) . Yo | No
()] [¢] [4)] ¢ 0] (1] (8) ®) (10} o 7
Wood, Tames_ T. Head M__hwhite | ARg. (1992 widowed |Sandy Heek Rd. | Newberry Conp, [[B2r12, RRH, wisansy best ]
e OF TNTEREECTiow werk | O O
SECTION B—Thest qurmives ore obout the place where you and the people you lived it Section A ive, They ror * * * * * * *
'uvwbolntmﬂup:;teﬁhrmwﬁlc&mp‘:uvpy,nfy;“!hW,h.:vnmhwﬁ‘“mlh Ther s
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EXCERPTS FROM ENUMERATOR'S REFERENCE MANUALS

The following paragraphs on coricepts, dennitions, and enumeration procedures for selected items are excerpts

from the Enumerator's Reference Manuals used in the 1960 U,S, Censuses of Population and Housing.
graphs were taken from Manual F-200, which was used in the two-stage procedure.

The para-
Concepts and definitions for

the single-stage procedure are identical with those for the two-stage procedure, althou.gh instructionsO%n th: Er‘neztgxgd
of enumeration necessarily differ. Instructions for items not covered below are given in Manuals F-200 and F-200A
for the two-stage procedure, or in Manual F-210 for the single-stage procedure,

DEFINITIONS FOR LIVING QUARTERS

7. Two Kinds-of Living Quarters

Although the 1960 Census of Population and
Housing divides all living quarters—places where
people live—into housing units and group quarters,
the housing portion of the census callg only for
detailed information about housing units. People
who live in group quarters axe counted {n the cen-
sus, but their living arrangements are.not de-
scribed in the housing census sratistics.:  The
difference between these two categories is out-
lined below:

a. Housing units are found in private homes:g
apartment buildings, tratlers, and ofher places
where geparate living arrangements exist.- .

b. Grou uarters are found in institutions,
dormirories, barracks, and other places where
people do not have separate living arrangements.

Group quarters are defined and described in para-
graphs 161 and 162.

8. Housing Unit Defined

Except as noted in paragraph 13, a housing unit
is usually a group of rooms or & single room oc-
cupied as separate living quarters by a family.
However, a housing unit may also be occupied by
a group of unrelated persons living together or by
a person lving alone. Vacant livingquarters which
are intended for occupancy as separate quarters
are also housing units.

9. Separate Living Quarters Defined

A housing unit is separate when its occupants do
not live and eat with any other houséhold and when
there is either— i

a. Direct access from the outside or through a
common hall, or :

b. A kitchen or cooking equipment for the ex-
clusive use of the occupants. )

10. Types of Access

a. Direct from outside or common hall--There
are two kinds of direct access included in this
category: 5

(1) Direct acceas from.the outside--An en-
trance to the housing unit directly from
the outside of the structure. . . '

(2) Direct access through a common hall-
An entrance to the houslng unit from a
hall, lobby, or vestibule used by the oc-
cupants of more than one unit, The hall,
lobby, or vestibule is not part of any unit
but is clearly separate from all units in
the structure.

b. Access through another unit—The only ‘en-
trance to the unit is througha roomor a hall of an-
other unit.

11. Xitchen or Cooking Equipment
Defined

a. A kitchen {8 @ room primarily used for cook-
ing and the preparation of meals,

b. A unit has cooking equipment when it.has
either—

(1) A range or stove whether or not itis used
regularly, or
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(2) Other equipment such as hotplate or elec-
trical appliances if the equipment is used
for'the regular ‘preparation of meals.

(See par. 40 for additional definitions of kitchen
or cooking equipment for vacant units.)

12. "Exclusive Use" of Kitchen or
Cooking Equipment Defined

Kitchen: or cooking equipment ig. for exclusive
use when it i8 used only by occupants of pne hous-
ing unit. The occupants of a housing unit need not
all be related, If they live and eat together; shar-
ing “‘common Bpace and facilities, their quarters
constitute one housing unit. When there is only
one housing unit in the structure, » kirchen locared
in it is always for exclusive use.

18. Exceptions to Housing Unit
Definition

a. If a room or group of rooms is occupied by
five or‘more persons unrelated to the head of the
hougehold or to the person in charge, it is not
considered:a housing unit. It is calledgroup quar-
ters.

‘b. Do not enumerate trailers, tents, boats, or
railroad ¢ars if they are--

(1) Vacant; .
(2) Used only for business;

{3) Used only occasionally for extra sleeping
© space or vacations. )

*14. Examples of Housing Units

Usually a housing unit is a house, apartment, or
flat. Sometimes ir ig a trailer or a hotel room.
However, a structure intended primarily for busi-
ness or other nonresidential use may also contain
a housing unit; for example, the rooms in a ware-
house where a warchman lives or the quarters of
& merchant in back of his shop. A railroad car;
houseboat, or other unusual place is also to be
classified as a housing unit if it is occupied.
Here are examples of living arrangements of the
o¢cupants.of housing units:’ .

.8, A gingle family or a person living alone—A
house, apartment, or lat occupled entirely by a
aingle family or a personliving alone is one housing
unir.

b. Two or more families~ A house, aparrment,
or flat occupied by two or more families who live
and eat together constitutes one housing unit.

c. Groups of unrelated people—A house, apart-
ment, or ,)I'Iat contalning four or fewer persons,
unrelated to the head of the household but who live
together in family style, is one housing unir,

d. Families plus friends or lodgers—-A house,
apartment, or flat with four or fewer unrelated
persons, living with a family and sharing its living
arrangements, 18 one housing unit.

15. Examples of Borderline Housing
Unit Classification Problems

The large majority of cases will be similar to
the examples given in paragraph 14; it will be easy
to identify and classify housing units. However,
the following examples show that similar situations
might be differently classified if they are border-
line cases; .

a, A family rents one upstairs bedroom to two
lodgexs. The lodgers share. the living room with
the family and go through it to reach their bed-
room. They do not prepare meals in their room.
This house is classified as one housing unit since
all of its occupants share the living space (fig. 1).

1st flooxr 2nd floor
bath b '
- : bedroan L 2 lodgers
hall |
1 if
g dining room I bedroom
¥ ls g l ‘
g living roam ‘bedroan

bath

‘2 entrance

Figure 1.—One housing unit occupied by family and
two lodgers.

b. If there were six lodgers instead of only two
and the remaining facts about the living space re-
mained the same, it would not be classified as
a housing unit but as group quarters (see par. 162
and fig. 2).

1at floor an f£loor

et | in
'bed}om _ 2 lodgers
g l .~ dining room 2 lodgers
living voom % ] 2 lodgers
' bath

1T.. entrance

Figure 2.—Group quarters occupied by family ond
six [odgers,

¢. If the lodgers did not share the living room of
the family and did not go through it to reach their
rooms, but instead haddirectaccess totheir rooms
through a common hall, they would be enumerated
separately from the family. The space occupied by
the family group would be one housing unit and the
space occupied by each of the lodgers who had
direct accesg to his room would be enumerated
a8 a separate housing unit (fig, 3).

1st floar 2nd #loor
- I bath
‘bedroom Dath 2 lodgers
[ | [ |
e ~
i ! el
K] &
1 dining room g 2 lodgers
, g
g — S
0
ad
g 5 living room 2 lodgers
L 8| bath)
T entrance

Figure_.?.—Four housing units: One occupied by
family and three occupied by lodgers who live

separately and have separate access to their
rooms,



16. Guides in Applying the Housing
Unit Definition

Here are a few common rules to follow in the
determination of what constitutes a housing unic:

a. Base your decisions on the livin arrange.
ments of the occupants and not on their relacion-
ships“For example, three unrelated glrlamay rent
an apartment and keep house together, Their
apartment is one housing unit. On the other hand,
two related couples, a man and wife and hig parems,
may occupy a house and have separate quarters in

it. If they do, they live in two separate housing
units.

b. Consider the way houses and a rtments are
used rather than the way they are EEIIt—In cities,
particularly overcrowded sections, large apart-
ments may be remted out room by room, and a
whole family or even families may occupy one or
two rooms. "Each such separately rented space
may constitute a- separate housing unit. On the
other hand, a two-family house with two kitchens
occasionally is occupied by a single family which
uses all the rooms and cooks and eats together,
This house should be enumerated as one housing
unit,

c. Apply the census criteria for separateness
direct access and kiichen or Cooking equl ment
or_exclusive use) only when people 8ay they live
separately--If people report that they live and eat

together as a family group, no further inquiries
need to be made to determine separateness.

HOW TO DETERMINE '‘USUAL RESIDENCE"
19, Usual Place of Residence

Usual place of residence is, ordinarily, the place
a person regards as his home. Ag a rule, it will
be the place where he usually sleeps.

