UNITED STATES CENSUSES OF POPULATION AND HOUSING, 1960:
PRINCIPAL DATA-COLLECTION FORMS AND PROCEDURES

The 1960 Censuses of Population and Housing intro-
duced major changes in enumeration procedures in this
country. The principal innovations were (1) householders
were asked to fill out the questionnaires, (2) only a few
items of information were collected for all the popula-
tion and housing units, and the rest were collected on a
sample basis, (3) the data collected on a sample basis
were obtained subsequently in a separate operation in
most enumeration districts, and (4) most of the data were
processed on high-speed electronic equipment. The use
of the electronic data-processing equipment made it
necessary to use schedules whichwere especially designed
to meet the requirements of that equipment.

THE CENSUS ORGANIZATION

General

The Bureau of the Census of the U, S, Department of
Commerce is authorized by law to conduct the censuses
of populationand housing as well as other national censuses.
The Bureau is a permanent agency, with headquarters in
Washington, D, C., and with 17 regional field offices in
other parts of the country. Inaddition to the major
censuses of population, housing, agriculture, manufactures
and mineral industries, business, and governments for
which it is responsible, the Bureau conducts annual,
quarterly, and monthly surveys in these and other fields.

Asg in all previous population and housing censuses taken
in this century in the United States, the Bureau expanded
its basic field organization by establishing temporary
Census District Offices and recruiting a large temporary
staff for the purpose of taking the 1960 censuses.

Census Operations Office

The Bureau established a Census Operations Office in
Jeffersonville, Ind., to handle massive storage, distribu-
tion, reproduction, and clerical operations connected with
the censuses. All the materials used for the census
training and enumeration were sent to the Census Operc-
tions Office as soon as they were prepared or acquired.
They were stored there until needed, then assembled
into several different kits for different phases of the work
and sent to the District Offices in shipments timed to
arrive just before the particular contents were tobe used.
These materials included training guides, projectors and
filmstrips, practice exercise books, maps, enumeration
books, listing books for the enumerators’ records of
visits, and control and reporting forms.

After the enumeration, the District Offices sent the com-
pleted enumeration books and listing books to the Census
Operations Office for the initial phases of the data proc-
essing.

District Offices

A total of 399 temporary District Offices were established
in the 50 States and theDistrict of Columbia. Of this num-
ber, 315 districts corresponded in boundaries to con-
gressional districts. The remainder wereformed by com-

bining congressional districts or splitting them for census
purposes.

The 399 temporary District Offices reported to the 17
Regional Field Directors, who in turn reported to the

Chief of the Field Division at the Washingtonheadquarters'

of the Bureau of the Census.

The principal functions of the District Offices included
recruitment and training of crew leaders (the immediate
supervisors of the enumerators); distribution of supplies
to the crew leaders for their use and for the enumerators;
direct supervision of the crew leaders and, through the

crew leaders, of the enumeration; quality control of the

enumeration; handling of administrative matters relating
to appointment, pay, and termination of appointments of
crew leaders and enumerators; and reporting on progress
of the field work. These offices were also responsible
for contacts with local officials and for relations with the
public in their districts.

A new feature in 1960 was the provision for a Technical
Officer directly responsible for the quality of the enumera-
tion for each District Office. He trained and supervised
the crew leaders. and directed the technical aspects of
the quality control program. The establishment of this
position permitted the District Supervisor to concentrate
on the administrative aspects of the censuses and on re-
lations with the public.

Crew-Leader Districts

Each District Office area was divided into crew-leader
districts which, in turn, were divided into enumeration
districts. The crew leaders trained and supervised the
enumerators. The 399 District Offices were authorized
to employ 10,348 crew leaders and 159,321 enumerators—
about 15 or 16 enurmnerators to a crew leader.

In the weeks immediately preceding the enumeration,
each crew leader was to travel over the enumeration
districts in his district, to verify that the maps or descrip-

tions of the enumeration districts supplied by the Wash- -

ington headquarters of the Bureau were correct and that
the number of dwellings in each enumerator’s area was
small enough so that the enumerator could finish his
work on time. The crew leader also was to take note
of places such as hospitals or other institutions which
would require special enumeration procedutres. As he
made the inspection trip, he was to mark on each enu-
merator's map the route the enumerator was to follow
and to make a partial list of dwellings. The crew leader
later used this list as a partial check of the completeness
of the enumerator’s work.

Each crew leader was assigned a field reviewer who
assisted him in the review of the enumerators’ work.

Enumeration Assignments

~ Since the enumeration districts were laid out s0 as not
to cross boundaries of any of the statistical areas for
which data were to be published, some énumeration dis-
tricts were too small or too sparsely populated to con-
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stitute an assignment for an enumerator. Often, there-
fore, two or more enumeration districts were combined
info one enumerator assignment (EA). On the basis of
population estimates and maps, a total of 159,321 EA's
were established in the 50 States and the District of
Columbia. Each EA was to containabout 1,100 inhabitants.

RECRUITMENT, SELECTION, AND
PAYMENT OF STAFF

There were 175,000 temporary employees recruited in
3 months. These employees included enumerators, crew
leaders, and District Office personnel. In general, the
Regional Offices recruited the supervisory personnel for
the District Offices; the District Supervisors recruited
the rest of their office complement and crew leaders;
and the crew leaders recruited the enumerators. In
many of the large cities, however, the District Offices
centralized and thereby expedited enumerator recruit-
ment.

The applicantas for positions as crew leaders and enu-
merators were given tests designed to measure their
abilities to perform the various duties of the positions.
The personnel were selected from those applicants who
made acceptable scores.

Most of the enumerators were paid designated amounts
for each person and housing unit enumerated. The rates
were established with the expectation that they would yield
an average of about $1.60 for each hour worked. In areas
where it was apparent that' this piece-rate method of
payment would not permit the enumerator to beadequately
compensated—for example, in industrial and buginess areas
and in mountainous sections where the population was
sparse—the enumerators were paid on an hourly basis.
There was provision for changing an enumerator from a
piece-rate to an hourly pay basis when it was seen that
a fair payment would not be received otherwise. The other
District Office employees, including the crew leaders,
were paid on an hourly basis.

THE TRAINING PROGRAM

The training for the enumeration was carried through
in four steps from the Bureau headquarters in Washing-
ton to the enumerators in the field:

1. A group of 39 persons including staff members of
the Bureau and qualified individuals from other govern-
ment and private organizations received 5 days of in-
tensive training by specialists of the different divisions
of the Bureau, beginning February 3, 1960. The 39 persons
were then designated Chief Instructors.

2. The Chief Instructors trained 68 Program Technicians
from the 17 Regional Offices and 406 Technical Officers
for the District Offices.

