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Chapter 12. CENSUS EMPLOYMENT SURVEY

INTRODUCTION

The Census Employment Survey (CES) was conducted
between August 1970 and March 1971 as part of the
overall program of the 1970 Census of Population and
Housing. Unlike the census, the CES was not 2 mandatory
survey; response was voluntary, Detailed socioeconomic
information on employment-related problems was col-
lected in each of 60 urban and seven rural areas (see
appendix A for identification), selected first by reference
to 1960 census data and subsequently corroborated by
a variety of local sources as likely to contain relatively
high proportions of persons with low income., This
method of selecting the areas to be studied, described
in greater detail below, was used because the timing
of the study precluded the use of up-to-date data from
the 1970 census. The designated areas used in the CES,
therefore, differ from and are not to be confused with
other low-income or poverty areas that have beendefined
in the past for other purposes, or that might be defined
subsequently using information from the 1970 census,

The need for the CES program developed in September
1967, during the final Cabinet-level review of the subject
content of the 1970 census, when it became clear that
the census questionnaire could not be expanded to fulfill
all of the needs for data to assist in guiding Government
programs in the fields of labor, housing, education,
and welfare for certain critical target groups in the
Nation’s population--people residing in areas having
substantial numbers of families with low incomes.
More extensive information was needed on such subjects
as employment, unemployment, training for work, job-
seeking methods, job tenure, sources and level of
income, residential mobility, transportation to work,
and on all factors affecting the gaining of employment.

It was not appropriate to propose collecting the addi-
tional information for the entire population in the 1970
census. The Bureau was able, however, to set up the
CES by following the questionnaire and tabulation re-
quirements for the Urban Employment Survey (UES), a
similar survey which was already underway.

The UES was set up through the joint efforts of the
Manpower Administration, the Bureau of Labor Statistics,
and the Bureau of the Census to examine similar kinds
of problems for persons living in areas covered by the
Concentrated Employment Program (CEP) of the Depart-
ment of Labor, (Allofthe manpower and job development
programs in these areas had been combined under one
administrative structure in order to concentrate their
impact.) The UES was conducted in six cities between
July 1968 and June 1970, but the areas covered were in
all cases smaller than those contemplated for the CES,
The UES content included substantially all of the questions

needed for the CES, and it was expected that the ex-
perience gained in preparing the edit, estimation, and
data-processing programs for the UES would permit
release of CES data months earlier than could be
expected if a new questionnaire and new programs
had to be developed., Thus, CES data were expected
to become available by the summer of 1971 with the last
results published in the spring of 1972,

A task force was set up in the summer of 1969,
composed of representatives of the Department of Labor
and the Census Bureau, as well as a representative
from the Department of Agriculture when that agency
expressed interest in data from rural areas, The task
force’s responsibilities included advising on the specific
geographic areas to be covered (for example, it recom-
mended that three additional areas in New York City
be substituted for the five smallest cities on the original
list) and coordinating the data-collection plans as they
evolved, The Department of Labor had primary re~
sponsibility for developing the tabulation package.

In arriving at the final plan, a number of alternative
approaches were considered and rejected. These in-
cluded postponing the survey until early 1971 to permit
the use of 1970 census data in identifying poverty tracts
for sample selection; developing different questionnaire
content within the same interviewing time allowance as
well as new processing requirements that would be
necessary; and accommodating much more extensive
data needs through the use of two questionnaires, each
of which would contain a limited set of common items
as well as a larger set of differing items., None of the
alternatives suggested, however, provided the desired
combination of timely data and reasonable cost consistent
with the sample scope and overall efficient use of re-
sources during the decennial period.

Scope

As originally conceived, data were to be collected
from approximately 3,500 households in each of 65
urban poverty areas located in about 59 cities and in
each of five rural poverty areas located in five States.
The final list, received from the Bureau of Labor
Statistics in October 1969, consisted of 51 cities with
60 urban poverty areas, seven rural areas, and one
Indian reservation, (See fig. A.) ,

The general guidelines followed in selecting the cities
in which the survey would be conducted were as follows:
Except for the four largest cities-~New York, Chicago,
Los Angeles, and Philadelphia--the low-income area
of each city was treated as a single entity for purposes
of sampling, enumeration, tabulation, and analysis, The
low-income neighborhoods outside the central city were
excluded from the survey. The surveywouldbe conducted
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only in central cities that in 1960 were parts of standard
metropolitan statistical areas (SMSA’s) of 250,000 in-
habitants or more, since these SMSA’s were the only
ones with census tracts in 1960, and the only ones for
which neighborhood delineation was possible within the
time available, A decision was made to exclude from
consideration cities which in 1960 had either fewer
than 100,000 inhabitants or fewer than 5,000 families
living in low-income neighborhoods.

The rural areas included in the survey consisted
of counties in selected States which were deemed to
represent different types of employment problems.
These areas consisted of approximately 4,000 house-
holds in each of seven groups of contiguous counties,
excluding any cities within them, as follows (for exact
identification of the counties, see appendix A):

1. Five counties in southeastern Alabama, in
which the Negro and white population ratio was
approximately one~-to-one.

2. In the area known as Appalachia, three counties
each in Kentucky and Virginia and two counties
in West Virginia, The population here was
almost entirely white,

3, Fourteen counties in southeastern Arkansas,
in which there were approximately two white
persons for each Negro person.

4, Two counties in central California in which
the composition of the population was approxi-
mately 94 percent white, Persons of Spanish
heritage constituted about 15 percent of the
total population,

5. Eight counties in south central Missouri, almost
totally white in racial composition,

6. Twelve counties insouth central North Carolina,
where the population “mix” was approximately
70 percent white and 25 percent Negro,

7. Four counties in west central New Mexico in
which the population was approximately 20
percent Indian and 80 percent white, with over
one-third of the latter Spanish-speaking,

Over 500 households on the Zuni Indian Reservation
in New Mexico were interviewed. Approximately 90
percent of this area’s population was Indian.

Selection of Low-Income Areas

Urban areas.--Because of the timing of the project,
1970 census data were not available for use in selecting
CES urban areas, However, the Bureau had an ongoing
program of research to delineate areas with substantial

numbers of persons with low incomes. This work was

an extension of the Bureau’s previous selection of such
areas which used 1960 census data for the 101 SMSA’s
with a 1960 population of 250,000 or more. The areas
were defined in terms of census tracts. Changes were
made to these previously delineated areas based on
more recent information acquired by the Bureau's staff
from a wide variety of sources (e.g., area boundaries,
and data pertaining to welfare programs, juvenile delin-
quency, illegitimate births, and housing conditions),
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Using this information, the Bureau made preliminary
designations of the current areas and sent them to
local experts for review, Efforts were made to solicit
comments from the local person responsgible for census
tracts, the city planning commission, and any other
agency or person recommended as knowledgeable in
this area., A letter was sent to each of these persons
or agencies explaining the purpose of the project and
requesting suggestions for additions or deletions to the
area, The recommendations received were subjected
to further scrutiny by the Bureau’s staff to assure
reasonable uniformity across the country, Thus, the
final designations of the CES areas represented a
synthesis of previous area designations, 1960 censusand
other more recent socioeconomic data, and local,
knowledgeable opinions.

For 47 of the cities in the survey, a single CES area
was selected, consisting of census tracts meeting the
general criteria, with a CES sample size per area that
ranged from a low of 2,300 households and 4,400 persons
to a high of 3,700 interviewed households with over
7,000 sample persons,

In Chicago, Los Angeles, and Philadelphia there
were two separate CES areas per city, In New York
City the tracts were subdivided into seven CES survey
areas distributed among the city’s boroughs--three
in Brooklyn, two in Manhattan, and one each in Queens
and the Bronx. Thus, a total of 60 surveys would be
conducted in the 51 cities.

Rural areas.--Since the inhabitants of rural low-
income areas do not have the same characteristics in
all parts of the country, each of the rural survey
areas was chosen to represent a particular type of
employment problem confronting the residents of the
area, The area in North Carolina was a major tobacco
growing area, and there were indications that consider-
able displacement of small farmers and farm workers
might take place because of impending harvest mech-
anization, The ' Appalachian counties represented an
area of mining and subsistence farming. The Arkansas
area represented an area with a significant number of
Negroes displaced by mechanization in cotton growing,
The area in Alabama illustrated problems confronting
those residents in a Deep South area. The Missouri
area is a mid-continent area with a mixed economy of
small farming, lumber industry, and recreational serv-
ices. New Mexico was selected because of the con-
centration of two low-income minority groups--American
Indians and Americans of Spanish origin, Finally, a
two-county area of California, where the unemployment
rate was about twice as high as the Statewide rate,
was selected to illustrate the situation of a low-income
pocket in the midst of a generally prosperous region,
Major cities were not included in the rural sample so
as not to obscure the characteristics of the rural and
small-town population,

Sample Design

The sample was designed so that, for a given area
an estimate of a characteristic held by 2 percent of th
total population would have a margin of sampling exrror
of 0.4 percent at the 95-percent confidence level. In
order to ensure adequate response quality on questions
dealing with attitudes and motivations, it was necessary
to interview separately each household member age 16
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and over within the 245,000 households to be chosen for
the survey.

Urban areas.--The frame for the selection of house-
holds wasg the list of addresses used to deliver the 1970
decennial census questionnaires in those areas where
the households were self-enumerating. The addresses
on this list (called the tape address register, or TAR,
because the address labels and control listings were
generated by computer) had been updated by the Post
Office in the fallof 1969 as part of the census preparatory
work. In selecting the CES sample units, a systematic

sample was used; that is, every r1th unit from the TAR
was selected, with the restriction that households which
received sample questionnaires in the census were
not eligible for selection in the CES, (This measure
was designed, in part, to reduce the burden on respond-
ents who had already provided information for the
census.) There was an additional clerical operation to
sample from addresses added during the census, for
persons living in group quarters (institutions, rooming
houses, etc.), and to cover those low-income tracts
not included in TAR’s but found in manually preparsd
address registers. For persons in group quarters the
sampling unit was on a person basis, since a random
selection of persons living in the group quarters was
made.

For persons in housing units, the sample unit was
the housing unit with all of the occupants age 16 and
over; for persons in group quarters, it was the person,
In some cities, to reduce travel costs, clusters of two
neighboring households were selected instead of single
households., In eight of the areas under the jurisdiction
of the Detroit regional office (Akron, Cincinnati, Dayton,
Detroit, Toledo, and Youngstown) the unit of selection
was a cluster of addresses expected to contain six
housing units, as an experiment to obtain more informa-
tion about structure samples, The enumerator was
given an address (for addresses of six or less units)
and told to enumerate all units at that address. For
addresses with more than six units there was a sample
of units in clusters of six. The sample size in areas
where there was clustering was higher than where there
was not in order to offset the loss in reliability due to
the clustering,

Rural areas,--The CES sample for rural areas was
selected after the 1970 census in these areas had been
completed, In those parts of the area where households
generally were identified by a street name and house
number in the census, the sample was selected manually
from the census listing books (address registers) con-
taining  the addresses of housing units and group
quarters, A listing segment (a systematic sample of
units) was chosen and the interviewer was given the
addresses of specific units to interview. The sample
was selected in clusters of six contiguous units as
recorded in the address register,

In those portions of the area where addresses generally
were recorded in the census inthe form of route numbers
or Post Office box numbers, a system of “area segments”
was used. The land area was divided into portions (i.e.,
segments) easily identified by geographic boundaries and
containing an expected six or multiple of six (12, 18, etc,)
housing units based on the information from the census,
A systematic sample of segments then was selected,

For segments of expected size six falling in the sample,
the interviewer was instructed to interview all housing
units in the segment, For segments of expected size 12,
the interviewer listed all housing units in the segment
and one-half of them were systematically selected for
interviewing, Similar procedures were used for other
sizes of segments in the sample so that an expected
six households were selected per segment,

For persons in housing units, the sampling unit was
the housing unit with all occupants age 16 and over
eligible for survey, For persons in group quarters
the sampling unit was on a person basis.

Pretest

On January 27-28, 1970, several Bureau staff mem-
bers, accompanied by two observers from the Department
of Agriculture and one from the Department of Labor,
conducted a test of the proposed CES questionnaires at
40 sample units near Charlotte, N,C, The purpose of

the test was to see how effective the CES questiomnaires,
designed for urban situations, would be in gathering
data in rural areas, It was intended that the test house-
holds be part of the agricultural work force, but the
farm residents in the area selected happened to be
full-time workers in local textile mills, The experience
pointed up the changes taking place in other farming
areas, i.e., the absorption of small farms into large-
scale mechanized operations and the movement of
farmers into nonfarm occupations, A number of the
questions were found to be inapplicable or of marginal
value. As a result, a modified labor force questionnaire,
work history booklet, and control card (see below)
were designed for the rural areas., Detailed questions
on mortgage payments and such barriers to employment
as family responsibilities and health problems were
eliminated, and respondents were asked instead about
land use and the extent of theiragricultural employment,

Survey Forms

Design of the survey questionnaires and other field-
use forms began in the fall of 1969, and was completed
on schedule by the spring of 1970, Twenty different
forms were involved; certain of them required designs
differing from similar surveys because of recent changes
in the Bureau’s coding and punching equipment. The
technical services necessary to prepare these forms,
after the content was provided by the subject-matter
divisions, cost approximately $5,600.

Sets of the proposed questionnaires were submitted
to the Bureau of the Budget (now the Office of Manage-
ment and Budget) in December 1969, With slight dif-
ferences such as the omission of some attitudinal
questions, Social Security number, and an inquiry on
income from nonwork activities, the CES labor force
questionnaire was the same in content as the one used
in the Urban Employment Survey and the questionnaire
used in the Bureau’s Current Population Survey in
March of each year. When clearance was received
at the end of March 1970, contracts for printing were
placed with the Government Printing Office (GPO). The
procurement is described in the following table; GPO
printed all of the forms in black ink, using the photo-
offset process.



Table 1. Principal Contracts with the Goverriment
‘Printing Office for Printed Census Employment
Survey Data-Collection Forms

Form Quantity and
t ¢
No. Description delivery date Cost
CES-1 |Control card, 14"x91/2", 450,000 $ 4,475
white index sub. 220, June 1970
printed onone side
CES-1R | Control card (rural), 50,000 783
14" x 9 1/2", buff June 1970
index sub, 220, printed
on two sides
CES~2 | Labor force question- 525,000 19,027
naire, 8 pages, 10 1/4" May 1970
x 14 3/4", white offset
sub, 100
CES~2R | Labor force question- 75,000 3,073
. naire (rural), 8 pages, April 1970
10 1/4" x 14 3/4",white
offset sub. 100
CES-3 | Work history booklet, 12 800,000 24,421
pages, 10" x 13 3/4", June-July 1970
white offset sub. 100
CES-3R | Work history booklet 50,000 2,119
(rural), 12 pages, July:1970
10" x 13 3/4", white
offset sub. 100

Ag the labor force questionnaires had to be processed
through FOSDIC (Film Optical Sensing Device for Input
to Computer), extra precautions were taken to ensure
that the CES-2 and CES-2R questionnaires met FOSDIC
quality standards (described in chapter 4). As the
forms were received in Pittsburg from the GPO, clerks
selected one form from approximately the upper third,
middle third, and lower third of every fifth carton,
Approximately 600 sampled forms were identified and
sent to Bureau headquarters for examination and clear-
ance before the forms were shipped to the area offices,
Defects were found to be minimal,

Approximately 350,000 form CES-5 “Dear Friend”
letters were printed, together with a like number of
envelopes addressed to “Occupant,” These letters
were folded and stuffed in envelopes at the Bureau's
Jeffersonville facility and shipped to the area offices
from there.

Logistics

Space, office equipment, and supplies.--Wherever
possible, the Bureau retained space and office equipment

used by the decennial census district offices for an

additional 4-1/2 to 5-1/2 months for the Survey of Com-
ponents of Inventory Change (CINCH; see chapter 16)
as well as for the Census of Employment Survey, This
was done for 46 of the 67 CESarea offices, Rental costs
sometimes were increased at the time of extension,
and where these increases caused the rent to exceed
the limitations prescribed by the Economy Act of 1932

it was necessary to renegotiate the leases, (The:1932

act limited rentals to 15 percent of the assessed value
of the property,) Alterations sometimes were required
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before the space was suitable for use as a CINCH/CES
office, Alteration costs were subject to the limitations
of the Economy Act--25 percent of the annual rental
cost, In several instances where space was not other-
wise available, regional office space was used at the
expense of temporary crowding there, ‘

In general, each CES office utilized from 1,500to 1,800
square feet of floor space and had approximately 100
cardboard bin files, Clerks used cardboard tables and
metal folding chairs as their work stations, In cases
where there was a lagbetween the closing of the decennial
office and the beginning of the CES, particularly in the
rural areas, some decennial equipment returned to the
General Services Administration had to be reacquired,
Each office had two telephone lines, one of which usually
was tied into the Federal Telecommunications System
(FTS).

In January 1970, in order to avoid placing additional
strain on the staff and facilities at Jeffersonville, Ind.,
where the decennial census was being processed, it was
decided to perform the clerical processing for the CES
at the Bureau'sfacility in Pittsburg, Kans. Approximately
13,000 square feet of working space and 3,000 cubic feet
of storage space were reserved for CES operations, and
30 adding machines and 30 calculators were rented for
CES staff use. Most initial shipments of supplies were
sent to the area offices from Pittsburgand stocks of some
items were maintained and were ordered from there
during the survey period,

Maps,--Bach of the 60 urbanarea offices was provided
with a Metropolitan Map Series map of the CES tracts
on which interviewer assignments or segments could be
delineated and a commercial street map on which
streets and addresses could be located. County highway
maps were procured locally for the seven rural area
offices, and a special map was provided for the Zuni
Indian Reservation, Each office made its own arrange-
ments to provide crew leaders and interviewers with
local street or road maps where needed,

Field Organization and Training

The 60 temporary area offices for the CES required
a fleld staff of approximately 2,800 persons, The great
majority (area supervisors, crew leaders, and inter-
viewers) were selected because they had held similar
positions with the census and thus had some data-
gathering experience, and also--in the case of inter-
viewers--were willing to undertake a substantial amount
of night work, Most of the CES area supervisors had
been district office managers or regional technicians in

the census.

The typical area office staff comsisted of an area
supervisor, a supervisory clerk, three or four office
clerks, a crew leader for each five or six interviewers,
and an interviewer for each 100 assigned households.
Most offices had six or seven crew leaders and from
30 to 35 interviewers. Each office also had at least
one reinterviewer, who visited selected households to
conduct a complete reinterview with one of the persons
originally contacted by a CES interviewer (see p. 8
below). Overall supervision of the project was provided
by supervisors from the Census Bureau's 12 permanent
regional offices (data collection centers).
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The regional supervisors were trained in Detroit,
Mich., on June 8 through 12, 1970; they, in turn, trained
the urban area supervisors in the regional office cities
between June 22 and June 26 (unless the area office
openings in the particular region were delayed pending
completion of the census), Crew leaders were trained
2 weeks later by the area supervisors; the crew leaders
spent 4 days in classroom study of the interviewers’
job, a fifth day performing actual interviews in the field,
and the sixth and seventh days discussing the interviews
and learning supervisorial duties, The interviewers
then were trained by the crew ‘leaders; frequently two
crew leaders trained their crews together. Each
interviewer received 5 days of classroom work and
one-half day of on-the-job training, The reinterviewers
were trained along with the interviewers, but they also
received special training in the regional offices on how
to conduct the reinterviews. The area office staff
attended either the crew leaders’ or the interviewers’
training sessions and received additional specific
instruction .on the operations they were to perform,

For rural areas, Bureau headquarters personnel
trained the eight area supervisors in Dallas, Tex., for
5 days during the week of August 23, 1970, A repre-
sentative from each region that had a rural sample
area also attended part of the training, The area super-
visors, in turn, trained crew leaders in the rural area
offices. About 10 days after each area office opened,
and following a self-study assignment, the crew leaders
were trained in listing on one day and they listed some
segments the next day. The next week crew leaders
trained their interviewers in listing, and listing continued
for approximately 10 days. Then the crew leaders began
receiving in or near the area office 7 days of training
similar to that given for the urban areas, after which
the crew leaders trained their crews in interviewing,
and interviewing generally began. (Reinterviewers were
trained during this period as well.)

Materials.--Training guides, workbooks, and refer-
ence manuals were prepared in the spring and summer
of 1970 in the following types and quantities:

Form

No. Description Quantity
CES-6 Interviewer's Manual 5,000
6 Interviewer's Manual (Detroit Region) 800
6R Interviewer's Manual (Rural) 800
9 Special Place Instruction and Training
Manual (Urban) 1,000
10 Crew Leader's Manual 1,600
10 Crew Leader's Manual (Detroit Region) 200
10R Crew Leader's Manual (Rural) 100
11 Guide for Training CES Interviewers 1,000
11 Guide for Training CES Interviewers
(Detroit Region) 200
11R  Guide for Training CES Interviewers
(Rural) 200
11.1 Guide for Training CES Interviewers
‘Workbook 6,000
11.1 Guide for Training CES Interviewers
(Detroit Region) 1,200
20 Area Office Manual 200
20R  Area Office Manual (Rural) 50
21 Guide for Training Crew Leaders 500

21R Guide for Training Crew leaders
(Rural) 50

Form
No. Description 33223121
CES-21.1 Crew Leader's Training Workbook 2,000
26 Guide for Training CES Edit Clerks 200
26R Guide for Training CES Edit Clerks
(Rural) 100
30 Reinterview Manual 600
30R Reinterview Manual (Rural) 100
39 Reinterview Training Guide 50
39R Reinterview Training Guide (Rural) 50
40 Guide for Training Regional Supervisors 10
40.1 Workbook, Regional Supervisor 50
41 Guide for Training Area Office
Supervisors 50
41.1 Area Supervisor's Workbook 100
61 Rural Listing Manual 800
62 Rural Crew Leader's Listing Manual 200
63 Self-Study Instruction on Listing 1,000
63.1 Workbook for Self-Study on Listing 1,000

The following kits were assembled at the Bureau's
Jeffersonville facility.  Appropriate quantities were
shipped to each area office (except as noted) and the
balance was shipped to Pittsburg for stock.

Kit no. Description Quantity
CES-11A Trainee's Kit--Interviewer 14,200
11A Trainee's Kit--Interviewer (Rural) 2475
11A Trainee's Kit--Interviewer (Detroit) 3600
2]1A Trainee's Kit--Crew Leader 800
21A Trainee's Kit--Crew Leader (Rural) 125
21A Trainee's Kit--Crew Leader (Detroit) 150
26A Edit and Training Kit . 625
26A Training Kit--Edit Check (Rural) 75
41A Training Kit--Area Supervisor 4175
41A Training Kit--Area Supervisor (Detroit) 435
41A Training Kit--Area Supervisor(Rural) g
50 Payroll and Accident Kit 4,550
50 Payroll and Accident Kit (Rural) 500
Interviewer's Supply Kit 3,500
Interviewer's Supply Kit (Rural)
Part I 300
Part II 300
Crew Leader's Supply Kit 550
Crew Leader's Supply Kit (Rural) 60
64A Trainee's Kit--Lister (Rural) 475
654 Trainee's Kit, Listing~-Crew Leader
(Rural) 125
Interviewer's Listing Supply Kit
(Rural) 300

1800 included in CES-21A Crew Leader's Kits

2125 included in CES-21A (Rural) Crew Leader's Kits
3150 included in CES-21A (Detroit) Crew Leader's Kits
4shipped to Detroit, Mich.

5Shipped to Dallas, Tex.

The contents of the kits ‘were verified on a sample
basis: For certain kits every 20th was inspected, and,



{f a defect was found, 100-percent verification was con-
ducted until five consecutive errorless kits were found
before and after the defective package. Other kits,
such as the trainee’s kit for interviewers, were inspected
on a 100-percent basis until 35 consecutive errorless
packages were found; thereafter, every 30th kit was
checked. If a defect was found, the kits were inspected
on a 100-percent basis until 10 consecutive errorless
packages were found both before and after the defective
one,

Pay.--All temporary staff members were paid at
hourly rates, as follows:

Area SUPEIVISOYS. v s e vosassa  $5.30

Supervisory clerks, . . . .o v ... 3.20
Crew leaders and

reinterviewers .........04 3.20
Interviewers/clerks. ... ... .. 2.65

(These pay rates reflected a 6-percent pay increase
instituted Bureau-wide in June 1970.) The area super-
visors and the supervisory clerks earned sick and.annual
leave., Sick leave could be used asnecessary, but annual
leave had to be accrued; a lump-sum payment was made
for it at the end of the survey. Overtime rates were
not aliowed.

DATA COLLECTION
Urban Areas

The urban area offices were opened at various times
between June 22 and September 14, 1970 (see appendix
A for individual office opening dates). Wherever possible,
the opening date of the offices in each region coincided
with the completion of the decennial census enumeration,

On the basis of the lists of addresses of housing units
and group quarters designated for interview, area office
clerks and crew leaders prepared the following:

1. An introductory letter.(“Dear Friend,” form
CES-5), mailed to most of the housing units,
advising the occupants of the nature of the Census
Employment Survey, and indicating that an
interviewer would make a personal visit to
collect information. The letter alsowasmailed
to persons, designated for the sample, living in
special places (group quarters).

2. A control card (form CES-1) for each housing
unit and for each group quarters. Ifthere were
more than 10 persons in the unit, a second card
was used (the control card contained space for
listing 10 persons).

The control cards were grouped geographically into
crew leader districts of approximately 650 units each.
The crew leader then assigned a group of 20 control
cards to each interviewer in his district. This con-
stituted half of an average weekly workload; when the
interviewer completed 15 cases he was to be given

-another 20 control cards.

The CES was conducted by personal visit to each
address. The interviewer completed the control card
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by obtaining a list of all household members* and some
personal characteristics about them, such as birth date,
sex, marital status, and educational attainment, (For
details about individual items and the manner in which
they were coded, see appendix C.) In addition, informa-
tion was gathered on selected housing characteristics--
the number of rooms in the unit, whether it was owned
or rented, the amount of mortgage or rent payments,
the amounts paid monthly for utilities, installment debt,
:imd the number of cars or trucks the household had for
ts use,

Next, a labor force questionnaire (form CES-2) was
completed for all civilian, noninstitutionalized, household
members 16 years of age or older, This questionnaire
covered current employment or unemployment, current
occupation, whether or not the person was employed
during the past 12 months and, if so, at what occupation,

Both the control card and the labor force question-
naire were completed by interviewing a responsible
member of the household 16 years of age or older. All
persons 16 years of age or older in the household (or
the person specified for interview in group quarters)
then were interviewed for themselves for the work
history booklet (form CES-3). The subjects covered
by this booklet were methods of seeking employment,
job training, wages and salary and other income for
the past 12 months, migration, earnings during the
previous week, transportation to work, and barriers to
employment or advancement. An average interview
lasted about 40 minutes and covered two persons per
household, although callbacks were necessary to complete
some cases.

For special places (group quarters), the interviewer
made two visits, At his first visit he listed by name
on a special sample-selection form the names of all
persons other than patients or inmates who stayed
there the night before. The interviewer either re-
ferred to an existing roster or compiled one for listing
purposes. The completed sample-selection form then
was given to the crew leader, who selected the sample
persons to be interviewed and mailed introductory
letters to them. Shortly thereafter, the interviewer
made a second visit and obtained the necessary CES
data, (Housing units in special places which happened
to fall within the CES sample, e.g., an administrator’s
apartment, were treated as regular household cases.)

Crew leaders were instructed to meetwith each inter-
viewer at least twice a week inorder to collect completed
work and distribute additional assignments, The crew
leader also observed the interviewer’s work, spending
an entire day with each of his weakest trainees and a
half day with each of the remaining interviewers, admin-
istering on-the-job guidance as necessary. Shorter
observations were conducted in subsequent weeks, during
which poor interviewers were to be retrained or released

1For purposes of the CES, a household member was defined
as any person, whether present or temporarily absent,
whose usual place of residence was the sample address or
who was staying at the addregs and had no usual place of
residence elsewhere. The definition included all persons
related to the head of the household and any unrelated
individuals living or staying there, but excluded members
of the Armed Forces (unless they were stationed in the
locality and usually slept in the sample unit) and in-
mates of penal or mental institutions or hospitals and

‘homes providing long-term care.
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if required. If an interviewer was unable to obtain any
information from a household because the respondents
refused to cooperate or if the respondents could not be
located, the crew leader followed up on the case and
attempted to resolve it, Thé crew leader also resolved
any cases in which the sample unit could not be located
by the interviewer, or which appeared to be outside the
survey boundaries.

During the course of the survey, the crew leader
visited some of the households for which interviewers had
turned in completed questionnaires tocheck the responses
and make certain that the interviewer had followed the
proper procedures in identifying the housing unit and all
of its household members, and to verify any reasons the
interviewer had given for incomplete information, The
crew leader.also reviewed each completed case to make
certain that the correct questionnaires had been used,
scanned the questionmaires to see that no items were
omitted that were supposed to be filled, that items to
be transcribed by the interviewers had been entered
accurately, and that FOSDIC markings were dark and
filled the circles.

In the area office the questionnaires were checked ‘in
and edited. This office edit consisted of measuring the
quality of the interviewer’'s work, identifying and supplying
missing information from other responses or by tele-
phoning the household (or person in group quarters), In
some instances it was necessary to return the question-
naires to the crew leader for correction. A complete
item-by=~item edit was performed on the first 10 sample
cases turned in for each interviewer, (A sample case
consisted of one control card, a labor force questionnaire,
and the appropriate number of work history booklets,) If
no more than 10 errors were found in this edit, only
certain critical items were checked on the remaining
work received that week; if 11 or more errors were
found, the remaining work was edited completely, During
each subsequent week, two cases from each interviewer’s
work were selected for complete review, and the remain-
ing work that week was completely edited only if more
than two errors were found, (The critical entries were
checked on all work, regardless of quality,) If, as a
result of the editing process, an interviewer was charged
with an average of more than six errors per case for 3
consecutive weeks, and showed no signs of improving,
the crew leader was instructed to stop assigning work to
this person, Questionnaires that were torn or mutilated

were repaired, or the information was transcribed to

fresh forms, so the data would photograph properly.

As a check of the overall quality of the data collected
and as a further check of the interviewers’ and crew
leaders® work, one case out of every 30 was randomly
selected by the area supervisor for reinterview, The
cases were chosen from turned-in work that had not yet
been edited and also had not been subjected to the crew
leader’s recheck or reinterview visit, A new control
card was prepared by transcribing the information from
the original, and the data from the labor force question-
naire and one of the work history booklets were likewise
transcribed, All of these materials were stamped
“Reinterview” and given to one of the specially trained
reinterviewers, This person returned to the household
(or person in group quarters) and conducted a complete
reinterview with one of the respondents contacted by the
original interviewer, as well as with the person inters
viewed. originally for the selected work history booklet,

(The reinterview case could include a household or per-

son for which no information had been obtained, The

reinterviewer compared the replies he received with those
obtained by the original interviewer. If discrepancies

were noted between the two interviews, the reinterviewer

attempted to reconcile the differences. Discrepancies-
were corrected and the reasons were reported, The

completed reinterview materials were sent to the regional

office for review and then to Bureau headquarters, (For

evaluation, see p. 21.)

Edited CES materials, including the cases selected
for reinterview, were sent ona flow basis to the Bureau’s
facility at Pittsburg, Kans,, for further processing.

Each area office submitted a progress report to its
regional office every Friday by telephone, This report
contained the number of interviews received that week,
the number of noninterviews (distinguishing between re~-
fusals and other reasons, such as vacancy or demolition
of the building at the sample address), the number of
work histories received and the number for which infor-
mation had not been obtained, and the number of cases
edited and shipped to Pittsburg, Twice a month (by noon
of the second work day after each pay period) the area
office submitted to the regional office by telephone a
report summarizing all costs for personal services
during the period. Payrolls were submitted to Bureau
headquarters through the regional offices each 2-week
pay period, and disbursements were made by the Treasury
Department,

On the average, in each designated area interviews
were obtained from about 5,400 persons 16 years of age
or older residing in about 2,750 households, However,
the areas ranged from a low of 2,300 households and
4,400 persons to a high of 3,700 interviewed households
with over 7,000 sample persons. The interviewing
operations in urban areas lasted an average of 14 weeks,
but the span of data-collection activities ranged from
9 weeks in the smaller cities of the Midwest and South
to 20 weeks in some inner-city portions of large metro-
politan areas, Enumeration began in some areas in
early August, while others did not begin until mid-
September, All interviews, however, were completed
by early March 1971, The “Type A® noninterview
(refusal, not at home, etc.) rate ranged from 0.3 percent
in Tampa, Fla., to 8,3 percent in San Francisco, Calif,
Overall, interviews were obtained from all but 3.7 per-
cent of the designated occupied households in the survey
(see table 2),

Because of widespread demolition or condemnation
of housing units in central-city areas for freeway con-
struction or urban renewal projects, a significant number.
of sample addresses were unusable, Inaddition, the CES
address lists were furnished from 1970 census address
lists before these lists were updated from the Post Office
delivery checks and the census experience itself.