20. General Rules for Enumerating
Persons in Each Housing Unit

Include the following persons in each housing
unit;

4. Members of the household living at home.

b. Members of the househoid temporarily absent
on vacation, visiting, or on business.

c. Members of thehouaehold whoareina hoapital
but who are expected 1o return shortly.

d. Newborn babies, born before April 1, whohave
not yet left the hospital.

e. Boarders or lodgers who regularly sleep in
the housing unit.

26, Persons Temporarily Absent
From Home Who Are Considered
Usual Residents

Enumerate as usual residents at their homes the
following:

a. Persons temporarily absent from home, vigi-
ting friends or relatives, on vacation, or abroad.

b, Persons temporarily absent “on the road” in
donnecrion with their Jjobs—personz on business
tripe, traveling salesmen, railroad men.

c. Persons temporarily absent from home in
general hospitals or other hospitals where patients
usually stay only for a short period.

31, Persons With More Than One
Residence

a. Persons who. work away from home most of
the week but come home for weekends should be
enumerated as residents of the unit where they live
most of the week. ’

b. A few persons may have several homes—for
example, ‘a winter home in Florida, an apartment
in New, York City, and a summer home in Maine—
each of which could be usual residence. In such a
case, the usual residence is the place in which the
person spends the largest part of the calendar
year; he should be enumerated there. Note, how-
ever, that persons who spend the year moving from
one resort hotel to another with the seasons have
no usual place of residence and are therefore
enumerated where found.
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34. Persons With No Usual Residence

Enumerate as residents of your ED all peraong
who have no other residence or fixed address. For
example, a man who has given up his room ina
nearby city and is staying in your ED for a few days
before continuing his Journey o another State is a
person with no usual place of residence. Persons
in railroad, highway and other construction camps,
convict camps, camps for migratory agricultural
workers, one-night lodginghouses, or other places
that have shifting populations composed mainly of

persons with no fixed place of residence, shouldbe -

enumerated where they are staying on the date of
enumeration,

35. Persons With Usual Residence
Elsewhere

Usual residence elsewhere means a definite
house, apartment, hotel room or suite, or other
living quarters held for a person and immediacely
available to himonhis return. Inaddition 1o SUERLB,
persons with a usual residence elsewhere will in-
clude college students temporarily home on vaca-
tion, members of the Armed Farces stationed else-
where but home on leave, inmates tem
absent from institutions and persons W%%é%
work most of the week in ancther area, Persons
who claim a usual residence elsewhere and who
were staying in your- ED on the night of March 31
should be reported on Individual Census Reports
if there Is no one &t home to report for them
(see pars. 155 to 160).

YACANT HOUSING UNITS
37. Vacant Housing Units Defined

The definition of housing units (see par. B) |

specifically states thar vacant units “which are
intended for occupancy as separate quarters are
also housing units.” ‘The rules about separate-
ness and the criterja of separateness apply 1o

vacant ag well as w occupied housing units.

38. Characteristics of Vacant Housing |

Units

A housing unit {8 vacant If no persons are lving |

in it at the time of enumeration. However, if the
occupants are only temporarily absent, consider
the unit agoccupied. A vacanr unit may be furnished
or unfurnished; it may be for rent or for sale; it
may already have been rented or aold, but the new
occupants have not moved in; or, it may be vacant
becauge the owner iz holding -it—either for occa-
sional or future use, for speculation, or for other
reagons, such as waiting for the settlement of an
estate.

39. General Rules for Identifying
Vacant Housing Units

The final determination of whether occupied living
space 18 a housing unit 18 made on the basis of the
living arrangements of the occupants (see par. 16).
In vacant housing units, the living arrangements of
intended occupants are to- be consldered. To de-
termine whether specific vacant space is ahousing
unit, and later to determine what facilities are
available to its inrended occupants, follow these
rules:

a. Ask about the present layout and equipment.
b. If necessary, clarify the present situation by

asking what the expected living arrangements of
the intended occupants will be,

c. When no other information ia avaflsble, as-
sume the arrangements of the intended occupants
will be the same as thoeeof the previous occupants.

40, Kitchen or Cooking Equipment for
Vacant Units

Following the general rule inthe preceding para-

graph, the determination of whether a kirchen or

cooking equipment is available may be made inthis
fashton:

a. Pirst, determine whethar or not there ia a

kitchen. If there is one, tind out whether it is for -

the exclumive use of the intended occupams or
whether it is to be shared.
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b, If there 18 no kitchen in the unit, fiod oyt
whether there 4 cooking equipment for the excluglye
uge of intended occupants.

c If there isno cooking equipment present at the
time of enumeration, but you learn that the last
occupants had such equipment, conskder the upit
as having cooking equipment,

41, Rules for Enumerating Vacant
Housing Units

As you enumerate, some houging units will be
vacant because they arebeing newly built or alrered,
torn down, etc. The general nile is to enumerate
units as they exist at the moment of enumeration,
The specific rules appesr in the following para-

housing unit being newly cons
exterior windosrs and doors: are installed and the
final usakble floors are in place, 4 construction has
oot reached this point, do not consider the &pace
48 living quarters and do not enumerate it

b. Vacant, bc%cmmedm
gion 18" the cres W0 .Or more

from fewer units through structural alteration or
change in use. For example, 008 unit may be
divided into two units or three units. Merger iy
the combining of two or ‘more housing untts imo
fewer units through structural alreration or change
in use. 'PFor example, two apariments may be com-
bined into-one. If the changebas just starred at the
time of -enumeration, enumerate the nurmber of units
which. existed: before the start of the conversion
or merger. However, if the changed unita can be
identitied, enumarate those wirich havebeen created
by the conversion or 1 er.,

purposes, or if it s used for the storage
of hay, machinery, business suppliss, and the like,
6o not consider the unit as Hving quarters and do
not enumerate it.  However, storage of excess
houge furpiture is 2ot to be considered inthe same
ronresidential - clageification a5 astorage of hay,
machinery, etc. Vacent wmita in which excess
house. furnimure ja stored should, therefore, be
enumerated.

d. Vacant, to_be used for nooresidentinl -

-~H er‘ vacant ‘ll!-lﬁ' E to BEuaEJ E mﬁ’_

dal purposes in the future, but no change or

alteration hag taken place g yet, congider the umit

as living quariers and enumeratedr. However, if the

thwnkm slrerarion bag smarted, do not enumerate
e unit.

€. Vacant, dilapiddred-Enumerate vacant voits

even are , provided they are
still usable as tiving quarters.

f. Yacan, untir for human habftation -4 throwgh
damricmﬁ?n of vandaFiem, most of the doors and
windows. of the unit are and the floors are
ungafe, considor the unit ag for mman babdta.~
tion and do pot eumerste . In cases where the
unit is condemved, pee par. 4l
windows: have been bosrded. up 1o keap them from
being destroyed, they are o be conmidered as
misaing. :

§. Vacant demolished—If the unit 1§ ac-
tually ! oot epumerate it.

h. Va o be detmolished—If thers is positive
evidence (& , or mark on the bouse or
in the block) that the unit is to be demblished, do
not enurnerate ‘It If there ig no-such evidence,
congider the unit & living quarters and enutnerate
It, unless it is uofit for human habitation (ses par.

k) thet the unit is condemped for Tessons
of health or safety and that further ocoupency ie
prohibited, do oot enumerste . U there Is o
mhwwme.cmﬁd&'mmu%mwn
and enumerate it, wnless i1 ix unfit buman
habitation {(see par. 411).

J. Vacant, sbandoped—-If 4 umit has been abex-
doned, enumerste it unless it ia wofit for buman
habitation, being demolished, or condemned.
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42. How To Obtain Information About
Vacant Units

Obtain the information from the most reliable
source available—owper, pwner’s agent, resident
or_ building rmapager, real eatate company, care-
teker, or neighbor. . L
43. Procedure for Discovering Vacant

Units

To insure that all vacant units will be included
in the census, you will have 1o look for and inquire
about themm in imany kinds of places. ‘Step eight of
the nine stepe to be followed in enumeration (see
pars, 78 and 94) willhelpyoutolocare vacant units,
When you are enumerating In milti-unit structures,
&g that haye been converted into apartments,
or at addregses where there are other atructures
on the property, agk specifically about vacanrunita
which may be in the basement, in the auic, over
the garage, in the rear, or in another structure
on the property -or on adjoining property,

HOW TO CANVASS AND LIST YOUR ED

56. Why the Listing Book Is Used

Your Listing Book has three main purposes—to
keep a record of unite found during your canvass,
to_select the sample units, and to recoxd all the
work you do as an enumerator. In this book.you
will entex the address of the unir (including map
block number, if any), the sample key letter, name
of head of household or other description of the
unit, and the number of the FOSDIC schedule page
on which the unit i8 enumerated, In addition, the
Listing Book will serve as a record ofcallbacks to
be made, a record of completed vigits, and a record
of the number of persons enumerated in each unir.
Detailed and specific instructions for all entries in
the Listing Book are givan in that. book,

HOW TO CONDUCT THE INTERVIEW
WHEN THE ADVANCE CENSUS
REPORT IS FILLED OUT

61. Check Information on Advance
Census Report
When the Advance Census Report (ACR) is filled
out before the interview, rransfer the Information
from it to your FOSDIC book while you are in the

respondent's home. Before transferring it, find
out--

in

a. Whether the people whose names are listed on
the report occupy one and only one housing unit,
and

b. Whether the list of personaan the Advance
Census Report is complete. Of course, if you find
more than one unit, you should listthe occupants of
the units separately and correct the housing infor-
mation go that it applies to the proper unit. And,
if you learn that anyone else lives in the unit, you
should complete the list of persons,

62, Special FOSDIC Instructions

Across the top of the FOSDIC schedule are
printed instructions for specific steps—nine of
them~to be taken to obtain and record the required
informarion. If the Advance Census Report isfilled
out, follow the instructions for the nine steps shown
in italics on the FOSDIC schedule. Theparagraphs
below explain these ateps.