3. Beginning in mid-March, the Technical Officers gave
the 10,348 crew leaders their technical instruction. This
included training for their pre-enumeration duties suchas
geographic checks and prelisting of some housing units
as well as the training for their supervisory duties such
as induction of the enumerators and review of the work.
The crew leaders also received instruction, from the
District Supervisor or his assistant, on administrative

matters, such as public relations, progress reporting,
recruiting enumerators, and obtaining training space.

4, Finally, beginning March 28, the enumerators re-
ceived their administrative and technical training from
the crew leaders. The training program for the enu-
merators consisted of 16 hours of instruction in areas
in which the sample data were to be collected at the game
time as the rest of the data, and 9 hours at this time in
areas in which the sample data were to be collected later.
Before the collection of samplé data in areas which were
enumerated in two stages, 8 additional hours of training
were given the enumerators involved. Some additional
training was given also for special phases of the census
such as the enumeration of transients in hotels and motels.

To provide uniform and consistent instruction at the
different levels of training, the Bureau prepared all the
instruction manuals as well as training materials such as
practice exerciges, several filmstrips (for example, a film-
strip illustrating the methods of determining “condition
of housing”), and a training guide for the instructors at
each of the four levels. The instructor read explanations
of procedures fromn the training guide which also included
suggestions for questioning the class, for having mem-
bers of the class conduct mock interviews, and for show
ing filmstrips.

ENUMERATION PROCEDURES AND FORMS

Collection of “100-Percent” Data

Advance Census Reports

During the last week in March 1960, the Post Office
Department distributed two documents to occupied hous-
ing units throughout the country: (1) A brief questionnaire
called an Advance Census Report (ACR), and (2) a state-
ment requesting that the questionnaire be filled in and
held for the enumerator’s visit. These documents were
also placed in post office boxes and were available at
General Delivery windows in post offices. '

The ACR’s contained the questions on population and
housing that were asked at all households in the enumera-
tion district. The questions on population covered omly
name, relationship to head of household, age, sex, color
or race, marital status and, in New York State, citizen-
ship. Because the questions on housing varied slightly
between the large cities (for which data were to be pub- -
lished for each separate city block) and the rest of the
country, two slightly different basic ACR’'s were used.
The ACR used in the “block cities,” i.e., cities of 50,000
or more inhabitants and some other cities which had
specially contracted for data to be published by block
(form 60PH-6), included questions on rent or value of
housing unit. The ACR used elsewhere (form 60PH-5)
omitted the questions on rent or value of housing unit,

Because the ACR was received by each household at
least several days in advance of the enumerator’s visit,
household members were given an opportunity to consult
one another and their records and thereby to respond
more accurately to the questions. By having their an-
swers ready, they also reduced the time spent in the
interview. In addition, the ACR had effective publicity
value in preparing the public to expect the enumerator’s
vigit,
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The Enumerator's Visit

Beginning on April 1, each housing unit was visited
by an enumerator. If the ACR had been filled in by the
household, the enumerator transcribed the information
from the ACR to a schedule which was demgned for use
with high-speed electronic data-processing equipment.
The enumerator recorded the responses to the questions
on this schedule, known as a FOSDIC! schedule, by filling
in the appropriate small blank circles in specified sec-
tions of the schedule.

If the ACR had not been filled in, the enumerator ob-
tained the information by questioning a responsible mem-
ber of the household. The enumerator entered the infor-
mation directly on the FOSDIC schedule.

The FOSDIC schedule included some items on housing
which did not appear on the ACR. The enumerator ob-
tained information for these items by observation at the
time of his visit. These items were type of housing units,
access to unit, occupancy, vacancy status, description of
property2, and whether the structure was sound, deterio-
rating, or dilapidated.

The FOSDIC schedule used in “block cities,” and con-
taining the questions on rent or value of housing unit, was
form 60PH-2; the one used elsewhere, which omitted
these questions, was form 60PH-1. These two forms
are referred to as “100-percent FOSDIC schedules” be-
cause they contained the information required for every
person and housing unit in the enumeration district.

The enumerator carried with him a "listing book” in
which he recorded each place visited and the name of
the head of the household, the number of persons enu-,
merated in the household, or the fact that no one was
home so that another visit would be required, or that
the housing unit was vacant, and other pertinent informa-
tion about the visit. (See the sample pages from the list-
ing books at the back of this report.)-

Collection of Sample Data

Most of the items of information obtained in the 1960
censuses were collected on a sample basis. Every
fourth housing unit visited was selected for the sample.
The letters “A,” “B,” “C,” and “D” were assigned serial-
ly in the enumerator's listing book to each successive
housing ‘unit visited, with the “A” housing unit designated
as the sample unit. The first unit in the listing book was
predesignated with any one of the four letters, to avoid
always including in the sample the first housing unit
enumerated by each enumerator.

In group quarters, that is, places such as institutions
and lodginghouses, the sampling plan was based on the
selection of every fourth persom in the place. The as-
terisks printed in column Pl on lines 2, 6, 10, 14, and
18 of the 100-percent FOSDIC schedules designated the
persons in group quarters who were to be included in
the sample.

1FOSDIC--Film Optical Sensing Device for Input to Come
puters--ia a machine which transfers information from
microfilm to computer tape. After the completed FOSDIC
schedules were microfilmed, FOSDIC scanned the microfilm .
and, from the position of the marks on'‘the schedules, con-
verted the information into magnetic impressions. on tape
The information on the tape was processed by electronic
computera ; :

28¢e item H14 on form 60PH-2.

"Two-Stage" Enumeration

The basic process of enumeration in the 1960 Censuses
of Population and Housing was a two-stage approach. The
information required for every person and housing unit
in the enumeration district was to be obtained in the first
stage. Sample data were collected at a separate and later
stage. Eighty percent of the population of the country was
in enumeration districts in which the two-stige method of
enumeration was used. Persons living in less densely
settled areas were covered under a single-stage plan.

In the two-stage procedure, when the enumerator visited
the household to collect the ACR andtofill in the 100-per-
cent FOSDIC schedule, he left a questionnaire containing
the sample population and housing questions at every
fourth (“A”) household. This was called a Household
Questionnaire. The householder was asked to answer
the questions and mail the questionnaire to the District
Office.

The primary purpose of this procedure, like that of the
ACR’s, was to allow the householder to see the questions
as worded, to consult members of the houséhold and
household records in order to ascertain the correct
answers, and to give considered replies. For some of the
sample questions in particular, improvement in the accu-
racy of the results was expected because earlier re-
search, especially in connection with the 1950 censuses,
indicated that enumerators tend to introduce consistent
errors in the answers they record. For some questions
thege variations among enumerators contributed heavily
to the total errors found in the responses recorded. It
was expected that this source of errors would be greatly
reduced, to the extent that the householders wrote in the
replies to the questions on the questionnaires.