In general, the survey progressed smoothly in the
urban areas, Most area offices had sufficient numbers
of interviewers, although in one or two cities, at least,
turnover required fresh recruiting in order to complete
work within the allotted time, During the summer months
it was difficult to hire housewives--a major labor force
for the decennial census--as many had children at home
during the school vacation period. In one city, selected
persons in the 19-30age groupwere hired as interviewers



to see whether they might relate to respondents within
the “youth culture®; this experiment had mixed success.
A certain amount of resistance to the CES was encoun-
tered, in part due to the number of other surveys and
to the recent conclusion of the decennial census, Many
respondents associated the CES with the census itself; the
interviewers wore census identification badges, and there
had been little or no publicity about the CES. In some
areas, this lack of publicity, despite the use of the
“Dear Friend” letters announcing that an interviewer
would call, caused undue suspicion on the part of many
households. This attitude was heightened by tension
and disorder that affected all facets of life in a number
of inner-city areas in the summer of 1970,

‘Rural Areas

The data-collection phase of the CES in rural areas
was conducted in essentially the same manner as in the
urban areas (see above), with these four significant
differences:

1. Before interviewing began, the interviewers had
to identify many of the sample households
through a listing operation (see p. 4).

2, The work history booklet for rural areas con-
tained fewer inquiries than the one for urban
areas, and the information could be obtained
from one respondent in the household rather
than separately from each eligible individual,
This shortened the actual interview time to an
average of 15 minutes per household,

3. Entire segments (ie,, clusters of housing units)
were selected for reinterview, and only one sam-
ple person within each household was chosen for
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the interview., (Crew leaders and interviewers
were not informed which segments were in the
reinterview program.)

4. The regional office listed and sampled any
special places occupied by more than 150
persons, using a sampling procedure based on
that used in the Bureau’s Health Interview
Survey,

Data collection began later in rural areas than in urban
areas for two reasons, First, it was necessary to wait
from 4 to 6 weeks after the decennial census was com-
pleted in order to obtain the census listing books for
sample: selection in Jeffersonville; and second, it was
decided to delay the survey until migratory workers
who lived in the survey areas had completed harvesting
in other parts of the country and had returned to their
homes, The span of data-collection activities ranged
from 8 weeks in central California and south-central
Missouri to 14 weeks in west-central New Mexico, Few
problems were encountered in completing the CES inrural
areas, except for delays caused by winter weather condi-
tions (notably in New Mexico) and the difficulty of
interviewing during the Thanksgiving and Christmas
holiday seasons.

On the average, in each of the seven rural areas
interviews were obtained from about 3,950 households,
and information was gathered about approximately 8,400
persons 16 years of age or older, All interviews were
completed by mid-February 1971, with an average of
98.6 percent success in obtaining the necessary infor-
mation, On the Zuni Indian Reservation in New Mexico,
interviews were completed at 527 households, and
information was obtained for 1,974 eligible persons,
(See table 2 below,)

Table 2. Data Collection in the Census Employment Survey Sample Universe by Type of Area

Percent
Interview Household Total Percent
Addresses Oc ied
Area in samp:e u;:i)s completed members population P;rcegt white or ossa{xisz
{percent ) age 16+ in CES area egr other race rigin or
- heritage
Total.... 245,385 200,055 96,6 375,118 9,722,143 46.5 53.5 12.1
Urban.seeesae 211,075 171,964 96,3 314,445 8,711,000 49.5 50.5 11.8
Ruralceesessss 34,310 28,091 98.6 60,673 1,011,143 20.0 80.0 15.0

DATA PROCESSING
The Processing Scheme

Field processing.--As the filled control cards, labor
force questionnaires, and work history booklets for each
case were received weekly from the field force, clerks
in the area office inspected the forms to see that they
were in good condition (not torn, etc,) and transcribed
information to fresh forms if necessary, The clerks
then checked the forms to see that no items that should
have been filled were omitted, that transcription items
had been entered accurately, that the FOSDIC circles
on the labor force questionnaires had been filled com-
pletely, and that the markings were dark enough for

electronic scanning, Forms that failed this review
were returned to the crew leaders or the interviewers
for further attention; accepted forms were shipped
weekly on a flow basis tothe Bureaufacility in Pittsburg,
Kans,

Clerical processing,--At Pittsburg the forms were
checked in and reviewed once more for acceptability,
Clerks determined the family status of each household
member, and coded and transcribed certain information
from the control cards to the labor force questionnaires
for computer processing, The appropriate codes for the

industry and occupation of each person in the labor

force was determined and verified, and other written-in
responses were coded, The coded forms then were
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shipped by air to the Bureau’s Jeffersonville operations
office, where the labor force questionnaires were micro-
filmed, and the entries on the work histroy booklets
were transcribed to magnetic tape by a key-to-tape
process. 'The microfilm and the magnetic tapes were

gent to Bureau headquarters inSuitland, Md., for computer -

processing,

Computer processing,~- At Suitland the microfilm con-
taining the labor force data was processed through
FOSDIC which converted the microfilmed data to magnetic
tape and performed certain control functions., A pre-
liminary computer edit of the labor force and work

history data identified incomplete records, and pro--

vided listings of these for clerical review andcorrection
in Jeffersonville, The corrected records were remicro-
filmed or repunched as necessary, and recycled through
the computer. The computer then edited the records,
allocated data for missing entries, applied adjustment
factors as required, and combined and recorded the data
from the labor force questionnaires with those from the
labor force booklets, The data in the resultant file were
tabulated, and tables were produced by high-speed
printer for review and publication,

The clerical and computer processing operations are
described in the following sections and are illustrated
by flow charts (see figs, B and D),

Staffing and Training--Pittsburg

The staffing of the Pittsburg operations was based
on an anticipated workload of 300,000 to 315,000 cases
(an average of 4,500 cases for each of 70 areas), of
which approximately 265,000 cases would be completed
and require coding, It also was assumed that 50,000
completed cases would be received by the first of
September, and that virtually all cases would be in hand
by the end of November, On this basis, a clerical staff
of 141 was projected, Because the CES sample proved
to be , smaller--only 246,000 completed cases were
received--and because less than 70 percent of that num-

ber has been received by the end of the first week in.

January 1971, it was necessary to shift part of the staff
to other census projects. The average staffing, by
period, was as follows:

Number of persons employed per week

Sept.~ Nov.- Dec. 1970~
Function Oct. 1970 Dec. 1970 March 1971
Check-in and check— 10 10 10
out
Transcription and 28 10 4
family coding
Industry and occu- 25-55 59 .25
pation coding
Work history booklet 33 25 9
coding
Control records 3 3 3
Supervision 11 11 5

A cadre of 11 Pittsburg personnel were sent to
Jeffersonville in early September 1970, where they
were trained in coding procedures., They then returned
to Pittsburg to train and supervise the clerks that had
been hired there to make up the CES coding staff,
Members of the Bureau's headquarters staff also went
to Pittsburg and conducted training classes, Most
training took place in September so that the clerks
could gain experience with actual forms received from
the field.

The delay in receipts affected subsequent processing
operations in Jeffersonville, but the processing assigned
to Pittsburg was completed 24 working days beyond its
last scheduled date, and only 8 working days behind
schedule in Jeffersonville,

Receipt and Check-In

Completed work began arriving in Pittsburg from
the urban area offices during the week of August 23,
1970, when approximately 3,500 cases (households) were
received, In all, 212,070 completed cases were received
from urban area offices between that time and the first
week in March 1971, and 34,317 completed cages were
received from rural offices between early November
1970 and the end of February 1971, or a total of 246,387
cases,

The shipments were logged in and stored by PSU
number (the primary sampling unit number used to
identify each area office), Each carton was opened and
its contents were verified by comparison with the
transmittal records., The carton then was assigned a
batch number, as in subsequent processing at Pittsburg
the batch-~the contents of one carton--was the unit of
work. (Each carton contained an average of 60 to 70
household reports in urban areas where individual
work history booklets were used for each interviewed
person, or 80 cases inruralareas where several persons
were reported in one booklet.)

A control unit was established to maintainrecords for
all the CES operations in Pittsburg., The check-in
reports were used as the basis for a control record on
each batch; these records were annotated to reflect
progression through processing, so that it was possible
to ascertain daily the status of any batch and to produce
progress reports as needed for management use,

.In November 1970, an added check of incoming
shipments was instituted: When the first shipment from
each area office was received, the first 85 cases were
examined clerically, The labor force questionnaires
were checked for omissions, inconsistencies, and poor
FOSDIC markings; and certain parts of each work history
booklet were reviewed, Reports on the quality of the
incoming work were thus available in advance of the
actual processing,

Check-in and check-out operations (shipping the
cases to Jeffersonville after processing--see p. 14
below) were conducted by the same staff,

Preliminary Checking, Editing, and Coding
Batches of CES cases were taken from the storage

area, and clerks checked each case to make certain

that--
1. Control and serial numbers were uniform for

each document for each household;

2. There were labor force questionnaire and work
history booklet pages completed for each eligible
person listed on the control card, or an ex-
planation for any missing record (e.g.,
“noninterview”);

3. Each person had been correctly assigned to a
labor force group; and

4, The items covering the number of weeks the
person was working, looking for work, or on
layoff had been properly completed.



CES-1 = control card (also CES-1R)

CES-2 = labor force questionnaire

(also CES-2R)
CES-3 = work history booklet
{also CES-3R)

Figure B. Flow Chart (Pittsburg, Kans.)
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Clerks transcribed certain items from the household
control card to the labor force questionnaire and filled
designated coding boxes with information such as the
number of children in the family, Family status was
determined and coded, (The specifications for this
transcription and coding operation are given, by item,
in appendix C,)

The trardscription and coding were subjected to 100-
percent verification during the time the coders were
being trained. When a trainee qualified by coding four
batches of questionnaires with an average error rate
equal to or lessthan 3.0percent, verificationwas reduced
to a 10-percent sample of the coder’s work, In order
to remain on sample verification, a coder was required
to have at least eight batches accepted within each
sequence of 10 batches; coders failing this test were
retrained or assigned to other tasks.

Industry and Occupation Coding

CES industry and occupation (I&0O) coding generally
followed procedures and used codes developed for the
1970 census (see the section on sample codingin chapter
8, and discussion of the census industry and occupation
questions in chapter 15). A different methodof verifica-
tion was used for the CES, however; it consisted of
manual precoding of a sample by two different clerks
prior to production coding, Cases requiringadjudication
or other determinationby subject-matter specialists were
sent to Jeffersonville, and were coded there rather
than in Pittsburg,

Precoding,--A sample of the labor force question-
naires (form CES-2 or 2R) and work history booklets
(form CES-3 or 3R) was selected for independent
precoding, (During coders’ training this was a 10-
percent sample; after the coders were qualified the
sample was reduced to 5 percent,) A two-piece coding
form (see fig. C below) was used; this form congisted
of a white top sheet with cut-out places exposing certain
boxes on the yellow bottom sheet,

The first precoder selected a sample household,
beginning with a random number provided by the control
unit, from each batch, and entered on a separate line 1
of the coding form the industry and/or occupation codes
for each eligible person in that household. The coder
then proceeded to the next sample household forms
and repeated this procedure on succeeding lines “1”,
All of these entries were made through the cutout
portion of the top sheet, so they appearedonly on the
yellow bottom sheet, No entries were made on the
household forms themselves unless prescribed by the
supervisor, The two sheets of the coding form were
separated; the top (white) sheet was transmitted, to=-
gether with the batch from which the sample had been
selected, to a second precoder, The bottom (yellow)
sheet was returned to the control unit,

The second precoder repeated the coding for the
selected persons and households, entering on a separate
line 2 on the white top sheet all codes for each person.
Thus the first set of industry and/or occupation codes
appeared only on the yellow bottom sheet and the second
set only on the top sheet. The white top/sheet then was
gent to the control unit to await completion of the
production coding.

Production coding,--The production coders entered
1&0 codes in all appropriate places for each eligible
person in each household in each batch, coding the labor
force questionnaire and work history booklets for each
household as a unit before going on to the next household,
The labor force questionnaire was coded by filling
FOSDIC circles; the work history booklets were coded
by entering code numbers in appropriate boxes. The
following items were coded for each eligible person:

Form No. and Question Type of
section No. Description code
CES-2, 2R 23 Current job or busi~- Industry
ness and oc-
cupation
43 Job held longest in Industry
past 12 months and oc-
- cupation
CES-3, sec, A 15b  Kind of work trained
for in training pro- Occupa-
gram tion
16b Kind of work trained Occupa-
for in Armed Forces tion

16f Kind of work trained

for in apprentice- Occupa-
ship program tion
20a First regular full- Occupa-
time job tion
20¢c First regular full-
. time job Industry
2la Type of work done
longest since Occupa-
leaving school tion
22 Type of work done
longest since
leaving school Industry
CES-3, sec. C 7 Kinds of jobs looked Occupa-

for tion
10b Kind of job trained

for in job training Occupa-—
program tion
CES~3, sec. E 14c Kind of job applied Occupa~-
for tion
OR
CES-3R, sec. A 15a First regular full- Occupa~
time job tion
15¢ First regular full-
time job Industry
16a .Type of work done
longest since Occupa~
leaving school tion
17 Type of work done
longest since
leaving school Industry

(The exact wording, format, and manner of coding are
shown by question number in appendix C.)

Quality control.--After &0 production coding was
completed on a batch, the batch was sent to a matching
unit, Here clerks took the reassembled precoding
forms and transcribed to the top (white) sheets the codes
the production coder had entered for the sample house-
holds, The production coder’s work was entered on the
lines “3”, The matching clerk then compared the
three codes (from the two precoders and the production
coder) and marked the cases in which the respective
coders were in error, An error occurred (a) when an -
entry should have been coded but was not, or (b) when
one coder’s entry did not agree with the other two coders’
entries.
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The results of the matching operation was examined,
and if the precoder’s or the production coder’s work
contained more than the allowable number of errors
(see below), the entire batchwas subjected to 100-percent
verification and necessary corrections were made, All
batches that failed during the precoders’ and coders’
training period were 100-percent verified, After training
only 5 percent of the batches were 100-percent verified
and corrections made; these were the batches thathad the
highest error rates during the month.

During training, a precoder or production coder
coded a minimum of 10 batches. Error rates were not
considered for the first two batches, although records
were kept and the workwascorrected, For batches three
through six, the coder’s average error rate could not
exceed 5 percent; if the rate was higher, the coder was
retrained and allowed to code four more batches., If
the error rate exceeded 5 percent on the additional
four batches, the coder was assigned to other work,
For batches seven through 10, the average error rate
could not exceed 3.5 percent. Coders who met this
standard were considered qualified. After coding 20
batches within the standards described above, only 5
percent of the coder’s work was sampled for precoding.
If the individual coder’'s error rate subsequently rose
above the 3.5-percent level, or if any three batches were
rejected in a sequence of 10 batches, the coder was
retrained or released.

Quality of the Coding

The outgoing error rate on transcription work and
family coding on the CES-2 and 2R labor force question-
naires was on the order of 0.5 percent. Most errors
occurred in coding the number of children in the family
(21.3 percent) and the number of family members (14.3
percent),

In the early stages of editing the CES-3 and 3R work
history booklets, editors frequently did not cross out all
the sections that were not to be coded or, conversely,
crossed out sections that should have been coded,
These cross-out errors accounted for nearly one-fourth
of all the critical errors affecting the work history
booklets, Half of the codingerrors, exclusive of industry
and occupation coding, were associated with section A
of the booklet, but this was expected since this section
had more codes and was always filled in, No breakdown
was made of the coding quality of individual items,

Industry and occupation coding.--For industry and
occupation coding, the original outgoing error rate for all
areas. was 2.51 percent (no individual area was allowed
to have an outgoing error rate higher than 3 percent).
After reworking approximately 6.2 percent of the house-
holds, the overall rate was reduced to 2,0 percent, (It
was intended originally to rework the I&O codes for §
percent of the households.) Most of the reworking
occurred in the early stages of coding, When a batch
was reworked, the sample codes were again matched
to the original precoded entries, and the results of this
match indicated that approximately 78 percent of the
errors were eliminated.

The average error rate among precoders was 3.9
percent, Because the production coder’s entry was
not changed unless the batch required rework, adecision
was made that coders with higher error rates should

be precoders; thus the average error rate of the pre-
coders was higher than that of the production coders
(2.51 percent),

The three-way-difference rate was 2,5 percent, A
three-way difference occurred when the production coder
and both precoders assigned different codes for a given
description. When this occurred no error was charged,
and the production coder was assumed to be correct.
In order to determine the effect of these three-way
differences on the outgoing quality, a random sample
of approximately 9 percent of these cases was selected,
and an attempt was made to analyze the three codes. The
results showed that in approximately two-thirds of the
cases one of the coders thought the case should have been
referred to a subject-matter specialist. The production
coder referred the case approximately 19 percent of the
time, (Approximately 5,75 percent of all the households
were referred; these 'cases were not considered in
arriving at the error rates.)

The error rates were affected by two factors outside
the coders’-control: (1) differences in quality among the
entries received from the various area offices, and (2)
the lack of certain reference materials, such as the
appropriate company name lists, at the times some
batches were coded during early processing,

Check-Out

When coding and verification of a batch were completed,
the batch was sentto the check-out unit, Forms requiring
referral to subject-matter specialists, identified during
coding by the insertion of colored strips of paper, were
extracted together with all other forms for the same
households., When approximately 50 referral cases were
accumulated for one area office, they were forwarded
to Jeffersonville for attention,

Work history booklets representing noninterview cases
were removed from the batches, The remaining forms
were separated into groups: control cards, completed
labor force questionnaires (including noninterview cases),
and completed work history booklets. These were stored
until all households for an area had beencoded and veri-
fied, Work units for processing in Jeffersonville then
were formed of (1) 600 CES-2 or 2R labor force ques-
tionnaires in serial sequence, and of (2) 100 CES-3 or
3R work Thistory booklets in serial sequence. (The
control cards remained in storage.) An identifying
breaker sheet was prepared and placed at the top of
each work unit, The work units were packed and shipped
by air weekly to Jeffersonville for microfilming and
encoding, Clerical processing in Pittsburg and shipment
of all work units to Jeffersonville were completed
during the week of April 12, 1971,

Jeffersonville Operations

On receipt in Jeffersonville, cases requiring subject-
matter review were referred to the appropriate members
of the staff assigned at the time to decennial census
sample coding,  Approximately 11,000 cases were
handled. After coding, the cases were separated by
area office into work units of CES-2 or 2R and CES-~3
or 3R forms, and stored until the work units with which
they belonged arrived from Pittsburg. Breaker sheets
were prepared for the referral units, and these units
were filed in sequence behind the other work units for
the same area,
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Figure D. Flow Chart (Jeffersonville)
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The CES-2 or 2R (labor force questionnaire) work
units for each area were transmitted to the microfilm
unit, and the CES-3 ar 3R (work history booklet) work
units were sent to the keying unit,

The labor force questionnaires were microfilmed on
a flow basis between mid~November 1970 and June 1971,
The forms, preceded by the appropriate breaker sheets,
were placed on arch files and moved through the micro-
filming process. The pages were turned by hand when
they were photographed; it was not possible to use the
Bureau's automatic page-turning equipment with the
CES-2 or 2R documents, (For description of the micro-
filming process, see chapter 8.) The microfilm then
was developed and flown to Bureau headquarters in
Suitland for FOSDIC processing (see below). The docu-
ments were retained on the arch files until it was
determined whether or not it would be necessary to
correct and/or remicrofilm the work unit,

In FOSDIC processing (see chapter 8 for details)
the CES data on the microfilm were transcribed to
magnetic tape for use on the computer, The tape then
was run on the computer, and a listing was produced for
each work unit which identified unacceptable documents,
indicated their locations in the work unit, and stated
in the form of code numbers the reasons for their
rejection,

Certain cases were reviewed by clerks in Jefferson-
ville; they obtained the identified documents from the
arch files and made necessary corrections. (Sometimes
this correction consisted merely of darkening the FOSDIC
circles to ensure proper pickup.) The corrected docu-
ments were replaced on the arch files and the work
units were remicrofilmed and recycled through the
FOSDIC operation, No CES work required more than
two cycles, and all FOSDIC scanning and correction was
cgmpleted between mid-December 1970 and June 11,
1971,

- Data keying,--The CES-3 and 3R work history booklet
entries were keyed on magnetic tape by operators in
Jeffersonville, The key-to-tape equipment produced
records of 120 characters in length at a density of 556
BPI (bits per inch) on the tape. Approximately 352,000
‘booklets were keyed, and nearly 1,6 million records
were produced.

The operators’ work was subjected to verification in
two stages:

1. During the period when operators were being
trained to key the CES booklets, each operator
keyed two work units, and the keying was
verified 100 percent. Any work units which
had an error rate greater than 1 percent were
rekeyed and reverified, If the error rate on
these two units was 1 percent or less, the
operator was allowed to advance tothe qualified
stage; if not, the operator keyed two additional
work units, If the additional units failed to
meet the l-percent maximum error require-
ment, the operator was removed from the
keying operation,

2. After qualification, a 5-percent sample of the
operator’s work was selected for verification,
A work unit was rejected and rekeyed if the

verified sample revealed an error rate in
excess of 4 percent, If the operator had more
than two work units rejected in any sequence
of 10, she was returned to the training stage
for requalification or removal on subsequent
failure,

When the CES-3R booklets from rural areas arrived,
only qualified operators were allowed to key them, The
first 3R work unit keyed was verified on a 100-percent
basis. A 5-percent verification sample was taken from
succeeding work units unless the keying supervisor felt
that closer control of an operator’s work was needed.

Each work unit was keyed onto one small magnetic
tape. All the work units for one area then were “pooled”
together (in groups of not more than 25) onto large
reels for use on the Bureau’s computers. The pooling
operation was subjected to quality control, which in-
cluded a comparison of the number of records reported
for the work-unit tapes and the number of records
tallied in the pooling operation, The work-unit tapes
were stored in Jeffersonville until computer runs of the
output reels had been satisfactorily completed.

Correction of work history data,--The initial computer
run of the work history data tapes included the produc-
tion of a listing of the records rejected for each area,
Each record was identified individually, so that clerks
could find them, and the type of error was indicated
by one or more of the following codes:

Code Type of error

A TFailed acceptability test (data missing for
certain essential items)

C Check-digit failure (the check digit shown did
not match the check digit computer for the ID
(identification) number used to identify the area
office and the document serial number)

F Over eight items out of sequence detected for
one booklet (a possible keying of two or more
booklets with the same ID number)

P PSU number on recorddiffered from others in
the same work unit

X More than 19 records for one booklet

Y Only one record for one booklet

Clerks examined the records in question, corrected the
booklets, and ordered rekeying as necessary. These
booklets were made up into work units by PSU (area
office), keyed, and added by means of a separate “pooled”
tape to the appropriate computer reel for each PSU,
The keying of these additions were verified and corrected
on a 100-percent basis,

Quality of the data keying,--The overall error rate
encountered in the data-keying operation in Jeffersonville
was approximately 0.32 percent, based on verification of
12.3 percent of all the work history booklets, - Only 4,3
percent of the work units failed the quality control
standards, and approximately 72 percent of all detected
errors were reported as omissions,

The computer reject rate (i,e., records rejected by
the computer as distinguished from those rejected in



the clerical verification process) wasless than 3percent,
and no area required more than one computer recycle
after correction.

Editing, coding, and quality control of the CES-2 and
2R labor force questionnaires, together with receiving,
shipping, and controlling all documents, required 78,267
man-hours; key encoding the CES-3 and 3R work history
booklets, together with attendant verification and control,
accounted for 34,786 man-hours.

Computer Processing

Introduction,--Figure E indicates in simplified form
the computer processing for the CES data which was

accomplished at Bureau headquarters between June 1971 |

and January 1972, This processing, described below,
required 12 separate programs, including six for editing
the data and providing allocations, and several for
producing the tabulations.

Preparation of the programs required approximately
8,500 man-days including about 500 man-days for plan-
ning and supervision. This work began in April 1970
with sample selection and continued through March 1972,
(Some programming necessary for the preparation of
the public-use tapes was performed after the publication
of the tables, The programs for the FOSDIC operation
and the preliminary processing and editing of the labor
force items on the CES-2/2R questionnaires were adapted
from those used in the Urban Employment Survey (UES)
and in the Current Population Survey (CPS); all others
were new programs.

Staging, i.e,, preparing each tape for a computer run,
was complicated. For example, the weighting operation
was performed independently for each CES area, yet the
different phases of the weighting operation (four phases
for urban areas and five for rural) were performed in
conjunction with other programs. Thus computer time
was saved by not having a geparate run for weighting,
but the saving was offset by control problems encountered
in ensuring that each tape received its proper weighting
at the particular stage in its processing, regardless of
what was necessary for the preceding and succeeding
areas being processed through the computer at the time.
One major problem encountered in the processing was
the use of two separate report forms (CES 2/2R and
CES 3/3R) which had to be processed as separate files
up to a point and then merged, necessitating several
additional computer runs and clerical operations in order
to match the two files,

Editing and allocation.--~Most edits for consistency
within and between the labor force questionnaires and the
work history booklets were done on the computer. The
computer also allocated or assigned acceptable codes.
This occurred most often when information for a given
item was lacking, or when the information was incon-
sistent with that from other acceptable entries for a
person. The general procedures for handling blanks or
for correcting unacceptable entries were to assign an
entry for the person that was consistent with the
entries for other persons with similar social and
economic characteristics,

An example of this procedure is the method used in
the CES of assigning or allocating wage or salary income
information. The process was carried out in the
following steps:

above.
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1. The computer stored a person’s reported wage
or salary income information (an amount or “None”)
by age (16-24, 25-55, 55+ years), sex (male,
female), the number of weeks worked in the 12
months prior to the survey (1-26 weeks, 27-52
weeks), and occupational classification (white
collar, skilled and semiskilled, or unskilled).

2. Each person’s stored wage or salary income
information was retained in the computer only
until a succeeding person having the same charac-
teristics and having wage or salary income in-
formation reported was processed through the
computer. Then the reported wage or salary
income of the succeeding person was substituted
for the wage or salary income information previ-
ously stored. (This is known as the “hot deck”
method of storage, and is described at greater
length in chapter 15.)

3. When a record being processed had no wage or
salary income information reported, or the entry
was unacceptable, the wage or salary income
information retained for the last person who had
the same set of characteristics on the variables
shown in (1) above was inserted to replace the
missing entry,

This process ensured that the distribution of the’
wage or salary income information assigned for persons
with a given set of characteristics would correspond
closely to the distribution of the wage and salary income
actually reported in the survey for persons withthe same
set of characteristics living in the same area.

One set of starting values was established for urban
areas, and another for rural areas, so that if it became
necessary to allocate the response for an item before
an acceptable entry for that item had been stored in the
computer’s memory, an entry would be available, In
practice it seldom was necessary to use the starting
values, because similar areas were rumn in sequence on
the computer so that acceptable entries could be allo-
cated from the persons of one area to those of another.

Procedures similar to those described above were
used to allocate race, State or country of a person’s
or parent’s birth, and sources of income. Another type
of allocation or assignment was necessary in urban
areas; namely, the assignment of a full set of work
history characteristics for a person. This occurred if
the interviewer was able to obtain the information needed
to complete a labor force questionnaire (form CES-2)
for a person, but was not able to interview that person
and complete a work history booklet (form CES-3) for
him. A full set of entries from the work history booklet
for a previously processed person with the same set
of characteristics (age, sex, race, labor force status)
then was assigned by the “hot deck” process described
The number of such allocations differed by
geographic area, ranging from approximately 0.8 percent
to 6.5 percent of sample persons, The overall rate of
such substitution was 3.3 percent.

Weighting.-- Although the steps in the weighting oper-
ation were accomplished in various computer runs, the
effect was the same as performing the full weighting in
one run. The first step in the weighting operation was
to assign each record a basic weight which was the in- -
verse of the probability of selection. The weights for
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Figure E. Census Employment Survey Computer Processing
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certain cases then were adjusted by a method known
as duplication control to account for subsampling in the
field operation when the workload was too large. The
weights were further adjusted (the noninterview adjust-
ment) to account for absent persons and refusals by an
entire household, Each weight was adjusted by a factor
which was the ratio of (1) interviews plus absences and
refusals to (2) interviews. This factor was calculated
and applied within the following eight cells:

Household Race of head

size

Negro Non-Negro

1

2

3+

Group-
quarters
persons

The last step in the weighting operation was a ratio
estimate to the 1970 census population for thearea being
processed. (The ratio estimate is described more fully
in the section on the reliability of the estimates, p. 21.)
For rural areas only there was an additional step (area
ED adjustment) in the weighting operation prior to the
ratio estimate. The effect of this operation was to have
the ratio estimates operate separately for sample cases
in “area segments” as opposed to those in “listing
segments” (see p. 4 for definitions). It was felt that
this adjustment was necessary since the sample size in
area segments was not under strict controls, and the
characteristics of persons in such areas often differed
from those of persons living in areas where listing
segments were used.

Preliminary processing of labor force question-
naires.--After the labor force questionnaires had been
microfilmed and the data transcribed to magnetic tape
in the FOSDIC operation (see p. 16), the tape for
each work unit was run on the computer to test
the data for acceptability, A listing was produced
for each work unit which identified the unacceptable
documents, indicated their locations in the work unit,
and stated in the form of code numbers the reasons
for their rejection. These codes and the errors they
indicated were as follows:

Code Error

1 Bad FOSDIC (the microfilm had not been “read”
properly)

2 Missed index (an' index mark on the microfilm
had not been detected in the FOSDIC operation)

3 Incomplete document (less than eight pages,
or pages not in sequence)

4 Incomplete PSU number (item 6 on the question-
naire was blank, not completed, or too lightly
marked)
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Code Error

5 Incomplete serial number (item 7 on the ques-
tionnaire blank, not completed, or too lightly
marked)

6 Interview status NA (no entries for items 25-32,
item 16 marked “Interview® or blank, and
item 17 blank)

7 Noninterview status NA (entries for items 25-32,
but item 16 marked “Noninterview® and item
17a had an entry)

8 Noninterview type NA (item 16 was marked
“Noninterview”; no entries for items 17a or
25-32)

9 Check digit failure (check digit was incorrect
for the control number--items 6, 7, and 16b)

Cases identified by codes 1 and 2 were remicro-
filmed in Jeffersonville and recycled through the FOSDIC
operation. All other cases were reviewed by clerks
in Jeffersonville, corrected as necessary, and also
remicrofilmed and put through the FOSDIC operation.
The entire work unit then was recycled through the
preliminary processing on the computer, resulting in
a record file for all acceptable labor force questionnaires.
(See pp. 16-17.)

Preliminary processing of work history booklets,--
The work history booklets also were tested for accept-
ability, based on a required minimum number of entries.
If the booklet did not meet these criteria, it was excluded,
and the information from another booklet was sub-
stituted for it (at a later stage in processing) just as
was done for noninterview cases, For a booklet to be
accepted as an interview, entries had to appear for four
of the following seven items in section A:

1 Looking for work
15a Job training in school (item 20 in ruralareas)

17a Other training programs (item 22 in rural
areas)

18c Receipts from workmen’'s compensation (item
14c in rural areas)

18d Receipts " from unemployment compensation
(14d in rural areas)

23a Time at present address (item 18 in rural
areas)

24 Length of residence in city (urban) (item 19,
length of residence in county, for ruralareas)

or in three of the above seven items in section A and
any one of the following items on the CES-3 (urban)
booklet:

Section B.1, item l--length of time on present job
2--number of other employers
worked for in survey week
9--time travelling from home
to work
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Section B.2, item l--license to drive a car, and
availability of a car
C, item la--whether regular job wanted
D, item l--whether enrolled in school
or expecting to return within
3 months

If two records matched by PSU and serial number, and the
critical data fields shown above were exactly alike, one of
the records was dropped. If the PSUand serial numbers
matched, but the entries for the critical items did not, the
CES-3 booklets and the matching CES-2 labor force ques-
tionnaires were identified on a computer listing as “un-
matched,” and usually represented “subdivided house-
holds” (i.e., households arbitrarily divided in the
computer processing by a special entry onthe tape to dis-
criminate between two units that had the same identi-
fication codes).

The computer also rejected records because of check-
digit failure, more than eight errors detected for one
booklet, unacceptable PSU number, and less than two
or more than 19 records for one booklet (see p.16 for
discussion). All of the rejected records (except those
dropped as duplicates) were identified on a printed-out
listing together with codes indicating the reason for
rejection. Clerks reviewed these cases and made
corrections as necessary. After the records in.ques-
tion had been re-keyed to magnetic tape, the preliminary
processing cycle was repeated and a file of acceptable
work history data was produced.