63. Sample Key and Address

You have assigned a sample key letter A, B, C,
or D to each unit in your Listing Book. Copy the
key letter you agsigned to the unit from column (5)
in the Listing Book into items Pl and H1 of the
FOSDIC schedule. Copy the address from columns
(1), (3), and (4) in the Listing Book into item H2,

64. Question Bl. “Does morethancne family
live in this home?"

This is the first question of Section B of the Ad-
vance Census Report. It is asked ro be sure thar
each housing unit {8 enumerated separately and
correctly. Ananswer of "No" tothis question prob-
ably means that all the peoplelisted on the Advance
Census Report should be enumerated as occupying
the same housing unit. Bur, when the answer is
“Yes,” there should be an entry for the nexr ques-
tion on the Advance Census Report “Do they live
and eat with your family?” Note the arrow on the
form which instructe people when to answer this
second question,

States and Small Areas

65. Application of the Rules for
Separating Housing Units

Aftexr you apply the rules given in paragraphs
8 to 13, derermine how many housing units there
are as follows:

a, Family connecrions not a consideravon. If
the answer to the question “Do they live and eat
with your family?” is “Yes,” the people occupy one
housing unit, People who live and eat together oc-
cupy Jugt one housing unit, regardless of family
connections,

b. Two conditions determine “separateness.”
Each separate housing unit should be listed and
enumerated. An answer of “No” to the question
“Do they live and eat with your family?" requires
additional questions o determine whether separate~
ness exists. If people are reported as living and
eating separately, the space they occupy constitutes
a geparate housing unit provided it hag either:

(1) Direct access fromthe outside or through
a common hall, or .

{2) A kitchen or cooking equipment which is
not shared with theoccupants of any other
housing unit.

¢. Verifying “separateness.” If persons arere-
ported ag’living and eating separately but the gpace
they occupy does not -have direct access or sep-
arate cooking equipment, they do not occupy sep-
arate housing units, When there is neither direct
access nor cooking equipment for exclugive use,
consider the space occupied by both groups as a4
single housing unit, even when the “No” box is
checked on the Advance Census Report. Follow this
rule even when the two families have already been
listed on separate Advance Census Reports.

66. Example of Housing Unit With
Lodger

An example of a situation inwhich only one hous-
ing unit exists but the “No” reply could be given
to the question “Do they liveand earwith your fam-
ily?” follows, A lodger takes his meals out. He
does not eat with the family who rents him a room
and they do not congider that he lives with them.
But he has to go through the family living room to
reach his room. Having neither direct access nor
cooking facilities, his room is not a separate hous-
ing unit. 1t ig part of and should be combined with
the unit of the landlord, and the lodger shauld be
enumerated in the landlord's household.

73. Housing Items H5 to H16
(Section D)

Before you copy the information from the ACR
to your FOSDIC book make sure that it refers to
the housing unit in which the people you have just
listed are living. For example, if the respondent
reported the information for his eatire home, but
you find that he has a vacant apartment for rent on
the gecond flgor, the vacamt apartment should be
listed as a separate housing unit. Make the nec-
essary corrections for the original unit before re-
cording the information on the FOSDIC schedule.
For example, correct number of rooms (H8) and
any other irems that might need correction. Cor-
recrions would-also be needed if two Advance Cen-

sus Reports are filled out for living quarters that -

constitute only one housing unit. For example, one
report is filled out for the landlord's quarters and
one for a lodger who does not have a separate unit.
The information for both should be combined on the
FOSDIC schedule so that the lodger is listed ag a
nonrelative in the landlord’'s housing unit, and,
therefore, only one honsing line is filled.

74. Yems Not Shown on Advance
Census Report

The following housing questions which appear on
one or ‘both of the FOSDIC schedules, but are
omitted from the Advance Census Report, are
to be marked on the basis of your observation:
Type of housing unit (H3), Access to unit (H4), and
Condition (H6). Description of property (H14) ap-
pears only on the PH-2 schedule. Occupancy (H7)
and vacancy status (H13) are to be marked on the
bagis of observation and by questioning neighbors,
real estate agents, or othexr reliable respondents.

78. Check for Other Units

After transgferring the housing items tothe FO5-
DIC schedule, check to see if there are any other
units on this property that must be visited. The
hougeholder is asked to fill out items El “Does
anyone else live in this building or anywhere else
on this property?” and B2 “As far asyou know, are
there any vacant apartments or vacant rooms for
rent in this building or elsewhereon this property?”
Whenever either one of these questions isanswered
“Yes,” you will know that you have more units to
enumerate here, "Ask about the specific locationof
these quarters. The first question will be helpful
in houses that have been converted to apartments
or at addresses where thereare hard-to-findliving
quarters in the basement, attic, or in the rear.
The gecond question should be asked to be sure that
all vacant housing units are enumerated.

81. Ask About Next Unit—Ninth' Step
{1st Part) FOSDIC Schedule

Make inquiries at each unit about the next unit,
Asgk for the name of the head, the number of per-
gons, and the best timé to find someone at home.
‘Then, if no one i8 at home at the next unit, you will
have the information necessary for your callback
record, After reviewing your scheduled callbacks,
enter the best rime tocall in column (8) of the List-
ing Book. (See par.121for additional instructions.)

82. Vacant Unit-Ninth Step (24 Part)
FOSDIC Schedule

Try to find out the name of the proper person
from whom to obtain information about a vacant
unit. The name and telephone number of the person
who furnishes information for the unit. ghould be
noted in column (19), “Remarks,” of your Listing
Book.

HOW TO CONDUCT THE INTERVIEW ~
WHEN THE ADVANCE CENSUS
REPORT IS NOT FILLED OUT

83. General Methods

When the Advance Census Report has not been
filled out, you will have to obtain the information
for the FOSDIC schedule by questioning the re-
spondent. Sometimes you may be givenan Advance
Census Report which is filled out so inadequately
that you will find it easier to ignore it and conduct
the interview entirely from the FOSDIC achedule.

84, Special FOSDIC Instructions

Across the top of the FOSDIC achedule there are
instructions for nine specific steps to be taken to
obtain and record the required information. If the
Advance Census Report (ACR) is not filled out,
follow the instructions for the nine steps shown in
heavy type on the FOSDIC form. The paragraphs

ow explain these steps. )
85. Sample Key and Address (First
Step)

You have assigned a sample key letter, A, B, C,
or D, to each unit in your Liating Book. Copy the
key letter you assigned to the unit from column (5)
in the Liating Book to items P1 andH1 of the FOS-
DIC schedule. Copy the address fromcolumns (1),
(3), and (4) in the Lisring Book toitem H2. This is
the first of the nine steps onthe FOSDIC schedule.

‘86. How To Identify Housing Units

(Second Step) “Does more than 1 family
live in this home?”

There are two questions printed on the FOSDIC
schedule for the second step. An answer of “No”
to first question, asked to be sure that each housing
unit is enumerated separately and correctly, prob-
ably means that there is only one housing unit in
the house or apartment you are enumerating. But,
when the answer to the first question iz*Yes,” ask
“Do-they live and eat with the family, or do they
have separate quarters?”