A few housing questions were asked in “block cities”
which were not asked elsewhere, and a few were not
asked in “block cities” which were asked elsewhere,
go two different forms were required. The Household
Questionnaire used- in “block cities” was form 60PH-8;
the one used in the rest of the country was form 60PH-7,
(See table, “Housing Items of Data Collected,” for the
items of information on housing on each questionnaire.)

The enumerator was instructed to fill in the identifica-
tion items on the Household Questionnaire, including the
name of each person in the household: He also filled in
two housing items--the number of units in the structure
and, for owner-occupied units, description of the prop-
erty—from observation.

Since the Household Questionnaire contained only enough
space for information on four persons, an additional form
was used for each additional member of the household.
This form was known as an Individual Questionnaire or
Extra Person Questionnaire (form 60PH-9) and contained
the same population questions as the Household Ques-
tionnaire. When nonrelatives such as lodgers were pres-
ent in the household, the Individual Questionnaire was
left for each to fill in, together with an evelope which
could be sealed to insure confidentiality of the replies.
The . Individual Questionnaire was also left with sample
individuals in group quarters, such as barracks and lodg-
inghouses.

The -enumerator. initiated a sample FOSDIC schedule
(form 60PH~4 for “block cities,” form 60PH-3 elsewhere)
for ~each sample household, or sample person in group
quarters, or sample vacant housing unit, by transcribing
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appropriate information from the 100-percent FOSDIC
schedule.

For the second stage of the two-stage enumeration,
approximately one-third of the original enumerators were
retained and given additional training. The. stage-II
enumerator was given the enumeration book containing
the sample FOSDIC schedules which had been initiated
by the stage-1 enumerator. Hewasalsogiven the accumu-
lation of filled-in sample Household Questionnaires and
Individual Questionnaires which had been received in the
mail from the enumeration district. He then transcribed
the responses from the sample Household Questionnaires
and Individual Questionnaires to the sample FOSDIC
schedules. If a Household Questionnaire or Individual
Questionnaire was incomplete, the enumerator obtained
the additional .information required by telephone or by a
vigit to the household. If no Household Questionnaire or
Individual! Questionnaire had been received for a sample
unit, the enumerator obtained the information by a visit
to the household. In the case of a vacant sample housing
unit where no Household Questionnaire had been left,
the stage-1l enumerator obtained the appropriate informa-
tion about the housing unit by interviewing the person
indicated by the original enumerator in his listing book
as the most reliable source-of information—owner, agent,
manager, or neighbor.

Some of the housing items were to be tabulated for only
a S5-percent sample and others for only a 20-percent
sample of the housing units. -Therefore two slightly
different sample FOSDIC schedules—with some questions
appearing only on one or the other—were used for each
enumeration district. The two types of schedule were
interspersed in each sample FOSDIC enumeration book,
with four of the type of schedule designed for the 20-
percent sample followed by one schedule of.the type
designed for the S-percent sample. ' A subscript following
the form mnumber indicategs that the form was used for
the 5-percent or the 20-percent housing sample. Thus,
there were four forms 60PH-4(20) to each form 60PH-
4(5) in enumeration. books used for the sample, data in
“block cities”, and four forms 60PH-3(20) to each form
60PH-3(5) in enumeration’ books used for the sample
data elsewhere. ’

An item appearing on both the 5-percent and 20-percent
pample schedules in an enumeration book was, of course,
thereby obtained for a 25-percent sample of the enumera-
tion district. ‘ :

"'Single-Stage' Enumeration

In the single-stage plan of enumeration, the enumerator
collected the ACR, filled in the 100-percent FOSDIC
schedule, and obtained and entered the information for
the sample FOSDIC schedules from every fourth house-
hold, at the time he made his round of visits. The same
ACR’s and FOSDIC schedules were used as in the two-
stage procedure. However, since the enumerator ob-
tained all of the sample information by interview and
entered it directly on the sample FOSDIC schedule, the
sample Household Questionnaires and Individual Ques-
tionnaires were not uged. :

The single-stage method of enumeration was used in
the less densely settled areas of the United States which,
dlthough they included over half of the land area of the
country, contained only 20 percent of the population.

Procedures and Forms for Special Situationg

Households and Individuals Not Available for Interviewing

In both the two-stage and single-stage enumeration
procedures, a special questionnaire called an Individual
Census Report (form 60PH-10), was used to obtain popu-
lation information for persons from whom the enumerator
was not able to obtain the information by direct interview.
The Individual Census Report was left by the enumerator
at households containing lodgers, or with the heads of

‘certain types of places such as missions, flophouseg, and

hotels having nontransient residents who were away when
the enumerator called. This form had a gummed flap
so that it could be sealed after it had been filled in, to
preserve confidentiality of the replies. Onlythefew ques-
tions asked of the entire population were on this form.
The information was transcribed to the 100-percent
FOSDIC achedules by the enumerator.

If, after making three calls, the stage-1 or single-gtage
enumerator was unable to find an acceptable respondent
at a housing unit, he obtained all the information he could
on the items required for all the population and housing
units from a neighbor, hired help, or the apartment house
manager. The enumerator then notified the householder
that the household had been enumerated by leaving a
“Notice of Enumeration” (form 60PH-12). If the house-~
holder believed incorrect information might have been
furnished, he could fill in the form, which contained the
population ‘ questions, 'and mail it to the District Office.
The form had a gummed flap, was preaddressed, and
postage-free. :

In single-stage enumeration areag if, after three calls,
the enumerator was unable to find a suitable respondent
at a sample household, he left-a “Notice of Required
Information” (form 60PH-17), which contained both the
100 percent and the sample questions, together with a
preaddressed; postage-free return envelope.

Transients

"Persons temporarily away from home were enumerated
where they were found, and the schedules were forwardex«
to the post office of the community in which they usually
lived. There the post office entered the enumeration
district number from a map supplied by the Bureau of
the Census, and forwarded the form to the Census District
Office to be checked against the schedule which had been
filled in at the person’'s home address. The information
found on the mailed schedule was entered on the local
schedule if not previously reported.

' Visitors who sajd they would not be enumerated at
their usual place of residence and persons in general
hospitals were enumerated on the Individual Census Re-
port (form 60PH-10), which was then gent to their home
community. .

A special enumeration of transients in hotels, motels, and
other establishments having accommodations for at least
50 transient guests was conducted the night of March 31
(referred to as T-night), at the start of the enumeration.
Places with fewer than 50 rooms or apartments for tran-
sients were enumerated during the regular canvass. The
transient guests in the establishments covered on T-night
were enumerated on questionnaires called “Report for
Guests of Hotels, Motels, etc.” (form 60PH-11). These
forms also were forwarded to the community in which
the person usually lived, to be checked against the sched-
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ule which had been filled in at the person’'s usual resi-
dence. Transients with no fixed address were included
in the enumeration district where they were found. The
nontransient guests, and the employees living there with
no place of residence elsewhere, were enumerated as
residents of the enumeration district in which the struc-
ture was located, on the regular schedules used for other
residents of the district.