Editing of labor force questionnaires,--Twocomputer
programs were used in editing the CES-2 and 2R
labor force data before they could be matched and
merged with the work history data from the CES-3
and 3R booklets, The edit checks provided here were
not subjected to clerical review, and therefore were
fairly elaborate in order to provide safeguards against
undetected mechanical failure, The edits were of two
types--within items and between items, The latter
were primarily consistency checks to make certain
that related entries in different parts of the questionnaire
did not disagree.

Utilizing one program, the basic household, labor
force, and work experience items were edited. No
blanks were left; blanks or inconsistent entries had
acceptable entries allocated to them, In a second
computer run basic checks were made of the family
items, and the first weighting procedures were applied.
The computer examined the data to see--

1. Whether they applied to a housing unit, a
special place, or some other type of living
arrangement, For arrangements other than
housing units, it was assumed that the pri-
mary family relationship did not exist, although
a secondary family relationship might, and the
entries for relationship and type of family
had to reflect this condition,

2, Whether there was consistency between the
household relationship and the family relation~
ship among all the records with the same
serial number; e.g., did the relationship to
the head of the household entered for each
person in item 26 agree with the office-coded
entries for family relationship and type of

family in item G? Any inconsistencies were
corrected on the basis that the entry for item
26 was correct,

The computer also counted the number of times the
codes for item G and item H (number of family members)
had to be changed for a given work unit,

Creating the final merged file,~-Following the editing
of the data from the CES-2 and 2R questionnaires and
the CES-3 and 3R work history booklets, it was nec-
essary to merge the data by household, Accordingly,
the labor force and work history record files were
brought together on the computer. A match was ac-
complished when the PSU, serial, and line numbers
agreed for each person. If no match was made because
of a lack of a CES-3 record, the CES-2 record item
45 was checked for the PSU, serial, and line number,
If the entry for item 45 was “Nobooklet for this person,”
the CES-2 records were allowed to pass to the final
file,

All unmatched CES-2 and CES-3 records (including
CES-2 records that did not have “No booklet for this
person” marked) were identified on a computer printout
for clerical review, Any CES-2 records remaining
unmatched after clerical handling were coded as “No
booklet for this person” in item 45 and were passed
to the final file, Subdivided households were hand-
matched and so identified; any CES-3 records that
remained unmatched after the clerical process were
discarded,

All CES-2 records requiring CES-3 records for
missing booklets were supplied by bringing forward
the entire CES-3 record for the last previous person
in the same area with a good CES-3 record and who
matched the person with the missing booklet in the
following ways:

1. Race (white or nonwhite)

2, Sex (male or female)

3. Age (16-24, 25-54, 55 or over)
4. Current labor force status

working and with a job

looking for work

keeping house

school (for age groups 16-24 and 25-54 only)
unable to work

other, and in school (age 55%)

For matching and evaluation purposes, the number of
matched and unmatched CES-2 and CES-3 records and
the number of substitutions where the same CES-3
records were used two or more times were all tallied,
and a count was made of the substitutions and of the
good records by matrix cell.

Following the match operation and the imputation of
missing work history records, during which the final
record tape was created, certain record items were
recorded and edited. First, a “total family income®
figure was generated; if necessary, missing income for
individuals within the family was imputed from the “hot
deck,” using the same criteria in matching persons as
for imputing the work history data above, Any cases



failing this operation and the reason for failure were
listed, a count of these and a count of failures by type
were maintained by area for control purposes. Further
recoding involved a check of blanks caused by changes
in employment status during preliminary processing; a
check of industry and occupation, geographic, and mis=
cellaneous recodes against a master code file; machine
coding of family status; and a consistency check (with
necessary changes) of individual items on the labor force
records with the corresponding items on the work
history records for the same individual and household.
The specifications for this consistency check for urban
areas are shown in appendix B, The specifications for
rural areas were similar, Any remaining blanks were
accepted, and the file was accepted for tabulation, A
series of public-use tapes for selected areas also was
prepared from this file.

Tabulation.--Several programs (three for tabulation
and one for variances) and computer runs were required
to produce the final tabulations for each area. These
runs included tallying certain items by race, arriving
at subtotals and totals., The final output was a series
of printer tapes which were used to produce, by high-
speed printer output, the tables for the published reports
for all areas, Tabulation began with the records for the
Houston area, on which the various CES computer
programs were first tested, in July 1971 and continued
until early 1972, '

Processing was accomplished with no more than the
normal amount of difficulty, Even so, certainprocessing
errors were discovered after publication that required
the issuance of errata sheets,

EVALUATION
Reinterview Study

During data collection a sample of one out of every
30 cases was selected for reinterview (see p. 8). The
purpose of the reinterview, which usually occurred from
1 to 3 weeks after the original visit, was to detect
and reconcile, if possible, differences inreplies obtained
by two different interviewers using the same questions.

A sample of the reinterview cases (5,600 urban and
700 rural) was analyzed to see what differences might
be identified, Most responses were fairly consistent;
the greatest differences seemed to occur in answers to
some income items, the item on public transportation
(B2-2A), and item D2C for labor force group II (lack
of experience, education, or skill as a problem in finding
and taking a job), For the income items, the reinter-
viewers tended to obtain fewer affirmative answers on
gources of income (for example, 1.2 percent less in
urban areas and 3.4 percent less in rural areas for the
question on wages). While the amount of bias found
here was small, it was significantly different from zero
for seven of the 10 income sources in the urban areas
and for five of the 10 income sources in rural areas,

Reliability of the Estimates

Estimation,--The estimates from the CES were de-
veloped through the use of a ratio estimate to 1970
census population counts, The computer record foreach
sample person was first given a weight (the inverse of

12-21

the probability of selection) adjusted to account for non=
interviews encountered during the survey. The records
then were used to prepare preliminary tallies of the CES
data for the following ratio estimation cells:

Male Female
Age
Negro Non-~Negro Negro Non~-Negro
25-44
45-64
65+

Within each of the cells, the ratio of the 1970 census
count to the preliminary CES tally was computed and
applied to the weights of all CES records in that cell,
Because of differing definitions of the eligible universe,
no ratio estimation was performed for persons of ages
16 to 24. The principal difference between CES and
census definitions of eligible persons related to the
treatment of students and Armed Forces members,
In the CES, unmarried students living away from home
were counted as members of their parents’ household,
while in the 1970 census they were counted as members
of the households or dormitories in which they were
residing. Armed Forces members were excluded from
the CES but were included in the 1970 census.

The effect of this procedure was to produce estimates
realizing some of the gains in sampling efficiency that
would have resulted had the population been stratified
into the above groups before sampling. The net effect
was a reduction in both the sampling error and possible
bias of most statistics below that which would have been
obtained by weighting all of the sample households and
persons by a uniform factor, The reduction in sampling
error would be substantigl for some items and less
effective for others, A byproduct of this estimation
procedure was that estimates from the sample tend
to be consistent with the census counts for the groups
used in the estimation procedure except for the differences
between the population covered in this survey and in the
census,

Reliability.~-Since the estimates were based ona sample,
they may differ somewhat from the figures that would
have "been obtained if a complete census was taken using
the same questionnaires, instructions, and interviewers.
In addition to this error (sampling variability), the
results are also subject to the errors of response,
nonreporting, and processing inherent in censuses as
well as sample surveys. (For further discussion of this
subject, gee chapters 11 and 14.)

The standard error is a measure of the sampling
variability, that is, of the variations thatoccur by chance
because a sample rather than the whole of the population
is surveyed, The chances are about 68 out of 100 that
an estimate of the sample would differ from a complete
census by less than the standard error, about 95 out of
100 that the difference would be less than twice the
standard error, and about 99 out of 100 that it would
be less than 2-1/2 times the standard error,
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Estimates of sampling errors were calculated for
each of the survey areas and presented in the published
reports. The figures presented there were approxi-
mations to the standard errors of various estimates,
In order to derive standard errors that would be appli-
cable to a wide variety of items and could be prepared
at a moderate cost, a number of approximations were
required. As a result, the standatd errors shown
provide an indication of the order of magnitude rather
than the precise standard error for any specific item.

The relative sampling errors were consistent from
city to city. In every area the reliability requirements
(see p. 3) were met.

PUBLISHING THE RESULTS

Publicity

There was no advance publicity concerning the Census
Employment Survey. As eachreportinthe PHC(3) series
was issued, however, apress release was sent to selected
daily newspapers and network broadcasting stations in
the city or rural area covered.

Publication

The tables were produced by high-speed printer,
After review by subject-matter specialists, final camera
copy was prepared for publication by the manual addition
of stubs and captions for each page, (This process is
described in chapter 10,) The reports were printed by
an offset process. In all, 76 reports (67 for urban areas,
eight for rural areas, and a U.S, summary), comprising
nearly 20,000 pages in the PHC(3) series entitled
Employment Profiles of Selected Low-Income Areas,
were issued between December 1971 and June 1972,
(For release dates, size,:and cost of individual reports,
see appendix B, chapter 10.)

Public-use tapes were made available for 24 of
the survey areas (one reel each), which were selected
on the basis of population size. The parts listed

refer to the particular areas covered in the corre-
sponding printed PHC(3) reports.

Baltimore, Md,

Boston, Mass.

Chicago, Ill,--Part 1

Chicago, Ill,=-Part 2

Cleveland, Chio

Detroit, Mich.

Houston, Tex.

Los Angeles, Calif,--Part 2

New Orleans, La,

Bronx Borough, N.Y,

Manhattan Borough, N.Y,--Part 1
Manhattan Borough, N.Y,--Part 2
Brooklyn Borough, N.Y,--Part 1
Brooklyn Borough, N.Y,-=Part 2
Brooklyn Borough, N,Y.--Part 3
Philadelphia, Pa,--Part 1 '
Philadelphia, Pa,--Part 2

San Antonio, Tex.

San Francisco, Calif,

St, Louis, Mo.

Washington, D,C,

Selected rural counties in Arkansas
Selected rural counties in North Carolina
Selected rural counties in Appalachia

These tapes were made available on IBM compatible
computer tape, Binary Coded Decimal (BCD) on 7-track,
556 cpi or 800 cpi; and Extended Binary Coded Decimal
Interchange Code (EBCDIC) on 9-track, 800 cpi; all at
a cost of $70 per reel,

COSTS

The costs for the Census Employment Survey shown
in this chapter include depreciation, but they do not
include the cost of general administration, other general
expense, or capital outlay which were recorded only at
the appropriation level. These costs are shown in the
1970 Census of Population and Housing cost summary in
chapter 1 of the procedural history. The CES costs, by
major project, were as shown below.

Fiscal year
Project Total
1970 1971 1972 1973
TOtAlievseurioransnnoans Cesrecsssninarecas $454,624 | $6,070,929 $748,976 $71,862 | $7,346,391
Planning, direction, and review........... .. 116,456 98,436 190,647 759 406,298
Data €0LllectioNeiesseaseessssasssssessesscns 183,565 4,993,339 3,320 (9,694). 5,170,530
Processingeisscececsecasnsss sessisenes cesonae 732,509 183,446 29,750 945,705
Publications..coeeess sriesscinanes seseersoae 2,372 266,894 1,187 270,453
Sampling, statistical standards, evaluation, 154,603 244,273 104,669 49,860 553,405
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'APPENDIX A.

Cities and Rural Areas Included in the Census Employment Survey by Regional Office

Census Bureau

regional office

Atlanta, Ga.

Boston, Mass.

Charlotte, N.C.

Chicago, Ill.

Dallas, Tex.

Denver, Colo.

Detroit, Mich.

12-24

CES area office

Atlanta, Ga.
Memphis, Tenn.
Birmingham, Ala.
Tampa, Fla.
Miama, Fla.

Columbus, Ga.

(Rural countiesiin Alabama: Russell, Macon, Bullock,

Pike, and Barbour)

Boston, Mass.
Buffalo, N.Y.
Providence, R.I.
Rochester, N.Y.

Charlotte, N.C.
Norfolk, Va.

Fayetteville, N.C.

(Rural counties in North Carolina: Scotland, Robeson, Hoke,
Cumberland--except Fayetteville, Onslow, Columbus, Sampson,
Duplin, Pender, Bladen, Brunswick, New Hanover--except

Wilmington)

Williamson, W. Va.

(Rural counties in Appalachia: Mingo and McDowell, W. Va.;
Dickenson, Buchanan, and Tazewell, Va.; Martin, Floyd, and

Pike, Ky.)

Chicago, Ill., Area I
Chicago, Ill., Area II
St. Louis, Mo.
Indianapolis, Ind.
Louigville, Ky.

Salem, Mo.

(Rural counties in Missouri: Dent, Texas, Shannon, Howell,

Oregon, Ripley, Carter, Reynolds)

Dallas, Tex.
Houston, Tex.

New Orleans, La.
San Antonio, Tex.
Oklshoma City, Okla.
Tulsa, Okla.

Pine Bluff, Ark.

(Ruralicounties in Arkansas: Cross, Crittenden, St.
Francis, Lonoke, Prairie, Monroe, Lee, Drew, Phillips,

Arkansas, Desha, Bradley, Ashley, and Chicot)

Denver, Colo.
Phoenix, Ariz.

Albuquerque, N. Mex.

(Rural counties and Indian pueblos in New Mexico:
Santa Fe--except Santa Fe city, Valencia, McKin

Detroit, Mich.
Cleveland, Ohio
Cincinnati, Ohio
Columbus, Chio
Dayton, Ohio
Youngstown, Ohio

Date area
office

opened

6-22-70
6-29-70
6-29-70
6-29-70
6-29-70

11-2~70

7-13-70
7-6-70

7~13-70
6-~22~70

7-6-70
7-13-70

11-9-70

10-26-70

8-17-70
8-17~70
7-6-70
7-6-70
7-6-70

10-19-70

6-22-~70
6-22-70
6-22-70
6~22-70
6-22-70
6-22-~70

11-2-70

6-22-70
6-22-70

11-16-70

7-6-70

7-13-70
6-22~70
6-22-70
6-22-70
6-22-70

“Date ares
office
closed

11-19-70
10-30~70
10~-30~70
11-6-70
11-6-70

1-8-71

12-11~70
11-30~70
11-25~70
12-4~70

10-13~70
10~-27~70

1-15~71

1-7-T1

2-19-71
2-19-71
11~25~70
11-25-70
11~-27-70

12-17~70

10-29~70
10-21~70
11-2~70
10-29~70
11-9-70
10-9-70

1-12-71

11-6-70
10-27-70

2-26-71

12-22-70
12-9-70
11~30~70
11-5~70
10-23~70
11-13-70
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Cities and Rural Areas Included in the Census Employment Survey by Regional Office—Continued

Date area Date area
Jensus Bureau office office
regional office CES area office opened closed
"Detroit, Toledo, Ohio 6-22-70 “i11-16-70"
Mich.~~Con. Akron, Ohio 6-22-70 11-4-70
Los Angeles, Los Angeles, Calif., Area I 7-20-70 12-7-70
Calif. Los Angeles, Calif., Area II 7-20-70 12-21-70
San Francisco, Calif. 7-20-70 2-5-~71
San Diego, Calif. 7-27-70 12-14-70
Oakland, Calif. 7-20-70 12-22-70
Merced, Calif. 11-~9-70 12-23-70
(Rural counties in California: Madera and Merced)
New York, N.Y. New York City, N.Y.
Bronx 9-14-70 3-5-71
Kings (Brooklyn), Area I 9-14-~70 2-5-71
Kings (Brooklyn), Area II 9-14-70 2-26-71
Kings (Brooklyn), Area III 9-14-70 2-26-T1
Manhattan, Area I 8-24-70 2-26-71
Manhattan, Area II 9-14-70 3-1-71
Queens 91470 3-3~71
Newark, N.J. 8-24-70 3-5-71
Jersey City, N.J. 8-24-70 2-26-71
Bridgeport, Conn. 8-24-70 1-22-71
Philadelphia, Philadelphia, Pa., Area I 8-31-70 2-12-71
Pa. Philadelphia, Pa., Area II 8-31-70 1-29-71
Pittsburgh, Pa. 8-31-70 1-4-71
Baltimore, Md. 8-31-70 1-18-71
Washington, D.C. 8-31-70 1-8-71
St. Paul, Minn. St. Paul, Minn. 6-22-70 10-12-70
Omaha, Nebr. 6-22~70 10~25-70
Wichita, Kans. 6-22-70 10-6-70
Kansas City, Mo. 6-22-70 10-30-70
Minneapolis, Minn. 6-22-70 10-30-70
Milwaukee, Wis. 6-22-70 10-21-70

Seattle, Wash. Portland, Oreg. 6-22-70 11-13-70



APPENDIX B.

Specifications Used in Checking Consistency Between Labor Force
Questionnaires and Work History Booklets by Household

A. Consistency check between forms CES-2 and CES-3

Sec. A . . Entry ; :
Test 1tem Code‘ or ‘entry CES-3 item required Action for check failure
1. IESRl/ 5-School Section A items Still in Blank other entries in 20a-e, 21, and 22; and set
20a and 20b school to "Still in school"
2. |30 (sex)| Female Sec. A~10, and Blank Blank CES-3 entries
16a~16h
3. |30, 28 Female and
code 3, L, 5 Sec. C-[A] 3 Blank Blank CES-3 entry
L. |30 Male Sec. C~[A] 3 Blank Blank CES-3 entry
5.130 Male Sec. C- Bha Other than | Blank if 99 for "pregnant!
99 for
pregnancy
6. | K Spanish Sec. A= 29 Spanish Set CES-3 item 29 to "Yes--Spanish"
7. 135 No Sec. A~ 1 1 Check CES-3 A1, and blank remainder of A2
through 14
8. 1|35 Yes Sec. C- item 5a] 1 in 5a Make 5a 1, and blank 5b to 5¢
9. | 224 1 Public employ-
ment agency Sec. A~ 3 Yes (1) Change CES-3 item 3 to 1
10. | 224 2 Private employ-
ment agency Sec. A- 8 Yes (1) Change CES-3 item 8 to 1
11. | 224 3 Directly with
employer Sec. A- 4 Yes (1) Change CES-3 item 4 to 1
12. | 22A L Friends Sec. A- 5 Yes (1) Change CES-3 item 5 to 1
13. | 224 5 Ads Sec. A-ib Yes (1) Change CES-3 item 6 to 1
14. | 2L4A 2-7 Sec. A- 13 Blank Make CES-3 item 13 blank
15. 130 Nonveteran Sec, A, item 3, did not | Set CES-3 16a to 3, and blank remainder of
16a~d serve 16b-d
16. | 30 Vietnam Sec. A, 16c &l to Set CES-3 16c to 66
present
17. 130 Korean War Sec. A, 1éc 50 to 55 Set CES-3 1éc to 53
18.1] 30 World War II Sec. A, 16c LO to 47 Set CES-3 16c to 4L
19. ] 30 World War I Sec. 4, 16c 17 to 18 Set CES-3 16c to 17
20.1 30 Other service Sec. A, 16c Any year If CES-3 item 16c is blank, check respondent's
other than| age: 1. Up to 33, set 1éc to 58
above 2. 3L to 50, set 16c to L&
3. 51 or older, set 16¢c to 38
21.( 48, 49 | 48=2, or 1ha.1 Blank If 48=2, or 49=@F, blank 1ha.1 (rural only)
49= ¢g
Y

Integer Employment Status Recode.
was checked for consistency with other items on the questionnaire and recoded as:

In preliminary processing, the entry for CES-2 item 19 (activity last week)

1, working; 2, with a job

but not at work; 3, looking for work; 4, keeping house; 5, going to school; 6, unable to work; or 7, other.
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Specmcatlog ::;!S?A(Ii in Checking Consistency Between Labor Force Questionnaires
ork History Booklets by Household— Continued

B. Consistency check for form CES-3, section A

(Asterisk (*) i i indi
(*) in action colum indicates that the number of errors is to be tallied for this item.)

Sec. A
Test | Tien Code or entry Consistency Entry i
item or items required Action for check failure
1. |(deleted)
2. 13 35455,6,7,8 - s
s 375859, 3-11 Yes in For code marked in 13, make appropriate
appropriate | entry "Yes"
item
.| 3-11a 1 (in at least 2
1 =
one item) Make 2 =1
2
be 2 ! f 3 Blank item 2 and skip to test 7
. -1 i -
3-11a g:i ;Eei‘o least 3-11a Yes or No If any one of the items 3-~11a is "Yes" and
rest are blank, then make all rest "No."
6. 3-11a Unly one Yes 13 Appropriate | If only one "Yes" in 3-11a, plug that answer
code into appropriate box for 13
7. 15b,c,d | Any entry 15a 1 If any entry in 15b,c,d, make 15a=1
8. 15¢ 01-99 {\ge CES-2 16-99 15¢ must be equal to or greater than the
item 27 figure determined by subtracting the personts ¥
age minus 16 years from the current year,
otherwise blank the item
9. 16b,c,d | Any entry 16a Make 16a=1 for males only, for others blank
10. 16¢ Same as test
for 15¢ above
1. 16f,g,h | Any entry 16e 1 Make 16e=1
12. 16g Yes and 01-99 Make check for acceptable age as for 15c¢ above *
13. 170,¢,d, | Any entry 17a 1 Make 17a=1
e
14. 17¢ 01-99 Make check for acceptable age as for 15¢ above *
15. | 20d Private (P), Is this business Blank if P, G, or WP, blank incorporated
Government (G), | incorporated
or without pay
(wp)
16. | 20d Self-employed Change class of worker to vprivate! and blank
and business 1s incorporated
incorporated
17. 20e Months checked 20e 01-11 If momths checked and entry is 12 to 17, change
check to year and entry to 1 year. If entry is
18 or greater, change check to year and entry
to 2 years
18. | 20e Years checked 20e 01~-99 If years checked, then entry in 20e l-nust be
equal to or less than person's age minus 10
years; otherwise blank both check and entry *
19. 21b Months checked 21b 01-11 1f months checked and entry in 21b is‘12 to 17,
then change 21b to 1 year. If entry is 18 or
more, expand 21b to 2 years *
20. 21b Years checked 21b 01-99 If years checked, then entry in 21b l‘nust be
equal to or less than person's age minus 10
years; if not, blank entire item *
21. | 23a 01-99 Must bg equal to or less than person's age,
otherwise blank
- 01-99 Entry in item 2/ must be equal to or greater
22a.| 24 01-99 23 1f not make 23a=2h

than entry in 23a.



12-28
Specifications Used in Checking Consistency Between Labor Force Questionnaires
and Work History Booklets by Household—Continued
B. Consistency check for form CES-3, section A (Con.)

(Asterisk (*) in action colum indicates that the number of errors is to be tallied for this item.)

Sec. A Consistency Entry . .
Test item Code or entry item or items required Action for check failure
23, |(deleted)
24. |(deleted)
25, | 26 In this city 24 05-99 If not, then blank 26. If so, make 073 =
or blank State of primary sampling unit (PSU), and
26 =1 *
26. 27 In this city 24 01-99 Entry in 24 must be equal to or greater
or blank ‘than person's age minus 16 years. If not,
blank 27. If so, make 074 = State of PSU,
and 27 = 1 *
27. | 25 069 # 1 072 Have State If there is no State code, then plug from
code previous record, starting value 0O #*
28. | 29 078 # blank 077 1 If there is a response in 078, and 077 =2
( or blank, change 077 to 1
Decision table
Condition Take action (Yes) or not (No)
29. | 25 072 = blank Y!N|N|N|N|N|N|N
30. |25 Mexican or Puerto Kican (72 or 91) Y |N |N
31. | 28a Blank Y |N
32, | 28a Mexican or Puertc Rican (72 or 91) Y [N
33, | 28b Blank Y [N
34, | 28b Mexican or Puerto hican (72 or 91) Y | N
35. 078 = Entry Y | N
Action
Impute 072 (start #8) and go to 30 X *
Blank 28/29 and end X
Impute 28a (start #@) and go to 32 X *
Blank 29 and end X X
Impute 28b and go to 34 X 3#*
No action X
Impute 078 and plug 077 = 1 and end X *
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Specifications Used in Checking Consistency Between Labor Force Questionnaires
and Work History Booklets by Household —Continued

C. Consistency check for form CES-3, sections Band C

(Asterisk (*) in action colum indicates that the number of errors is to be tallied for this item. )

Sec. B.1 Consistency Entry . .
Test | T om Code or entry item or items required Action for check failure
1. 1 Months 085 checked 01~11 If entry is 12-17, change check to read 1 year;
if entry is 18 or more, change check and entry
to read 2 years
2. 1 Years 086 checked 0159 Entry must be equal to or less than person's
age minus 10 years, otherwise blank check and
entry *
3. 5a 1, 2 La 1 If entry in 5a, make La "Yes" and blank 4b
ko Lb Blank La Blank If entry in 4b, and La is blank, then make
5. | (deleted) La "No"
6. i) 01~11 7a 1 If entry in 7b, make 7a "Yes"
7. 6b $ amount in 094 and 096 Yes and If amount entered, make 6éb "Yes" and plug 10
097, 098, 999, code 10 in 0%
or 100
8. 8 Any entry 6a and/or Tb 1-5 Delete entry in 8 if codes 1-5 (public trans-
: portation) do not appear in item éa and/or 7b
9. Te 105, 106, 107, 104 and 102 Yes and If $ then make 104 "Yes" and 102 code 10
108, one = § code 10 ‘
Sec. B.2
item
1. 1b 3, 4 1a 1 If 1b has entry, set 1a to "Yes"
2. 2b 3~-7 2a 1 Yes If 2b has entry, set 2a to "Yes"
3. 2a 2 3 10-99 If any entry in 2b or "Yes" in 2a, blank
item 3
Sec. C: Any entry in~- Sec., C: "Yes" must be
) marked in--
1. Check if person 65; if not blank all of
section C
2. | (deleted)
3. | Part item 2a-g, 3 Box 3, Family responsibilities Set item 1b to 3, 126 or 135 and 145 to
"Yes" depending on response to 123 *
L. | Part item La-g Box 4, Health Set item 1b to 4, 127 or 136 and 146 to
"Yes" depending on response to 123 *
5. | Part item 5a-to 12c Box 5, Looked but couldn't Set item 1b to 5, 128 or 137 and 147 to
find work "Yes" depending on response to 123 ¥*
6. | Part r_ﬂ item 13a-c Box 6, Transportation Set item 1b to 6, 129 or 138 and 148 to
"Yes" depending on response to 123 *
7. | Part @ item 1hLa-c Box 7, Too young or too old Set item 1b to 7, 130 or 139 and 149 to
"Yes" depending on response to 123 *
8. | Part item 15a~b Box 8, lack skill, experience, Set item 1b to 8, 131 or 140 and 150 to
: or education "Yes' depending on response to 123 #
9. | Ttem 1a-- - ~
a. Entry of "Yes" or. Sec. C, item 1d-~e should be Blank any entries in item 1d and e
"Maybe, it depends" blank

b. Entry of "No"

blank

Sec. C, item 1b-c should be

Blank any entries in item 1b and 1c
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Specifications Used in Checking Consistency Between Labor Force Questionnaires
and Work History Booklets by Household—Continued

D. Consistency check for form CES-3, sections C (subsections) and D

(Asterisk (*) in action columm indicates that number of errors is to be tallied for this item.)

Sec. C Consistency Entry s .
Test item Code or entry item or items required Action for check failure
1. 2f QL=-66 2e 2 If entry in 2f, then set 2e to "No'" and blank 2g
2. 2g 01-66 2e 3 If entry in 2g, then set 2e¢ to "It depends"
3. 2e 1, 2,o0r 3 2c 2 If entry in 2e, then 2c must be set to "No or
. don't ¥now"; blank 2d
beo 24 01l-66 2¢c 1 If enmtry in 2d, then 2¢c must be set to "Yes"
5. 2b 1-6 2a 1 If entry in 2b, then merk 1 in item 2a
6. 4d 1 benbg Blank Blank any entries in 4e through 4g
7. 4e b, 5, 6 44 2or 3 If entry in 4e, end 44 1s blaenk, then set 4d
to 3-="Don't know'
Ta.| 4g 1-5 41 1-8 If entry in 4g, and 4f is blank, then blank 4g
8. 4 1-8 4e 4 If entries 4f, make 4e "Yes"
9. 4f 1-8 48, 0100-1515 The following codes in 4f must have the
corresponding code entered as one of the
health problems in 4a:
& 4a
3, Operation 01, 02, 0e, 10, 11, 13, 15
5, Rest periods, 0l to 06, 12, 13, 14, 15
ete.
6, Eyeglasses, etc. 10, 11 ‘
7 12, 13, 14, 15
If these codes do not correspond, blank 4f
10. Sa 1 92-9b Blank If 58 is code 1, blank any entry in 9a and/or 9b
1l. 10b,e,d| Any entry 10a 1 If 10b, ¢, d, have entries, set 10a to 1
12. 10d 01-77 10c 2, 3 If any entry or reason in 104, and 10c 1g blank,
set 10c to 2~=""No, never started"
13. 1lb 47 1lle 2 If entry in 1lb, make lla 2--"It depends"
14, 13b,c |Any entry 13a 1 If eny entry in 13b and/or 13c, make 13a 1l--"Yes"
15. 14b 3, 4 léa 1 If 14b 18 code 3 or 4, make léa l--"Yesg"
16. lée Qecoupation 14b 4 If occupetlon entry in lédc, make 14b R-="No"
17. | 15 Educetion 158 1 If entry in 15b, make 15a l--"Yes"
wanted
Sec. D
1tem
1. 2 Entries. 1 2 If entry is "Yes," chenge to "No" unless under
25 or over 64 years, then blank entries in D *
2. | 2a,b,e |"No" entries | [EJ[E][C] "No" If the subsections [E] [E][Clhave answers,
. change the "No" to "Yes"
3. 15b Education 15a lor2 If entry in 15b, make 1l5a l-="Yeg" if 15a is
wented blank
4 10 01-66 3 If entry in 10, set 8 to "It depends" and blank 9
5. 01-66 2 If entry in 9, then set 8 to "No"
6. 1,2,o0r3 2 If entry in 8, then 5 must be set to "No or
don't know" )
7. 7 01-66 5 1 If entry in 7, then 5 must be set to "Yes"
and 6a to '"No"
8. 4 1-6 3 1 If entry in 4, then mark 1 in Item 3



APPENDIX C

CONTENT

Control Card

The CES control card, form CES-1 (CES-1R in rural
areas), was a control document serving to identify a
particulax CES case for which an interview was to
take place. The first four items on the card included
the address and other office control information.

The following questions, 5 through 28, involved
observation on the part of the interviewer or inquiry!
of respondents. These questions were used to further
identify the sample unit and some of its housing charac-
teristics, to identify the occupants, and to determine the

Question 5. Coverage

composition of the household. Basic population char-
acteristics, such as age, marital status, race, and sex
were collected for all household members, and more
detailed information was obtained for all members 16
years of age and over. The responses were entered on
the control card, and assisted the interviewer in ob-
taining further information about individual household
members when completing the labor force question-
naire and the work history booklets. Any entries on the
control card which were to be tabulated or otherwise
used in computer processing were transcribed from the
control card to the labor force questionnaire, The
control card itself was not processed.

5¢c. How muny. people are

5a. Are there any occupied or vacant living 5b. Nof used =
quarters besides your own ot . . .? (Read living or staying in this
street address and apartment description house (apartment)?
from item 1)
Y ~ Interview separately N
if an extra unit
(Urban)

| Sa. Are there an{ occupied or vacant living
quorters besides your own at. . .? (Rea
street address ond apartment description

S5b. (Omit If B segment in Item 3b)
is there any other building on this pro:orfy
for people to live in - either occuple

5c. How many people are
living or staying in this
house (apartment)?

from item 1) or vacant?
Y ~ Fill table X N Y =~ Fill table X N
(Rural)

The purpose of this question was to verify coverage
and to identify any units at the sample address that
might have been missed, newly constructed, or con-
verted, If the sample unit was vacant, the interviewer,
was Instructed to obtain information from a neighbor or
other knowledgeable person. Part (c) was asked only at
occupied units, and applied only to the sample unit, not
the address.

In urban areas the interviewer completed part (a) for
all cases by circling either the Y (Yes) or the N (No),
and by entering a figure in part (c).