87. Application of the Rules for
Separating Housing Units

After you apply the rules given in paragraphs 8
through 13, determine how many housing units there
are as follows:



a. Famu% cannections not a consi
answer to the second queation (parée;g)ni?:giclfa?elg
that' one or more persons lve and eat with the
family, everyone in the house or apartment ghould
be enumerated as occupying one housing unit
Peop'le who live and eat together occupy a ainglé
houging unit, regardiess of family connections
The space occupied by second families, lodgers:

or other nonrelated persons is part of
mon single housing unit. pa the com

b. Twe conditions determine “separ. "
Each™ separate housing unit should i’:l?stf:deﬁ;ﬁd
enumerated. If the answer to the second question
is that persons have separate quarters, additional
Questions should be asked to determine whether
these quarters are separate according to census
definition. When perscns are reported ss living
and eating separately, the space they occupy con-

stitutes a eeparate housing unit provided It has
either:

(1) Direct access from the outside or through
a common hall, or

(2) A kitchen or cooking equ!pmént which is .

not shared with the occupants of any other
housing unit.

c. Verifying “separateness.” Iftheanswer tothe
second question ig that persons have separate quar-
ters but these quarters have neither direct accesa
nor separate cooking equipment, they donot occupy
a geparate housing unit. When there is nelther di-
rect access nor cooking equipment for exclusive
use, consider the spaceoccupied by the two families
or one family and lodgers (leas than five) as a
single housing unit.

88. An Example of a Housing Unit
With Lodgers

Hexe is an example of a siruation in which only
one housing unit exists but a respondent could re-
port that more than one family lives in his home
and occupies separate quarters: A lodger does not
eat with the family who rents him a room and they
do not consider that he lives with them. His land-
lord says that there is more than one family and
that the lodger has separate quarters. But the
lodger has to go through the family's living room
to reach his room. He has nocooking equipment in
his room bur takee his meals out. Having neither
direct access nor cooking facilities, his room is
not a separate housing unit. His room is-part of
the landlord’s unit and he should be enumerated in
the landlord's household.

93. Seventh Step—Items H3 to HS.

Mark the appropriate circles in the housing jitems
art the bottom of the page except when you are enu-
merating group quarters. Usetheappropristeword
“house,” "ppartment,” or “rooms,” instead of the
word “unit” in the questions that have been speci-
fied for you to agk.

94, Eighth Step~Check for Other
Units

After completing the housing items for the unit,
you should check to see whether thereareany other
units on this property that must be visited, Ask
“Does anyone elae live inthis building or elsewhere
on this property?” and then ask “Are there any
vacant apartments or any vacant rooms for rent?
Whenever the snawer to either one of these ques-
tions is “Yes,” you will know that you have more
units to enumerate here. Ask about the specific
location of these quarters. The first question will
be belpful in houses that have been converted inta
apartments, or af addresges where there arehard-
to-find living quarters in the basement, attic, or
in the rear. The second question should be asked
to make sure that all vacant housing units are enu-
merated.

95. Ninth Step (1st Part)—Ask About
Next Unit

Make inquiries at each unit about the next unit,
Ask for the name of the head, the number of per-
song, and the best time 1o find someone at home.
Then, if no one is at home at the next unit, you will
have the information necessary for your callback
record. After reviewing your scheduled callbacks,
enter the best uime to call in column {8) of the
Listing Book. (See par. 121 for additional instruc-
tons.)

Appendix
96. Ninth Step (2d Part)—Vacant
Unit '

Try to find ot the name of the proper peraon
from whom t obuiin information abour a vacant
unit, The name and telephone number of the per-
80n who furnishes informavion for the unit should
be noted in column (19), “Remarks,” of your List-
ing Book.

HO¥ TO ENTER THE INFORMATION ON
THE FOSDIC SCHEDULE

97. Organization of the FOSDIC
Schedule

The permanent record of the 1960 Census of
Population and Houging ig the information con-
tained on the FOSDIC schedule. The fromt and

back pages of each schedule are divided Into three
sections;

2, Heading—This section has &pace for record.
ing the block number (schedule PH-2 only) and
the page number. Do not assign a page mimber
to any page on which po population or housing

or block number entries are made. A page |

number should be apsigned 10 8 page on which a

block numbey for “no population” blocks has been
entered.

b. Population—This section has space for ve-
cording as many as 20 people. You will not
enumerate that many people on a single page very
often because ot the rules. for using the FOSDIC
schedules, (See par. 118.)

¢. Housing—Thia section hag e for as many
as four Eousring units, Again, bezme of the rules
for using the FOSDIC scheduleg, you will nox al-
ways be able to enumerate four housing wnits on 8
single page.

HOW TO DESIGNATE SAMPLE HOUSING
UNITS

143, Selecting Sample Housing Units

You will help prepare for Stage Il of the census
by leaving the Household Questionnaires and the
Individual Questionnaires at the places and
for the right persons. The foll procadure
will tell you which are the right placesand persons:

a. Use the “Sample Key Stast Leger” —ltem 2on
the cover of the Listing Book for your assignment
will show your “Start Letter.” This ig the lenter,
A, B, C, or D, which you areto enter in column (5)
of the Ligting Book for the first housing unit you
Ust.

b, Assign sample key lewers—The “Swri Let-
ter” 18 your first sample key letter and you will
agaign it to the firat housing unit, You will enter a
sample key letier in column ($) of your Listing
Book for every housing unit in your aseignment.
You will use the four sample key leters, A, B, C,
D, in alphabetical sequence. Start over again with
“A* after reaching the letter “D."

151. Duties at Occupied "A" (Sample)
Housing Units

a. Your first duty is tocomplete the enumeration
of the unit on the FOSDIC schedule.

b. After that, you are 1o tell the respondent that
sdditional information is needed for his household
and request him to fill out and mail the Household
Questionnaire to the Census District Office within
three days.

c. Then, enter on the Household Questionnaire
the names of all the persons enumerated in the
sample unit. Use a separare population section for
each person, Since only four names canbe entered
on one questionnaire, you will have to prepare and
leave Individual Questionnaires wherever you enu-
merate five or more pergons.

d. Enter the ED number and the page number of
the FOSDIC schedule on which the unit is enumer-
ated in the enumerator’s block on the back of the
questionnaire, and alsp on the preaddressed en-
velope.
152. Duties at Vacant Samp

Housing Unit

At a vacant sample unit, coliect only the houging
information for the FOSDIC schedule, according 10
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your instructions, but do pot leave a Housshbold
Questionnnire. - Be sure to enter in the Listing
Book the name and telephong numbet of the person
or yeal estate company who gave you the informa-
tion about the unit,

153. Duties at a Sample Unit
Occupied Entirely by
Nonresidents

Trear the unit in the sameway you would & vacant
unit. Remember to fill out ICR'a for all persons
who: say that - thane 18 5o -ane to report for them at
their ‘homes or who do-pot know if they will be

9

ENUKERATION OF GROUP QUARTERS
161, Where Group Quarters Are
Found

In addftion to the privae lving Wswled
“houeing units,” there are other types of places

162. Group Quarters Defined

Group quarters ere lving arrangements for in-
s 1 inmates and for groups of five or more
persons unrelsted to the head of the housshold or
the person in churge.  They are found moat fre-
quently in institstions, hoepitald, nuraee’ homes,
and large lodging or boarding houses {see liat in
appendix A), . Acommon type of group guartess is
a house in which: five: or more lodgers or boarders
share with .3 famdly and use together euch rooms
as the livipg room.and thedining room. Suill another
exemple is an 4 shared by abx unrelated
individuals, ope of whow musr be demignated as
head. of the housebald .

164, Classifying Grow Quarters and
Housing Uniis in Group
Quarters

Sometimes ataff or supervisary persomael of in-
suitutions, bospitals, miiftary insgallations, resi-
dent schocils, etc., vocupy separate living quarters
that meet the rules for separare “housing uaite.”

These quarters are to be enumerated a8 separate

houging uoits. lnmates, perients, or other persons

who ere peither staff nor supervisary personel
by definition occupy group quartérs and never
bousing units.

165, Lodging or Rooming Houses

Houses or spartments contdining five or more
people unretated to the person in charge may or
may not ba enumerated a8 group Quarters depend-
fng upon the living aryangements of the occupants.
Par example, lodgers may share rooms in the house
with the operating family so that it is impossibie
w tell where the operating family's quarters end
and the Jodger’'s quarters begin. In such n case,
the entire house ox apsriment should be classitied
a8 group quarters unless there are living quarters
which can be seperately ddentified.

169, How To Record Housing Units
Located in Places With Group
- Quarters

All housing units for staff members and other
supervisory persoonel should be Usted in the same
manner a8 other housing tmite and asyigned sample
ey lesters A, B, C, or{Y. Buch housing unite whauid
be liated before the listing of the group QUArtTs
for jmmates, students, ec.