Another special enumeration covered missions, flop-
houses, and similar places having 50 or moreaccommoda-
tions for remt at $1.25 per night or less, on the night
of April 8 in most of the single-stage areas and on the
night of April 20 in most two-stage areas. In addition,
this M-night enumeration, as it was called, included all
of those jails, detention centers, reception centers, and
diagnostic centers, in which the average length of stay
was less than 30 days. The occupants were enumerated
on the regular enumeration schedules used for residents
of the enumeration district, with every fourth person
being enumerated on a sample schedule. An Individual
Census Report (form 60PH-10) was left with the manage-
ment for persons who were out or for any newcomer
registered that night after the enumerator left. These
forms were picked up the next morning by the enumerator,
who entered the information on the FOSDIC schedule.

"Household Change Reports"

For the purpose of on-the-job training, approximately
one-half of the enumerators enumerated three to five
households on March 31, the day before theofficial census
date. At every housing unit which was enumerated on that
day, the enumerator left a “Household Change Report”
(form 60PH-14). If the composition of the household
changed between the time of enumeration and the next
day, April 1, the householder was to fill in the form and
mail it to the District Office.

Military and Maritime Personnel

“Reports for Military and Maritime Personnel” (form
"60PH-13) questionnaires were shipped in bulk to the vari-
ous branches of the Armed Forces, the Coast Guard,
and the Maritime Commission. These agencies shipped
packages of the forms to military installations for the
enumeration of military personnel living in barracks or
similar quarters; and to American vessels, whether in
harbor or at sea on April 1, 1960, for the enumeration
of officers and crew members who were living aboard
ship. Arrangements were made between Census District
Offices and military installations for census enumera-
tors to pick up the filled in questionnaires. Forms dis-
tributed by the Maritime Commission were returned
directly to the Census Operations Office in Jefferson-
ville by the master of each ship.

Americans Abroad

Americans living abroad were reported on a special
questionnaire, the “Overseas Census Report” (form 60PH-
15). In addition to the population questions asked of all
persons, this form contained some of the sample ques-
tions and some special questions on education and train-
ing, knowledge of local languages, duration of stay in the
country, and whether the person was in the Armed Forces
or was a civilian. The Department of Defense distributed
and collected the forms for members of the Armed Forces
and for its own civilian employees overseas and their
families. The Department of State handled the enumera-

tion of other government employees and other civilians
residing abroad, through the U. S. Embassieg and Consular
Offices.

"*“Were You Counted?" Forms

Toward the end of the enumeration period, many news-
papers in the United States published “Were You Counted?”
forms (60PH-16), which contained the questions asked of
100 percent of the population. The reader was urged to
fill in this form and send it to the Census Digtrict Office
if he believed that he or members of his household had
been missed in the enumeration. Mats and glossy prints
of the forms had been prepared by the Bureau of the Census
and supplied to the newspapers by the District Offices.

State Variations of the Forms

Some variations in the basic forms were used in three
States—Alaska, Hawaii, and New York..

In Alaska, the FOSDIC schedules for the 100-percent
data (forms 60PH-1AL and 60PH-2AL) had two additional
categories in the item on color or race—for Aleuts and
Eskimos. In remote areas of Alaska where the enumera-
tors did not receive the standard training course given
elsewhere, conventional household schedules, on which
responses were to be written in, were used and the in-
formation was later transcribed to FOSDIC schedules,
60PH-1AL and 60PH-3, in the District Office; the ached-
ule used by the enumerator for the data collected for all
the population and housing units was identified as 60PH-
1SP; that for the sample data was identified as 60PH-3SP.
(These conventional schedules used in remote areas of
Alaska.are not reproduced here.)

In Hawaii, the FOSDIC schedules for the “100-percent”
data had two additional categories in the item on race or
color —for Hawaiians and for part-Hawaiians. The sched-
ules are forms 60PH-IHA and 60PH-2HA.

In New York, a special question on citizenship was
asked of the entire population in the State, to fulfill a
requirement of the New York State constitution for re-
apportionment of the State legislature on the basis of the
number of citizens in each area. This required varia-
tion of the questionnaires and schedules used in the State
to obtain the “100-percent” data, i.e., the ACR’s (forms
60PH-5NY and 60PH-6NY), the 100-percent FOSDIC sched-
ules (forms 60PH-INY and 60PH-2NY), the Individual
Census Report (form 60PH-10NY), and the Notice of
Enumeration (form 60PH-12NY). Of these, only the per-
tinent sections of forms 60PH-1INY, 60PH-5NY, and 60PH-
6NY are reproduced here.

QUALITY CONTROL, REPORTING, AND
PROGRESS OF THE ENUMERATION

Quality Control

Crew leaders assisted by field reviewers reviewed one
or more samples of each enumerator’s work, in both
stages [ and Il in two-stage areas and in single-stage
areas. On the basis of each sample, the crew leader
could take one of several different actions, depending on
the number of errors found. For example, as a result
of inspecting the first sample, the crew leader could
(a) permit the enumerator to continue working with no
further review until his assignment was complete, (b)
terminate the enumerator's appointment because his work
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was not satisfactory, or (c) defer making a decision until
the enumerator had completed sufficient work so that
another sample could be inspected. To see that crew
leaders and their field reviewers were carrying out the
inspection procedures as instructed, Technical Officers
made vigits into the field to observe their work.

As completed enumeration books were received in the
District Office, an independent sample of work was selected
from each enumeration district and reviewed. The re-

sults of these sample reviews were cumulated by crew- -

leader district to see whether any crew leaders were
permitting unacceptable work to go uncorrected. Un-
acceptable enumeration books were returned to crew
leaders for correction, and crew leaders submitting too
high a proportion of unsatisfactory enumeration books
were gubject to release.

Progress Reporting

The enumerators were instructed to report on the prog-
ress of the enumeration twice a week by telephone. Sum-
maries of these reports were relayed by crew leaders
and by District Offices to the Regional Offices which
consolidated the information and telegraphed reportsto the
Chief of the Field Division at Headquarters in Waghing-
ton, D, C,

Reports on the progress of the enumeration covered the

number of persons enumerated in stage I of the two-stage
enumeration and in the single-stage enumeration (which
together constituted the total population in the United
States); the number of sample housing units enumerated
in stage Il of the two-stage enumeration; the number of
housing units at which no respondent was found and at
which callbacks would have to be made; the hours worked
at hourly rates; the automobile mileage for which allow-
ances would have to be paid; the number of enumerators
working; and the number of enumerator assignments com-
pleted.