In rural areas, no part was asked at special places,

and part (b) was not asked if the sample address was

in a “B® (listing) segment (seep,4). In “B*® segments
any extra unit had to be within the same structure and
within the specific address of the sample unit recorded
on the control card. The specific address could be a
single-unit structure or an apartment or other location
within a multiunit structure. In area segments (see
p.4), however, the extra unit could be any unlisted
unit within the specific address used for the sample
unit, and could be in a different structure. If, in rural
areas, the answer to part (a)was “Yes,” the inter-.
viewer was instructed to fill table X (below) to determine
whether the extra living quarters in fact constituted an
extra unit and, if so, to prepare a control card and
conduct an interview for the extra unit,
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Table X — Living Quarters at Listed Address

® |f listed, enter

B Segments only

Do these quarters in (Specify location) have:

Where are these quarters located? sheet and line Are these (Specify
number and stop INTERVIEWER: Are these location) quorters for
(Enter exact description or location, Table X living quarters within the specific more than one graup
e.g., basement; 2nd floor, rear) X sample address shown in columns of people?
o !funlistedand in 15 _4'of the B Segment List? 1F vas, #ill one N
(If outside Area Segment boundary, specify B Segment, go to 4 (f . Table X. If N yes, till one line
i STOP Table X and C. ‘ yes, continve [able A % |  for each group)
in notes, STOP Table X and go to C.C. ® Ifunlisted and'Area | ¢70p Tople X and go 10 C.C., |-
irer; S5b) Sexrnen;, goto5 isem 5c) . s
S L Yes No ~Yes No )
S L Yes No Yes No 7
S L Yes No Yes Neo \
USE OR CHARACTERISTICS CLASSIFICATION
OCCUPIED ALL QUARTERS N -~ Not a separate unit; add

occupants to Control Card

‘ th f
3:"0(;:::;;";;:"0") Direct access from the Complete kitchen HU | separate unit — Interview on
quarters live and eat with outside or through o facilities for 0T ( a separate Control Card
| any other group of people? common hall? exclusive use?
6 7 8 9
Yes (Skip to 9)  No Yes No Yes No N HU oT
Yes (Skip o 9) No Yes No Yes No N HU oT
Yes (Skip 10 9)  No Yes No Yes No N HU oT

(HU- housing unit, OT- other unit)

Question 6. Household Composition

The entries for question 5 were reviewed for consistency with other responses, but were not coded or tabulated,

o. Line number of person
2 (Circle Line No. of resp.)

What is the nome of the head of this household?

What are the names of all other persons who are
living or staying here?

List all persons 'staying here and all persons
who usually live here who are absent. Be sure
to INCLUDE infants under | year of age.

NAME (last name first)

6b

RELATIONSHIP TO HOUSE-
HOUSEHOLD HEAD HOLD

MEMBER |
Example: Head, wife,
son, daughter-in-law,
partner, lodger,
lodger's wife, etc.
b¢c 6d

~N

w

ES

wlo]l uwloln

< |=<|l=<]<]=<|=<|]=<|=<|<|=<
zlzlz|z|lz(z|z|z |z |2




The names of all persons who were staying in the
sample unit at the time of the interview, including
lodgers, hired hands, and persons withno usual residence
elsewhere, were listed on the lines under item 6b, and
the respondent was indicated by circling the number in
item 6a opposite his name., The interviewer also listed
the names of all persons who usually lived there but who
were away temporarily visiting, travelling in connection
with their jobs, attending school, or inahospital, Though
living away from home while attending school, unmarried
students--except those enrolled in nursing schools--were
considered to be members of the household, as were
crews of vessels (regardless of location) and members
of the Armed Forces stationed nearby and usually sleeping
in the sample unit. (In the census, college students
were enumerated at their college addresses; the enu-
meration rules for military and maritime personnel
varied. See chapter 5 for details.) If any person had two
concurrent residences, he was considered an occupant
of the unit in which he slept the greater part of the survey
week., Excluded entirely were inmates of institutions
or patients receiving long~term care in hospitals,
sanatoriums, or maternity homes for unwed mothers.

The interviewer was directed to list all persons in a
particular order, beginning with the head of the household,
and was provided with guidelines for determining the
relationships and household status to be entered in
items 6¢ and 6d, respectively, (Theinterviewer referred
to this information when completing items 25 and 26 on
the labor force questionnaire (see p, 54).

The relationships generally were defined in the same
manner as in the census, except that in subsequent
clerical coding the census concept of a subfamily was
not used. A CES household was limited to one primary
family or one primary individual (Pri. 1.) and, if present,
any number or combination of secondary families (Sec.
Fam.) and secondary individuals (Sec. I.). All members
of special places were considered secondary individuals,
whether they were related or not.

Clerks entered the codes for family number, family
relationship, family type, number of family members,
and number of children in the family in boxes G, H, and
L of the labor force (CES-2 and 2R)questionnaire:

H. Number of family

G. Fam, No. L. Number of
e m members children in family
Ages Ages

0-5 617

Head... O Sec.1... O A
Wife.... O Sec. Fam. O i i
Child .. O Sub. Fam. O ; i
Other rel. O Pri.l... O

If an examination of question 5 on the control card in-
dicated that the sample case was a housging unit, but
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there were six or more unrelated persons (including
a head) in it, or there were five or more unrelated foster
children (regardless of age), the housing unit status was
changed to that of “Other unit in special place and all
the relationship entries were changed to “Nonrelatives
of head.,..”

The “number of children in the family® included all
members of the household under 18 yearsofage, regard-
less of marital status, except the head of the household
or his wife, or the head of a secondary family or that
person’s wife,

Question 7. Check of Household Composition

7a. | have listed (Read names in 6b)
Have | missed —
@ Any babies or small children? ..o cuv ot ++J Y N
® Any lodgers, or boarders who live here? ...... .| Y N

© Anyone who usually lives here but is
away at present traveling, ot school,
orinahospital? « .. i een Ceeeaans

<
=z

® Anyone else staying here? ........... veessl Y N
(Draw line under last name listed)

b. How many other people 'stay here some of the time?

Number — [f one or more ASK 7¢

¢. Are any of these people staying here now?

(] Yes — List any staying here if not already listed
[ Ne

d. Doas anyona who is not staying here now consider this )
place home? (Exclude Armed Forces members)

[CJYes — ASK 7e
[TINo ~ SKIP 1o 8a

e. Does he have some one place he usually stays?
(7] Yes ~ Elsewhere (End questions for this person)
[C]Yes — Hese (List in 6b and consider a household member)
[TiNo — ASK 7f

f. Do you expect him to return here within two months?

[1Yes ~ List in 6b ond consider o household member

[TINo = End questions for this person

The purpose of this question was toensurea complete.
listing of all persons in the household. If the answer to
any part of item 7a was “Yes,” the interviewer circled
the “Y” next to that part, and determined whether this
missed person should have been added to the control
card, To be included were, for example, persons who
were not members of the household but who were staying
.at the unit at the time of interview and were staying (L.e.,
‘'slept) in the sample unit at least the night before the
interview. Items 7b through 7f were designed to pick
fup persons who otherwise would be missed, either
because they would not consider themselves as house-
hold members where they were staying or because they
would not be reported there, It was expected that such
persons most frequently would be young, unmarried
men. If items 7e and 7fapplied to more than one person,
the questions were asked for each and the instructions
were applied separately, The responses were not coded
or tabulated,



12-34
Questions 8-12. Personal Characteristics

“FOR PERSON'S WITH 'Y IN ITEM 6d
What is .. .'s A%E ?t Is...now | RACE SEX
y f end o married,
date of birth? survey week widoweg, (W., (M -
{Enter in SL\;T::Q:*’ Neg., Male
aumerals) (Ifunder T |0 s, .. fOF or

year of age, |never been | Ot) F -
5 enter ''0"') |married? Female)
c 'S 8 (M., WD., D.,
2148y Sép., or NM)
8a 8b | 8¢ 9 10 n 12

zlz|lzlzlzizlzlzlz |z
Ml =yl ]I ]Iy e |m

Questions 13-17. Personal Characteristics

Questions 8 through 12 on the control card were used
to obtain personal characteristics only for members of
the household, In question 8 the person’s birth date
was entered, and in column 9 his age, calculated as of
the end of the survey week, An estimate was entered
here if the exact birthdate could not be obtained,

Information for item 10, marital status, was collected
only for persons 16 years of age and over. The cate-
gories were defined in the same manner asin the census
(although in the census the information on marital status
was collected for persons 14 years of age and over).

Race and sex (items 11 and 12) were determined by
observation, In cases of mixed parentage the race of the
father was entered. Persons of Latin American descent
were identified as “White® unless they were clearly
Negro or of some other race. White (W), Negro (Neg.),
and “other® (Ot.) were the only choices inthis item.

The interviewer referred to the information obtained
here when completing items 27-30 on the labor force
questionnaire (see p. 54), and the consistency of these
entries with the ones on the control card was verified
clerically.

FOR PERSON'S WITH “Y” IN ITEM 6d Codes for 13b
i Enter code in descending
PERSONS 16 YEARS OR OLDER order of priority, Thus if
MALES ALL PERSONS IF LESS | |F “NQ" |Person served in Vietnam
Yes !s T o What s the THAN E6| IN 16 and in Korea enter VN.
Did... in I3a in the highest grade IN I5a Vietham Era ... .... .. VN
ever Armed (or year) o Did... '
When did | Forces reguiar Can... |(Aug '64 or later)
serve in \ complete{ Can... d and )
he serve? ’, "Yes" schoo (3 read a
the U.S. ( has ever that read and write an KoreanWar .., .,....,.. KW
Armed (Enter f;‘ff&ﬁf’ attended? grade? write other ¥ { (June *50 — Jan. '55)
Forces? | code) leave blank) | (Enter code) | (yeor) | English?] yonouagerlworig war it ...\ Wl
13a 13b 14 -15a 15b 16 17 (Sept. "40 .— July '47)
Y N Y N Y N Y N WorldWarl ........... Wwl
Y N Y N Y N v N |@er 17 —Nov.'ig)
Other service. .o....... oS
Y N Y N Y N Y M (All other periods)
Y N Y NJY N Y N [Codes for 15
Y N Y N Y N Y N Never attended. s v v o e v 00 s O
Y N Y N Y N Y N Kindergarten .. ........ . K
Y N Y N Y N ¥ N Elementary . ...... ...E1-E8
Y N Y N Y N Y N High School . ...... . H1-H4
Y N Y*N [ Y N | Y ® [cCollege .........CT-C5, C&+
Y N Y N Y N (Academic)
Y N

As distinguished from items 8 through 12, items 13
through 17 were asked only for household members 16
years of age and older. ‘

Items 13a and 13b, veteran status, were asked only
for males, Only active duty in the Armed Forces of the
United States was counted; service for any other country
‘was not counted, The one code entered for time of
service was that for the most recent wartime service,
even though the person had participated in more than one
conflict, “Peacetime service only” was coded as “Other
service,”

Item 14, “now in the - Armed Forces,” was completed
for both male and female household members, If the
person was in the service at the time of the interview,
it was not necessary to fill a page in the labor force:
questionnaire for him.

" Ttems 15a and 15b were designed to provide in-
formation on the current educational level of the popu-
lation 16 years of age and over in CES areas, In item
15a the entry pertained to the highest grade attended:
(but not necessarily completed). For a person who had
passed a high school equivalency test or had finished



high school while in the Armed Forces, the code H4
(4 years of high school) was entered, For persons at-
tending professional schools after less than 4 years of
college, the equivalent in terms of total college years
was computed, However, for nurses whose training did
not lead to a college degree, only the last grade of
regular school was entered, Education in business or
vocational schools was excluded unless they were part
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response to item 16, and thus was not a measure of
bilinguality.

The interviewer used the information from the above
entries when completing items 30-32 on the labor force
questionnaire (see p. 54), and control card items 16
and 17 were coded clerically to item I, literacy, on the
labor force questionnaire,

‘of' a regular school system, and correspondence and
other courses were not counted unless they were ac-
cepted for credit in a regular school system,

In item 15b, the Y (“Yes®) answer was circled only
if the person had successfully completed the year shown
in 15a. All other persons were coded N (“No®),

Question 16, “Can ... read and write English?” was
asked only for persons 16 years of age and over who had
attended less than six grades of elementary school. A
Y (“Yes”) answer was marked if the person could read,
and write English, or knew how to read and write it at
one time even though he now was unable to do so because
of a mental or physical impairment, such as blindness.
Item 17, “Can ... read and write any other foreign lan-
guage?® was asked only for persons with an N (“No”)

Questions 18-20. Housing Characteristics

I. Literacy
(For persons with less
than E-6 in 31)
English Other language
Yes O Yes O
No O No O

18a. HOUSING UNIT . {18!». O'THER UNITS IN 19. How many rooms are | 20. s this unit ~
I SPECIAL PLACES in this unit counting
[ House, apartment, flat ! fho' l:’i‘fct:r’\hb:;m7 (] Owned or being
no L] 14

[C]HU in nontransient | [JQuarters not HU in bought by you
hotel, motel, etc. | rooming or boarding O or ”:“Mh"l‘d?

| house your househo

(CJHU — perm. in transient | a2 (SKIP t0 22) -

)
hotel, motel, etc. i [J unit not permanent s ‘

[CJHU in rooming house ! in transient hotel, 14 [ Rented for

{C] Traiter — permanent ! motel, etc. Os cash?

[C] Traiter — mobile | [] Tent site or s (] 0ccupied without
MU = not specified above ! trailer site 7 P"Y:'M ;‘
(Describe in footnates) | cash rent

. | Other not HU .
) | - (Describe in footnotes) []8 or more
{Urban)
18a. HOUSING UNIT IT'IBb. OTHER UNITS IN 19. How many rooms are | 20. Is this unit ~
1 | SPECIAL PLACES in this unit counting
[T} House, apartment, flat ! . the kitchen but ] Owned or being
! not the bathroom? b

[CJHU in nontransient : Quarters not HU in bought by you
hotel, motel, etc. H rooming or boarding (my or “)':‘“Mhl’;d?

our househo

[C1HU — perm. in transient E house 2 ){lSKIP t0 22)

hotel, motel, etc. 1 [ unit not permanent [
[} HU in rooming house ! in transient hotel, 4 [] Rented for

[ Traiter — permanent ! motel, etc. Os cash?

™ Traéler — mobile : ) Tent site or s [T} Occupied without

[C1HU — not specified above } trailer site 17 _pcy:\em:;f
(Describe in footnotes) : (] Other not HU 8 or cash ren

! (Describe in footnotes) (18 or more

{Rural)

The purpose of question 18 was to determine whether

or not the living quarters at the unit for which the inter-
view was made was a housing unit, or an “other unit” in
a special place (a hotel, institution, dormitory, etc.),
and to categorize that unit in one of several ways. The

definition of a housing unit was the same as that used
in the census, namely, “a group of rooms Or & single
room occupied as separate living quarters or, if vacant,
intended for occupancy as separate living quarters,” and
having the characteristics of separateness and either
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direct access or complete kitchen facilities. (Seechapter
15 for more specific details,) Houseboats and converted
railroad cars could qualify as housing units, The inter-
viewer was given detailed guidelines for classification,
In urban areas the first two boxes in item 18b were
reserved for the use of special-place interviewers.

In item 19, number of rooms, no areas were counted

on the labor force questionnaire (see p. 39), and these
entries were clerically reviewed for consistency. The
entries for control card items 19 and 20 were trans-
scribed by clerks to labor force questionnaire items
A and B.

A. Tenure B. Number of rooms
except those permanently enclosed and suitable for
year-round use, Owned
or being O
In item 20, “Rented for cash” was marked if any bought '
money rent was paid or contracted for, even by persons Rented
not living in the unit, “Occupied without payment of for cash  ©
cash rent” was marked for all other units not owned or
being bought, even though the occupants paid money for [ |
s1ies No cash
utilities, e}
rent
For occupied trailers, tenure was reported for the 3
trailer itself and not for the site it occupied. Items 20 EIs
and 21 were left blank for vacant trailers,
As the interview continued, the entries in control
card items 18a and 18b were used to complete item 5 _
Questions 21-24. Mortgage Payments and Components of Gross Rent
21. For renters only | 22. Wha'halro your 23. For renters only 24. How much did you
Is this monthly mortgage dditi , pay for utilities
(rent) payments? In addition to rent |
‘(’D?:;:':;m payments, do you last month?
owned by an 1 ] None pay separately for: 1]s1 =10
individual, -
a private 2[s 1 50 a. Electricity? Y N 2[Jn -2
corporation, 3 51 - 75 -
or is it L] b Gas2...... yn| 3012 -3%
publicly 4[] 76 —t00 a[J31 -4
ow
(e.:? public s[]101 — 125 c. Woter?..... YN sC]41 -5
i
avthorty)? 6126 — 150 d (::I, coal, 6[]51 —60
[ Private 7151 - 200 wo:’;“.'_" YN 7] 61 or more
[ Public 8 []201 or more
(Urban)
21. Not used 22. What are your 23. In addition to 24. How much did
Footnotes . monthly rent rent payments, you pay for
payments? do you pay these last month?
1 ] None separately for: 108t - 10
2[]s 1 - 50 a. Electricity? Y N 20 -2
3s[1 51~ 75 321 - 30
a[] 76 — 100 b. Gos?. . ... YN 4D3|'4°
s[J1o1 -12s5 c Water? ... YN| s[J41-50
s ]126 — 150 e[ ]5I —60
o d. Oil, coal,
7[C]1s! - 200 kerosene, 76! or more
8 []201 or more wood .... YN

(Rural)

Question 21 was used in urban areas only, to distin-
guish between privately owned and public housing,

Questions 22 through 24 were asked of the household
respondent to reflect the payments for mortgages, rent
and/or utilities made by the primary family (head and

immediate relatives in the household) or individual
only, Payments between lodgers and the primary family
for rent or for the use of utilities were not included,

In item 22 the amount of the mortgage payment or
rent was reported in full, whether or not it included



furniture, utilities or other services, or current prop-
erty taxes, If the amount varied at different times of
the year, the monthly rate (or its equivalent) at the time
of the interview was entered. The amount was prorated
for the housing unit alone if the unit included business
premises,

The question in rural areas was confined to renters
because a pretest revealed difficulties in separating the
mortgage payments for housing from the payments for
the farm without an inordinately long series of questions,

In item 23 the “N” was circled if the utility or fuel
in question was included in the rental payment or was
free (such as the use of a well), or if the particular
utility or fuel was not used. The “Y® was circled for
23d if the renter used or paid separately for some fuel
‘other than one listed.

Item 24 called for the total amount paid (not accrued)
for all utilities except telephone during the previous
calendar month (even though such a payment might have
covered several months or would not represent an
average rate over a year’s time), Estimates were
accepted if necessary; in the event the household had
recently moved into the sample unit and had not paid
any utility bills yet, an “NA” (not available) entry was
made in the footnote space provided on the control card,
In rural areas, where the term “utilities® might be
unfamiliar, the question was modified to omit the use
of the term.

In editing, clerks transcribed the information in item
21 to the left-most column of numbers adjacent to box
F on the labor force questionnaire. The number “1”
was filled for “private® and “2” for public housing. The
‘information in items 22 and 24 were transcribed to boxes
C and D, If item 24 was blank, the clerk examined item
23, If item 23 contained a circled “Y,” the “D” circle
in box D was filled; if all the entries in item 23 were
blank, the “N® circle in box D was filled, If all items
in question 23 were marked “N,” box D was left blank,

1C. Rent or mortgage | D. Utilities

10 10
2 0 20
| 30 30
| 40 4§ 0
' 50 50
6 O 6 O
70 7 0

8 0O
0O
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Question 25. Monthly Payment of Long-Term Debts

25. What are your monthly 25, For renters and no
installment payments on all | cash rent
debts not counting your What are your monthly
| installment payments on
mortgage (rent) payments? all debts not counting !
. your rent payments?
o1 ] None | a1 ] None
o2[_]Js 1~ 10 o2[Js 1~ 10
os[] 1l - 2 o3[} 1l - 20
04[] 21 — 30 0a[T] 21 - 30
os{"] 31 - 40 1 os[] 31 - 40 [
o6[ ] 41 ~ 50 o6 (] 4t ~ 50
o7[] 5! — &0 o7[] 51~ 60
os[ ] 6l — 75 o8] 6/l — 75
0[] 76 - 9 os[] 76 -~ 99
10[]100 — 150 10[] 100 — 150
11 ] 151 or more 11 ] 15) or more
(Urban) (Rural)

Question 25 was asked for the primary family or
primary individual only, In rural areas the question was
further limited to remters, The item’s purpose was to
assess the payments each month on all debts which were
long-term (over 30 days), and which were being paid off
in monthly instaliments, Examples of debts to be re-

ported were the following: Monthly payments onmedical

or dental bills; contracts for automobiles, furniture,

clothing, and appliances; back taxes; personal loans or

chattel mortgages; and alimony or child support, even
with no outstanding balance due, The following were not
to be reported: Monthly rental or insurance payments,
regular 30-day charge accounts, or payments on revolving

.accounts, if current,

In editing, the code was transcribed to box E on the

- labor force questionnaire,

E. Debts
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Question 26, Number of Cars or Trucks

26. How many
cars or trucks
do you have
for family use?

(7] None
D |
12
mE

[T14or
more

Question 26 was asked for the primary family or
primary individual only. Only operative vehicles were
to be reported, and then only those rented, owned, or
being bought, If two or more unrelated individuals were
gharing a housing unit, only those vehicles owned by the
primary individual (i,e., the person identified as “Head”
in item 6c) were counted,

Cars or trucks temporarily in a garage being repaired

were counted, but vehicles that were inoperative and’

beyond repair, or which the family did not intend to
repair, were excluded, Also excluded were those ve-
hicles belonging to persons who were not members of
the primary family group in the household, for example,
a lodger’s car,

In editing, the number of vehicles was transcribed
to box F on the labor force questionnaire,

F. Number of

cars or trucks

Question 27, Farm/Nonfarm

27. LAND USE

o. [_] Rural — ASK 27b
[C] ANl others (E) — SKIP 1o 28

b. You told me your living quarters are (Read entry in Control
Card item 20)
How many acres of land are included?

[T 10 or more — ASK 27¢
[C] Less than 10 — ASK 27d

c. During the past 12 months, did sales of crops, livestock and other
farm products from this place amount to $50 or more?

[Tlves(B)
[C] Ne (D)

d. During the past 12 months, did sales of crops, livestock and other
form products from this place amount to $250 or more?

[Clres(C)
[Z1Ne (D)
NOTE: Transcribe final code (B, C, D or E) to item 4a of CES-2R

This inquiry applied to rural areas only. Part (a)
normally was marked in the area office, and the inter-
viewer completed the entries in question 27 only if the
unit was in a segment where farming or ranching was
expected. The purpose of the questionwas to determine
whether the household was actually engaged inagriculture
as part of its livelihood, or whether the location on a
farm or ranch was merely incidental.

Item 27b, number of acres, referred only to the
place containing the CES sample unit, “Place” was
defined as one or more tracts of land which the re-
spondent considered to be the same property, farm
(or ranch), or estate, These tracts could be adjoining
or could be separated by a road or a creek, or by other
pieces of land, For owners and other occupants who did
not pay cash rent (e.g., hired hands), any part or all of
this land could be rented to others, For cash renters or
sharecroppers, the acreage to be reported was only that
covered by the rental or share agreement.

If the unit identified as “rural”® in the office proved
to be in a housing development or in a built-up area of
private homes with little likelihood of agriculturalactiv-
ity, the interviewer simply marked part (b) “lessthan 10
/acres/,” and parts (c) and (d) “No.”

In part (c), the determinant was the gross amount

.received for the sale of crops, vegetables, fruits, nuts,

livestock and livestock products (milk, wool, etc.),
poultry and eggs, nursery and forest products produced
on the place. The products could have been so0ld at any
time during the preceding 12 months. The value of
products consumed on the place was excluded, If there
was more than one sample unit on the place, the answer



for each unit was the same, Inpart (d) the same question
was asked as in part (c), except that the minimum
was increased to $250.

The “All other® answer to part a and the Yes/No
answers to parts (c) and (d) carried codesB, C, D, or E.
An edit clerk transcribed one of these codes, as a final
farm or nonfarm determination for each household, to
item 4a on the rural labor force questionnaire.

4A. TRANSCRIBE
FROM CONTROL.
CARD ITEMS 27A,
27¢C, OR 27D

BCDE
0000

Question 28. Telephone

28.
What is your telephone number? . I No phone

The purpose of this question was to obtain the house-

hold’s telephone number in case it was necessary to .

make an interview appointment or to obtain additional
information. The results of this inquiry were neither
transcribed nor tabulated.

Labor Force Questionnaire

The labor force questionnaire, form CES-2 (CES-2R
in rural areas), was an 8-page FOSDIC-readable form.,
Page 1 contained a number of household identification
and control codes and the code boxes for some of the
items collected on the control card (see above). Pages
2 through 7 consisted of one page for the labor force
information and one page for the work experience
for each of three persons in one household who had been
identified on the control card as beingpotential members
of the labor force because they were (1) 16 years of age
or older, (2) members of the household, and (3) not
absent because they were on active duty in the Armed
Forces. Additional CES-2 forms were used as needed,
The interviewer lUsed page 8 for notations,

Two reference periods were used in connection with
the CES: (1) The survey week, or “last week,” as it was
referred to in the questionnaires, was defined as the
full calendar week, Sunday through Saturday, prior to
the interview; and (2) the interview week--“this week”«-
which was the one in which the household respondent
was interviewed and the centrol card completed. In
followup visits beyond the interview week, it sometimes
was necessary to rephrase the questions so that the
information for all eligible members of the household
referred to the same survey week, for example, by
referring to “the week before last,”

The following section deals with the inquiries on
questionnaire page 2 ff. In urban areas the answers to
questions 19-22 were obtained from a household re-
spondent, and the remaining questions were asked by
direct interview of the individuals involved; in rural
areas all information could be obtained from one re-
spondent,

Labor force information.--The responses to items
19 through 22 (the items are described below) permitted
the sorting of the CES population into the following
major groups:
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1. The employed

a. Those who worked during the survey week,
either full time or part time.

b. Those not working during the survey week
but who had a job or business from which
they were temporarily absent all or most
of that week,

2. The unemployed

Those who did not work during the survey week
and did not have a job or business, but who had
looked for work during the previous 4 weeks
(including the survey week) and were still
available for work,

3. Persons not in the labor force

All others-~mainly persons who were spending
their full time keeping house, going to school,
or who were retired or disabled,

Item 19, “What was ... doing most of last week, etc.,”
was designed to find out what people considered their
chief activities during the survey week--thatis, working,
with a job but not at work, looking for work, keeping
house, going to school, or some other activity, Items
20, 21, and 22 were asked of or for persons whose
relationship to the labor market had not yet been fully
determined, The answers to these questions, in combi-
nation with the replies in item 19, were intended to
provide a full count of the number of persons in the
civilian labor force, including people who were part-
time or occasional workers and might not consider
themselves as employed or unemployed,

Editing and allocation,--The responses to these ques-
tions were reviewed clerically to ascertain their con-
gistency and to correct errors and omissions where
possible. In some cases the household was recontacted
by the area office or the crew leader to determine the
correct response, In the computer processing the
entries for items 19 through 22 were edited for con-
sistency, If any part was left blank that should have had
an entry, the computer allocated a response either from

‘the first previous person with similar characteristics

processed for whom the entry was not allocated, or from
a matrix of values previously entered in the computer

program.

Question 19. Activity During Survey Week

'19. Whot wes . . . doing most of
LAST WEEK-

Working
a Keeping house

Going.to school .
or something else? /

Working - (Skip te 204) .. WK O
With o job but not ot work J O
Looking for work .. ... LK O
Keeping house . . ....... H O
Going to school .....u. S O
Unable to work (Goto 2¢) U O
Orher (Specify)e v s onn oT O
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In asking this question, the interviewer was instructed
to include the phrase which seemed most appropriate,
plus the words “or something else,” to give the re-
spondent some choice in the answer, for instance an
adult male could be asked, “... working or something
else;” a  housewife, “...keeping house or something
else;” or a teenager, “... going to school or something
else,” If none of the examples seemed particularly
appropriate, the interviewer could use “... working or
something else,® The circle was marked for the re-
sponse which best described the person’s chief activity
during the survey week. If a person had more than one
activity during the week, the interviewer marked only
the first category which fitted one of his responses,
beginning with “Working” in descending order. If the
response, “Unable to work,” was given, the interviewer
was instructed to probe to determine the extent of the
disability before marking this category.

The interviewer’s manual provided the following
guidelines for item 19:

Definition

of codes

and .
corresponding
activities

&, WK~-Working WORKING :
or bupinesg:

1) Inclusions

) Paid work Work for cash wages or salary, at piece rates, on cammlssion,
for wvages  for tips, or work for pay "in kind" (meals, living quarters,
or salary or supplies received in place of cash wages),

b) Work for Work for profit or fees in own tusiness or profession, or
profit on own farm, For example, a woman vho runs a beauty shop,
or feea & man who hes his own law office, or a man who operates

his own farm for the Rurpege of earning a profiy even
though his efforts may produce a loss financially,

NOTE: Mark ™K' for a person who spent *time in the
operation of a btusinese or profession, even if
no sales were made or no professional services
rendered, For a farmer, mark "WK" even if he did
no actual farm work such as planting, spraying,
etc., but merely spent hia time repairing his
equipment, or doing farm chores,

Nate that in the case of a foster mother or in the case
of people who have boardera, accept the respondent's
repliep to the regular guestioms with regard to employment
atatus, Usually, a housewife doing a substantisl amount
of work keeping children on a "foster psrent" basis,
renting rooms, or providing meals to boarders, will report
hersgelf as working.

@) Work with- Mark "WK" when a perscn worked vithout money wages at tasks
out pay in or ohores (other than home housework) which actually

family contributed to the operation of a ferm or business run by
businesa a member of the game household, relsted by tlood, marrisge,
or family  or adoptiom.

farm

Unpaid work in a family business or profession includes
such activities as arranging stock, selling, bookkeaping,
making appointments, sending out bills, etc.

d) Jury Jury duty is considered work if the peraon is paid for
duty such services.
e) National Persons working as employees of the National Guard are

Guard "working" for the State government.

NOTE: Persons in a National Guard unit that has been
hilanketed into the active Armed Forces by Presidential
Oxder are considered members of the Armed Forces
and are not oivilian household members.
2) Exolu- Do NOT mark ™WK" for the following types of unpaid work:
+ slons
a) Unpaid work which does not contribute to the operatiom
of a femily farm or business.

EXAMPLE: Home housework.
Cutting the lawn.
Painting the house,
Working in garden (other than on family farm).
b) Unpaid work done for a rélated member of the household

who does not operate a farm or business, but is himself
a salaried employee,

EXAMPLE: Typing for huaband who is & lawyer for a
corporation,

¢) Unpeid work for an unrelated member of the household.

EXAMPLE:

Work in the grocery store of a lodger.

d) Unpaid work for a relative pot in household.
EXAMPLE: Unpaid worker in the beauty shop of a sister

who resides in another household.

e) Volunteer work without pay for organizations,

EXAMPLE:

3) Persons
with
invest-
ments

only, not

I'wx "

4) Work
Relief
Progran

b, Je-With a
Job but
not at work

1) Job
defined

a) Inclu-
sions

b) Exolu-
slons

2) Business
defined

Red Cross, Community Fund, Fraternal Lodge, etc.

‘Do not mark "™WK" for persons who own businesses such as
drugstores, farms, grocery stores, cleaning establishmenta,
etc., golely ag an_invegtment and to which they contribute
no part either in the management or actual operation.

Do not mark "WK" for persons om work relief programs for
local government authorities, such as maintenance work
in or around a government establishment or on publie
highways. Such persons are considered unemploved,

Mark the "I" circle for a person who indlcates that for all
or most of survey week he was temporarily absent from a job
or business for such reasons as illness, vacation, bad
weather, labor dlspute, temporary layoff, etc.

A job exists if there is a definite arrangement for
regular work for pay every week or every month. This
includes arrangemente for either regular part time or
regular full tiwe work, A formal, definite arrangement
with one or more employers to work a specified mumber of
hours & week or days a month but on an irregular schedule
during the week or month is almo considered a job, However,
do not consider as having a job a persen who 1s on oall

to work whenever there is need for his services. Examples
of persons who might say they are "on call" but who
generally should not be considered as "with a job" are
substitute school teachers, substitute telephone operators,
substitute mailmen, and cooks and waitresses on call with
a catering service., During the periods these persons are
not actually working, they should be classified either as
out of the labor force or locking for work, depending

upon how they answer the questions.

Consider seasonal employment a job only during the season
and not during the off season. Examples to include or
exclude in the definition of a Job are:

1) Regular Saturday work in a retail store,

i1) Interviewing in connection with a Census survey
week each month,

111) Day work domestic aservice on a continuing bapis
for each of one or more employers.

iv) A definite arrangement to return to work next fail,
either written or oral, for school personnel (teachers,
administrators, janitors, eto.) even though the per-
son may be on summer vasatlon.

1) A housewife's arrangement to work next Chrimtmas,
Such an arrangement meets the definition of a job
only during the period in which the work im expected
to be performed, Thuas, & woman who has taken & job
to work during December in a retail store would be
classified as "With'a job, but not at work" if she
were temporarily 11l during the survey week in
December. However, on the basis of this job arrange-
ment, she would not be classified as "With a fob"
during the remainder of the year.

11) Arrangements with a union hiring hall or a nuraes'
regiater to be called to work. Since this is not a
definite arrangement to work a specified period of
time each week or each month, it is not considered
a job, A person on such a register is considered
to be locking for work.