168. How To F{ll the FOSDIC
Schedule in Group Quarters

a. Hou

procedures outlined in the nine steps at the wop of
the FOSDIC schedule. oo



1-244

169, Summary Instructions for
Enumerating Various Types of
-+ Group Quarters v

‘The following outline summarizes the procedure
for identifying the various types 9[ FTOUPguUAaTTETA.
Appendixes A and B give more derailed instruc-
tions on enumeration procedures in institutions
and hospitals. i ’

T e of Place M

a, "Ingtitutions: Most of thequartersininsti-
Prisons, jails, tutions will begroupquerters,
ﬁd fmneﬂ; When you find completely
aoges or separate housing units used as
igc ‘:xﬁo r,: or living quarters by the super-
chiigre g?' visory . staft'whether in baild-
homes gror ings on the institutional
hamages:  Brounds or in the buildings

D eate o housing the inmates, list such
convalgsceut separate quarters inthesame

manner ag all other housing
units, except that in addition
to the address of the unit you
alao enter the name and type
of the institution (orphanage,
nursing home, etc.), Complete
the population andhousing
Items for each housing unit,
marking “house, apartment,
flat” in H3, Then combine all
inmate quarterswiththe quar-
ters occupied by resident ataft
members of the insrtitution who
do not live inhousing units and
list them on a single housing
line as group quarters.

homes; ‘mental
or wbercular
hoapitals.

List as separate housing
units any separateliving quar-
ters ‘with occupanta that live
or -eat separately from occy-
pants of other units, provided
such quarverahave either di-
rect access or cooking facili-
ties for exclusive use.

b. Rooming
house, lodg-
inghouse,

Treat as group quarters all
shared living quarters con-
taining five or more lodgers
unrelated to the person in
charge when the quarters of
the individual lodgers do not
meet the rules for separate
housing units.

Treat ag group quarters all
boarding houses or bunk-
houses with five or more

c, Boarding
house, bunk-
house,

boarders unrelated tothe per- |

son in charge.

d. Convent, mon-

astery. constitures group quarters ex-
cept for caretaker personnel
with separate quarters.

e. Armed Porces List as housing units all of

ingtallations, the separate living quarters in
including Armed Forces installations
" Armed Forces  that meet the housingunit def-
hospitals and inition. Such quarters may be
prisons. located in separate residential

buildings, hogpitals, officers’
clubs, or buildings used partly
for nonresidential purposes,
Enumerate thesehousing units
in the same manner as all
other, housing urits,

The quarters of all other
occupants in Armed Forces
ingtallations are to be com-
bined and listed on a single
housing line and enumerated
ag group- quarters, that is,
all barracks, bachelor offi-
cers’ quarters, base hospital
wards, and transient quarters
on the installation are to be
combined on one line., Seeap-
pendix C for detailed instruc-
tions for enumerating military
personnel.

A convent or monastery
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f. Dormitory or
dormitory-type
quarters (e.g.,
residence hall
or club), so-
rority or fra-

Most: of the quartersof these
types of places will be group
quarters.

However, you may find some
completely separate housing
units used as living quarters

::ursg'ht:m Bi-' by the supervisory staff in
eneral oy’ buildings containing group
lgmﬂl, eic, quarters, such as the apart-

ment ‘of the housemother in a
college dormitory or the sep-
arate living arrangements of
the manager of a migsion shel-
ter. List such separatequar-
ters in the samemanner ag all
other housing units.

Combine the quarters of all
other occupants and list them
on ‘a gingle housing line as
group quarters.

ENUMERATION OF HOTELS, MOTELS,
LODGES, YMCA'S, ETC.
170. Responsibility for Enumerating

Hotels and Motels

Large hotels, motels, and -gimilar places having
50 “or more ‘rooms for’Fent to transients are
enumerated by special enumerators. You will be
told to skip these. For all other hotels, motels,
etc,, use the procedures outlined in the paragraphs
that follow.

171. Procedure for Making Listing
Book Entries

a. Write address and name of the hotel, motel, or
similar place.

b. Determine from the manager or other re-
sponsible person—

(1) How many. rooms or suites are in the
hotel, motel, etc.:;

(2) How many rooms are occupied by “nmon-
transients.” “Nontransients” arepersons
whose usual place of residence is the
hotel, motel, etc., or those who have no
other usual place of residence, If the
manager cannot determine which persons
fulfill thig definition, accept his under-
standing of “Nontransient.”

c. If the number of rooms or suites occupied by
“nontrangients” is 75 percent or more of the total
rooms oOr suites, consider the hotel as “non-
transient.”

(1) 1f the number occupied by “nontransients”
is less than 75 percent of the total rooms
or suiteg, congider the hotél as “tran-
sient,”

172. Procedure for Enumeration of
“"Nontransient" Type Hotels,
Motels, Etc.,

a. Listing Book-List in your Listing Book every
room or guite of rooms in the hotel, motel, etc.,
whether occupied or vacant. Each is a housing
unit. L.ist in order of nyml

d. Housing information—Fill out a housing line
on the FUSSIC schedule for every room or suite
of rooms In the hotel or motel. Obtain the infor-
mation from the manager. You cannot complete
the housing section untll you know whether the
unit is “occupied” or “vacant,” according to the
following rules:

(1) Occupied units~—Fill the housing items
Bpec. 'or occupied units for each unit
occupied by persons who are residents
of the hotel, motel, ete. :

(2) Vacant unitg~¥ill the housingitemsspec-
ified for vacant units for each unoccupied
unit and for each unit eccupied by persons
with usual regidence elsewhere. Write
“VAC" or “VAC—URE,”" as appropriate,
for the vacant unita in item P2,

e. Household Questionnaire--Leave a Househald
Questionnaire for each occupied unit (see above)
having the sample letter “A.” Leave an-addressed
envelope for each unit and arrange to have the
management give these forms to the occupant of
the sample unit, The sample housing questions for
vacant units will be completed by the Stage II
enumerator,

B e T

173. Procedure for Enumeration of
"Transient" Type Hotels,
Motels, Etc.

a. Listing Book~List in your Listing Book only
those rooms or suites occupied by persons whom
the manager regards as “nontransient.” List in
order of room number,

d. Housing information

(1) Fill .a housging line on the FOSDIC sched-
ule for each room or suite of rooms in the
hotel or motel occupied by residents; that
is, occupied by persons who usually live
here_or who have no i
elsewhere, Obtain the information from
the manager,

(2) In your Listing Book you will have entered
the rooms or suites occupiéd by persons
the manager regarded as nontransients,
You may discover that the occupants of
gome of these units are not residents,
Conversely, you may discover that some
of the rooms the manager regarded as
occupied by transients are occupied by
persons you will enumerate ag residents.
The housing units reported in your FOSDIC
book must be only those occupied by
persons who are residents, .Cancel any
rooms originally listed if you find they
are not occupied by residents, Add any
units not originally listed if you find the
occupants are residents of this hotel.
(See par. 134 for procedure to follow
when additional units are found.) Can-
cellation or. addition should be made in
the Listing Book and on the FOSDIC
schedule.

(3) Do not enumerate any unoccupied rooms
or rooms occupied by persons with a
usual residence elsewhere.

e, Leaving Sample Household Questionnaires—
Leave a Household Questionnaire for each oc-
cupied unit having the sample key letter “A.”
Leave an addressed envelope for each unit and
arrange with the management to transmit these:
forma to the occupant of the sample unit.

PROCEDURE IN SPECIAL SITUATIONS

174. Housing Units Temporarily
Occupied by Persons With
Usual Residence Elsewhere

Occasionally, you may find a housing unit tem-
porarily occupied by persons all of whom have a
usual residence elsewhere. An example is. a
beach cottage temporarily occupied by a family
which has a usual place of residence in the city
where they should be enumerated. The following
procedure should be used: ‘

a. Population items--Mark sample key letter in
P1 and enter “VAC-URE" in P2. Make no further
entries in the population items on the FOSDIC
schedule,

b. Ho m% items—Fill he housing ‘i :
that youu\:ou ?lmfir vacar’?t‘"l lt.m:t: ousg Reme
TRANSCRIPTION FROM YOUR FOSDIC

BOOK TO THE SAMPLE FOSDIC
BOOK

171, Preparing Sample Schedules for
Stage II ‘

Paragraphs 143 to 154 tell you how to prepare
for ‘the second stage of the census by designating
the sample persons and housing units. - In addition,
you will have the job of preparing the sample
FOSDIC 'schedule books for the Stage II enumer-
ators,  Your Crew Leader will give you a sample
FOSDIC schedule book for each ED in your assign-
ment. Your job i8 to copy all of the information
for each sample housing unit and person from your
Stage] FOSDIC schedule book to the sample Stage
I ' FOSDIC book, This will be the first step in re-
cording - all the information required for sample
persons and units on the game schedule.




180. What You Should Copy

You should copy 1o the Stage II FOSDIC book
the houging and population information that you
have entered in your Stage 1 FOSDIC book as
follows:

a. For every housing unit to which you have
assigned the sample key letter “A"..copy the
housing-unit line and all population lines.