Progress of the Enumeration

By the end of the first week of the enumeration, April
7, one-third (33.1 percent) of the population had been
enumerated by stage-1 enumerators in two-stage areas
and by single-stage enumerators. By the end of the sec-
ond week, almost three-fourths (73.8 percent) of thepopu-
lation had been enumerated, and by the end of the third
week, 90.0 percent. At the end of the sixth week 99.1
percent of the population had been enumerated. Another
two months were required to complete the enumeration
by single-stage and stage-1 enumerators. By this time,
most of the stage-II sample data also had been obtained
and within the next two weeks, by July 25, the remainder
of the stage-1l sample data were obtained. All of the
Census District Offices were closed by the end of July.
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POPULATION ITEMS OF DATA COLLECTED

Ttems col- Ttems col-
Items col- Items col-
Item lected for ieg';_ed for Ttem lected for 1eg§ed for
num- Ttem? 100 percent : per= | nume Item? 100 percent | & <7°PeT-
ber? o of the pop~ | S50 SaI= |penl of the po eent Sam-
ulations |Phe of the || 7% ulationg‘ ple of the
population population®
P3 Relationship to héad of household... X veavansess || P22-25 | Employment status (including hours
P4 S R X creriinaes worked, P23)c....... X
P5 COlOT OF PACEstasctsenossssnavsnssn X seaseeeres [| P26 Year last workeG..cacesecasensanscnne] senencanns X
P6 Month and year of birthes.vcsceresee X trasesssns || PR78,Ny
P7 Marital status.....coeveenecnnvansse X Caseeerees and ¢ | InduBtry..ccveieenirervasonscianncars] sronasanes X
P8 Place of birthe.eesverenveensnennrse | nensnevanss X
pa7d Ocoupation..svavesenesasennsen X
P9 Mother tongue of forelgn born....e.e [ceevsonven X P27e C1lags Of WOrKeTesseverssesoscaravans]| sasnsvonns X
P10 Country of birth of father.....iveve [aarensans X P28 Place Of WOrK.esoseacsnsnsasosssasos]| voneonnas X
P11 Country of birth of mother......vove facvievvens X
P29 Meang of transportation to work.....[ eveveeescs X
P12 Year moved into this housg.......... [eesveeinss X P30 Worked or did not work im 1959......] oeevians, X
P13 Place of residence on April 1, 1955. {......... X P31 Number of weeks worked In 1959......] seeveresnn X
Pl4-15 |Highest grade of school completed... X P32 Income in 1959 from wages or Balary.| .seeeovae X
Pl6 School attendance since Feb. 1, 1960 X P33 Income in 1959 from self-employment.) ........ X
P17 Attended public or private school... X P34 Income in 1959 from other sources... cesessann X
P18 Whether married more than once...... severeins X P35 Military service of menN..sasesesveas] sevnsnnnns X
P19 Date of first marriage......... PR PP TN X P36 Citizenship®.ieeuiavivensiasnnossass| snnscanes X
P20 Children ever born to ever married
WOMEN . ausanranrans e T X H17-18 | Farm reaidenceb....viiceiienrinnenas] vevennanns X

INumbering of items as shown on the FOSDIC schedules and on meny, but not all, of the other data-collection forms.
2gee forms for exact wording of the items.
’Forms 60PH-1, 60PH-2, 60PH-5, and 60PH-6.
“Forms 60PH-3, 60PH-4, 60PH-7, and GOPH-8.

“This item, which was collected only in New York State and Puerto Rlco, was covered on a 100-percent basis.

schedules 60PH~INY and 60PH-2NY and on Advance Census Reports 60PH-5NY and 60PH-6NY.
6This item, which was included in the housing sectlion of the appropriate data-collection forms, was covered oun a 25-percent sample

basis.

It appears on FOSDIC schedule 60PH-3 and Household Questionnaire 60PH-7.

It appears on FOSDIC
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1960 CENSUSES OF POPULATION AND HOUSING

HOUSING ITEMS OF DATA COLLECTED

le of
Items collected for Ttens coi‘éi:::g ﬁt: sampe o
100 percent of the
Ttem housing units "Block eityn®
number! Ttem® General Block eity
3 "Block 20-percent| 5-percent | 20-percent| 5-percent
General cityn4 3 sample sample sample samplel®
H3 Type of housing unit.. . XAt Xt R [P I PO
H4 Access to unit.e...... . X1 X1 B I P T N
us Kitchen or cooking equipment.. - X X N T I . R F T PP
H6 Condition of housing wnit.........ccovovinianis . ¥ LR N I, P eeaarierne
H7 OCCUPANGY s v srase [ et Ceeaaes pets X1
H8 Number Of TOOMB..oosrasvecvssronrasasosnansonnes . X X
H9 Running water...evivveneeenees bessssereseseacanes X X
H10 FLuBh t011ete e rsvscnnarensereonanensvonans X X
H11 Bathtub or shower,.....cecienvenensnanoones [ X X
Hi2 TENULE s v esevrsrnanssnasovsvrastnsnossnssansasaasy X X
HL3 Vacancy statuS.....ccvevaansnanes Y X b o
Hi4, H39 |Description of PrOPertye..eececeacscesnassanines teenraiees ¥
H15, B40 |Value of property...... eiisssasararenes PR RN ). SR S P [ rrraaaeaen
K16, HAL [Remte.v.eucoernsneuaneineienaiisanninincsncenias oy SN X eerenas Y PR TR [ P
H17, Hi8,
and H42 |Farm residencel@.....iiviciivssiancorniiiiiinnns . D P X X PR
H19 Number of bedrooms...... seravessesserarranses . P DI [P . X X
H20 Year structure was built 2. ....eeerirerennainnnas rreereeean [ X X X X
K21 Heating equipment 12...c.vevuievaniraness crreneee veraeaes P PO X X X X
H22 Fuels used for heating, cooking, hot water....... tereresenas . R EERE RS X feeens X
H23 Washing machine...oeevunsccrorirancancssnnnron PP oo s N I X P X
H24 Clothes Qryeri.iecseesrocsrnsssass O I X Ceariaeanse X
H25 TelevigioNesieecovinanenncnas Ceiaaes einsesenanns T N R I X Ceeseraen X
H26 RAA10. snvenassonnass Ceeennans vesesens P A P X revenaaeaes X
H27 Alr conditioning...... N esasearsreueseranan P P T F T PRI X Jeveriaan X
H28 Food freezer'....... serterasaniacaatesaienasnannas perresenens R T X ieenes
H29 Number of unlts In structure.......ccovveaviianna ceeetssenan Cererieeens X |eeesinns X (PP
H30 Number of bathrooms....eciieesssaantiarianaenss . PRI AP P . X Jevwrerensns X feeeieenanans
H31 Source of water..iesesernens tesisavsinsiasoreans P [P sace|saseennnnes X cesesnen seressrsanaforannana, .
H32 Sewage d18poSBl...cerereriiaicitnsciinrieiiiroien | wseee [ P X cteessves R
H33 BagemeNt . cevisancianiiianiinsiaasitasanaranssa ene . beeasnn . X arsesenne . X Sressanssaa
H34 Elevator in structure..cveveveseenoninecnenenas P deremananan teeassens . X fevsnnenns .
H35 Telephone availablel?. . ....iciiieeirininrcannnnen Ceasanee eraaes X X X X
H36 AutomobileBs cvevasanaacanss heessnasasereian . [ . [ X X eraseenne
37 Mobility of trailersl®....ivcveeeeencncicans " PO F e X X X X
H38 Duration of vacancy 2.....ieeeiresrsierrneeenes PO IR I x3 X3 X3 x+3
H43 to H46|Utilitles and fuel Ineluded in rent (to compute
gross rent )l it P I J T P X X X X

INumbering of items as shown on the FOSDIC achedules and on
2see forms for exact wording of the items.