111) Do not consider persons on call from a list, such
as & seniority list or & substitute teacher liat,
as with a job unlegs there is a definite arrangement
to be called to work for a specified period of time
each week or each manth.

iv) Arrangements for seasonal farm work befors or after
the season to which the arrangements relate, Thua,
on the basia of this job arrangement, do not consider
& school boy who helps with the haying every summer to
have a job during the period before and after the
haying season.

Persons who had an unpaid job .on a family farm or in
a family business, during the
marvey week should be marked "OT" in item 19, Since
this is not work for pay, it does not meet the
definition of a job.

.V,

<

A business exlets when gne or more of the following
conditions is met:

(1) Machinery or equipment of substantial value in which
the person has invested capital is used by him or hia
employees in conducting his business. Hand rakes,
manuel lawnmowers, hand shears, eus., would not
meet the oriterion of subatantial value; however,
if =& business or service ig publicly advertiaed,
as indicated in paragraph (3) below, it is considered
a business even if the inveasted capital is not of
substantial value,

(2) An office, store, or other place of buainess is
maintained.

(3) There is some advertisement of the business or
profesasion by:

(a) 1listing it in the clapsified section of the
telephone book



a) Inclu-
sions

b) Explu-
siona

o, LK--Looking
for work

d, H--Keeping
House

e. S--Going
to School

(b) diaplaying a sign

(c) distributing cards or leaflets ar otherwise
publicizing that a particular kind of work or
service is being offered to the general public.

For example:

1) Sewing performed in the seamstress' home using
her equipment.

ii) House painting done on contract by e person who
is listed in the claasified section of the telephone
bock and who has his own equipment.

iii)} Music lessons given in client's home by a tescher
who advertises his profession.

iv) Operation of & farm by a parson who has his own

farm machinery, other farm equipment, or his own farm,.

v) Selling newspapets and the like, provided the person
btuys the newspapers, magazines, etc,, directly from
the publisher or distributor, mells them to the

consumer, and bears any losses resulting from failure

to collect from the consumer.

1) Domestic work in other perscns' homes, This is
considersd as wage work, not as a business, regard-
less of whether the payment is by plece or hourly
ratea.

11) Casual work such as that performed by a handy man
or odd job carpenter or plumber,

i11) Mowing lawns unless the work is done with the
person's own mower and the business is advertised
as indlcated above.

iv) Borderline cases. Consider these to be work for a
private employer for weges, salary, or commission
rather than own businesa.

Mark "LX" if the person wme in the market for a job,
or trying to start a business or profession. Accept
the anawer of the respondent if he asys a peraon was
looking for work, If the respondent is in doubt about
what the phrase "looking for work" means, tell him a
person ism LOOKING FOR WORK if he is trying to get work
or trying to establish a business or profession.

Lookiné for work includes the following kinds of efforts
to get a job or start a business:

1) Registration at a public or private employment office.

2) Being on call at a personnel placement office, a
nurses' register or other professlonal register.

3) Meeting with prospective employers.

4) Place or answering advertisements.

5) Writing lettera of application.

6) Working without pay to get experisnce and training.
7) Checking with a unlon or any other orgenization.

8) Investigating possibilities for starting a professiconal

practice or opening a business.

9) Visiting locations where the prospective employers pick

up temporary help, Oargo handling firmse, construction
contractors, farmers, and other employers use this
method to procure temporary help on a daily or weekly
basis.

10) Training under Manpower Development and Training
Act of 1962, Under this Act, persons aseeking train-
ing must apply at the local employment office or some
other designated agency and comtinue to report while

in treining, Therefors, in the CES-2 persons receiving

training allowances under ihe Act are to be considered
looking for work if they did not work at all (other
than training) during the survey week. Many times
persons taking training under this Act will report
themselves as "working." Keeping in mind the above
desoriptions, ask enough questions to ascertain the
person's true employment status,

Mark "H¥ for persons primarily coccupled with their own
home housework during survey week. Also mark "H' for
persons who indicate that keeping house would have been
their chief activity except for their own temporary ill-
ness or temporary absence fxom home, Note that while this
code applies primarily to women, there are some cases in
which it applles to men as well, It is not necessary for
a person to be engaged in the amotual physical labor of
cooking, washing, or cleaning in order to be marked "H.™
The code "H" applies to any person who says she spent
most of her time during the survey week managing or being
respansible for the care of her home, and for any person
who says her chief activity was the care of her children,

More than ane person in a household may be marked "™H." For

example, a mother and daughter who share responsibility
for keeping house and caring for children should both be
marked "H."

Mark "s» for a person who spent most of his time during
survey week attending any kind of public or private school,
including trade or vocational schools in which students
receive no compensation in money or kind, Mark "S" if the
person would have been going to achool except that he vas
temporarily sick or on a short vacution, such as spring

or Christmas vacation.

Students on summer vacation should poy be marked "S"
unlesq they are attending gummer school, tut should be

1) Student
nurses

2) Persons

sohdlay-
ships

£, U~Unable
to work

1) Not for
temporsrily
i

2) Not
confined
to older
persms

g. 0T~-Other
(Specity)

h. Classifi-
cation of
persous
enralled
in various
parts of
the Foverty
Program
(Economic
Opportuni
Act of '64

1) Neighbor-
hood
Youth Corps

2) Volunteers
in Service
to America
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classified according to their chief activity during the
survey week.

Mark "S" for a atudent nurse who spent most of her time
survey week atlending classes, If shae spent moat of her
time survey week performing ward or other nursing duties
for pay or "pay in kind," she would be considered "working"
in item 19.

Peraons doing graduate work for an advanced degree who are
recipients of fellowships or acholarships are classified
as not in the labor force (major activity--In School)
unleas they did some work for pay such as teaching, looked
for work, or had a job or business during survey week.

Qooasionally, a person working on a doctorate will be
assigned & specific research project for which he may be
given a fellowship through the National Defense Education
Act,. a private endowment, or other source. The fact that
he may be required to do research on a stipulated subject
does not affect his gtudent atatus. This is merely a
qualification for the fallowship and is not oonsidered a
Tesearch contract.

In a research contract, a contractee is usually required
to produce a repart or product for the contractor's use
and’ this sort of arrangement would be considered "work!"
because it reprasents pay for services rendered independent
of a fellowship requirement.

Mark "0" for a person, who, because of his osm long-term
physical or mental 1llness or disability, is unable to

do any kind of work. By physical or mental illness or
disabllity, we mean something specific, and not a combina-
tion of minor disabilities that normally comes with advanced
age. The specific illness must be of such severity that 1t
completely incapacitates the individual and prevents him
from doing any kind of gainful work. Thus, a mentally
retarded boy who is.able to help on a family farm would
not be conaldered as "Unable to work.” Another example
would be & truck driver who says he is unable to drive a
truock because of a heart condition but who might be sble

%o do less strenuous work. Do not mark him as "U."

Do not mark "U" for a person who is only temporarily

411 or disabled and who expects to be able to work within
six months from the time of interview. If a person is
reported as 111 or disabled and no definite indication

is given of the time the {llness or disabllity is expected
to last, find out from the respondent whether the peraon
expects to be able to return to work within six montha.

Do NOT base it on your own judgment or observation.

Note that the code "U" is applicable to both young and
old perscus of both sexss.

EXAMPLES: a) A woman, who, because of a serious and
prolonged 1liness, has had to get somecne
else to take over the management of her home,

b) A hopelesaly orippled 30 year old man who
is confined to his bed and can't do any
kind of work.

o) A mentslly deficlent 16 year old ohild who
18 not attending school and who would never
be able to do gainful work.

Mark "OT" for all persons whose activity or statuas camnot
be described by the codes defined above. Enter g brief
explepation of the atatus of esch such persom in the apace
designated directly below the "OT" circle in item 19.
EXAMPLES of footnotes for persons marked "OT":

1) Taking it easy.

2) Working without pay for a neighbor.
3) Volunteer work,

4) Retired.

5) I11 (no other activity indicated).
6) On sumer vacation from school.

7) On temporary military reserve duty.

8) Work relief program.

The government is attempting through various youth programa
and urban and rural community progrems to assist various
segments of the population in combating poverty and to
provide increased employment opportunities.

The replies to the regular CES questions may not always
distinguish participants in these programs from others in
the population; and you should pot ordinarily ask additional
questions to identify them, Howsver, in the event that the
respondent identifies a person as an snrcllee in one of the
following programs, proceed as follows:

The Neighborhood Youth Corps provides work experience
and training for youths 16 through 21 in the locelities
3n which they live. The Jobs are provided by State or
local gdvernment agencies or nonprofit organizations and
involva work in hospitals, settlement houses, schools,
1ibraries, courts, parks, playgrounds, and similar places.
Enrcllees are pald wages or salary. For purposes of CES,

der ¢ pep in this program ag emploved—that is,
either as working ('WK" in item 19 or "Lea” in item 20)
if they worked at their jobs during survey week, or as
with & job but not at work ("J' in item 19 or "Yes" in
item 21; if they were temporarily absent fram their joba
that week.

The Volunteers in Service to America (VISTA), is a domestic
"Peace Corps,” providing an opportunity for persons 18
years of age and over to Join the "War on Poverty." The
VISTA enrolless work with migrant laborers, on Indian
rTeservations, in urban and rurel commnity action prograns,
in slum areas, hospitals, schools, and in institutions for
the mentally 111 and retarded. They serve ons year and
receive a stipend not to exceed $50 a month and such living
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3) College
Work
Study
Program

4) Job Oppar-
tunities
in the
Business
Sector
Program
(J0B8)

5) Foster
Grand-
parent.
Project

6) New
Careers
Program

7) Operation
Mainatrean

8) Job
Corps

9) Work
Incentive
Progran
(WIN)
and
Related
programs

allowances as housing, subsistence, etc., as the Director
of the Poverty Program deems necessary. The VISTA

enrollees are to be congidered as employed for purposes
of CES.

The Economic Opportunity Act states as the purpose of the
work study program "to stimulate and promote the part time
employment of students in institutions of higher education
who are from low-income families and are in need of the
earnings from such employment to pursue courses of study
at such institutions."

Examples of on~campus jobs might be dormitory and plant
maintenance, food service, clerical work, library indexing,
lab assistance and others, Examples of off-campus employ-
ment might be placement of students by public or nonprofit
organizations as tutors, youth workers, recreation lesders,
community service aides and the like. Under the Act a
student would not be employed for more than 15 hours in
any week in which he was attending classes. Participents
in thig pro hould algo be cli fied as employed for
purposes of CES in the same manner as other college students
with part time jobs.

This program is aimed at employing 500,000 hard-core
jobleas in the Nation's 50 largest cltles by June 1971,
JOBS will mean work for men and women with complex language
psychological and educational problems, most of whom have
never held serious jobs before, Participant: thi

progrem are to be congidersd ag employed.

The aged poor (age 60+ with earnings of less than $1,500
per year) are pald the Federal minimum wage to give personal
attention to children--especially children in orphanages,
receiving homes, hospitals, ete. Holding bables, reading to
children, and accompanying older youths to sports events
are typical activities. Treat such persong as emploved.

This program reconstructs professional jobs and separates
tasks that can be performed by less skilled peraoma
(unemployed 22+ from poverty families) to open additional
career avenues and to meat critical local manpower shortages
in such essential fields as health, education, and public
safety. Work training is combined with educational,
counseling, transportation assistance, and other services
that enable trainees to permanently hold the job for which
they have been trained. Count such persons as employed.

Chronically unemployed persons 22 years of age and older
from poverty families are provided work experience and
training on commnity improvement and beautification
projects. Congider such persons ag employed.

The Economic Opportunity Act provides for the establishment
of urban and rural residential centers for young men and
women, 16 through 21 years of age, to provide education and
vocational training, useful work experience, including work
directed toward the conservation of natural resources, and
other appropriate activities. The program will be carried
out through agreements with any Federal, State, local or
private agency for the establishment and operation of
congervation camps and training centers. Unlike the
Neighborhood Youth Corps, the Job Corpa is considered to
‘be primarily a means of training and rehabilitating young
persons, Therefore, in CES, guch persen congldere

t the L Force, If you learn from the respondent
that e young household member was llving awsy from home in
a Job Corps installation, enter "Other” CES-
(specifying--"Job Corps enrollee”) and "o" in items 20,
21, end 22, While these enrollees resemble students in
many respects, do not classify them as "S" in item 19
because this would confuse the present classification of
peraons going to school.

b Co. as hougehold member

Include youths away in the Jo IDE_88 seho: 8
at their ugusl place of residence in the same manner as

college students awey from hame. See residence rules.

The Work Incentive Program (WIN) was created to provide
training and employment to persons receiving Ald to Families
with Dependent Children, It is expected that participants
"ill acquire a sense of dignity, self-worth, and confi-
dence which will flow from being recognized as wage-earning
membera of society and that the example of a working adult in
the family will have beneficiel effects on the children,"

1. General
summary of
labor force
classifi-
cation of
Poverty
Program
Groups
and Man-
power
Develop~
ment and
Training
Act of
1962

WIN is authorized to provide practically any services
which are necessary to take a person from the dependency
of welfare and help him become employed., These services
include personal and vocational counseling, child care,
work orientation, basic and high school education, vooca-
tional training, work experience tralning, on-the-job
training, job development and placement, and follow
through once he is on the job. For those welfare reci-
plents who are not appropriste for training and who camot
be placed in regular employment, special work projects are
developed in public and private nonprofit agencies.

For the purposes of CES classify persons Involved in the
WIN program as follows:

a) Persons receiving public assistance or welfare who
are referred to the State Employment Service and placed
in a regular job are consldered as employed.

b) Persons receiving public assistance or welfare who are
referred and placed in an on-the-job or skill training
program are classified in the same manner as MDTA
trainees—- if receiving cn-the-job training or
unemployed if recelving institutional training only.

¢) Persons receiving public assistance or welfare who
are placed on special work projects, which involves
no pay other than the welfare itaelf, are consldered

as unemployed.

If in response to item 19, you deturmine that the peraon
is a participant in the WIN program and would be clasgified
as unemployed, mark "Other" in item 19 and explain "WIN--
inst, train, only" or "WIN--special work project," which-
over the case may be, Mark "™No" in items 20 and 21 and
"Yeg" in 22. In item 220, indicate the length of time

the person has been in WIN plus any time bafore that
during vhich he was continuously loocking for work.

Desoribe in item 23 the person's last full time clvilian
job prior to his participation in the WIN program.

The Manpower Development and Training Act of 1962 established
a program of training the unemployed and underemployed.
Persons seeking training under the Act apply at the local
employment office or some other designaeted agency and are
enrolled in a training program., If institutionsl training
is received, congld G} 1X . If
on~the-job training is received, consider the person am
employed. If both types of training were received, conaider

8 loyed and count only the time he received
on-the-job training.

Group Labor Force Clapspification
Working or with & job
Working or with a job

a) Neighborhood Youth Corps

b) Volunteers in Service to
Americs (VISTA)

¢) College Work Study Programs

@) Job Opportunities in the
Business Sector (JOBS)

e) Foster Grandparents Project
£) New Career Program

g) Operation Mainatream

h) Job Corps

Working or with a job
Working or with a job

Working or with a job
Working or with a job
Working or with a job

Item 19~-~"Othexr--Job Corps
enrollee," "No" in items 20,

21, and 22. NOTE: Residence
ruleg-~treat as for students

Depending on the conditicas
stated above as: Working
with a job, or unemployed

1) Work Incentive Program

Looking for work~--if
recelved institutional
training only. Working-—
if received on-the-Job
training.

§) Manpower Development and
Training Act of 1962 (MDTA)



Question 20. First Job (Question 15 in Rural Areas)

work around
(Note: If farm

Yes O
P

-] 20. Did . .. do any work ot all
LAST WEEK, not counting

in hk., ask about unpaid work.)

the house?
or business operator

/

No O ‘Cz"lj"

‘20A. How many hours
did . . . work B
LAST WEEK .
at all jobs? IR

20B. INTERVIEWER

(Skip to

CHECK ITEM
49 O em23)
134 O (Ge

3548 O (Goto 20D)
/ ° 20

to 20C)

20C. Doos . .. USUALLY work 35
hours or more o week at this job?

Yes O What is the reason . . .
’ worked less than 35
hours LAST WEEK?
o What is the reason . .
USUALLY works less
than 35 hours o week?
(Mark the appropriate reason)

Yes O

20D. Did . . . lose any time or
take any time off LAST
WEEK for any reason
such s illness, holiday
or slack work?

(Correct 204 if lost time not
already deducted; if 204
reduced below 35, fill 20C,

How many hours
did ...
take off?

Labor dispute .. v uuvnnn. . No O

Slckwork . .v.viivvnn.. O otherwise, skip t0 23.)
Material shertage-, ., . . O | Ne O 7
Plont o machine repair ,,... O |[20E. Did.. . work any
overtime or at ‘more thon

New job started during week . O one job LAST WEEK ?
Job teminated duri cees

erminoted coring week © Yes O How many extra
Could find only part-time work O hours did . . .

work?

Holidoy (Legal or religious) , , O {Correct 204 if extra hours

not already included and
skip to 23.)

(Skip t0 23)

Bad weather . ...... .

Cwnillness ,...oovvunnn.

Too busy with housewerk,
school, personal bus.,etc.

Did not want full-time work . .
Full-time work week
under 35 hours .. v uuuus.

@]
@]
o
Cnvacation .. .,,........ O
@)
O
O
O

Other reason (Specify). ... ..

{Skip to 23 and enter job worked a
last week )

The interviewer was provided with the following

instructions for completing question 20:

Item 20-~"Did
v, 4o any work
at all LAST WEEK
vs. around the
house?" (NOTE:
If business
operator in
household, ask
about wpaid
vork of other
members)

1. For wham
to ask

2. Ask speci-
fically
about
unpaid
family work

Ttem 20A—"How
many hours did
«»+ work LAST
WEEK at all
Jobar™

1. Wage earners

2, Self-employed
peraons

3. Unpaid
fanily

work

4. Recording
hours

5. Two or
more jobs

6. Estimates

Item 20B--
INTERVIEWER
CHECK ITRM

Item 20C-~"Does
« oo usually work
35 hours or more
a veek at this
Job?®

1. Pergons with
nore than
one job

2. Persons whose
hours vary
from week
to wesk

3. Paraons who
started new
Job during
survey week

4+ Persons whose
Jobs have
ended during
survey week

Subquestions

1n item 20C

1. If "Yes" in
item 200

2. If "No" in
dtem 20C

3. How to mark
resgon
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In item 20, you must find out for everyane (who has not
already been reported as WK or U in item 19) whether or
not he did any work st all for pay, in his own business
or profession, oo his own farm, or his family's business
or farm,

The definition of work for thia question is the same as
that given under the code WK for item 19, Note that
volunteer work without pay is pot to be included as "work."

In item 20 you identify the peopls who did some work in
addition to thelr chief activity as reported in item 19,

It in importent that this question be asked for all persans
who have not already reported working as their chief
activity or indicated that they are unable to work.

Never apsume that s housevife, & student, or a retired
person did not work. Some persons who reported looking
for work as their chief activity or who were absent from
their regular jobs (J in item 19) may also have done some
work during the survey week,

As the special note instructs, ASK specifically ebout
UNPAID FAMILY WORK for persons who are related to another
household member who operates a BUSINESS or has a
PROFESSION.

ri: gL 19 _agiua DL De Q. _Aours worLe 3454
Burvey week. . Include hours spent on duty on the job but
do not include lunch periocds or other tims off,

Por wage earners, include hours worked without compensation
in comnection with their joba,

EXMPLE: For a teacher who spends time at hame preparing
lessons for the next day, include time worked
at home.

Include the time a peraon spends at his own business or
profession even if he aotually transacted no buasiness.

EXAMPLE: A painter has his own shop, spent time making
calls but took no order for jobs; include his
time spent on calls,

Include houra spent at unpald work in a business or
profeasion operated by a m

Record the actual number of hours worked during survey
week ap accurately as possible, Use vhole numbers,
counting 30 minutes or more as a whole hour,

If & person had TWO or MORE JOBS, add together the time
spent on each and record the TOTAL.

In asking hours worked, you may get the answer, "I don‘t
Jmow--40, I guess," You might arrive at a more accurate
entry by checking with the respondent the hours worked
each day. Do not prod the respondent on every anawer,
tut when the reply seems inaccurate or insufficient,
tactfully obtain more specific information, If the hours
are estimated, enter "20A-EST" in the notes space on

the CES.2,

In item éOB, mark the category in which the entxy in
item 20A falls. For example, if you entered "23" for
houra worked in item 20A, maxrk the "1.3, houra" circle
in

.

Two entrles are required in item 200: (1) A "Yes" or

Mo" to identify ususl part time workers and usual full time
workers and (2) the reason the person worked less than 35
hours lagt week.

Ask as worded, except for the following cases:

Ask whether the per_:on usually works 35 houra or more
at all his fobs gombined.

Ask whether the person ueually works 35 hours or more

for mogh weeks during the vear.
Ask "Does ... to be working 35 hours or more a

week at his new job?"

Agk "Did ... usually work 35 hours or more & week at the
job which ended laat week?"

EXCEPTION: If the same person sgtually worked at a new
Job during the week confine the question to
hours at the pew job.

Ask "What is the reascm ... worked less than 35 hours
LAST WEEK?" for: (1) persons who usually work 35 hours
or mare a week, (2) persons with s new Job at which they
are soheduled to work 35 hours or mera a week, and (3)
persons who usually worked 35 hours or more a-week at a
Job which terminated during survey wesk, giving them less
than 35 hours during survey weelk.

Ask ™What ia the reason ... USUALLY works’ less than
35 hours a week?"

Mark one cirele which best describes the reason given
by the person.
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a. More than If the person worked part time for more than one tions where the person's work, This would include
one resgon reason, mark the circle which indicates the chlef reasson. present job usually pro- cases where the person had

b. Reasons may

If the person usually works 35 howrs or more & veek,

vides only part time work.

to shift from a previous
full time job to a different

have ("Yes" in 20C), the reason you record will usually indicate Jjob which only provided
different a m:;errx condition. If the person does not usually part time work., Also mark
meaning work 35 hours or more & week {“No" in 20C), the reason this ecircle for persons who

would cover cases where the person happened to be sick 7) Holiday Mark "Holiday" for a per- This would not apply to per=
part of survey week, or had a doctor's eppointment, or (legal aon who worked less than 35 sons with "™No" in item 20C,
hed some other temporery health condition. For a person or reli~ hours survey week because since it describes special
with "No" in item 20C, on the other hand, the circle glous) he was off for any legal, circumstances during survey
"Own illness" would cover cases where the person has & public, or religious holiday. week and does not explain
more enduring health condition or & disability vhich why a peraon ugually works
explains why he usually works part time or can only teke part time,

part-time work.

. Some rea.  Some ressons & only if the entry in 20C is "Yes" 8) Labor Mark ‘Labor dispute" for This would rarely apply to
sons only  and others onff A th? entry 1s Nort good 11lustration dispute porsons who, f:" part of persons with "o" in iten
applicable 4is "Labor dispute." For a person with "Yes" in item 200, B e ol oo 20C, since it describes
if "Yes" in mark "Labor Dispute" if he worked less than 35 hours atﬁe, were toc : frout, special circmnatadneea during
20C; others during the survey week because he was on strike part of °§ t° were :.k“ge on & survey week and does not
if "No" in  the week., This would not be sppropriate, for a person 2 ant on str wi;.l “g“ explain vhy a person wgually
20¢ with "No" in item 20C, even if he was on strike part of t::y were “2 ok tinlgn © pass works part time.

the week, because it does not explsin why the latter th aught; P “;e notem:;m
person usually works less than 35 hours a week. The be::gef t:{ union on tr;.ke
‘reason the latter person usuelly works less than 35 R ber that thi I 1. *
hours & week must be something besides the strikew~either _e_m_g__r_______g_ggF;
he could get only part-time work, or he only wanted %QL%W
part-time work, or something of that kind. —mﬁ%"—&l{&ﬂ
own place of employment,

d. Explanation The following paragrephs explain when to mark the verious
of reasons -~ circles for reesons for part-time work. The explanetions 9) Bad Mark "Bad weather" for This reason would rarely
for "fes"  in the left~hend colwm below relate to entries of "Yes" weather persons who worked less apply to persons with "No" in
and "No" in 4n item 20C and those in the right-hend colum to entries than 35 hours survey week  item 200, since it deseribes
aoc of "No" in item 20C. because of bad weather. special oi;cumstanceu during

survey d does not
Persons who usually worlk -Pergong who gg_n_pt_u_n_ugl_ll MBEK &n
35 hours or more & Wweek work 35 hours or more & Week emim‘;'l?' t:_mg‘"m usually
{"Yes" in item 20C) {"No" in item 20C) works p .
Slack Mark "Slack work" if the person Mark "Slack work" if the 10) Own Mark for persons who Mark "Own iliness" if the
Y Worrk indicated he worked less "::an person’s hours on his 11lness worked less than 35 hours person can only work part
35 hours survey week because present job have been :}\:rv‘ey week because & ti.m;i ba;ﬁ;e of sickness
work was slack at his place reduced below 35 hours a eir own temporary ili- or disability.
of employment. This could mean week because businese was ness. Also mark "Own
that he was laid off part of slow. This might include illness" if the time was
the week because business was cases where & person's taken of’f to visit t:,he
slow or orders were not coming weekly work schedule has dentlst's or dootor's
in., It could elso mean that ‘been reduced below 35 hours office in own behalf.
he oo tmorartly on s e pemmey o 1) On Mk %on vcathon? for  This sosson vnld srely aprly
reasona, For example, & self- vacation persons who were on vaca- to peraons with "No" in item
employed person might have tion from their jobs for 20C, pince it describes special
been working less than 35 part of survey week. circumstances during survey week
hours & week for many mouths and does not explain why a per-
in his business because son ugually vorks part time.
the demand fox bis product 12) Too tusy  Mark "Too busy with Mark "Too busy with housework,
cremsed. Bimilarly, & with housework, school, per- achool, personal business, etc."
domestic servant mi'ght housework, sonal business, etc." for persons ugually confined to
heve been reduced 10 & school., for persons who worked part time work because of these
ermenent schedule of less personal less than 35 hours types of personal responsibilitieas.
ghan 35 hours per veek business,  during survey week
beceunn of lacieo 2 demend etc. because they were 0o
for her services. bugy with activities
of a personal nature,

2) Material Mark "Material shortages” for This reason would rare :‘;;l;o;’ul;:;:“"? ki’ g time

shortages persons vho worked less than apply to persons w off to get ;ne"a oar
35 hours survey week because in 1tem 20C, since it inspected or repaired
of & shortege of necessary descrives & situstion which taking time off to go’to
materials at their place of would gen:rally 1sst only the bank or attend to
employment, ryegerdless of the & short time.
remson for the shortege. other financial buginess,

3) Plant or Mark "Plant or machine repairs" This resson would revely 13) Did not Mark "Did not want full Mark "Did not want full time
mechine for persons who worked legs apply to persons with "No" want full  time work" if the person work" if the person usually
repelirs than 35 hours survey week in item 20C, since it time work for same reason did not works only part time because

because repairs vere being descrives & situation want full time work during he doea not want to work
made, elther to the place of which would generally last the survey week, although  longer hours.

enployment itself, or to only e short time. he usually worked full

machinery or other equipment. time.

Also mark "Plant or machine

Z;I,’:::: cg;‘;f;,::‘{ﬁ,’; :l:'ctz'ans- 14) Full-time  This reason would not be Mark "F‘ull-tims': work week
portation equipment outdoors work week  appropriate for persons wnder 35 hours" if the

but who were off part of the wnder 35 with "Yes" in item 20C. person's regularly scheduled
week because the equipment ves hours work week 1s under 35 hours
‘being repaired. and he is satisfied with

L) New job Mark "New job started during This reason would rarely i:iot?mg:le]in:r:ée:ggel:s:a
started week" for persons who worked apply to persons with "No" fnd pred like, Usvally & ’
during less than 35 hours because in item 200, since it Full-time wo;rk week is
week they started a new Job some- deseribes special circum- considered ag "35 or more

time during survey week. stances during survey week hours.” However, there are
Mark this circle for such a and does not explein vhy occasions when g person works
pergon even 1if he also left the person usua.l]_.z works regularly schedulsd "fulle
33;:35 tiiac:;:ged fmmwa!:;ther part time. time work week under 35 hourg
wring survey veek. While this classification

5) Job Mark "Job termineted during This reason would rarely i:rn]?;: ;mﬁlys::::xgzzses
terminated week" for persons who worked apply to persons with "No" and the llke there are ’
during week less than 35 hours because in item 20C, since it persons in a;.her occupations

they Jeft thelr Jobs 3f were 3::::;::0; um;inl circ:x:—k who might £it into this
asurvey @ 3 . ]
Buryey week. If such per- and does not explain; why :ﬁ:aﬁgﬁ[&, i: ;haisea:n:,e, ?
sons also ;medth prie th:t p:;:on usually works overtime rate for any hours
& pew job o .
ook, ark Moy fob startad! | o Rl e T for
instead of "Job terminated," item 20C, a fulletime work
week refers to the number
6) Could This reason would not apply Mark "Could find only part of hours worked which is
find only to psraons with "Yes" in time work" if the person considered standard for a
part time item 20C, since it speci- wanted full time work tut particular occupation or
work fically relates to condi~ for a particular employer.

you record will generslly indicate a more permanent type
of aituation.

The "Own 1illness" circle illustrates this difference.
For a person with "Yes" in 20C, the circle "Own illness"

recently came into the labor
market and who could find
only part time work, although
they wanted full time jobs, -



15) Other
reasons
(speelfy)

Ttem 20D-."Did
«s2lose any time
or teke any time
off TAST WEEK
for any reasons
such as 1llness,
holiday, or slack
work?"

1. How to ask
and entries
t0 meke

2, Adjust items
20A and 20B
if required

3. If howrs
reduced
beloy 35

Item 20E~-"Did
«ssWwOTk any
overtime or

at more than
one Jjob LAST
WERK?"

1. If overtime
in 20E, check
entries in
{tems 20A
and 20B

2. Where to go

Mark “Other reasons" where none of the other circles are
applicable. Explein briefly, in the space provided, the
reason given. In entering the resson, do not let your
writing extend into the column of circles, since this
might cause erronecus information to be recorded in
processing.

Ask item 20D for persons who 'worked 35-48 hours during
survey week. The purpose of item 20D is to assure the
accuracy of the actual hours worked (item 2087 by reminding
the respondent of time lost from work, not slready reported,
during the survey week as & result of slck leave, vacation,
strikes, personal business or similar reasons. Its purpose
is not to obtain a count of hours lost from work.

There are a number of possible entries to 20D,

a. The respondent worked & full week with no time taken
off. In this case you £ill "No" in 20D and go to 20E.

b. The respondent worked less than a full week and falled
to exclude this time off in emswer to 20A. In this
case you ask 20D es worded, £ill "Yes" and record the
time off in 20D, and correct ltems 20A and B as required.

¢. The respondent worked less than a full week and excluded
this time off in answer to 20A. In thls cese you
reword item 20D to refer to any other time off. For
example, you might ask, "Besldes the two hours your
husband took off for a medical appolntment, did he
lose any other time or take any other time off last
week gor eny reason such as illness, holiday, or slack
work?

1) If the respondent took no additional time off
{other than that originally reported in answer
to 204) rill "No" and go to item 20E.

2) If the respondent took edditionsl time off (besldes
any time off originally reported in answer to 204)
111 "Yes" in 20D, determine the additional number
of hours taken off, enter this number in 20D and
correct items 20A and B as required. Keep in
mind that the number of hours reported in ltems
20A and B must be corrected only by the number
of hours not slready excluded by the respondent
in snawer to 20A. For example: Mrs. Green
answered in response to item 20A that her husband
took off 2 hours for a dental appointment and so
worked 38 hours during survey week. You f£ill
"38" 4n 20A snd the "35.48" eircle in 20B. Tn
asking sbout "other time off" in 20D, you discover
that,besides ours reported (excluded) in
208, Mr. Green also took off L desy (8 hours) of
annual leave. Therefore, your entry in 20D will
e "Yes" - "8." You deduct only 8 hours from

ur entry of "38" in 20A end change 20B from
"35.48" to "1.34" and go to 20C. Do not erese
your entry in item 20D.

Alweys £ind out whether the respondent had already daducted
the time off in answering item 204. For example, you

might sey: "When you told me your husband worked k0

hours last week, did you deduct the 8 hours you jJust told

me he took off?" If the time had not been deducted, correct’
the entry in item 20A. Carefully erase the previous entry
in item 20A and enter the correct figure. If this correction
affects Interviewer Check Item 20B, erase your original mark
in item 20B and mark the correct circle.