POPULATION ITENRS
201. Item P5, Color or Race

Mark the appropriate circle for White, Negro,
American Indian, Japanese, Chinese, or Filipino.
1f the person is of someother race, mark the circle
“Other” and write In the specific entry, such as
Korean, Hindu, Eskimo. Do not mark “Other”
for persons reported ag Mexicans, Portuguese, etc.
(see par. 202). When information is not available
on the Advance Censug Report, you mayassumethe
race of the related persons living in the unit is the
same as that of the respondent, unless you learn
otherwige. It may be necessary to ask the race of
unrelated persons {employees, hired hands, lodg-
ers, etc.)

202. Definitions for Color or Race

a. Puerto Ricans, Mexicans, and other persons of
Latin-American descent—These are not racial de-
scriptions. Mark “White” for such persons unless
they are definitely of Negro, Indian, or other non~
white race.

b. Italians, Portuguese, Poles, Syrians, Leba-
nese, and other European and Near Eastern na-
tionalities—These are not racial deacriptions;
mark “White” for such persons.

¢. Negroes—Mark “Negro” for Negroes and for
persons of mixed white and Negro parentage.’ A
person of mixed Indian and Negro blood should be
marked “Negro,” unless you know that the Indian
blood very definitely predominates ‘and that he is
regarded in the community as an Indian.

d. American Indiang—-Mark “American Indian”
for fullblooded Indians and for persons of mixed
white and Indian blood if you know the proportion
of Indian blood is one-fourth or more, or that they
are regarded as Indian inthe community where they
Jive.

e. Indians—For persons originating in India (ex~
cept those of European stock), mark “Other” and
specify as “Hindu.” If there is anentry of “Indian”
on the Advance Census Report be sure you know
whether the person is an American Indian or an
Asian Indian, ’

203. Mixed Parentage

For persons of mixed white and nonwhite races,
report race of nonwhite parent. Other mixtures of
nonwhite races should be reported according tothe
race of the father. However, note exceptions in
previous paragraphs. ’

HOUSING ITEMS
213. Definitions of Housing Terms

In the instructions for the housing items, youwill
find several recurring terms or phrases that have
special meanings as they are used in a census.
The definitions of these terms are given in para-
graphs 214 to 219,

214. Structure Defined

A structure is a separate building that either has
open space on all four sides, or is geparated from
other structures by dividing walls that extend from
ground to roof.

215. Detached and Attached
Structures

A detached structure has open space on all four
sides (figs. 14A through 14C). A one-unitstructure
is detached even if it has an adjoining shed or
private garage. An attached structure haa one or
mere vertical walls dividing it fromother adjoining
structures. Inrow houses, double houses, or houses
attached to nonresidential structures, eachhouseis
a geparate attached structure if the common wall
between them goes from the ground to the roof
(figs. 14D and 14E). -

Appendix

216. Inside and Qutside the
Structure

To be “inside the structure,” equipment must be
located in the same building as the bousing unit you
are enumerating. Such equipment may be located
within the housing unit fteelf, or it may be in the
hallway or in a room used by several units in the
buflding, Sometimes it may even be necessiry to
go outdoors to reach that part of the structure in

which the equipment is located. Equipment on an |

open porch is “outside the struchure.” Equipment
on an encloged porch, or enclosed by partitions on
an otherwise open porch, or inthe basement is
“inside the structure.”

217, Single-Unit and Multi- Unit
Structures

A gtructure that contains only one bousing unit
is a “single-unit structure” (tigs. 14A through 14E).
A “multiunit structure” i a structurethat containa
two or more housing units (fige. IMF and 14G).

218. Determining Whether Equipment
Is "For Exclusive Use"

Equipment is “For exclusive use,” whenirisused
only by persons in one housing unit. 1f
is used by lodgers or other persons living in the
housing unit, it is still “For Exclusive Use," pro-
vided that it is not also used by occupants of any
other unjt. When a structure consists of only one
housing unit, all equipment located ingide the struc-
ture is “For excluaive use,”

A

H B H

P
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219, Determining Whether Equipment
Is "ghareqd"

BEquipment ig “Shared™ if it is alsoused by ocou-
panta of units ohver than the one you are
enumerating, Eq is alpo “Shared” if it i5
intended for use by the occupante of & unit now va-
cant, 8s well ag by the unit youare enumerating or
vice versa. Shared equipment may be ingide one
of the units or may be centrally located where it
can be reached by occupants of all poits that share
ic.
220. Items H1 and H2. Sample Key

and Address

Fill both thegz:kw by;g:pying from theh:m
fave Listing extry. The instructions for
g‘en:rmad on the topof the FOBDIC form and in
the Listing Book.
221, Item H3. Type of Housing Unit

On the basls of cbeervation indicare the appro-
priare cavegory of the houging unitas follows:

R L S
for every g unit you | except trailers,

b. Trailer—Mark this category for eachocaupied
housé tradler whether mobile or on a permanent
foundation.  Yacant rriilers and traflers used as
extra gloep Are not tob ed{mee
par. 13). one Gr MKiTe¢ Tooms have been
added or built on to s tradler, it shoyld be classi-
fied as a “house, apartment, or flar.” Bu, if oaly
a parch or open shed hag been added or temporsrily
apached 10 a trailer, par it in the "Trailercay-
egory.

B

H |

1 unit
A A STORE
1 unit 1 unit
detached detached
D B

1 unit
attached

attached

=i=R=

=I=l=

2 units

G
gooo go dd
12 unite

oooo 0ooo

ag [ID.HDD DD,

10-1§ tnits

Figure 14.—Number of units in struchure
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222 Item H4. Access To Unit

Decide whether or not there is direct access or
not on the basis of the definitions in paragraph.10.

a. Mark “direct from outside or common hall” in
sizuctures with only one housing unit’ In regular
apartment ‘buildings, the access is usinally direct

be marked,

bi Mark “through another unit" foranyunitwhose

occupants must pass through some part of anather
unittoireach their own quarters;

223. How To Obtain Reply

Item H4 can usually be marked on the basis of
observation by noticing the way you come into the
unit, When you do not enumerate in the unit, ask
how oceupants reach their quarters,

224, Item H5. Kitchen and Cooking
Equipment

Kitchen and cooking equipment are defined in |

paragraphs 11 and 40, The term “For exclusive
use” i8 explained in paragraph 218 and the rerm
“Shared or none” is described in paragraph 219.

Using these definitions, report this information in |

the following manner:

a. “For exclusive use”-Mark this circle when
the kitchen or cooking equipment is usedby the oc-
cupants of only one housging unit. You should also

mark this circle when lodgers who do not havea |

separate housing unit use the landlord’s cooking
equipment.

b. “ ne” —Mark this circle when the
kitchen or cooking equipment is used by the occu-
pants of two or more housing units or when there
is no kitchen or cooking equipment.

225. How To Obtain Information

If you do not see the kitchen or ceoking equip-
ment, question the person being interviewed,

a. In_a_one-unit structure, ask whether there is
a kitchen and mark “For exclusive uge” if the an-~
swer is “Yes"; “Shared ov nope” if the angwer is
“No." —

b. In_a_ multiunit structure, ask an additional
question if the answer to the original question is
“Yes"” to determine whether the kitchen or cooking
equipment is “For exclusive use” or “Shared.”

226, Item H6. Condition of Unit

Irem Hé calls for information about the quality of
housing. It tells how many housing units are not
providing adequate shelter and are, in their pres-
ent condition, endangering the health, safety, or
well-being of their occupants. We call such units
dilapidated. For the units that are pot dilapidated,
we need 1o know how many are in g repalr and,
therefore, sound; and how many are in need of re-
pair and, therefore, deteriorating (fig. 15},

NOT DILAPIDATED
SOUND DETERIORATING

& fie

Slight defects (me or more
or none intermediate
defects

DLLAPIDATED

One or mare eriti.
cal defecis, or

a combination of
intermediste
defects, or
inadequate original
congtruction

OBSERVE-DO NOT ASK
Figure 15.--Sketch illustrating condition of
housing,

(Reproduced from filmstrip on condition of a housing uait,)

227. Use of Observation

Judge the condition of housing units by your own
observation. Do not agk the respondent about the
condition of his unit, Judge each unit by its own
structural characteristics and do not be influenced

from_a common hallfand this cgtegory‘shou:ld also |

States and Small Areas

by neighborhood, age of structure, or the race or
color of the occupants. Look carefully at the house
itself. Do mot judge it by its surroundings, nor by
its meat -or drab appearance. [Mustrarions of con-
dition are shown in figs. 16 to 37.

228. Defects Are Only Signs

The particular defects you are to look for were’
selected because-they are signs of structural de~
ficiencles which may themselves be hidden. For
example, there may be rotted or termite-ridden
joists or beams that only an engineering survey
would find. Other defects suchasdamage to wiring
from a leaky roof would be obgerved only by a more
careful inspection than is possible during the cen-
gug. Many defects can easily be seen, however,
and these will help you decide whether a unit is
dilapidated or not dilapidated; and if not dilapidated,
whether it is sound or deteriorating.