?Forms

60PH-1 and 60PH-5.

“Forme 60PH-~2 and 60PH-6.
Scities for which data were to be published by city block.
SThe sample data were collected from 25 percent of the households , but most were transcribed and tabulated for only a 20-percent

sample, on FOSDIC schedules 60PH-3(20) and/or 60PH-4(20), or a 5-percent sample, on FOSDIC schedules 60PH-3(5) and/or 60PH-4(5).

many, but not all, of other data-collection forms.

Ttems

for which a 25-percent sample wes tabulated were transeribed on both FOSDIC schedules 60PH-3(20) and 60PH—3(5), in "general" areas,
and/or 60PH-4(20) and 60FH-4(5) for "block cities™.
TPorms 60PH-3{20) and 60PH-7.
- 8Forms 60PH~3(5) and 60PH-8.
SForms 60PH-4(20) and 60PH-8,
10porms 60PH-4(5) and 60PH-8.

11Not on Advance Census Reports 60PH-5 and/or 60PH-6.

on basig of cbservation.
127tems with an "X" in both the 20-percent and the 5-percent columns were tabulated on a 25-percent basis.

13Yot on Household Questionneires 60PH-7 or 60PH-8.

Information entered by enumerator on FOSDIC schedules 60PH-1 and/or 60PH-2

Information entered by enumerator on FOSDIC schedules 60PH-3 and 60PH-4.




DATA COLLECTION FORMS

DESCRIPTION OF FORMS

Fg:él 2?:?:1‘ Use Distribution Specifications
60PH-1 Used for items collected on a 100-percent basis, except in | Included in enu- | 14 1/8n x 17 1/4n.

(*100-percent
FOSDIC schedule!
used outside
large cities)

large citles for which data were +to be published by city
block, in all Stetes except Alaska, Hawaii, and New York.

The enumerator transeribed data +to this form from the form
filled in advence by the householder (60PH-5) or, if that
was not complete, obtained the answers by direct interview.
He obtained Information for additional housing iftems on
this form by observation.

merator's
folio.

port-

Black on white.

10,530,000 sgheets, printed on
both sides, bound into loose-
leaf enumeration booke with
hard covers and wire loop
binding; 150,238 boockse of 50
sheets each end 82,960 books
of 25 sheets each.

Each page contains space for 4
housing units and for 20 per-
sons residing in those unite.

60PH-1AL

(Alaska variation

Same as for 60PH-1, but used in Alaska. Form differs only
in having 2 additional categories in the item on race or
color--for Aleuts and Eskimos.

Included in enu-
meratorts port-
folio in Alaska.

14 1/8% x 17 1/4v.
Black on white.

of 60PH-1) 30,000 sheets, printed on both
sides, bound into 467 enumer-
ation books of 50 sheets and
66 books of 25 sheets.
60PH~1HA Same as for 60PH-1, but used in Hawaii. Form differs only | Included in enu- | 14 1/8" x 17 1/4n,

(Haweii variation

in having 2 additional categories in the item on race or
color--for Hawaiians and part Hawalians.

merator's port-
folio in Hawaii.

Black on vhite.

of 60PH-1) 75,000 sheets, printed on both
sides, Tbound into 726 enumer-
ation books of 50 sheetz and
132 beoks of 25 sheets.
60PHE~1NY Same as for 60PH-1, but used in New York State. Form differs | Included in enu- | 14 1/8" x 18 3/8n,

only in having additionsl questions on place of birth and

merator's port-

Black on white.

(New York State citizenship. folio in  New

variation of York State. 650,000 sheets, printed on both

60PH-1) aides, bound into 8,750 enu-
meration books of 50 sheets
and 5,720 bocks of 25 sheets.

60PH-2 Used for items collected om a 100-percent basis in large | Included iIn epu~ | 14 1/8" x 17 1/4v.

cities for which data were to be published by city bloek, merator's port- | Black on white.
('100-percent except those in Alaska, Hawaii, and New York State. folio.

FOSDIC schedule!
uged in large

Form differs from 60PH-1 only in the inclusion of queations

6,110,000 sheets, printed on
both sides, bound into about

cities) on rent or value of housing unit. 86,500 enumeration bocks of
50 sheets and 54,301 books of
The enumerator transcribed data %o this form from the form 25 sheets.

filled in advance by the householder (60PH-6) or, if that Each page contains spaces for 4
was not complete, obtained the answers by direct interview. housing units and for 20 per-
He obtained information for additional housing items on sons residing in those units.
this form by observation.

60PH-2AL, Same as for 60PH-2, but used in large cities in Alaska (Fair- | Ineluded in emu- | 14 1/8n x 17 1/4n,

banks and Anchorage). Form differs only in having 2 addi-

merator's port-

Black on white.

(Alaska variation tional categories in the question on race or color--for folio in Alasks.

of 60PH-2) Aleuts and Eskimos. 10,000 sheets, printed on both
sides, bound into 88 enumera-
tion boocks of 50 sheets and
22 bocks of 25 gheets.

60PH-2HA Same as for 60PH-2, but used in large citles in Hawaii (Hono- | Included in enu~ | 14 1/8" x 17 1/4n,

(Hawaii variation

and Wailuku). Form differs only in
in the question on race or

lulu, Lahaina,

having 2 additional categories

Hilo,

merator's port-
folio in Hawaii.

Black on white.

of 60PH-2) color--for Hawaiians and part Hawaiians. 60,000 sheets, printed on both
sides, bound into 616 enumer-
ation books of 50 sheets and
99 books of 25 sheets.

60PH-2NY Same as for 60PH-2, but used  in large cities in New York | Included in enu- | 14 1/8v x 18 3/8n,

State. Form differs only in having additional questions on merator's port- | Black on white.
(New York State place of birth and citizenship. folio in  New
variation of York State. 1,050,000 sheets, printed on

60PH-2 )

both sides, bound into 14,036
enumeration bocks of 50 sheets
and 10,640 books of 25 sheets.
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DESCRIPTION OF FORMS-~Continued

Form nmumber Use Distribution Specifications
and title
q ded in enu- | 60PH-3(5):
60PH~3 nd Two veriations of the FOSDIC schedule used for sample inform- { Inclu
60%—38&)5 ation collected from every 4th housing unit, for use out- merator's port- }133"013{( l: :ﬁ:
: ack o e.

gide large cities.

folio.