EXAMPLE: Assume that your original entry in 204 was "40"
and you had, therefors, marked the "35-48" cirele
in 208, You mow dlscover in angwer to item 20D
that the person had taken 10 hours off lagt week
but had forgotten about it in answering item 204,
You would then erase the ",O" in item 20A and
enter "30." You would then erase your mark in
the "35-48" circle in item 20B and mark instead
the "1-34" circle,

If, as a result of a.correction, you reduce the mmber of
hours in item 204 to below 35, follow the directions next
to the "1-34" cixcle and ask 20C. After completing 20C,

proceed to 1teml 23 end enter the job worked at last week.

The same concepts used for f£illing 20D apply to 20E. Its
purpose ls to assure accuracy in reporting hours worked
for item 204 by reminding the respondent of extre time
worked not elready reported.

If the respondent said "Yea" to 20E because he hes two
Jobs, it might heppen that he worked no extra hours.
In this cese, enter "0" in the space for hows.

Check to see if these extra hours were included in the
totel reported originally in item 20A. You might ask,

for exemple, "When you told me your brother worked ik
hours last week, did you include the 8 extra hours you
Just told me ebout?” If the extrs hours were not fncluded,
erase the entry in item 20A and mark the correct mumber.
If necessary, also correct item 20B.

If additional overtime or extrs hours are reported, mark
"Yes" in 20E, enter, in the blank space, the number of
extra hours not previously reported, correct item 204,
and proceed To item 23 and enter jJob worked at last week.
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Question 21. Absence From Work During Survey Week

Ttem 2l~-"Did
«sohave & job
or business
from which he
was temporarily
absent or on
kwﬁ TAST

Description of
1tem 21A~~"Why
was...sbsent
from work LAST
WEEK?"

21, (f 1 in 19, skip to 21A.)
Did . . . have o job or
business from which he
was temporarily absent or

on luyoff LAST WEEK?

(Go to

Ye; O No O 22)

21A. Why was . . . obsent from
work LAST WEEK?

Cwn.illness . ...
Cnvecation .... O
Bad wecther, ...

o

Lober dispute,,. O
New job {0 begin.

within 30 days, O “"‘1)

Temporary loyoff

(Under 30 days). O

O]

O

Indefinite layoff
(30 days or more or
no def. recall date)

Cther (Specify) . .

21B. Is ... getting wages or
salary for any of the time

off LAST WEEK?

Yes...u... O
No.yvureoo O
Self employed O

21C. Does . . . usually work
35 hours or more o week

at this job?
Yes O
Ne O

(Go to 23 and enter job
held last week)

To complete the count of the employed, we must know how
many persons have Jobs or businesses even though they did
not work during survey week. In many cases, you will have
been told about such persons when you asked item 19 and
will not have to mesk again.

However, you may not discover that the person has a Job
or business untlil you reach item 21. For this reason,

it 18 lmportent to follow the instructions and esk all
spplicable questions.

Item 21 is sgked for persons who heve IX, H, 8, or 0T

merked in item 19 and "No' marked in item 20. If a

person tells you in item 19 that he has a job but was

not et work, merk "J" in 19 and sfter asking item 20,

skip directly to Ltem 2IA (as indicated by the parenthetical
instruction in item 21).

The definition of job and business for item 21 is the ssme
ag thet outlined for code "J" in the instrustions for
£11ling item 19,

Usually you find out vhy the person was absent from his
Job when he tells you about having e job or business.
However, if you have sny doubt about the reason for the
person’'s absance, ask the guestion.
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1. For whom

to

411

2. Explanstion

of

-0}

Ce

d.

@

2)

£,

entries

Om illnese

On vacation

Bad weather

Labor
dispute

New Jjob to
bvegin within
30 days

Persons
with rew
business
or profes-
sional
practices

"How many
weeks ago
aid «es
start
looking
for work?"

Temporary

(Less than
30 days)

One of the circles in item 21A wi~: w. marked to indicate
the resson for absence {rom work: (1) for every person
for whom "Yes" is marked in dteu 21, (2) for persons
with "7" in 19 end "So" in 20.

Mark "Own illness" for e person who did not work during
the survey week because he was 1ll.

Merk "On vacation" for e person who wes on vacation.
pe:
School teacher on summer vecation vho has a

contract, elther written or verbal, to return
to teaching in the fall.

EXAMPLE

Mark "Bed weather" for & person who wes prevented from
working beceuse of weather conditions.

Persons such as cerpentexrs, bridge workers,
farm workers, fishermen, who dld not work
during the entire week because of bad weather.

EXAMPLE:

Mark "Labor dispute" for a person who is on strike, who
is locked out, or who does not wish to pass through a
ploket line even though he is not a member of the unilon
on strike. This would apply only where the labor dlspute
is at the person's place of employment.

If a person has been laid off because of & shortsge of
materials or slack business resulting from a strike in
another plant and is not himself on strike, he should be
considered as on indefinite layoff, (For example, an
automobile factory worker lald off due to steel shortages
resulting from a steel workers strike,)

Mark "New job to begin within 30 days® for a person walting
to start a new wage or sa%{ Job scheduled to begin '
within 30 days from the date of the CES interview.

Do mot mark this circle for a person walting to begin his
own new business, farm, or professional practice; f£ind out
whether the person spent any time survey week making or

completing arrangements for the opening of the new
business or farm, and proceed as follows:

s) If time wes spent making arrangements, record the
person as "working" swrvey week ("WK" in 19 if this
activity was his main one; "Yes" in 20 if this was
secondary to some other activity). Mark the number
of hours spent making these arrengemsnts in item 204
and proceed to item 20B and 20C-E as appropriate.

b) If no time was speut swrvey week making srrangements
for the new business, farm, or profession, mark the
"Other" circle in item 21A, glving as the expilanation,
TWalting for own mew business (farm or profession)

o open. ' Do NOT mark the "New Job to begin within
30 days" eircle for such persons. Describe the
business, farm or ‘;professi:on in item 23.

If you mark "New job to begin within 30 days," ask items
22B and 22C2 end continue with items 220, 228, 22F, and

23. Enter in item 23 s description of the person's last
full time civilian job lasting two consscubive weeks or

more or "NEV" as the cmse may be.

We assums that to have found the new job to which the
person is reedy to report, he must have spent some time
looking for work. We want to inow (1) why the person
started looking for work and (2) how many weeks before
the end of the current survey week the person started
his search for work (any kind of job) which eventually
resulted in his finding the new job he now has. For
example, if a person quit his last job and started
looking for work six weeks before the end of the current
survey week, and found a new job two weeks ago (to which
he Yas not yet reported), the correct answer to 22B 1s
"Quit job" and to 2202 is "6 weeks." If the person got
his Job without looking for it, count only the weeks
between the time he accepted the job end the end of the
current survey week.

Mark the "Temporary layoff" circle for a person who has
been laid off but told to report back to work on a aefinite
date within 30 days of the date of layoff.

If he vas not definitely glven a date to return within
30 days, or if more than 30 deys have already elapsed
since his layoff, he is considered to be on indefinite
layoff, and you should mérk the "Indefinite layoff"
eirele for such persons.

"Temporary” layoffs occur a&s a result of various shorte
term interruptions. People may be 1laid off for a week or
two because of material shortages, inventory taking,

plant remodeling, instellstion of machinery, or similer
changes. Others may be let off for short definite periods
when business 1s slow but is expected to pick wup shortly.
Because these short~term layoffs may sometimes be an

g« Indefinite
layoff (30
days or
mere or no
definite
recall
date)

h. Other

(Specify)

New model
change
aver

i

Description of
item 21B«u"Ig
«+.getting wages
or salary for
any of the time
off LAST WBEK?"

1.

2.

5.

"Wages or

salary”
defined

Do not count
"guaranteed
ennual vage"
payments

When to
enter "Yes"

If person 1is
on strike

When to mark
"selfw

Deseription of
1tem 21C--"Does
‘e s s 28UALLY WOrk
35 howrs or more
«& week at thils
Job?"

indication of more significant developments o come, it
1s important that persons be properly reportﬁd.. !:vm:: i
& person is not specifically reported as on "layoff,” he
should be included here if his employment was temporarily
interrupted because of circumstancaatiuch :l thos;t c%tg%
above and if he has definite instructions to report beck
within 30 days of the tims he vas 1aid Ofi:

Merk "indefinite layoff" for a person who has been laid

off from his Job for an ind.eﬂnit:h?arigd-nno dnﬁ.n:l.t;‘ "
instructions to return to work within 3 gﬂu of the o
of leyoff. Such a person is in The merket for work But

T6 mot actually locking for a Job because he expects to

be called back to work. This group will include some
persons laid off from seasonal jobs; it will alsc include
persons on indefinite layoff because of & material shortege.

If "Temporary laycﬂ‘" or "Indefinite layoff" is marked,
£111 item 2203, "How many weeks BgO wase..laid off?"

Find out the mmber of weeks from the stert of the person's
current layoff to the end of survey week. After filling
item 220, proceed to items 22D, 228, and 22F and then
enter in item 23 the job from which the person hes been

1sid off.

If this special question revesls that the person
hes slready been on layoff more than 30 days by
the end of survey week, he should be recorded as

on "Indefinite leyoff" rether than s on "Temporary
leyoff," end the entry in item 21A should be
corrected accordingly.

NOTE:

Mark "Other" if the remson given does not fit eny of the
classifications listed above and explain briefly in the
spece provided directly under the circle why the peraon
did not work.

EXAMPLES: (1) "Other"--"contegious disease in household”
{2) ::Other"--"on temporary militery reserve
duty.

Some establishments, such as automobile or boat manufacturers,
go through a retooling operation before new models come out
and, as & result, increase the number of persons with a

Job but not at work.

For persons sbsent from their jobs for this reason, item 21A
should be either "Temporary” or "Indefinite" layoff
depending upon whether the layoff 1s for less then 30

deys or for an indefinite period.

In some instances, companies may combine the vacation
shutdown period with the model charngeover period. If thiu
is the case, fill the "On vacation" circle in item 21A,

Similarly, if the respondent tells you that he is taking
his vacation during his period, even though the plant is
closed for chemgeover, consider him as "On vacation."

Do not code the above cases as "Other-~model changeover'
in item 2]A. Fill this item as either "Temporary layoff,"
"Indefinite layoff," or "On vacation" depending upon the
respondents reply.

The purpose of ltem 21B ig to find out how many peaple,
temporarily absent from their jobs (other than those with
& "New Job" or on "Leyoff"), are paid weges or salary for
the time off. There i1s a lot of interest in finding out
whether pald vecations and paid sick leave are becoming
more common in different types of employment.

By "wages or salary" ve mean pay recelved from the employsr
end not compensation received from some other source,

such as unemployment insurence, union benefits, workmen's
compensation, etc.

Do not count peyments from special "guaranteed annual vage”
funds set up by employers wder their contracts with unions.
These funds--now in exlstence in the automoblle industry
end in some other industries-- provide supplementary
unemployment insurance benefits to lald-off workers and

are not regarded as regular wages or salary.

Mark "Yes" if the person ia getting wages or salary for
all or any part of survey week.

If the person was absent from his Job survey weak because
he was on strike (or on lockout) mark "No" without esking
the question.

For self-employed persons who were temporarily sbsent from
their businesses, professions, or farms during swrvey
week, mark "self-employed."”

The purpose of item 21C is to find out whether persons
who were sbsent from thelr jobs last week were employed
full time or part time.

Ask item 21C for all persons with entries in 21B.



Question 22. Looking for Work

Description of
item 22--"Has
»s» been look-
ing for work
‘Quring the
past b weeks?"

22, (1If LK in' 19, skip to 224.)
Has . . . been looking for work
during the past 4 weeks?

Yes O No Ob (Goto 24) |
¥

22A. What hos . . . been doing in the Jast
4 weeks 1o find work? (Mark all methods
used; do not read list.)

Checked pub. employ. agency. O

with.-
pvt. employ. agency .« O.

employer directly .. O
friends or relatives « O
Placed or answered 0ds .. ...... O
Nothing (Skipto 24)........... O

Other (Specify in notes,e.g.,MDT4, O
union or prof. register, etc.)

228 Why did... stort looking for work?
Was it becouse... lost or quita job
at that time (pavae) or was there
some other reason?

LoStjobees v rnennsns

o
Quitjob cveveenseress O
Left school.vevveveees O
Wanted temporary work. .. O
Other (Specify in notes) . O

| 22C.1) How many weeks has
.. .been looking for
work?

2) How many weeks ago
did ... start looking for
work?

3) How many weeks ago
was ... laid off?

220, Has .. .been looking
for full-time or
part-time work?

Ful O pPat O [

22E. |s there any reason why. .. could not
take a job LAST WEEK?
Already has a job O
Yes - O ~a JTemporary illness O
< No O ?Going toschool O
Other (Specify in O
notes)
22F. When did... last work at a full-time
job or business lasting 2 consecutive
] weeks or more? .
1965 or later (Write month and year) .. O
¥

{ Month and year)
Before 1965 ....cvvveavvnnnnn
Nev. worked full-time 2 wks. or more
Never worked atall vovvevuunnns

(Enter in 23, last full-time civilion job
lasting 2 weeks or more, job from
which laid off, or “Never Worked.”)

00O

The purpose of items 22 ans 22 is to obtain an mecurate
count of peraons who are not currently working, but who are
actively locking for work.

Item 22 18 to be asked 1f "No” 1s marked in item 22,
wnless "IX" has been marked in 19. When "IKM has already
‘been marked in 19, the parenthetical instruction directs
you to leave item 22 blank end sklp to item 22A.

. W. Description of
Ltem 224-."What
hes...been
doing in the
last 4 weeks
to f£ind work?"

ﬁ_nmk all
mathods used;

&5 not Tead~

8t

L.

3.

"

v

T.

Checked with
public employ-
meut agency

Checked with
private employ-
nment agency

Checked
idrectly
with
employer
Checked

with friends
or relatives

Placed or
ansverel ads

Nothing

Other

Description of
item 22B-."Why
did...start
looking fox
work? Was it
becauss, ., lost
or quit & job
gt that time
(pause) or was
there some other
reason?"”

1.

3.

b,

5

Lost job

Quit job

Left school

Wanted
temporary
work

Other

Description of
Ttem 22C--"How
many waeks has
«+sbeen looking
for work?"
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Mark "Yes" Lf the person mede any effort in the preceding
3 weeks to secure a job or esteblish a business. The
Tafinitlon of "Looking for work" is the same as for "MXM
in item 19, The time refereuce for the two items is
different, however, ms ltem 19 refers to the perscn's
waln activity last weak, whereas item 22 refers to any
action teken in the past b weeks.

Merk "NO" 4f the person d4d nothing specific to £ind work
in the past b wesks, even though he may have teken some
sction earlier and was walting to determine the outeome.

Ask itam 224 for each person with an eatry of "IK" in

19 or a "Yes" in 22, but do not resd the cetegories
listed. Let the respondent glve hie enevers and mark
esch method umed. After each ree%.xi agk 'Ex‘;hin else?"
%o make sure that the 118G of methods 18 complete. A
brief deseription of each category follows:

A "puolic employment agency” would usually be the State
Employment Service but could also be any employment agency
nmaintained by a brauch of Government to help peopls find
Jobss In general, a public employment sgency might operate
on any level of government-Federal, State, or municipal.

A privete employment sgenzy 1s meintained on a profit

basis. It gives poteutial employees lemds to potentisl
employers, For this service, the employees and/ or employer
are charged a fee. Private employment agencies which do
not charge & fee should be classified as "Othex."

Do not confuse a "private employment agency" with the
exployment offices or persomnel offices maintained by large
business. The latter ave malntained purely to £1ll the
employment requirements of a particuler company or
organizaetion. A private employment agency provides
employment servlce for more than one business.

Mark "checked directly with employer" when the peresn
contacts the employer direstly. Direct contact with the
employer may be by & personal visit, telephoune, or mail.

Sometimes friends or relatives provide leads for Jobs.
If the person has asked friends or relatives sbout
potantisl job leads, mark this category.

Merk "Placed or enswered ads" if the person has either
placed or answered ads in the newspaper or elsewhere.

Mark "Nothing" if the respondent dld nothing to find
work. This category is provided to handle those rare
cmses where the respondent answered "Looking" to item
19 or "Yes" to item 22, but did nothing to find work.

If "Nothing" is marked, skip 22B through 22F for this
person.

NOTE: Never mark this category if you marked one or
more of the other circles in item 224,

If the respondent specifies some method of looking other
than those listed, mark the "Other" circle and specify
the method (such &s, Manpower Development and Training
Act, Unlon, professional register, nonprofit private
employment egencies) in the notes section.

Ttem 22B is asked for (1) all persons with entries other
then "Nothing" in item 224" and (2) all persons with en
entry of "New job..." in ltem 21A. The purpose of this
question is to find out why a person started looking for
work. In asking the question, pause momenterily after .
"at that time" (at the time he started looking for work)
to let the respondeut think sbout the question. A brief
description of the categories follows:

Mark "Lost job" for a person whose civilian employment
ended involuntarily; such as discharged for cause (fired),
plant ‘&'ﬁﬁﬁ%ﬁrﬁmwﬁmaﬁm‘——m
staff, job came to an end. If a person was forced to
retire and immediately looks for work, mark "Lost job."
If gomeone retlred but dldn't look for work until several
weeks or months later, explain why he started looking for
work.

Mark "Quit job” if the person himgelf terminated his
employment. It is not necessery to speclfy why he quit;
simply mark "Quit job."

NOTE: “lost Job'--for en involuntary reason.
"Quit job"-~for & VOLntary reason.

Merk "Left school” for a person who gradusted, quit, or
sag expelled from school end does not expect to return.

Mark "Wanted temporary work" for e person who atarted
looking for short-duration work; elther full- or parte
time.

Mark "Other" end specify the vesson for & person for whom
the above categories do not apply: 'Other '"rﬁasona might
be "on paxvle," "well enough to work egain," "discherged
from Arued Forcea, " Nehildren grovne-free to work mnow,
etc. Keep "Other" entries to a minlmum by probing for
clearly~defined and complete responses; they mey right-
fully bYelong in one of the provided categories.

a. Ask 2201 for persons with entries in itens 225 and 228,

v. Ask 2202 for persons with an entry of "New Jjob to
begin within 1;0 daye" in item 214 end an entry in 22B.
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c. Ask item 22C3 for persons with an entry of "Temporary
layoff" or "Indefinite layoff" in item 21A.

1. Conputing In computing the weeks a person has been looking for work,
number of count the nuiber of weeks from the time he started looking
waeks for work through the end of survey week.

2. Continuously The number of waeks should represent the presant contin-
looking uous period of looking for work.

A period of 2 weeks or more during which & person was
employed or ¢eased looking for work is considared to bresk
the continuity of the presant period of seaking wark.

In such ceses, enter the number of weeks of the '_o_:'.e_a_e'.'lg
period of looking for work, counting from the end of the
"break in continuity" through the end of survey week.

EXAMPLE: Arthur Hodges looks for work for four weeks, then
his uncle takes him on a vacation trip for four
weeks. Arthur does not look for a job again
until the beginning of survey week.

The entry in item 22C is "01," representing
the present continuous period of loosking for
work.

w

Use whole Eoter whole numbers and count 4 days or more as a whole
numbers week, If & peraon hes been looking for leas than half
& waek, enter "0" in both colums of dotted numbers.
If & person looked 2} weeks, the entry in item 22C would
be "0" in the left-hand column &nd "3" in the right-hand
column.

You may heve to help the respondent estimate the entry
by asking him when he left his last job, and whether he
sterted to look for work right away, etc. If item 22¢C
is estimated, put "22C-EST" in the footnotes space.

4. Estimates

5. Entries for & A person involved in a work-experience or an MDTA work-
person in & trailning program is classified as "looking for work."
wvork-experience In obtaining the total number of weeks such & person haes
or 8 work- been looking for work, find out the total continuous
training period of time he was aither on a work-experience or work-
program relief program and/or engeged in work-training under MDTA,

and how long immediately befors that hs was continuously
looking for work.

Description of Item 220 indicates whether a person is looking for full-

item 22D-"Hae... time or part-time work. We are also trying to discover,

been looking for by means of this item, whether persons on layoff or those
full-time or part- with new jobs will report to, or have bteen laid off from,
time work?" full-or part-time jobs.

If the respond=nt questions full time, define it as 35
hours or more & week. When a person will azcept either
full- or part-time work, mark 'Full.”

Reword item 22D fdr the following special cases only:

Reword item 22D for a person with a "New job to begin
within 30 days" es, "Is your new job & full-time or &
part-time jov?"

1. New job

2. Layoff When you mske an entry in item 22C for a person on
either "Indefinite" or "Temporery" layoff, as indlcated
in item 214, ask item 22D 23, "Is the Job from which

you are laid off a full-time or a part-time jJob?"

Ttem 22E."Is Item 228 18 to be asked and filled for all persons who have
there any reason an entry in item 22D. If, in response to item 228, a
why...could not  person ansvers "No, he could have taken a job last week,"
take a Job LABT  mark the "No" circle and agk item 22F.
WEE(?"

However, if the respondent answers "Yes," mark ons of

the four category circles provided: "Already has a job,"

"Pemporary 1llness," "Going to school," or "Other (specify)."

Then continue to item 22F,

Attaching conditions to the kind of work wanted ioes not
make the person unavailsble. For instance, people who
tan only work during certain hours, or who want a certain
kind of work, were avallable for that kind of work if
nothing else intervened.

Question 22E refers to personal availability. The question
should be marked "No" if the reason why the person was
unaveilable was externel to his personal situation; for
example, & hurricans or a viot.

A brief dessription of eash category followa:

1. "Already

has 8 Job" Mark "Already has a job" for a person who has & Job from
9

#hich he was on layoff or to which he vas to report

2. "Temporary
illness"

3. "Going to
school”

4. "Other"

Description of
item 22F-"When
did...last work
at & full-time

Job or
business
lasting two
consecutive
weeks or
more?"

1. "1965 or
later" (mark
month and
year)

2. "Before 1965"

3. "Never worked
full time two

weeks or more"

h. "Never worked
at all"

5. Inconsistency
between items
22C and 22F

After completing question 22, the interviewer fre-
quently obtained the information for question 24 before

within 30 deys and had no other reason for not being
available for work. If there is another reason why he
could not teke & job last wegk, mark the appropriate
category-"Temporary illneas,” "Golng to school," or "Other.”

Usually when & person zites "being on layofi" or "waiting
to atart a naw job" as the remson for nonavailability
there will be & "J" in 19 or "Yes" in 21 and an entry of
"New job," or "Temporary layoff" in 21A. If these entries
4o not appear on the form, change item 21 to "Yes" and
21A to indicate the person's job status and erase the
original entries in items 22A-22D. Then continue filling
the form, following the skip pattern as iniicated by

your entry in 21A.

Mark "Temporery illness" for persons who say they arve
temporarily slck, but who are expected to be able to
work shortly--less than 30 deys from time of interview.
Although you are not expected to probe to determine the
nature of the illness, if you learn that the illness
will last more than 30 days from the time of interview,
do not mark this category; mark the "Other" category and
specify in notes" illness expected to last more. than

30 days." Examples of temporary illnegs are "Had the flu
last week," "Laid up by suto accident,” etc.

The person himself must have been ill. If he was not
available for work because he had to care for somebody
who was sick the "Other" category should be marked,
not the "Temporary illness” category.

If you learn that the person has health limitations that
prevent him from taking many types of jobs but he was
available for work within his physical or mental capabil-
itles, chenge the entry in 22E to "No" ani omit the reason
entry.

Mark "Golng to school” for persons who could not take a
Job because they were going to school. "School" inzludes
all types of pudlic and private educational establishments
both in and out of the regular school system, such as

high school, college, secretarial school, or barber school.

Mark "Other" if none of the above categories is appropriste.
Specify the reason in the "Notes" space.

The main purpose of this question is to confirm the accwracy
of one of the most important items on the CES-2,that is,

the entry in item 22C on how long wnemployed peraons hai
‘been looking for work.

Mark "1965 or later" and write, on the line provided, the
month and year the last full-time Job ended if the person
last worked at s full-time Jjob for two consecutive weeks
in 1965 or later.

If the last full-time Job ended before 1985, mark the
"Before 1965" cirele. No other entries in this item
ave required.

Mark this cirele if the person had no previous full-time
Job lasting two consscutive weeks or more, but worked
elther at part-time Jobs ouly or at a full-time job for
less than two counsacutive weeks.

Mark this circle if the person never worked at all.

After entering the answer in 227, compare 1t with the
ansver in 22C. If it is apparent that there 1s an
inconsistency between the information in items 22C and
227, reviev the entries with the respondent to arrive

at the correct answers. For example, if ‘the person was
reported as looking for work for 10 weeks in 22C but as
having last worked about four weeks ago azcording to the
month and year entered in item 22F, one of these entries
must be wrong. Note that in the reverse sltuation where
& person was looking for work four weeks according to
item 22C but last worked & year ago in item 22F, this would
not necessarily be an inconsistency since a person could
fave dropped out of the,Jjob mdrket for a time: and then
returned. Wherever the entries are questionable, review
them. :

filling the blanks for question 23,



Question 23. Description of Job or Business

The purpose of question 23 was to provide codable
information on occupation, industry, and class of worker
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23. DESCRIPTION OF JOB OR BUSINESS

23c.

23d.

23e.

23a. For whom did . . . work? (Name of company, business, organization or other employer.)

23b. "What kind of business or indusiry is this? (For example: TV ond radic mix., retail shoe store, State Labor Dept., farm.)

What kind of work was . .. doing? (For example: electrical

5

, stock clerk, typist, farmer.)

What were ...”s most important activities or duties?

Was this person

An employee of PRIVATE Co., bus., or individual for wages, salary or comm . P O

A GOVT. employee (Federal, State, or county) . ...vuvenvsnnnnnsnsnnn. G O (If nota farm )
Self-empl in OWN bus., prof. practice, or farm <. o vvvvvninennnanenen Q .

Working WITHOUT PAY infom.bus.orform oovvvviiiiiiniviienea,. WP
NEVERWORKED .t ceveeueenninannnsecsnssnseetannannaeas o NEV

O ) Is the business Yes O
O incorporu?ed?) No O
O

in the same manner as in the 1970 census, For editing
and coding procedures, see p. 52.

The interviewer was provided with the following

instructions:

»

Persons for
whom to £11l
these items

Five entries
describe one
Job or
business

8.

Persons
who worked
last week

Persons who
had & Job
or business
from which
they were
absent all
1ast week

Persons
looking
for work

Persons on
layoff or
with a new
Job to
begin In
30 days

Peraons who
never had a
full-time
civilian
Job for 2
consscutive
weeks

Persons not
in the labor
force llsted
for the
flvet time

These items must be filled for all persons in the

labor force. These will be all persons with entries in
i1tems 204, 21A, or 220. Also complete these ltems for
persons who are not now in the labor force, but who
worked at a regulsr full- or part-time job or business
within the past 5 yeara as indicated in item 2hA.

Items 234, 23B, 232, 23D and 23E must refer to the same
Jjob or business.

For & person who worked last week, describe the Job

at vhich he worked. If & person held more than one job
last week, describe the Jjob at which he worked the most
hours. If he worked the same muber of hours st both jobs;
enter the job at which he has been employed the longest.

If & person was absent from his regular job all lasu
week but worked temporarily st another job, describe the
Job at which he worked, not the job from which he vas
absent.

If a person had & job but he did not work at all lest veek,
describe the Job he held.

If a person usually works at two or more jobs, bub during
the survey week did not work at any of them, enter the

Job at. which he usually works the greatest number of hours.
If he usually works the same number of hours at both jobs
enter the job t which he has been employed the longest.

For a person looking for work, describe the person's last
full-time civilian job lasting 2 consecutive weeks or
more. Accept whatever the person considers "full time"
in making your entry. y

We went to clresify & person looking for work in terms
of his lagt full-time civilian work experience. For this
purpose; his "last full-time civilian Job"” mey bave been
for wages or salary or in his own business, or without
pay on the family farm or in the family business.

Besldes those who &re looking for work, you will have
completed item 22C for persons on layoff (both temporary
and indefinite) and those with & new Job to start within
30 days. For those on layoff, enter in items 23A-E the
Job from which the person was laid off. For those with
new Jobs to start within thirty days, enter their last
full-time civilien jJob lasting two consscutive weeks or
more.

For people looking for work who never had a fu}l—time
civilian job for two consecutive weeks, enter "Never
worked" in 23A, leave 23B, 23C and 23D blank, sni mark
the "NEV" civcle in item R3E.

For a person not in the labor force, who last worked within
the past 5 years, describe the Job or business at which

he last worked, regardless of the Job's length or whether
it was full or part time. (This is where you proceed o
item 23 from item 2LE for persons with an entry in 2LB.)

3.

Consistency of Ttems 23A, 23B, 23C, 23D and 23E must present a consistent

combined pleture because you are describing one job, business, or
employer~- profession. When you get an inconsistency, try by further
oceupation«- questioning to obtain consistent entries.
industry--
activities-- EXAMPLE: A respondent reports himself as:
:i::::t Joe's Barber Shop
entry Retail Jewelry Store
Barber
Cuts hair
P
This 1s obviously incomsistent; correct entries might bet
Joe's Barber Shop Smith Jewelry Company
Barber Shop Retall Jewelry store
Barber Jewelry salesman
Cuts hair Sells Jjewelry
P P
L. How tu report Distingulsh between different types of farm workers. The
farm and following table gives illustrations of the proper entries
ranch workers  for various types of farm workers:
Cless of
Kind of farm worker Employer Industry Occupation Activities _worker
a. Person responsible Own farm Farm Farmer Ferming 3]
for operation of
farm, as owner, or or
tenant, or
sharecropper ‘himself Sharecropper
b. Person doing Martin and Farm Farn hand Ferming P
general farm Soms, Inc.
work for wages
¢+ Relative of a Olverson Farm Farm helper Farming we
farmer doing Acres (if
work on the no name=-«
fanlly farm Family
without pay farm)
d. Perason hired to The Jones Farm Farn mansger Farming P
mansge a farm for  Plantation
somaone else
e. Person who goss Own Farmn or Farm service Harvesting o]
from farm to farm business harvesting Worker or erops,
performing hav- farm crops operating reaping,
vesting, reaping, & harvester etc.
or similer operations
on a contract basis
uging his own equipmant
£. Person hired to Sam Baker's Famm Farm foreman Supervis- P
supervise a Farm ing farm
group of hands
farm hands
g+ Person hired to Seaview Farm Frult Picking P
do a particular Farm picker; fruit,
farm Job cotton chopping
chopper; cotton,
ete. ete.
h. Tarm workers State State agric. Farm Farming G
on government Farm exper. farm; managers;
operated farms Agency county farm; farm hand;
- ete. frult picker;
ete.
i. Runch When the place of work is & ranch, fonm'{ the saz‘nlxa rules used
- worker for farm workers. In o it enter instead of

"Parmar,” "Ranch hend,” instead of "Ferm hand.” For industry,
enter "Ranch" instesd of "Farm " The class-of-wrker codes
remain the same. If you have any difficulty declding whether
a place 1s a farm or & ranch, consider it to be a fam.

Item 23A-~ Tn {tem 234, write the full and exact name of the company,
For whom ‘business, government agency, or other employer. Do not
did ... abbreviate unless the compsnies are nationally kmowm,

such as A and P Superaarket. Cive the name of the company,
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1. Self-employed

2. Government

Pergons who
vork for
different em-
ployers during
aurvey week

w

4. Never worked

Item 23B-~
"Whet kind
of business
or industry
is this?"

1. Stating a
general and
specific
function for
the employer

2. Avoid use of
the word
"company "
Additional
questions
to help the
respondent

3. How to report
government
agenzies

k. Firms with
more than
one business

5. Distinguish~
ing betwezen -
manutacturing,
wholesaling,
reteiling,
and service
establishments

6. Manufacturers'

sales offices

not the name of the supsrvisor, foremen, or owner. For
employees whose employers do not have compeny names, such

as dentists, or lawyers, some small retail stores, construce
tlon contractors, etc., write the names of the owner.

If the person is self-employed, ask if the place of business
or establishment hes a neme (such as, Twin City Barber
Shop, Capital Construction, etc.) and write it iﬂ ‘1:34. If

there is no business name, write "self-employed," "own
business,” "family farm," etc.

For government employees, report the specific orgenization
for which the person works. Be sure to state whether the
organization is Federal (U. S.), State, cownty, clty, etc.
For example, City Tax office, County Highway Commission,
State Employment office, U. S. Navy Ship Yard. It is not
sufficlent to report merely that the person works for the
U. 8. Governmant, elty government, etc.

For persons who work for several different employers
during survey week like 0dd job and domestic workers,
and for dey workers and those who work for a different
employer each dey of the week, enter "various persons"
in item 23A.

Write "Never worked" for a person who never before held a
full-time civilian job lasting two consecutive weeks or
more.

In item 23B, clearly end specifically describe the kind
of business or industry at the location where the person
works. Do not repeat the name of ewployer. If necessary,
continue the description in the notes space and meke
notation in 23B--"See NOTES."