229. Types of Defects

The types of defects you are to look for relate to
weather tightness, extent of disrepair, hazards to
physical safety of the occupants, and inadequate or
makeghift construction. These defects are called
(a) slight,(b) of an intermediaténature, or (¢) crit-
ical, depending on their extent.or degree as ex-
plained in the paragraphs that follow,

230. Slight Defects Defined

Slight defects are those flaws which arenormally
corrected during the course of regular maintenance.
They do not affect the weather tighiness of the
housing unit nor do they endanger the safety or
health of the occupants.. Examples of these flaws
include;

a. Lack of paint.
b. Slight damage to porch or steps.

c. Slight wearing away of mortar between bricks
or masonry.

d. Small cracks in walls, plaster, or chimney,
e. Cracked windows. ’

f. Slight wear on floors, doorsillg, doorframes,
window sills, or window frames.

g. Broken gutters or downspouts.
231. Intermediate Defects Defined

Defects’ classified as intermediate indicate the
need of repair if the unit is to continue to provide
safe and adequate shelter. They are more serious
than those corrected by normal upkeep. Examples
include:

a. Holes, open cracks, rotted, loose, or migsing
materisls in the foundation, walls, roof, floors, or

ceilings, but not over a large area.
b. Shaky or unsafe porch, steps, or railings.

¢. Several broken or missing window panes.

d. Some rotted or loose window frames or sashes
that are no longer rainproof or windproof.

e. Broken or loose srair treads, or hroken, loose,
or missing risers, balusters, or railings of inside
or outside stairs.

f. Deep wear on doorsills, doorframes, outside
or ingide steps or floors.

§. Missing bricks or cracks in chimney which
are not gerious enough to be a fire hazard,

h. Makeshift chimney, such as stovepipe or other
uninsulated pipes leading directly from the stove
to the outgide through a hole in the roof, wall, or
window,

232, Critical Defects Defined

Critical defects indicate continued neglect or
deep and serious damage to the structure, These
defects can be corrected only by extensive repairs,
In some instances they may be so serious that the
structure should be torn down or rebuilt. Examples
of critical defects you should look for are:

a, Holes, open cracks, or rotted, loose, or migs-
ing material (clapboard siding, shingles, bricks,

concrete, tile, plaster, or floorboards)over a large
area of the foundation, ourside walls, roof, chim-

ney, or inside walls, floors, or ceilings,
b. Substantial sagging of floors, wallg, or roof.
¢. Extensive damage by storm, fire, or flood.

233. Sound House Defined

In most units that are sound, you will see no de-
fects. However, if there are some slight defects,
such ag those listed in paragraph 230, you should
still mark the housing unit as sound. If you see a
large number of slight defects, however, be sure
there are no more serious defects, such as an un-
safe porch, which is included in the intermediate
1ist and which would take the houseoutof the gound
category (figs, 18 and 19).

234, Deteriorating House Defined

A deteriorating house needs more repair than
would be provided in the course of regular mainte-
nance, such as repainting, or nailing down a loose
clapboard. A house is to beconsidered deteriorat-
ing when the flaws you see indicatealack of proper
upkeep, One defect serious enough to be listed as
intermediate is enough to classify a house as de-
teriorating. Whenever repairs are needed for a
house so that it will continue to provide adequate
shelter or protection against the elements, report
it a8 deterioraring (figs. 20 through 25).

235. Dilapidated House Defined

A dilapidated house must have one or more of
the following types of defects:

d. One or more critical defects (figs. 26 through
31,

b. A combination of intermediate defects (figs, 32
and 33). No setnumber is required, It may be 2 or
3 or it may be S or 6, depending on whether these
defects taken together indicate that the house no
longer provides safe and adequate shelter.

c¢. Inadequate original comstruction such that it
does not provide adequate protection against the
elements (figs. 34 and 35),

236. Inadequate Original Construction
Defined

A unit is considered to be of inadequate original
construction when it is made of makeshift materials
or has been inadequately converted from a place
not originally intended for living quarters. Ex-
amples of inadequate original construction are as
follows:

a. Shacks, huts, or tents.

b. Structures with makeghift walls or roofs, or
built of packing boxes, scrap lumber, ortin,

¢. Structures lacking foundations (walls rest di-
rectly on the ground).

d. Structures with dirt floors.

e, Inadequately converted cellars, sheds, barns,
garages, or other places not originally intended for
living quarters.

237, Procedure To Follow in
Appraising Condition

Look at the outside of the structure as you ap-’
proach each house or apartment building. If pos-
sible, as you go around the block look at the sides
and back as well as the front of the structure. Dur-
ing the course of your interview, observe the in-
terior, if you conduct the interview inside. In multi-
unit seructures, always ohserve the condirion of the
halls and stairways. These are good indications of
the condition of the whole structure. Report a unit
as dilapidated if either the exterior or interior
or both have sufficient defects to put in the di-
lapidated category. When you have decided that a
house is not dilapidated, remember tolook for de-
fects which will tell you whether or not to classify
it as sound or deteriorating,

238. Cautions for Appraising
Condition of Units

Here are some guides to help you appraise the
condition of housing units (figs. 36 and 37):

a. Nejghborhood--Evaluation of condition should
be uniform, regardless of neighborhood or the race
or color of the occupants. Follow the same stand-
ards whether the unit is in a good or ina poor
neighborhood; whether it is in a white neighbor-
hood or a nonwhite neighborhood; whether it is in
the country or in the city, Your ED may consist of
all sound housing, of all deteriorating housing, of
all dilapidated housing, or of a mixture, Judge the
condition of each unit on its own merits,




b. Lack of paint—Lack of paint alone does not
justity classifying a unit ag deteriorating or di-
lapidated. You should warch for the defecrs re-
sulting from lack of paint, {ike rotting, rather than
just lack of recent painr. On the other hand, new

paint shouid not keep you from examining a unit
for defects.

€. Attractiveness and cleanliness—Digregard the
effect of attractiveness or dreariness in the house
or its furnishings. - Alsc disregard the level of
cleanliness. An attractively decorated and apot-
lessly clean house can be dilapidated; Adreary or
filthy house can be sound. Judge the. structural
condition of the unit, not the taste or housekeeping
standards of its occupants.

d. Age of structure-The age ofa structure aione
does not necessarily determine its cordition. Even
brand new buildings of makeshift or inadequate
original construction are dilapidated. Houses only
5 or 10 years old may have had exceptionally hard
wear and inadequate maintenance and, therefore,
may be deteriorating. Other houses builr many
years ago may atill be sound. Old-faghioned: fa-

cilitles or design should not influence your judg-
ment,

e. Brick and other masonry--Do not Jet the
arurdiness of brick and other masonry walls keep
you from looking at ather parts of the structure.

f. Exterior covering-—-Simulated stone or: imita-
tion brick siding are sometimes used ag wall cov-
ering on sound houses, but tey often may conceal
defects indeteriorating or dilapidated houses. When
you see walls covered with artificjal siding of any
type, loak for defects in other parts of the struc-
ture, particularly in the rear. Where such siding
has not heen carefully applied, or is coming loose,

you can judge condition of the walls by the portion
visible beneath the siding.

g. Multiunit structure~If there are defects in
perts of the structure common to ali units—tharis,
foundation, roof, walls, steps, public hallways,
stairwells, vestibules, etc.--such defects are ap-
plicable to all units in the structure. If defects
are not common to the entire structure, judge each
unit gseparately,

h. Undergoing repairs—If a unit is undergoing
repairs at t%e time o)f( enumeration, report itscon-
dition as you think it will be when the repairs are
completed.

i. Structural attachment--Consider artached
portions, such es sheds, only if they are used aa
part of the living quarters. Ignore the condition of
sheds, barns, or garages, not used for living pur-
poses.

J. Extent or degree of defects—Remember that
differences” between the three classifications of
conditions are largely a matter of degree or extent.’

(1) The defects in sound housing are those
normelly corrected by. regular mainte-
nance.

{2) The defects in deteriorating housing are
more serious but they do not extend over
a large ares.

{3) The defects of dilapidated housing are
elther 8o critical or so widespread. that
the structure should be extensively re-
paired, rebuilt, or torn down.

'239. Item H7. Occupancy

If the unit is occupled, i.e., one or more persf_’gl
are listed in item P2, mark the first circle. p

240. How To Report Vacant Units

Mark one of the three remaining circles for all j

vacant units—those for which item P2 is marked

lawing:

4. Year-round—Although - vacant at the time of
enumeration, suck a unit i8 usually occupied or
intended for occupancy at any time of the year. A
unit in a resort area which ig usually occupied on
a year-round bagsis should be marked “Yeax-round.”
Units used only occasionally throughout the year
are classified ns “Year-round.”

b. Migratory worker—Mark this gatégory if the
unit is intended for occupancy by migratory workers
employed in farmwork during the cropseason.