(*sample FOSDIC 5,000,000 sheets, printed on
schedgles' used | The population items are identical on these 2 variatioms, but both s:I.des.
outside large some of the housing items appear on only one or the other. 60{!;;3 }(:285)"5/8"
13 . -
eities) There were four 60PH-3(20) forms for each 60PH-3(5), so if an Black on white.
item appeared only on 60PH-3(20), & 20-percent sample was 20,060,000 sheets, printea on
obtained; if it appeared only on 60PH-3(5) ; 8 5-percent both gides.
sample was obtained; and if it appeared on both, a 25-per-~
cent sample was gbtained. Forms were bound into enumera-
tion books with each 60PH~3(5)
The enumerator transcribed information 1o 1 of these 2 forms followed by four 60PH-3(20}15.
(the particular form being determined by its placement in There were 166,034 books of
the enumeration bock) from the "Household Questionnaire" 90 sheets each and 185 2440
(form 60PH-7) or, if that was not complete, obtained the bocks of 40 sheets.
answers by direct interview.
Provides space for entries for
1 housing unit and 3 persons.
(Entries for additional mem-
bers of a household were re~
corded on succeeding rages,
the housing portion being lerft
blank. )
60PR-4(5) and Tvo variations of the FOSDIC schedule used for sample inform- | Included in enu- | GOPH-4(5):
60PH-4(20) ation from every 4th housing unit, for use in large cities merator's port- 15" x 15 5/8v.
for which data were to be published by city block. folie. Black on white.
('Sample FOSDIC 2,600,000 sheets, printed on
schedules' used | These forms differ from 60PH-3(5) and G0PH-3 (20), sbove, onmly both sides.
in large clties) in the inelusion of questions on rent or value of housing 60PH-4(20):
unit. 15" x 15 5/8n,
Black on white.
There were four 60PH-4(20)'s for each 60PH-4(5), 8o if an 10,400,000 sheets, printed on

item appeared only on 60PH-4(20) » & 20-percent sample was
cbtained; if it appeared only on 6OPH-4(5), a 5-percent
sample was obtained; and if it appeared on both, a 25-per~
cent sample wag obtained.

The emumerator transcribed information to 1 of these 2 forms
(the particular form being determined by its placement in
the emmeration book) from the “Household Questionnairen
(form 60PH-8) or, if it was not completed, obtained the
answers by direct interview,

both sides.

Forme were bound into enumera-—
tlon bookas with each 60PH-4(5)
followed by four 60PH-4(20)'s.
There were 86,758 books of 90
sheets each and 116,951 books
of 40 sheets.

Provides space for entries for
1 housing unit and 3 persons.
(Entries for additional mem-
bers of a household were re-
corded on succeeding pages,
the housing portion being left
blank. )

60PH-5

Advance Census
Report (outalde
large cities)

Used in all parts of the States,

except in large cities, "in
all States except New York. Conteins the "100~percent”
guestions for the householder to answer before the enumera-
tor called. Information from this form was transeribed to
FOSDIC schedule 60PH-1 by the enumerator.

Meiled to housing
unite  approxi-
mately 1 week
before enumera-
tion began.

8 9/16v x 11 1/4v,
let.

Black on white newsprint.

27,000,400 forms.

4-page book-

60PH-5NY

Advance Census
Report (New York
State veriation)

Used in New York Stete. Differs from 60PH-5 only in having
additional questions on Place of birth and citizenship.

Mailed 1o housing
units  approxi-
mately 1 week
before enumera-
tion began.

8 9/16" x 11 1/4", 4-page book-
let.
Black on white newsprint,

2,386,650 forms.

60PH-6

Advance Census
Report (in large
eities)

Variation of 60PH-5. Used in large cities for which housing
data were to be published by city bloek in all States ex-
cept New York. Differs only in the inclusion of questions
on rent or value of housing unit.

Mailed to housing
units  approxi~
mately 1 week
before enumera-
tion began.

8 9/16" x 11 1/4", 4-page book-—
let. :

Blue on white newsprint.

28,000,000 forms.

60PH-6NY

Advance Census
Report (in large
clties of New
York State)

Used in New York State. Differs from 60PH-6 only in having
additional questions on place of birth and citizenship.

Mailed to housing
units  approxi-
mately 1 week
before enumera-
tion began.

8 9/16" x 11 1/4", book-
let.
Blue on white newsprint.

4,001,200 forms.

4~page
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DESCRIPTION OF FORMS-~Continued

11

Form number
and title

Use

Description

Specifications

60PH-7

Household Ques-
tionnaire (outside|
large cities)

Used for sample questions in '2.sgtage! enumeration areas ex-
cept in large citles. It was left by the enumerator at
every 4th household, and was to be filled and mailed in by
the householder. Information wes +transeribed from this
form to 60PH~3(5) or 60PH-~(20) by the stage-II enumerator
at his home.

Included in enu-

meratorts port-
folio and left
at every 4th

(sample) house-
hold.

12 1/2vx7 15/16", 12-page book-
let.

"Black on blue.

9,750,000 forms.

Space 1s provided for informa-
tion for ‘the housing unit and
for 4 members of the household.

60PH-8

Household Ques-
tiomnaire (in
large cities)

Variation of 60PH-7. Used for semple questions in large
cities in ®2-atege" enumeration areas. Population items
are identlcal but housing ditems vary. Information was
transeribed from this form to 60PH-4(5) or 60PH-4(20) by
the stage-II enumerator in his home.

Ineluded in enu~

merator's port-
Tfolio and left
at every 4th

(sample) house-
hold.

12 1/2nx 7 15/16n, 12~page book-
let.

Blue on blue.

7,150,000 forms.

60PH-2

Individual Ques-
tionnaire (extra
person form)

Used as follows. to collect sample data;

1. In any sample household where there were more than 4
members of the household.

2. For monrelatives in a household, such as s lodger,

3. For persons residing in group qusrters,certain types of
institutions, and general hospitals.

4. For all sample persons who could not be interviewed on
M-night (Mission Night, April 20).

Information on this form was transcrdbed to 60PH-3 or 60PH-4.

Included in enu-

merator's port-

folio.

gn x 12 1/2n,
sides,

Black on blue.

12,000,000 forms.

printed on both

60PH-10

Individual Census
Report

Used to obtain data concerning persons for whom the enumera-
{or wag not ablé to obtain the information by direct inter-
view. Contains the questions asked for 100 percent of the
population.

Digtributed in all States, except New York, to obtain inform-
ation about lodgers, persons in general hospitals, certain
types of institutions, missions, and flophouses, and non-

Left by enumera-

tor with hotel
clerks and heads
of various in-
stitutions to be
distributed +to
the respondents.
Also [illed by

71/2n x 12 1/2n,
both sides.