Glve a nlear and exast deseription of the industry,
indicating both a general and a specific function for the
employer; for example, copper mine, fountain pen manu-
facturer, wholessle grocery, retail book store, road
construction, shoe repair service. The worde mine,
manufacturer, wholesale, retail, construction, and repalr
sarvice show the general function. The words fountain
pen, grozery, book store, rosd, and shoe, further identify
the industry by giving the product.

Avoid uge of the work "company” as it givea no useful
information. If the respondent reports that he works

for a metal furniture company, ask, "Do they manufacture

or dn they Just sell it?" If they just sell, =&k, "Do

they sell to other stores (which would be wholesale)

or to individusls (retail)?" Accordingly, the possible
raplies would be "Metal furniture manufacturer," "Furniture
vholesaler,' "Furniture retailer.” Note that where possible
you should specify for furniture menufscturers the major
material used--wood, metal, plaptic, etc., but for the selling
oparation, it is not necessary, sinze furniture whole-
salers and vetailers very often sell various types.

Usually the name of the government egency is adequate,
for example, U. 8. Census Bureau, City Flre Department.
If the activity of the government agency is absolutely
elear, the name of the agency is sufficient. In such

cases enter "Same a5 above" in 23B.

If the busineas or main activity of a government employer
is not clear, ask in what part of the organization |
person works end then report that activity. For ex
for a City Department of Public Works, a corract entry
might e one of the foliowing: Street repair," "Garbage
collection," "Sewage disposal,” or "Water supply.” For
8 State Liquor Control Board, the correct entry might be
"Ticensing of liquor sales” or "Liquor retailer."

The industry entry for a person employed by the National
Guard (either civilian or military) is determined by

whom he is pald. If the person is paid by the State
Government, his entry in CES-2 item 23B is "State National
Guard"; if he is paid by the Federal Government, his entry
in 238 would be "U. 8. National Guard." This would be

the entry for a person who worked for the National Guard
for even as much &s one hour during the survey week, if
that wers his main work activity. The worker would be an
employee of the State or Federal Government, not a member
of the Armed Forces.

Some firms are engaged in more than one business or
industrial activity. If the activities are carried on

in geparate places, demeribe the business in which the

person aci\mlﬁ worked. If the sctivities are carried

on in the same place, describve the major activity.

EXAMPLE: Report & miner working in a coal mine operated
by the U. S. Steel Corporation as working in a
"coal mine" not in & steel mill.

EXAMPLE

A shoe factory has 2 store in the factory where
damaged. shoes are sold retall at reduced prices.
A salesman in this store should be reported as
working in "shoe factory" because the atore

is merely a secondary activity of the factory.

You must distinguish between manufacturing, wholesaling,
retailing, and service organizations. Even though a
manufacturing plant sells its products in large lots to
other manufacturers, wholesalers, or retallers, it should
be reported as a manufacturing coumpany. A vholesale
establishment buys, rather than makes, products in large
quantities for resele to retailers, industrial users,

oo to other wholesalers.

A retailer sells primarily to individual consumers or users
but seldom makes products. Service establishments, such
ag hotels, laundries, cleaning ani dyeing suops, advers
tleing agencies, and automobile repalr shops render
services to individuals and to organizations.

One type of establishment which you must de careful to
report correctly 1s & sales office set up by & manufactur-

T. Businesses
located in
person's
own home

8. Persons who
do not work

ing firm at a location away from the factory or head-
quarters. For example, a St. Iouls shoe factory has a
sales office in Chicago; the people working in the Chicego
office should be reported as "Shoe manufacturer's sales
office."

Some people conduct thelr businesses right in their own
homes. Report these businesses just as you report regular
business establishments, for example: dreasmaking shop,
lending library, cabinetmaking shop, radio repair shop,
physician's office, etc.

Some people's work is done "on the spot" rather than in
& specific store, factory, or office. In these cases,

at one specific report the kind of organization for which they work.

location

9. Domestic and
other private
household
workers

10. Industries
which need
special
care in
clasgi-
fication

Insizquate
Agency

EXAMPLE: Among those who normally work at different
locations at different times are canvassers,
bullding painters, ani Census interviewers.
Their industry entries might be publishing
company, bullding painting company, and
U. 8. Census Bureau.

When the name of en individual is given as the employer,
find out whether the person works at a place of business or
in a private home. The proper industry entry for e domestic
workerﬁ employed in the home of another person Ls "private
home.

For some industries, the common titles are ilnadequate.
The following list gives examples of inadequate and
ajequate entries:

Adequate
Collection agency, advertising agency,
real estate agency, employment aegency,
travel agency, insurance agency.

[~A detailed, alphabetical list followed, /7

Item 23C-~
"What kind of
work was...
doing?"

1. Title of job
sometimes
inadequate
or unknown

2. Occupations
for which
special care
18 necessery

Inadequate
Ad juster

Ageut

Cereteker or
custodian

Clerk

The answer in item 23C should tell clearly and specifically
the kind of work or nature of duties performed by the N
person. General or vague entries are not satlsfactory.

A full description of the kind of work is required. If

you cannot confine your entry to the space provided,
continue in the notes space.

Often the title of a person's job i1s an adequate entry.
However, sometimes the person's job title is not adequate
by itself. Also, occasionally, the respondent will not
know the Job title but will be able to deseribe what the
person does. The entry must include enough additional
information for a precise classification. Ususlly a

few words telling what the person actually does or the tools
he uses will suffice. For example, if the respondent says,
"My husband is & planner," you should ask what kind or
plamner he is or what his dutlies are. If she replies,

"He prepares production schedules for printing jobs," your
entry should read: “Planner--prepares production schedules
for printing jobs." If the respondent gives too lengthy
an explsnation of the job, condense the statement, but
include all essentiael elements.

Sometimes the Job title will be well-known end precise
enough so that no additional information is necessary,
but great care must be taken to assure that the title is
correct and that it is not too general & term. One-word
entries are elmost never adequate. The following are
examples of inadequate job entries:

Adequate
Claim adjuster, brake adjuster, machine
adjuster, complaint adjuster, insurance
ad juster.

Frelght agent, insurance agent, sales
agent, advertising agent, purchasing
agent.

Servant, Jjanitor, guard, building
superintendent, gardener, grounds-
keeper, sexton, property clerk, locker
attendant.

Stock clerk, shipping clerk, sales clerk.
A person who sells goods in a store is

a salesman or ssles clerk and should

not be reported merely as & clerk.

[ The list continued in alphabetical ordetr. 7

3. Occupation
of the
self-employed

‘4. Caution on

~occupations
of young
persons

5. Unusual
occupations

When a person is self-employed, be sure to ask the
occupation question: "What kind of work was ... doing?"
Do not enter proprietor as the occupation unless the
person actuelly spends most of his time in the management
of the business. If the person spends most of his time
in his trade or craft, return that as his occupation,
i.e., shoe repairman, teautician or carpenter, ms the
case may be.

Professional, technical end skilled occupations nsually
require lengthy periods of training or education which.

& young person normally cemnot have. Upon further inquiry,
you may find that the young person-is really only a trainee,
apprentice, or helper {for example, accowntent trainee,
electrician trainee, apprentice electrician, electrician's
helper).

You mey encounter occupations which sound strange to you.
Accept such entries if the respondent is sure the title

is correct. For example, "sand hog" is the title for a

. certaln worker engaged in the construction of wnder-water



a. Apprentice

Yersus
trainee

b. Baby-sitter

4. Housekeeper
'(pa‘TdT“P'e"'
versus
housemaid

e. Interior
decorator

8- Secretary
versus
Officlal
e cretary

h. Nemes of
departments
or places
of work

Item 23D-~
Activities or
duties -
t were
wenta"

Ttem 23E--

Clags of worker-
"Was this
person ..."

1. Definition of
clasp-of=
worker
entries

s Pem

be Gaw

e 1) Oum

tunnels, and "printer's devil" is sometimes used for an
apprentice printer. Where these or any other unusual

ion titles are entered, add & few words of description.

An "apprentice” 1is under contract during his training
period but a "trainee” is not. Include both the occupation
and the word "apprentice" or "trainee," as the case may

be, in the description--e.g., apprentice plumber, buyer
trainee.

A baby-sitter usually cares for children in the home of
her employer. Where the children are cared for in the
worker's home, the occupation is"oarding children."

A "contractor" is engaged principally in obteining building
or other contracts and supervising the work. A ekilled
worker who works with his own tools should be described

88 a carpenter, plasterer, plumber, electrician, and the
1ike, even though he hires others to work for him.

A "paid housekeeper” employed in a private home for vages
hes the full responsibility for the menagement of the
household. A housemaid (general housework), hired girl,
or kitchen maid does not.

An “interior decorator" designs the decoration plans for
the interior of homes, hotels, offices, etc., and super-
vises the placement of the furniture and other decorations.
A house painter or paperhanger only does painting or hangs
paper.

A "machinist" is a skilled crafteman vho constructs metal
parts, tools, and machines through the use of blue prints,
mechine and hand tools, and precise meesuring instruments.
A "mechanic" inspects, services, repairs or overhauls
machinery. A machine operator operates & factory machiie
(drill press operator, winder, etc.).

The title "secretary" should be used for secretarial
work in an office, & secretary who is an elected or
appointed officer of a business, lodge, or other organ-
ization should be reported as an "officlel” secretary.

Occupation entries which give only the name of the
department of & place of work are unsatisfactory. Examples
of puch unsatisfactory entries are "works in werehouse,’
"yorke in shipping department,” "works in cost contral."
The occupation entry must tell what the worker himself
does, not what his department does.

Record in item 23D the type of work the person did in the
specific sense of what activities and duties he performed.
The most importent activities are to be entered here. For
some, this entry may be very similar to the reply in item
230, i.e., & "knitting machine operator” in 23C and
"operates & knltting machine” in 23D. Be sure to complete
this item even when it seems to be repetive.

For other occupations the entry for duties may differ
completely from the entry for kind of work performed.

The occupation of electrical engineer is an example of
this. One such engineer msy enter "design electronic
computers” as an activity; another "supervise the
installation of electrical switching equipment.” Another
example would be the entry of "fireman" in 23C. One

type of & fireman would answer 23D "fight fires" ar "put
out ftrﬁe," vhereas another type would enter "operate a
boiler.

Mark one circle in item 23E for each person with entries
in items 23A, 23B, 23C or 23D. The clasg-of-worker code
for each person refers to the same job or business as the
industry and occupation entries.

Ttem 23E tells whether the person worked for:

e. A private employer
b. The government
c. 21; On his own farm
2) In his own incorporated business or profession
(3) In his own Wiincorporated business or profession
d. In & family enterprise without pay
e, Or never worked

Item 23E can frequently be filled from information already
glven for items 23B, C, and D. However, if there is any
doubt at all, ask the necessary questions to ascertain

the facts.

Mark "P" for work for a FRIVATE employer for wages, selary,
commission, tips, piece-rates, or pay in kind; this
applies regardless of the occupation at which the employee
worked, whether general manager, file clerk, or porter.

It includes elso persons working for pay for settlement
houses, churches, unions, and other private nonprofit
organizations.

Mark "G" for work for any branch of GOVERNMENT.-Federal,
State, clty, county, etc.; this includes public shcools,
and government-owned electric power companies, etc. It
includes persons who were elected to paid offices end
civilian employees of the Armed Forces. Mark "G" also
For empioyees of international organizations, (e-g-,
United Nations) and for employees of foreign governments,
such ag persons employed by the French Embassy or by the
British Joint Services Mission. This rule applies only to
those persons already listed in accordance with the
instructions o1 whon to interview. Persons employed by
such private o, gurizations as the American Red Cross and
the U. S. Chenl * 2+ of Commerce are not government employees
and should be mark-d "P."

Mark "O" for work Ir profit or fees in OWN business,
ferm, shop, office, etc. This does not apply to superin-
tendents, foremen, ranagers, or other executives hired
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to manage a businéss or fam, salesmen working for commis-

sions or officers of corporations. Such persons should
‘be marked "P." v

2)"Is the Ask this question only if "0" is marked
business ‘the enterprise is not & farm. in them 238 end

incorpo~
rated?” If, in reply to your gquestion, the respondent indicates that
the buainﬁsﬁ or profession is incorporated do not change the
entry of "0" to an entry of "PU™ Vark either “Vos" or "No"
besed on the respondent's answer and end questions for the
person.
d. WP-- Mark "WP" for work WITHOUT PAY on a farm or business

operated by & related member of the household. Room

and board and a cash allowance are not counted as pay
for these family workers; however, 1T the worker receives
money which is definitely considered to be wages for
work performed. he should be marked "P."

Normelly in a household with a WP worker, you will also
have someone in the same household shown with class of
worker "0." However, if the operator of the family
enterprise has & wage or salary job in addition to the
family ferm or business, and worked longer at that job
xau.r‘ing the survey week, he would be marked "P" and not

0" in item 23E. In such cases, footnote the "WP" entry
for the unpaid family worker to indicate the line number
of the household member who own or operates the family
farm, business, or professional enterprise.

eo NEV-~ . Mark "NEV," for e person who never before held & full-
time civilian job lasting two consecutive weeks or more.

Ceutions regard-
ing class-of-
worker entries

a. Corporation Report emivloyees of a corporation es employees of & private
employees enployer (except for & few cases of employees of government

corporations, such as the Comnodity Credit Corporation,
who must be properly reported es government employees).
Do not report corporation employees as owning their
busTness even though they may own part or all of the stock
of the incorporated business. If a respondent says that
& person is self-employed, and you find thet the business
is incorporated, mark "Yfes" for the "Is this business
incorporated?” circle. Do not change the FOSDIC mark to
Private Company (P). -

. Domestic Report maid, laundress, cook, or cleaning woman working
work in in another person's home as working for a private employer.
ather -
peraons’
hames R

c. Partner- Two or more persons who operate s business in partner-
ships ship should be reported as self-employed in own business.

The word "own" is not limited to one person.

d. Public Although public utilities (such as transportation, commmie

utility cation, electric light and power, gas, water, garbage

employees collection, and sewsge disposal fecilities) are subject
to government reguletions, they are owned by either govern-
nment-operated and private-owned organizations in recording
class of worker for public wtility employees.

e. Work for Pay "in kind" includes room, board, supplies, and food,
" such &8 eggs or poultry on a farm. This is considered
kind" pay except for & member of the family (see vorking with-
out pay in family business or farm par. L.d). Report
persons who vork for pay "in kind" as employees of &
private compeny or individual.

f. Work on an  Report work on an odd-Jjob or casual basis as work of an
odd-job or employee for a private compsny, business, or individual.
casual  Yor example, the bebysitter employed in other people's
Tasis households is never to be reported as self-employed.

8. Clergymen Preachers, minlaters, priests, rabbis, and other clergymen
are to be marked "P," except in the following two ceses:

1) A clergymsn, such as a prison chaplain working in a
civilian government job 1s reported as & government
employee~-"G" in item 23E.

2) A clergymean not attached to a particular congregatlon
or church orgenization, who conducts religious services
in various places on a fee basis, 1s reported as self-
employed in his own professional practice=~"0" in
Tfmem %31

h. Reglstered Report registered nurses and practical nurses who report
and "private duty” for kind of business as "O.
practical

nrses--

private

duty

1. PX (Post Persons ing in post exch officers' clubs, N.C.0.
exchange), clubs and similsr orgenizetions, usually located on
officers’ government reservations and military beses, are actually
club,N.C.0. working for yrivate concerns set up vy n:embers of the

club Armed Forces and eve to be reported as "P.”
employees

3. Foster Foster mothers and others who report thei}; occupation
mothers as “"child care" and industry as "own home' are to be
and child reported "0" class of work. A foster mother and other
care-- persons who consider themselves as working for profit

own home and vho provide childcare facilities in their own homes
are furnishing the shelter and meals for certain time
pericds and are to be conpidered as operating their own

‘business.
k. Boarding Report boarding house keepers who consider themselves a8
house vorking and who perform this work in thelr own homes 88
keepers "own home” for indmustry with "0" class of worker. Report

those who do this work for someone else for wages OT
salary or pay in kind 86 "bosrding house" for industry
with "P" class of worker.
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Processing,--The entries for question 23 were re-
viewed clerically for consistency and completeness,
Clerks in the Bureau’s Pittsburg, Kans,, facility coded
the entries to the appropriate coding boxes, using the
same coding materials and procedures used for the

decennial census industry and occupation coding in 1970, -

The CES quality control procedures, described on
pages 12-14, differed from those used in the census;
The CES computer editing, allocation, and tabulation
procedures were based on those used in the Bureau’s
Current Population Survey, but the principles involved
were similar to those described for decennial census
processing of industry and occupation data. (See chap-
ters 8 and 15 for details,) In general, the computer

tabulated all acceptable codes, and allocated data where:
necessary from the first previous persons (with similar"
industry or’

characteristics) processed, for whom
occupation had not been allocated,
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INDUSTRY OCCUPATION

e Q0 AO 8 0O00ONO
100 BO 1000 PO
200 CO 20000Q0
300 DO 3000RO
400 EO 400050
B sco rol sooorToO
6 00 GO 6000 UO
7000HO 700 VO
8000 JO 8300 WO
9 000 KO $00 XO
L O Y O

M O e}

Question 24. Work Experience

Question 24 had two parts, C and D, that were used
only in rural areas, In urban areas this particular
information was collected in the individual work history
booklets. The interviewer was provided with the following
instructions:

1, General Complete items 24A-E for all civilian household members
purpose 16 years of age and over who are rwesently out of the
labor market, those who are not currently interested in
employment, or those who are interested but have done
nothing recently to find work. For this group we will
determine their most recent work experience and intentions
of looking for work.
2. Whem Only the. following persons are asked items 24A-E:
to ask

a. Persons who are unable to work ("U" in item 19).

b. Persons who do not bave a job and were not locking
for work 4in the past four weeke (™No" in item 22).

¢, Persons who were reported as looking for work
during the past four weeks, yet have actually done
nothing to find work.

Items 24A-E are mot asked of pQraons with an entry of a
job or business in ltem 23.

B. Ttem 24A—"When  Accept the mnswer of the respondent aa to when the person

did .., last last worked at a regular Job and f£111 the appropriate
work at & circle., Consider as & "regular" full-time or part-time
regular jJoh or job one in which there was a definite arrangement to work
tusiness, either for pay or profit a specified mmber of hours per week
full- or part- or number of days per month.

time?"

Exanples are given below.
Answer to 24A

Any period of time
less than 1 year

Approprigte oircle %o fill
Within the past 12 months

1 year 1 to 2 years ago

23 months 1 up to 2 years ago
2/ montha 2 up to 3 years ago
25 monthe 2 up to 3 years ago
5 years 5 or more years ago

Never had a regular job Never worked

i
I
i
I
|
|
i
i
I
i
|
| 3 upto4d years ago
i
|
|
|
|
I
|

I

24A. When did you last work for pay at a
regular job or business, either
full- or part-time?

Within past 12 months O

T upto2yearsago O (Goto

2uptodyearsago O 248)
O

4uptoSyearsago O

5 o more years ago O t (Skip

Never worked ..., O | to24Ei

i
24A. When did ... last work for pay at o

[
|
[
|
|
1
[
|
l
1
|
l
|
|
|
!
!

regular job or business, either
full- or part-time?

Within past 12months O
Tupto2yearsage O (Go to
2upto3 yearsago O 148)
3uptod yeorsago O
4uptoSyearsage O

5 or more years ago O E {Skip
Never worked .... O ) w0 2¢6C)

24B. Why did you leave that job?

Personal, fomily
(Incl. pregnancy)or school .. O

Health............ RN O
Retirement erold age ....... @]
Slack work or

business conditions ....... O
Temperary nonseosonal

job completed . .. ......... @]

Unsatisfactory work

i

{

|

|

|

|

|

|

|

|

l

: Seasonal job completed . _.... O
|

i

!

|

I

: arrangements (Hours, pay, etc.) O
|
|
!
|

Other v.vvuvnnnn e (0]
(Co to 24E)
24C. -
24D.

24B. Why did ... leave that job?

|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
|
{
|
|
|
|
:
|

Personal, fomily
(Incl. pregnancy)or school ., O

Health. . ... Ceereaanaaeas C
Retirament orold oge ....... @]
Seasonal job completed . ... . . O
Slack work or

business conditions ....... O
Temperary nonseosonal

job completed . ........ ... O
Unsatisfactory work

arrangements (Hours, oy, ate.) @]

Other vvvvvvennnnns ... O

24C. Does ... want a regular job now,

either full- or part-time?

Yes v.u.n . . 0O
(]
Maybe-it depends §( .2:1)‘)0

(Specify in notes) O
No..... Ceeenan 0 $ (S:Gip :
o
Don't know ..... O ) 24E)

for work? (Mark each reason mentioned)

. @ Believes no work ovailable

in line of work or area ... O

® Couldn't find any work ..... O

® | ocks nec. schooling, training,
skills or experience ....

8 Employers think too
young or tooald .......

ngyﬁﬂ
intinding job «evaaeuan
® Can't arrange .

child care.
@ Family responsibilities ... ..

O

8 |n school or other training , .,

0O 0 O 0 O

@ || health, physical disobility
® Other (Specify innotes) . .... @)

® Don't know . vveunn - vevens O

24E. Do you intend to look for work of
any kind in the next 12 months?

|

|

|

l

} Yes ooivennniiinnns .. O
: It depends (Specify in notes) O
|

|

|

|

|

|

(If entry in 24B, describe job in 23)

lI
:
|
|
f
|
1
|
I
|
|

24E. Does ... intend to look for work of

any kind in the next 12 months?

Yes .oiiiiininn ... O
It depends (Specify in notes) O
No....ooan P O

(If wntry in 24B, describe job in 23)

{Urban)

(Rural)




1. Where to -
proceed

Ttem 24B--"Why
did 40 leave
that job?"

1+ "Personal,
fanily (inel.
pregnancy)
or achool
reasona"

2, "Health
reasons”

3. "Retirement

If one of the firet five circles is f£illed in item 244,

to item 24B. . If one of the last two circles is filled
1"1‘5.7; I.gr more years ago" or "Never worked"), skip to
tem .

Mark the appropriate reason listed below.

Mark this category for persons who left their jobs for
such reascns as the following:

a. To keep pension e, Illneas in the family
b. To move f. Pregnancy

c. To take a trip g. To care for children
d, Marriage h. To return to school

Mark this category for persons under retirement age who
left their jobs because of their own illness or disability,
or who said their Job was physically too taxing. This
category should not be filled for those persons who say

"they retired becsuse of health reasons.

Mark this category for persons who say they retired or
were retired for any resson, Rxamples include:

b. Laid off because of age
d. Retired because of health

"Seasonal job completed,” "Slack work or business
conditions," and "Temporary nonseasonal job completed"
are similar; the job was terminated because there was
not enough work to be done. It is therefore important
to distiguish carefully among them.

For many persons you will be told simply that they were
"1aid off," or "let go." Probe to determine which of
the categories is most appropriate. Ask such questions

1) "Was this & seasonal job, that is, one that usually
lasts for only part of the year?"

2) "™as this just a temporary or £ill-in Job?"
When you are in doubt about which category is correct,

wmark the £irst one that is appropriate. Do pob mark
more than one circle in this seriea of answers.

Mark "5 1 job completed” if the job terminated
bacause the season ended. This occurs regularly in such
industries as the garment industry, farming, logging,
fishing, construction, and retail selling, Examples are:

2) Company closed for the winter

3) OChristmes job ended

4) It was just a part-time job during the holidays
5) Job lasts from spring until fall

Mark "Slack work or business conditiona" for persons
whose permanent jobs were terminated because work was no

2) No need for services
3) laid off (if no reason is specified)

Also mark this category for any change in the employing

Plant was automated

Business went bankrupt and was sold

% this category if the job was taken with the kmowledge
that it was temporary. Examples are:

or old age"
a. Retired
6. Too old to work
4+ Seasonal and
temporary
Jobs and
slack work
as the followlng:
&. "S 1
Job
completed"
1) Crop season ended
be "Slack
work or
business longer available.
conditiona"
Examples ares:
1) Job eliminated
4) Reductions in force
institutions, such as:
1
2) Business closed
3) Factory moved
4) Flant burned down
5
6) Employer died
¢. "Temporary Mar
nonseasonal
Job com=
pleted"

5. "Unsatisfac-
tory work
arrangements”

6. "Other"

1) Just working temporarily

2) Just helping out for awhile

3) Only wanted the job for a three-week period
4) Only wanted a job that would last & month
5) Substitute teaching Job over

Mark this category for all persons who left their jobe
‘because they were dissatisfied with their
working conditions., Fxamples are:

n, Hours too long

b, Pay too low

6. Work too hard

4. Transportation unavailable

e. Couldn't get along with superviaor
£. Wor ing conditions unsanitary

Mark th.s category for "NA's" snd all reasoms which camnot
be classifiod under any of the above categories.

Ttem 240-—"Does
ves VRS &
regular job now,
elther full- or
part~tims?" and
Ttem 24D--"What
are the reasons
«oe 18 not
looking for
work?

1. Ttem 240mn
"Does ... want

now, either

£, "No"
circle

‘g "Don't
Jmow"
circle
2. Ttem 24D--"What
are the reasous
ves 18 mot
looking for work?"

a, "Belisves no
work available
in line of
work or area'

b, "Couldn't
f£ind any work"
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There are many persons, not actively looking for work, who
desire work but for a variety of reasons do mot, or
camct, seek it.

Items 240 and 24D identify these people so that we may
meagure the size of this group and obtain an insight into
why they are not pow looking for work., For items 24C and
24D we are interested in the people who want a job pow-—
defined as this week--who, for some specific reason, are
kept f£rom looking for work. Items 24C and 24D should be
consistent with one another. That is, the reason the
person 18 not looking must also apply to this week.

The reason given in 24D must be gpecific., For example,
some respondents may give an answer of "Retired." This
does not give us a gpecific reason why the person is not
looking for work this week. In such a case you must
probe to find a more specific reason, The response may
‘be one of the following--"On vacation for awhile," '"Work
would cut pension,“ "Iransportation problem,” all of
which are acceptable entries. Of course, you may also
gat answera to 24D that would require you to change the
answer in 240--"Does ... want & regular, full- or part-
time job now?" For example, for responses of "Doean't
want to work" or "Not interested" in 24D, erase the "Yes"
answer in 24C, mark the "No" circle and skdp to 24E.
Also change 24C to "No" if the person indicates in 24D
that he already has a job. In all such cases, eragse any
entry you nay have made in iten 24D,

In general, do not probe the reascns given to items 24C
and 24D, If the respondent answers "Yes," in response to
item 240, and gives a classiflable reason why he is not
g‘?w“lgomng for work, mark the reasons in 24D and proceed

,Item 240 contalus several key words such as 'regular,"
"full- or part-time," and an indication of time reference
--now.” When asking the question, emphasize "mow" to
stress the time period involved.

Conedder as a "regular" full- or part-time job, one in
which there is a definite arrangement to work for pey or
profit, a spacified number of hours per week or mumbsr of
days per month.

Full and part time are defined as 35 hours or more per week
for full-time and less than 35 for part-time.

"Now" is defined as ihls week.

Mark "Yes" if the respondent reports that the person
desires a regular full- or part-time job at the present

.

Mark "Maybe--it depends" when the person's desire for a
job at the present time 1s rather wesk or qualified.
Specify in the "Notes" section the condition(s) on which
the person wants work, For example, mark "Maybe--it
depends” 1f a housewife teld you she would want a part-
time job 4if she could find a reliable baby sitter. In
this case, enter "Finding a reliable baby sitter."

Mark "No' 4f the person has no desire for & job at the
present time,

Mark "Don't know" if the respondent has no knowledge of
the peraon's desire for a Job.

In asking this item keep probing until you have elloited
all the reasons why the person is not looking for work.
Use the phrase "Any other reason why ... is not looking
for work?" until the respondent answers negatively.

Many of the categories given here are not mutually ex~
clusive and by intensive probing you may be able to
discover the most important or main reason. We want o
Ymow the number of different reascns given by the res-
pondenti. ) L -
For example, if the respondent said, "My son couldn't
£ind a job because of his bad back," mark--"Couldn't
£ind a job--gnd--"I11 health, physical disability." Then
ask "Any other reason why he is not looking for work?"

Mark this category for persons who say that they are not
looking for work at the present time because they belleve
there 18 no work available in their commmities, or in
their occupations, Examples are:
a. No work around here
b. No jobs since the mill closed
a. The plants closed for the winter and there are

1o other jobs for womsn here Lo
We are primarily interested here in peraons who have wmade
some effort and now have become discouraged and bave
stopped looking because they could not f£ind a job, If
the respondent uses this phrase, do not probe to find out
4f the person has done scmething to look for werk.

Include in this category those who are not now looking
for wora because of illiteracy, or who lack imowledge
about how ‘o find a job.
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.d. "Employers Mark this category for persons who say no work is avallable
think too to them because of their age. This applles to a person
young or too young to obtain a "work permit,” a person who says
too old" "nobody will hire & 70-year-old man," and those who have

been informed by prospective employers that because o:
their age no job is avallable to them. For example, &

‘person is informea, "whiie your qualifications are
good, we feel that the position requires someone & 1little
older and more mature,"

e, "Other Some of the reasons for merking this category include
personal racial or other discrimination; a criminal or delinguency
hendicap in record; or the person being subject to the draft and as
finding job" & consequence, unable to find a job in the interim.

f. "Can't arrange Mark this category for persons who say they cannot arrange
child care" for child care so that they may work. For example, £ill
this circle for a woman who says she would like to go to
work but she cannot find a reliable baby sitter.

g. "Family Mark the circle for persons who would look for work if
respongi~ they were not hampered by large families, illness in
bilities family or other comparable rsasons.

ke "In school Mark this circle for persons attending any kind of public
or other of private school, including trade and vocational schools
training" and who would otherwise be looking for work.

i. "I11 health, Mark this for persons who would look for work if they
physical weren't personally i1l or disabled.
disability"

j. "Other This category includes reasons which cannot be classified
{epacify into the above categories. For sach "Other" entry specify
in Notes)" in the "Notes" section the reason given.

1) Keep "Other"  Keep "Other" emtries to & minimm, Frobing for clearly
entries to defined and complete responses will often aid you in
& minimum classifying a vague answer correctly in one of the provided

categories.

2) Classify For example, an entry of "Depends on finding someone to
reason in care for children" should be classified as "Can't arrange
existing for child care." Entries of "Fesls she needs refresher
categories course in training" and "New machines and methods left
whenever her out" should be coded as "Lacks necessary schooling,
possible training, skills or experience." A responss of Husband

wouldn't let her" 18 to be classified as "Faully responsi-
bilities." Minally, entries such as "Wants day work only--
Can't find any" and "Can't £ind suitable hours® are to be
classified as "Couldn't find any work" as these people are
not now lacking for work because they could not find any
that met their needs,

While the "Other" entries are to be kept to a minimum,

we want to kmow gll of the different reasons for not seek-
ing work., If the respondent gives an answer that is
0lassifiable in the present oategories and ancther that is
not, mark the ¢ircle for the reason that 1s classifiable
and aleo the "Other" circle and specify the reascn that
is not olassifiable in the "Notea" section.

Examplea of accaeptable entries in the "Other! category
are "Transportation problem," "Vastioning," "Out-of-town,"
Moving," "Waiting for work permit," "Walting for womeone
to take him to lock--new in area," "He's too young, father
wouldn't let him," "Work would out pension."

ke "Don't Mark this oategory if the reapondent has no kmowledge as
know to why the person 1s not looking for work.

Ttom 2/E--"Does  Ask item 24 to determine if the person's intentlon to
oee intend to seek work within the next 12 months is olear and definite
lock for work of or if there is a reasonabls probability.

any kind in the

next 12 monthe?!

1, tYes" circle Mark "Yea" if the person does intand to look for work or
4f the probability that he will look for work is high.

2. "It dependa" Mark "It depends" when the person's intentlon to seek work
Specify in 1s rather weak or qualified. Speocify in the "Notes"
Notes) cirole section the condition(s) wnder whioch the person will meek
work.

3. "No" olrole Mark "No" if the person has no intention of looking for
work in the next 12 months.

4. Where to After £4lling item 24E, oheck for an entry in ltem 2/B,
proceed If there is an entry in 24B, go to item 23 and describe
|the_person's last regular clvilien job or business.

Questions 25-33.

Questions 25-33 were usged for control purposes and
for coding data already collected, and are not re-
produced here,

Questions 34-44. Work Experience in Last 12 Months

Items 34-44 related to the number of weeks worked
during the 52 weeks ending on Saturday of the survey
week, the amount of time lost because of unemployment
and other reasons, and a description of the principal

job held during that time. The questions were asked
regardless of what the person happened to be doing
during the survey week; the information was intended
to provide a picture of the person’s work record during
the year, the extent of his employment, and the factors-.
voluntary or otherwise--which resulted in part-year

work,

The sequence of the work-experience questions de-
pended on the response to question 34, There were
three basic question patterns, as follows:

1. If the person did not work at all during the
12-month period (“None® in item 34), the
interviewer was instructed to mark Iitems
35, 36, and 37 as applicable.