Appendix

c. Seasonal—Mark thig caregory if the unit is
Intended for occupancy during only a season of the
year. Include units interded for recreational uge,
like beach cortages and hunting cabina, Whare
housing ia offered to vacationers in the summer
for summer sports and in the winrer for winter
BPOItS8, consjder it as seagonal. Also include units

hald for herders, loggers, and cannery workers in
this category.

253. Item H13, Vacancy Status

Mark item H13 for every vacam unit. This item
should be marked if tem P2 is marked *VAC" or
“VAC~LRE,*

254. Categories Defined

a. For rent—Include units which are for rent and
v;:ant units offered for rent or sale at the game
time,

b. For gale only-Include units which are far
sale only. A unitwhichis either *For sale or rent”
ig 1o be'reported “Fex rent.” The following addi-
tional - instructions apply to multiunit structures
only:

(1) Indfv. units in a ! -
In a cooperatively owned apartment bufld-
ing, moat individual unitsarecfiered “For
sale only.” However, check to determine
that a unit i8.not for remt.

(2) Entire multuni strucouyes—~When an en-
tre multiunft structure is offered “Ror
sale only,” the individual unite in it should

be marked ag follows:

(a) If the individual vacant unit Iy the
structuve is offered for rent, report
It ag *For rent.”

(b) i the individua!l vacant unitis intended
to be occupied by the new owner, re-
port it as “For sale puly.”

{c) 1f the individual unit is vacantbecange
it is being held for sale of the entire
structure, report it as “Odier vacant.”

c. Rented or sold, not occupled—-If any money
rent has been paid or contracted for, batthe renter
hag not yet moved in, or if the unit has recently
been gold, but the new owner Las not moved in, re.
part it as “Rtd or sold, not occ.”

d. For occagional use—1f & unit is for weekend
or other occasional uge, mark “Por occasional uge.”

e, Other vacapt—If a unit does not fall into any
of the above classifications, report it as "Other
vacant,” Some examples are:

(1) Held for settiement of an estate.

(2) Held for occupancy of a caretaker or jan-
itor.

(3) Held for sale of an entire multiunit struc-
ture (except as described in *For eale
oniy” above). :

(4) Held for persomal reasons of the owner
or renter.

whom have usual residence. sisawhere
(marked “VAC--URE" in: ftem P2),

255, When To Determine Vacancy
Status

Report the status of the vacant unit at the time
of enumeration. Do 'nocdmcmmwdmly on s:igmn:;
ask: a reliable regpondent about the present .
For example; 8 *For sale” aign maybemisleading;
gomebouses for sale are alsofor rent, and a house
with a “For sale” sign might already have been

| -sold.
“VAC" or “VAC-URE”" in accordance with the fol- |

. 256, Item H14. Description of

£ Property

‘ ‘This item appeaxs on the PH-2 FOSDIC sched-

¢ ule only, It 18 tobe filled only #f the unit is “ Y

‘or b_g%g bought” (first circle in jtam H12) or “Va-
cant--For sale only” (second circle in item HI3),

neither clagsification applies, skip ltems H14
and HI1S.

Note: This information ia also called for initam
H39 on the back of the Household Questionnaire to

be left in “A" units if youareusing schedule PH-1.

(5) Temporarily occupied by persong ail of |
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267. Buainess Defined

In item H14 the term *business” means cnly a
¢learly recognizable comwercial esiablisghment,
such as A restaurant, store, or filling smarion, If
o commercial esteblishment exists on the prop-
erty, "kt ghould be classified as having “No busi-
ness.

258. Categories Defined

On the basia of obeervation mark the appropriate
category as foliows;

2. “1 ugit; Nobyginegs”-If the property includes
only ons uniy and there is no indication
that it alac comaing a businesa unit.

b. “1 uptt: With baaneag”—~If there in only one
housing unit on the property and, in addition, you
obeerve a buetness umit which 1& part of the game
property.

€. “2 +unity"-If there are two or more housing
units.in tha atructyre or if thers leonly one unit in
the strucpure -but. pther housing unita on the prop-
erty.

258, When To Ask Additional
Questions

In order to be sure. you enumernte all housing
umits, you will alwaye huve tofind out whether there
are other housing mnits in the buj or elsewhere

on the ; (See.phrs. T8and94.) Therefore,
: Eﬁl%wmm to ask additiona! ques-

tone o complete the “Description of property”

{tem i when you dre snumerating a property with

ane housing pnit and ebserve an adjoining business

structure wideh be part of the same prop-
erty. If in doubt, & er the businees \lmu in
part of the same property, and then mark “1 unit;

With business” or *1 umir: No business,” as appro-

priate, .

266, Instructions for Housing Items
To Be Completed at All
Occupied "A" Units

Instructions in prragraph ISle for completing
houging items on the Household Questichnaire

(PH-7 or PH-8) outlinad your duties ar occupied

“A" units. Among these dutles you are w com-

plete one or more housing items. Instructions for

these jtems are given in paragraph 267.

267, Item H28., Number of Units in
Structure
Obtain & count of all units, whether vacanmt or

occupied, in the siructure containing the mample
unit or units.

a. For one-umit mructures, mark whether the
strucrure is detached or atached. (See dafinitions
in par. 215 and fig. M1.)

‘b For  rulrienit structures do not claseify as
attachad oy dissached but enter the total number of
unirs inthe atructure, This entry should be the
same on the Houwebold Queationnaire for each sam-
e unit In the same seructure.

268, Instructions for Housing Items
To Be Completed At Occupied
“A" Units in Structures
Containing 5 or More Units

If there are & or more units in the structure,
you should alwo complete the questionnaire iiems
listed  below. Although temants in apartmemt
houses. will know what fuel they use for cooking
(em HZ2, col. B), trequently they cannot anawer
questions: about: whon the structure was bullt, or
how it is hearad. The best respondent for these
questions usually i3 the resident owner, mamager,
agent or janiwor. .

a. Item H20. About when was this house origi-
nally buily?

b, Item H21, How is your house or apartment
heavad?

c, lvesn H2Z, Quostions on fuel used for hesting
houne and warer.

d. Irem H39. Dum%ot%v—ltywmve
complateda PH- X also {1 our
ttem H39. The instructions for filling out this
item appear in paragraph 256.
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HOUSING UNITS ARE EITHER—
DILAPIDATED OR NOT DILAPIDATED

Figure 16—
DILAPIDATED houses

no longer provide safe
and adequate shelter.

DILAPIDATED are either —

cl(ﬂ) 1fOUIjID - or (b) DETERIORATING
and well maintaine and in need of repair




SOUND houses may have—

Figure 19. —?Ohiy SLIGHT DEFECTS that are easily taken care of by regular upkeep—such as a loose bit
of siding or a rusted gutter.
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Houses are DETERIORATING if they have—
ONE OR MORE INTERMEDIATE DEFECTS

Figure 21.~-A small area of loose shingles,



Appendix

'Other INTERMEDIATE DEFECTS include—

Figure 23+—Deep wear on floors and doorsills.
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These DETERIORATING houses show INTERMEDIATE DEFECTS

’ twcont}nued fneglec:t of painting may result in
and deep ‘wear on porch and steps. Also the

Figure 25,—Lack of paint alone is only a slight defect, bu
more serious defects—such as rotting window sillg
chimney of this house is sagging,
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Houses are DILAPIDATED if they have—
ONE OR MORE CRITICAL DEFECTS

Figure 27.—A large area of missing plaster.
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Other CRITICAL DEFECTS include—

Figure 29.--A large area of loose and rotted siding. Look carefully at other parts of the structure when
' you see artificial covering on outside walls,



Appendix 1-256
These DILAPIDATED houses show CRITICAL DEFECTS—

- Figure 31.—Extensive damage by fire or storm makes a house dilapidated,
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States and Small Areas

Houses are DILAPIDATED if they have—
A COMBINATION OF INTERMEDIATE DEFECTS

so that they no longer provide adequate shelter

of

Figure 33.—-Missing shinglés, loose clapboards, porch damage, and a slight sag at the back of the house,
call for extensive repairs. In combination, they are evidence of inadequate and unsafe housing,



Appendix 1-257
Houses are DILAPIDATED if they are of—
INADEQUATE ORIGINAL CONSTRUCTION

Figure 35.-Inadequate conversion of a shed not intended for living purposes.
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CAUTIONS in appraising condition—
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Figure 36.—Not all houses with artificial siding are dilapidated as in figure 29. Many have been restored
and are sound. Judge each house on its own merits—not by the neighborhood or by the race or color
of the occupants.

Figure 37. —Observe brick or other masonry structures carefully—both inside and out. These cracks
and sagging window sills are critical defects because they are signs of structural damage you can-
not see. They also indicate broken plaster and sagging floors inside. This is a dilapidated house.
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