Black on white.

10,550,000 forms.

printed on

Form had a gummed flap 8o that
i1 could be sealed after it
had been filled. It waa not

transients in small hotels. Occasionally form was completed the  enumerator to be sealed if it was to be
by uging records for certain classes of institutionalized when he encount- mailed, in which case it was
or hospitalized persoms. ered vilsltors; placed in an envelope.
form was then
Also uged for persons who claimed residence elsewhere, who forwarded to the
were away from home on the night of March 31 and who said visitor's home
they would not be reported at their usual plece of reasidence. eommunity.
Information on this form was transcribed +to the 60PH-1 or
60PH-2 by the enumerstor..
60PH-10NY Same as for 60PH-10, but used in New York State. Form differs |Ssme as 60PH-10, | 7 1/2" x 12 1/2%, printed on

Individual Census
Report (New York
State)

only in that it has additional questions on place of birth

and citizenship.

but in New York
State.

both sides.
Brown on white,
1,000,000 forms.

Form had gummed flap.'

60PH-11

Report for Gueats
of Hotels, Motels,
ete.

Used ‘for the enumeration of transients in all States for
"T-night enumeration® which was conducted on the night of
Merch 31. Inecluded in this enumeration procedure were ho-
fels, motels, motor courts, apartment houses, YMCA'e and
simllar establlshments having accommodations for at least
50 transient guests. Oontained both "100-percent" and sam-
ple guestions. After £illing the forms, the guests sealed
them in preaddressed envelopes and gave them to the manager
or clerk. On the morning of April 1 the enumerators col~,
lected all these envelopes. *

Left by

enumer-
ator with the
manager or desk
clerk to be dis-
tributed to the

guests as they
checked in on
March 31.

10 3/8% x 12 3/4v,
both sides.

Green on white.

2,500,000 forms.

printed on

60PH-12

Notice of Enumer-
ation

except for sample house-

Used in all States except New York,
(for which 60PH-17

holds in single-siage enumeration areas
was used ).

If, after making 3 calls at a household, the enumerator was
unable to find an acceptable regpondent, he obtained all
the information he could from neighbors or hired help. Then
the enumerator notified the household +that it had been
enumerated by filling snd leaving 60PH-12, If the house-
holder believed incorrect information might have been fur~
nished, he could £ill the form and maill it to the District
Office. .

Included in enp~

merator's

pott-
folio. :

7 7/8n
sides.

Black on green.

500,000 forms.

x 12", printed on both

Form had gummed label, was pre-
addressed and postage-paid.
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DESCRIPTION OF FORMS~-Continued

Form number Use Distribution Specifications
and title .
te. Differs from 60PH-12 only in having | Included in enu- | 7 7/8% x 12", printed on both
60PH~12NY Used in New York State T8 merator's  port. cides.

Hotice of Enumer-
ation {New York)

additional questions on place of birth and citizenship.

folioe in  New

York.

Brown on green.
504,000 forms.

Form had gummed lebel, waa pre-
addressed and postage-paid.

60PH~13

Report for Mili-
tary and Maritime
Personnel

Used in all States for enumerating military personnel living
in barracks-type quarters on military installations and for
officers and crev members of American vessels who were liv-
ing aboard ship, whether in harbor or at sea, on April 1,
1960,

Aryangemente were made between Census District Offices and
military installations for censue enumerators +to pick up
the filled forms. Forms digtributed by the Maritime Com-
miseion were returned directly to Washington by the master
of each ship. :

Bulk ghipments of
the forms were
made to the var-
ious branches of
the Armed Forces,
the Coast Guard,
and the Maritime
Commission, In
turn, these a-
gencles shipped
packages of forms
to all installa-
tions and vessel,

11nx 13", printed on both sides.
Blue on white.
2,970,000 forms.

60PH-14

Household Chenge
Report

Approximately one-half of the enumerators started field enu-
meration on March 31. This form was left by the enumerator
at every housing unit which was enumerated on that date. If
the composition of the household changed between the time
of enumeration and April 1, the householder was to fill the
form and mail it to the Distriet Office.

Included in enu-
merator's port-
folio.

4 3/4n x 5 1/2*, printed on both
gides.

Black on buff.

650,000 forms.

60PH~15

Overseas Census
Report

Used to enumerate Americans living in foreign countries. The
Department of Defense handled the enumeration of members of
the Armed Forces and eivilian employees of the Department
of Defense. The Depariment of State handled the enumera-
tion of all cther government employees and other civilians
residing abroad through the U.S. Embessies and Consular
Offices.

Bulk shipments.
Forms were dis-
tributed through
the Department
of Defense and
the Department
of State.

12 3/8" x 13 1/4n,
both gides.

Blue on white.

1,502,000 forms.

printed on

60PH-16
Were You Counted?

Mats and glossy prints of this form were prepared for publi-
cation in newspapers toward the end of the enumeration
period. Any person believing himself missed by the census
was to {111 the form and mail 1t to the District Office.

Sent to the news-
papers by Dis-
trict Offices.

Newspaper mats and proofs.
11,000 mats.
15,000 proofs.

60PH-17

Notice of Required
Information

Uae;l only in ‘single-stage" enumeration areas. If, after
making 3 calls at a sample unit, the enumerstor was unable
to find an acceptable respondent, he left this form, to-
gether with a pre-addressed ; bostage-free return envelope.

Included in enu-
merator's port-
folio.

12 1/2% x 8n, 1lé~page booklet.
Black on green.
575,000 forms.

F201

Listing Book (for
u2-zlage" enumers-
tion): semple page

Used by the enumerator in "2-stage" enumeration areas to 1list
Places visited, to determine sample households and sample
vacant housing units, and to record information about each
vislt. On forms at the back of the bock, the enumerator
resorded information for progress reports and payroll rec-
ords.

Included in enu-
merator's port-
folio.

12% x 11 3/8", A0-page booklet.
Tan cover, black on white pages.

24 pages
ator's visits,
1llustrative
-of explanation,
of progress report forms
payroll records.

for 1isting enumer-

1 page showing
example, 1 page
and 14 pages
and

Instructions on inside front
cover,

200,000 books.

F2014

Listing Book {for
rgingle-stage™
emmeration):
sample page

Used in *single-stage" emumeration areas to list placea vigit~
ed,to determine sample households and sample vacant housing
units, and to record information sbout each vigit. On forms
b the back of the bock, the emumerator recorded informa-
tion for progress reports and records.

Included in enu-
merator's port-
folio.

12 x 11 3/8n, 35-page booklet.
Grey cover, black on white peges.

24 pages for listing enumer-
ator's visits, 1 page showing
1llustrative example, 1 page
of explanation, and 9 pages
of progress report forms and
payroll records.

Instructions on inside fronmt
cover.

60,000 books.
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