2. If the person worked less than 50 weeks

(“1_

49 weeks” in item 34), items 38, 39, and

41-44 were completed.

3, If the person worked a full year or almosta
full year during the previous 12 months (“50-52
weeks” in item 34), items 40, 42, and 43 were
completed,

The questions are shown in numerical order below,

e

34. In the past 12 months, how many weaks did . . . work either full time or
part time (mot counting work around the houss)? (Include pald vacallons and
paid aick leave.)
{Enter number of weeks
and mark one circle)

113wks O 5052wks O
None O 1426wks O (Skip 1o (Skip to
(Ask itam 35) 2P wks O rom 38) Iium 40)

047 wks O
849wks O /

Tten 34~=YIn the
past 12 monthe
hov many weeka
aid .. work
either full-time
or part-time?"

14 For whom
to ank

2. How to ask

'3‘ "Work" defined

4y "Number of
woska" defined

5. Inolude paid
vacations and
paid sick
leave

Ask dtem 34 for 1l ofvilian howsehold membars 16 years of

age and over,

In asking this question for parsons who are aurrently
employed, add the parenthetloal statement "Inolude paid
vacations and paid siok leave," For not ouwrrently employed
peraons, add "Not counting work around the howse" so thab
they will underetand what we mean by Mwork." In obtaining
woaks worked for persons who worked in the past 12 months
but are not currently employed, ssk about paid vaoation and
paid siok leave after the respondent indicates the mmber
of weeks worked. For example, "Did you inoluds paid
vacations and paid alok leave?" Be sure the respondent
understands that you are referring to the lant 12 montha
prior to the interview,

Other than the inclusion of paid leave, "work" is defined
as 1t 1s for items 19-24, If a person served in the Armed
Foroes during tha yoar, £ind oub how long he worked at
odvilian lobs after being discharged, If a peraon, who
is a oivilian now, mpend all of the past 12 months in the
Armed, Forces, enter UNone' for him in item 34, even though
he may have worked part time at a oivilian job while in
the Armed Forces,

In item 34 we want to know the mmber of different weeks
in whioh the person worked, even though hoe may have worked
only & few hours or & few days in some weeks, For example,
if a student worked 40 howrs & week throughout hie siummer
vacation and worked only on SBaturdays during each of the
remaining weeks of the year, the correct entry for him
would be 52 weeks.

Include as time worked any weeks the peraon had off with
a4y, such ap paid vacations, and paid siok leave. However,
8xolude any weeks the person had off without pay (even
though atill employed) such as unpaid vacations, umpald
#lck leave, periods of layoff or strike.



6, Reporting
weeks worked
for full-tims
‘teachers

7

Unpaid
family workers

8. Self-employed
parsons

0

Two entries

9
reguired

10. Get best
poasible
estimate

Item 35-~"Eyen
though .., did
not work in the
pest 12 months,
:11:' 'i' spend any

rying to
£ind a Job?"

For teachers, accept the weeks worked as reported by the
respondent in reply to item 34, including the time on pald

« Also, if the teacher has a contract or oral
agreement to return to teaching after the sumer vacation,
the weeks during the summer vacation should be considered
as weeks worked.

For a person who did unpaid work during the year on a
family-operated farm or busineas, count only weeks in
which the person actually worked. Do not count weeks he
was avay from his unpaid job unless he was working at
some other job during that time,

Count both the weeks a self-employed person actually
worked and any weeks in which he was away for such reasons
as a short vacation or illness, provided that he kept his

9 ting during his absence. However,
if a self-employed person was away for a perdod of 30
consecutive days or more and did no other work during that
time, do not count any of the time he was away as work even
though he kept his business open during his absence.

Make two entries in item 34. First, enter the mmber of
weeks worked in the box and then mark the appropriate
circle. For example, if the person worked 51 weeks,
write "51" in the box and mark the circle labeled "50-52."
If the person did not work at all in the past 12 months,
enter "None" in the box and mark the "None" circle. Keep
your write-in entry within the box.

If you have difficulty getting an exact answer to item 34,
get the best possible estimate. If the respondent cemmot
estimate the number of weeks worked, read the circle
captions for item 3/ and ask the respondent to indicate

the proper category.

If the respondent gives you the mumber of months worked,
mltiply it by 4-1/3 to convert to weeks or use the table
‘below,

TABLE FOR CONVERTING MONTHS TO WEEKS

Months Weeksn Months Weeks Monthe Weeks
Tevrnrensdh Serenneeedd? Devenaasdd
2evveneesed Guvoranonab
everanadl3 Teeoraaee 30

bevensand1? Bisveeseddds 12uiaensaab2

Add two weeks for one~half months.
For example: 4# monthe = 17 + 2 = 19 weeks.

If the entry in item 34 is "NA," generally omit the remain~
ing work experience items. Nowever, if you know the person
worked during the past 12 months, try to get the informatio
for items 42 and 43, Avoid "NA' entrises, if possible.

'35, Even though you did not work in
the past 12 months, did you spend
| any time trying to find a job?

Yes O No O .
(Aak liams (Skip to
lfeem 37)

/ 36.37)

Mark "Yes" if the person spent any time looking for work
during the past 12 months. Mark "No" if the person made
no attempt to £ind a Job. .

Since Armed Forces members are marked "Neme" in item 34
even though they may have had & part-time olvilian job
during the past 12 months, Ltem 35 will have to be reworded
for them. Ask item 35 as "During the past 12 months, did
you apend any time trying to find a Job?"

36. How many different weeks was
++ + looking for work or oh
) layoff from a job?

l-dwks..o... O
514wks..... O
1526 wks + .00 O
7P wks .. .i QO
40 wks or more O

(Ask 37)

-~

Item 36-="How
many different
Weeks was ...
looking for work
or on layoff

from a Job?"

Ttem 37--"What
was the main
reason ... did
not work in the
past 12 months?t

1. How to ask

2. Entrdes

Ttem 38--"You
said ... worked
about woeks
in the past 12
montha, How

was ... looking
for work or on
layoff from a
Job2¥

1. Purpose of

question
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"Layoff" includes temporary as well ms indefinite layoff,

Fill the circle beside the category in which the respon-
dent's reply falls. If necessary, read the categories to
asslst the respondent in making an eatimate of the mmber
of weeks.

37. What was the moin reason you did
not work in the past 12 months?
11l or disabled
ond unable towork ..., O .

Taking care of home or family O
Going to school ......... O
Could not find work.,..... O
Armed Forces ...,....... O
Retited,........o0vnene O

e Q

Other (Specify) .....
\

(Skip to CES-3)

Ask item 37 by reading the lead-in pert once and then start
with "I11 or disabled and unable to work" and continue
through "Retired.” Ask "Other" as "Something else?" As
you ask each category, pause for the reapondent to answer.

For example, you might ask "What was the main reason. ...
did not work in the past 12 months?" Was he--1ll or dis-
abled and unable to work (pause), taking care of home or
family (pause}, goint to achool (pause), could not £ind
work (pause), in the Armed Forces (pause), retired (pause),
or something else (pause)." As soon as you get an affir-
mative reply to any of the sbove suggested activities,
confirm that the activity represents the pgin reason the
person did not work in the past 12 months and mark the
appropriate oircle.

Mark cne circle in item 37 to indicate the pain remamon the
person did not work., Moat of the remsons are self-explan-
atory. "I1l or disabled and umable to work" for thls

item indicates that this condition acoocunted for more time
during the year than any other reasem, In most cases this
would be more than six months, and therefore, is similar
to the "unable" concept in item 19. Retarded persons and
those recovering from an acoldent should be included in
this category. !Taking oare of home or family” should be
marked for women who glve anewers such as "expecting s
baby," "new baby," "don't want to work" or "husband doean't
want me to work" as well ae those who anewer "keeping
house” if their main activity in the past 12 months was
keeping house, If the "Other! circle ias marked, specify
+the reason in the space provided. However, try to keep
"0ther" entries to & minimm by probing when 1t appears
that the person may belong in ocne of the llsted catsgorles.

38. You said. ., worked about _____
(entry in liam 34) wooks In the
past 12 months, How many of the

. remaining (52 weeks

minua entry in lem 34) weeks

was . . . looking for work or

4 on layoff from a job?

(Enter mumber of weaks
ond mark one circle)
direves (Skip to /
None © ltam 41)
1-4dwks,.ooow O
5-10wks..... O
Meldwks,.., O [ (4sk
ltem 39)

152 wks . ... O
27.39 wks ... O
40 wks or more O

Item 38 will reveal how much working time was lost because
of unemployment or layoff. Layoff includes both temporery
and indefinite layoffs.



12-56

2. How to ask

3. Entries

Item 39--"Werae
the ___ weeks
«ss waB looking
for work (or on
layoff) all in
one stretch?"

Ttem 40—~"Did

ves lose any full
weeks of work in
the past 12
months because,..
was on layoff
from & job or
lost a job?!

%+ Purpose
of question

2. When to
mark "Yes"

3. When to
mark "No*

4. Loss of more
than two weeks

Read the intrcductory statement to the respondent gxactly
as worded, inserting in the first parentheses the mumber
of weeks worked during the year as entered in the box in
item 34. Then insert in the second parentheses the re-
maining weeka, that is, 52 minus the entry in the box in
item 34.

For example, if the entry in the box in item 34 for

Mr, Smith was "35 weeks," you would resd the introductory
statement in item 38 as "You said Mr, Smith worked about

35 weeks in the past 12 months. How many of the remaining
weeks was he looking for work or on layoff from a job?"

When the response to item 38 is "None," write "None" in
the box provided and £ill the circle beside the "None"
category. In other cases, enter the number of weeks in the
box provided and fill the circle beside the appropriate
category.

wesks . ..

39. Were the
was looking for work {or on
l ~ layoff) all in one stretch?

Yes - 1 stretch .. O

Skip b
No - 2 stretches . O ¢ ,‘:m o“)
No - 3 + stretches O

Ask item 39 as worded, substituting for the dash the
Uyeeks" entered in the box in item 38,

Mark the "Yas--1 stretch! circle if all of the time spent
looking was in one continuous stretch, that is, not
interrupted by the person getting a job or leaving the
labor market to go to achool, to keep house, etc. If the
answer 1s "No," determine whether the person had two, or
three or more periocds -of unemployment., Mark the "No--2
stretches" or WNo--3+ siretches" circles accordingly.

. 40. Did you lose any full weeks of work in the past
12 months because you were on layoff from
a job or lost a job?

Yes O
Ne O

(Skip 10 ltem 42)

The purpose of this question is to find out how many of the
people who worked almost all of the 12 months had lost a
spall amount of time--a week or two--because of short lay-
offs or wnemployment.

Mark "Yes" in item 40 if the person lost at least one full
week of work because he was on layoff from a job, or because
he lost a job and did not start another one until at least
a full week later. For purposes of this item, do not count
time lost from the job because of strikes, illness,
vacation, etc., even if the person was not paid. You do
not have to determine the mmber of full weeks lost, but

if it is given by the respondent and is more than two full
weeks, proceed as in paragraph 4 below.

Mark "No" if the person did not lose at least one full
week (that is, a complete work week) because ke was on
layoff from or lost & job.

If you find that a person actually lost more than two weeks
beo;;me 21!;‘ iayofg or mﬁploymnt and that the answer given
earlier tem 34 was incorrect, do not ¢ the original
gntry In item 34. Instead, ente;- a footnote to item 40,
indicating the amount of time lost (for example, Line No, 1,
item 40--loat / weeks').

Item 41--"What
was .., doing
most of the
remaining weeks?"

1. Purpose of item

2. When to ask

3. How to ask

4+ Explanation of

categories

a, "I11 or
disabled and
mable to work

b. "Taking
care of
home or
family"

- @
41. (If ony weeks not accounted for, ask):
What was . . . doing MOST of the remaining
weeks in the past 12 months? Wos he ~

All weeks accounted

for in ltems 34and 38 O
11l or discbled

and unable to work. .
Taking care of home

or family «ovvviun.

Going to school ...... (Ask Item 42)

Retired ,...........

(@]
(@]
O
Armed Forces........ O
0]
o

Other (Specify) .......
\

The purpose of item 41 is to determine what the person
did during most of the weeks in the past 12 months not
already accounted for by work (item 34) and by looking
for work or on layoff (ltem 38).

If all the weeks are already accounted for, mark the first
circle in item 41 without asking the question. Determine
whether all weeks are accounted for by adding the entries
in the boxes in ltems 34 and 38. If some weeks are not
yet accounted for, that is, the sum of the entries in
items 34 and 38 is less than "52," ask item 41 to determine
whether the main activity during these remaining weeks wase
1liness or disability, teking care of home or family,
going to school, or something else., For example, if the
entry In item 34 is "27" weeks and the entry in item 38 is
"14Y weeks, account for most of the remaining "1" weeks
in item 41, If the entry is "40" in item 34 and "12" in
item 38, mark the first circle in item 41 without asking
the question because all weeks have already been accounted
for.

Ask item 41 by reading the lead-in part once and then start
with "I11 or disabled, and unable to work" and continue
through "Retired." Ask "Other" as "Doing something elase?"
As you ask each category, pause for the respondent to
answer.

For example, for someone who worked 30 weeks (item 34) and
was locking for work or on layoff from a job for 12 weeks
(item 38), ask item 41 as "What was ... doing most of the
remaining weeks (remaining weeks refer to the 10 weeks not
yet accounted for in the 12 month period). "Was he--ill.-
or disabled and unable to work (pause), taking care of
home or family (psuse), going to school (pause), or

doing scmething else (pause)?" As soon as you get an
affirmative reply to any of the above suggested activities,
confirm that the activity represents what the person was
doing mogt of the remaining weeks of the 12 month period
and mark the appropriate circle.

The separate categories are generally self-explanatory,
but a few need further explanation, as follows:

Illness or disability applies to health conditions that
prevented the person from working or looking for work.

This does pot include time on paid sick leave since that

is included as time worked. Illness or disability for

this item may include both short-term and long-term ill-
ness or disabilities. It is not necessary to determine

that & person is "unable" (as in item 19) before marking
this oategory. For responses such as "recovering from

an operation," "laid up because of accident," or "retarded,"
mark this category instead of "Other."

Taking care of home or family is defined in the same way
as the similar category for item 37,



¢, "Other"
(Specity)

Ttem 42-~"When
«so wag vorking,
in the past 12
monthe did ...
usually work
full-time or
part-time?"

1+ How to mark

2. Irregular
hours

Item 43--"Whal
was ...'s
longeat job?"

1. Job defined

a. Wage or
salary workers

b. Domestic
service and
odd-job workers

¢. Self-employed
workers

d. Unpaid
family workers

Include any activities not covered by the preceding
categories as "Other." This category covers such thinga
as summer vacations for students, time spent moving, time
spent in wmpaid sbsence from work (from a definite job or
business) due to strikes, bad weather, unpaid vacations,
or other temporary conditions, but not including illnesa
or layoff, etc. Remember that "Other" must be asked as
"Doing something else." If the respondent answers "Unpald
vacation" or "Unpaid leave of absence," be sure to write
unpaid as part of the explanation. Try to keep "Other"
to a minimm by probing.

42. When. .. was working in the past 12 months, did
he usvally work full time or part time?

Full time O Part time O

Mark "Full-time" if the person worked full-time in half
or more of the weeks he worked in the past 12 months;
otherwise, mark "Part-time." Accept what the respondent
considers as full-time; however, if he raises & question,
define full-time as 35 hours or more of work per wWeek.

For the person whose hours varied from week to week, de-
termine whether, on the averags for the 12 month period,
he worked 35 hours or more per week, and mark accordingly.

43. What wes . . .’s longest job in the past 12 months?
{Compare with entry in ltem 23)

-

Different from ttem 23 O
(or Item 23 blank)
(Specify balow and go
to lsem 44.)

Same as Item23 O
(Skip to liem 44)

A job 18 defined for this question as followa:

For most wage or salary workers, a job consista of the
total period of paid employment (indluding paid vacation
and paid sick leave) with a single employer. The number

of different jobs a person had is, therefore, equal to the
number of different payrolls he was on during the past 12
months., For example, a woman who was employed as a sales~
lady in a retail department store for eight weeks before
Easter and again as a saleslady by the game store for ten
weeks before Christmas is to be conaidered as having been
‘employed at one job for 18 weeks. Similarly, a man who
worked for 30 weeks during the past 12 months as a general
laborer in a radic factory and then for 22 weeks as shipping
clerk in the game factory is to be counted as having worked
52 yeeks at one job, However, a change from one payroll

to another is a change in jobs, Thus, in government employ-
ment, consider different agencies or bureaus as different
employers; different branches of a large corporation that
maintain separate employment offices and payrolls are alse
different employers.

Some persons, such as domeatic servants and odd-job workers
for private families (such ad, baby-sitters, window washers.
gardensrs) regularly work for a mumber of employers. For
such workers consider the job as a fype of work dope rather
than the work done for a particular employer. Confine the
duration of the job to the total period of at the
particular type of work. For example, if a person worked

a total of 30 weeks as a gardener for many employers and
then got & job with one employer as a truck driver for 22
weeks, consider "gardener" as his longest job because he
did "gardening" (type of work done) for the longest total
period.

For a self-employed person, consider a job as the time spent
in a particular iype of business, professional practice, or
on & farm. If the person changed the location of his busi-
ness but not the type of business, do not coneider this a
change in "joba." However, if the person changed from one
type of business to another, treat this as a change in
Iljob.ll

For an unpaid family worker, consider a "job" as the total
perdod of employment on the family-operated farm or business.
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2. Determining Usually a respondent can tell you readily what the person's
longest job in longest job was in the last 12 months. However, if there
the past 12 is any question, define longeat job as the one at which
nmonths the person worked the greatest mmber of weeks during this

3. Two or more jobs

4« Entries to make
for longest job

a. Longest job

time. In determining the length of the job, count only
the time worked at the job in the past 12 months even:
though the job may have started esrlier. For exsmple, if
a person started working at a job in 1961, quit last March
and then took a second job which lasted until "last" month
his second job would be his longest job in the past 12
montha even though he worked at the first ome for a longer
period of time.

If a person had two or more jobs of equarl length in the
past 12 months, consider his post recept job as the longest
Job. In scme cases a person may have held two joba at the
same time., If one such job 1s part-time and the other
full-time, report the full-time job for item 43. If both
are of equal number of hours, consider the job at which
the person has been employed longer as his longest job

for item 43,

When you have determined the person's longest job in the
past 12 months, make the following entries on the question-
naire.

If a person was employed or locking for work in the survey

sams as job week, his longest job in the past 12 months may be the
‘described in same a8 that already desoribed in items 23A, B, C, D, and B,
dtem 23 If go, mark "Same as item 23" in item 43 and skip to

b. Different job
or no entry
in item 23

c. Enter civilian

Jjobe only

1tem 44.

If the person's longest job is different from the one deas~
cribed in items 23A, B, C, D, and E, or if these items are
blank because the person was not in the labor force during
the survey week, mark "Different from item 23 (or item 23
blank)" in item 43 and enter in items 434, B, C, and D the
employer, industry, occupation and main activities of the
person's longest job. Also mark the appropriate class-of-
worker circle in item 43E.

Make entries in item 43 only for givilian jobs. Therefore,
for persons who served in the Armed Forces in the past
12 months, enter their longest Job during this
time, even though they spent more time in the service.

Parts A through E were coded in the same manner as

question 23; for details, see page 49.

The format of

parts A through E and the coding boxes used are re-
produced below.

A, For whom did . . . work?

E. Was this person —
An employee.of PRIVATE co. business,
or individual for wages, sdlary ..... P O
A GOVT., employee (Fed., Siase, county,
orlogal) «ovviiiiinirieriiienas

Self-emp. in OWN business, prof.

G O

00

practicey or farm . .ovuuiens

(I not a form)
:s the busin;ss
ncorporated?. . . .
porate o
Work WITHOUT PAY in family business

orfarmeseveeionesesranannns

{Yes @]

w O
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INTERVIEWER CHECK ITEM

44, Forpersons with entries in BOTH ltems 34 and 38,
add write-in entries of weeks, enter in box, and

mark one circle.

-13wks O
14-26 wks O

Ttem 44--For 27-39 wks

,Peraons With q

Entrles in Both A0-47 wks O

Ttems 34 and 38 48-49 wks

Add Write~in ’ . ©

Entries of Weeks, 80-52 wks O

Enter in Box,

and Mark One

Circle

1. How to £il1 Fill item 44 only for persons with entries in BOTH items
34 and 38. Add the entries that appear in the boxes in
these two items, After getting this total, enter it in
‘the box in item 44 and mark the corresponding circle.
A "None" entry in the hox in item 38 counts as an entry.
For example, if "35" was entered in the box in item 34
and "None" in the box in item 38, enter "35" in the box
in item 44 and mark the "27-39 wks" oircle.

Questions 45 and 46

Items 45 and 46 were coding boxes, in which clerks
were to enter codes for total annual personal income
and for earnings during the survey week, The data were
to be obtained from section A, item 18 (income), and
section B.1, item 3 (earnings) on the CES-3 work
history booklet, and from section A, item 14 (income),
and section B.1, item 3 (earmings) on the CES-3R work
history booklet. As this coding and tabulation tended
to duplicate processing planned for the work history
data, items 45 and 46 were not used,

Questions 47-51. Agricultural Employment

In urban areas, the questions on the labor force
questionnaire concluded with item 44, Questions 47-51
were asked in rural areas only, and were not edited
mechanically, These items, together with the inter-
viewer’s instructions, are shown below.

47, INTERVIEWER CHECK ITEM

O Person has occupation of farm work and “P” in Item 43C
and E or 23C and E. (Skip to 49)

. O Al others who did any work in the past 12 months. (Go to 48)

Item 47--Inter-
viewer Check Item

Iten 48--"During
the past 12 months
did ... do any
farm work for cash
wages or salary,
even for a

few days?"
1. Purpose

2. Farm work for
cash wages

3. Not included
in farm work
for cash wages

4+ Entries

Item 49-~"You
told me ...
worked ___ weeks
in the past 12
months, In how
many of these
weeks did he do
_any farm work for
cash wages or

salary?"

1. Who and
how to ask

This item serves as a skip instruction.

If the person has an occupation of farm work and "P in
Ttems 43C and E or in items 23C and E, skip to item 49,
The information in item 48 has already been obtained.

For all others who worked in the past 12 months, go
directly to item 48.

48, During the past 12 months did ... do any farm work

for cash wages or salary, even for a few days?

Yes O No O (Go to CES-3R)

This question will identify those civilian housekold
members 16 years of age and over who did any farm work
for cash wages during the past 12 months whom we have
not already identified in the Check Item. This includes
all farm wage work even if it was done only for a few
hours, Ask thls question at all households, regardless
of their location.

If difficulty arises in the determination of the type of
work done, use the following rules governing farm wage
works

Farm work for cash wages consists of any of the following:

(1) Work done on a faxm for which cash wages were
recelved in comnnection with the production,
harvesting, and distribution of agricultural
products.

(2) Work done on and off the farm for cash wages by a
hired farm worker in comnection with the normal
maintenance and routine of farm business. This
Includes repairs to farm structures, transport
of farm materials, and the like,

(3) The management of a farm business for cash wages.
Farm work for cash wages does jjot include:

(1) Work done by & farmer on his own farm.
(2) "Exchange" work done between farmers without pay.
(3) Work done for any "payment-in-kind."

(4) Work done without pay or for a token cash allowance
on a family farm by a member of the operator's
family.

(5) Nonfarm work when performed on & farm by someone
other than a hired farm worker involved in routine
maintenance chores. This would include contract
construction, a drilling company digging a well,
hauling agricultural products to market by a
commercial trucker, domestic servants in the
farmer's home, and the like.

(6) Certain farm work for which a person is paid a
combined rate for the use of his equipment and
labor such as the spraying of insecticides,
threshing, and combining.

Mark "Yes" for all persons who did any farm work for
cash wages or salary during the past 12 months. For al2
others mark "No" and go to the CES-3R for that person.

49.Youtoldme ... worked
weeks in the past 12 months. In how many of
these weeks did he do any farm work for cash

wages or salary?

For each person with "Yes" checked in item 48, ask

item 49. Begin the question by reading the introductory
statement exactly as worded, inserting the mumber of
weeks worked during the year as entered in the box in
item 34. Then ask the rest of the question. In this



2. How to record

Item 50--"In how
many weeke in the
pest 12 wonths

did ... do nonfarm
work for cash
wages or salary?!

1. Definition of
nonfarm
work for
cash wages

2, Entry required

3. How to mark

Ttem 51--"Some
farm workers leave
home and stay away
at least overnight
in another cownty
to harvest crops
and do other
seasonal farm
work., Did ... do
this in the past
12 montha?®

1. Purpose

2. What is meant
ty "to harvest
orops or to do
other seasonal
farm work?!

item we want to know the mmber of different weeks in
which the person did any farm work for cash wages or
salary, even though he may have worked only a few hours
or a few days in some weeks.

If you have trouble getting an exact answer to item 49,
get the best possible estimate. If the respondent
gives you the number of months worked, mltiply it by

4~1/3 to convert to weeks or use the table which appears

earlier in this chapter.

Enter whole numbers by marking the units digit in the
right~hand column and the tens diglt in the left-hand
colum.

50. in how meny weeks in the past 12 months did ...

do nonfarm work for cash wages or salary?

Nonfarm work for cash wages or sslary 1a any work, gther

than farm work, for which a person was paid cash wages
or salary.

Certain types of work, although performed on a farm ars
also considered nonfarm work, For example, a carpenter

hired to build or repair a farm bullding, a person hired

to do housework in a farm home, a bookkeeper hired to
keep the farm books-~all of these are to be considered
nonfarm work.

Enter the total mumber of weeks in which the person dld
any nonfarm work for cash wages or salary during the
pest 12 months even if 1t was only for a few hours or a

few days in the week. If both farm and nonfarm work was

done during the same week, count this week for nonfarm
work even though you may have reported it in item 49 as
& week in which farm work was done.

Record the number of weeks as you did in item 49.

51. Some farm workers leave home
and stay away at least over
night in another county to
harvest crops and do other
seasonal farm work. Did ...
do this in the past 12 months?

Yes O No O

/Go to CES-3R)

This item will determine whether the farm wage worker
is alsc a migratory worker.

Harvest work is probably the most important source of
employment for migratory farm workers. The term "to
harvest crops" includes the harvesting of field orops,
fruits, vegetables, any of the nut crops, and the like.
Examples of such work include cotton picking, sugar
beet topping, asparagus cutting, and fruit and vegetable
gathering.
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Picking frult, pruning trees and vines, and choppin,
cotton are additionai examples of work that should
considered as seasonal farm work., Also include as “other
seasonal farm work," sheep shearing and any other work
with livestock.

3. When to

Mark "Yes" for the f
Dark "Yeg arm wage worker who left bis home

county at least overnight to do farm work for cash wages
with the expectation of returning home upon the completion
of the farm wage work., Also mark "Yes" for persons who
bave no usual place of residence (no regular homs, no
regular living quarters) if they did farm wage work in
two or more places during the past 12 months.

4. When to

mark "Nov Mazlk "No® for a person who did mot leave kis home

county at lemst overnight to do farm wage work;

if he commuted daily fram his homs to dg farm v’zazeha:oi;,
but returned each night. Also mark "No' for persons whé
made a permanent move from one place to another, even if
they may bave done farm wage work in both places.

Work History Booklet

The CES work history booklet appeared in two forms:

1, Form CES-3 for urban areas, a 12-page ques-
tionnaire to be completed for each household
member who was a civilian, 16 years of age
and over, Each person was interviewed for
himself, and the responses were entered ina
separate questionnaire for each person.

2. Form CES-3R for rural areas, a 12-page book-
let containing space for information aboutthree
household members (civilians, age 16 or over).
The information for all could be obtained from
one respondent, Additional forms were used
as necessary to complete the interview, and
were so identified, but no form was used for
more than one household,

Each booklet was divided into an identification section;
a current labor force status section; section A on job-
related characteristics for all persons; section B.1 for
persons who worked or had a job during the survey
‘week; section B,2 for persons who were looking for
work, waiting for a job to begin, or temporarily laid
off; section C (used only in urban areas) for persons
not in the labor force; and section D (urban areas only)
covering job-related problems for persons currently
working or looking for work, The various questions
are reproduced below, together with the explanations
and instructions furnished to the interviewers (and,
where applicable, to the coding clerks),

Processing,--In general, the work history entries
were reviewed and edited for internal consistency by
clerks and by computer. Occasionally, where several
answers were marked for a specific question, the editor
or the computer accepted only one or two respomnses
in a specified order of priority, (These instances are
noted in the descriptions of the particular items in-
volved.) In the absence of information that could be
inferred from other responses, blank entries were
accepted for all questions except those on income., For
income items, dollar amounts were allocated by computer
from a previously processed person with similar charac-
teristics for whom income was not allocated, (See
p. 9 for further information on processing.)



12-60
Current Labor Force Status

IDENTIFICATION
Control number | | Line
PSU) {(Serial) :(Check) number |
! |
i |
Age — CC item 9
CURRENT LABOR FORCE STATUS ~ Interviewer mark from CES-2R
Group \Instructions
|
D | — Person WORKED or HAD A JOB last week . . ... oo v v v ii v iv i ii it i vinnan | Fill sections Aand Bl . .............
(Entry in CES-2R, items 204 or 21B, except 1-14 hours in 204 and WP in 23E) :
D It = Person LOOKING for work, on LAYOFF or WAITING TO START anew job........ | Fill sections Aand B2 ... ...........
(Entry in CES-2R, item 22C) !
[ 11 = Person ~ NOT IN LABOR FORCE . . ..« - vovveseeeeneeeeeeaneenennn U Fill section A only. .« eerrnnneennn.
(Entry in CES-2R, item 244, or 1-14 hours in 204 and WP in 23E) !
|
(Urban)
IDENTIFICATION
Contro} number | [ Line
(PSU) ! (Serlal) | (Check) | number
| |
I |
Age — CC item 9
CURRENT LLABOR FORCE STATUS FOR THIS PERSON - Interviewer mark from CES-2
Group | Instructions
i
D | = Respondent WORKED or HAD AJOB last week .. . ......... ..o iinnnonn | Fill sections A/ Bl,andD...........
(Entry in CES-2 items 204 or 21B) :
1
D Il = Respondent LOOKING for work, on LAYOFF or WAITING TO START a new job. . ... : Fill sections A, B2, andD . ..........
(Entry in CES-2 item 22C) |
|
|
D Il — Respondent — NOT IN LABOR FORCE (Entry in CES=2 item 244). v« o o oo v vvu.. II Fill sections AandC .., ....... e

‘(Rural)

The interviewer began filling each work history
booklet on page 1 by entering identifying code numbers
obtained from the control card (CC), as well as the
line number and age of the person reported, In rural
areas, these were for the first person reported in the
booklet; similar places were provided for succeeding
persons on later pages.

The interviewer referred to certain entries on the
labor force questionnaire for the person involved and
marked the person’s current labor force status (group
I, II, or III) in order to determine which sections of the
work history booklet were tobe completed, For example,
if there was an entry for “hours worked” on the labor
force questionnaire, the person was classifiedas groupI;
if there was an entry for “weeks looking for work,”
the person was in labor force group IL

Unpaid workers in a family business or on a family
farm who worked 1-14 hours during the survey week,
however, were exceptions to the general rule, They

were designated for labor force group III (not in the.
labor force) even though they had some hours at work’

entered on the labor force questionnaire. The items in
section B,1 of the work history booklet that pertained
to current job and the distance travelled to work were
not asked for these persons.

Section A,--The purpose of section A was to examine
the ways people looked for work, the kinds of training

completed by the employed and unemployed, the sources
of income received during the previous 12 months, the
length of present residence, and to obtain information on
sizes of places where the person had lived at specified
periods in his life,

The order and content of the questions asked in
urban areas (using form CES-3) varied slightly from
those asked in rural areas (using form CES-3R). The
following chart indicates the arrangement of section A
of both forms by item or category:

Question number
CES-3 CES-3R

Item or category (urban) (rural)

Looking forwork. ............. .. 1-13 1-13
Lowest payaccepted. . ............ 14 18
Job training inschool. ............ 15 20
Job training in Armed Forces and

apprentice Programs . ... ........ 16 21
Other training programs. .......... 17 22.
Income from all sources. .......... 18 14
Firstjob . ... ... vi v 20 15
Type of work done longest, . ........ 21 16
Industry worked in longest. . . ....... 22 17
Time at present address, .......... 23 18
Length of residence incity ,,....... 24 --
Length of residence incounty. , . ..... -- 19
Placeofbirth.................. 25 20



Residence Syearsago ............ 26 21
Residence atage 16, ............. 27 22
Birthplace of parents . .. ..,........ 28 23
Language spoken in childhood home. ... 29 24

The questions are reproduced below in the order in
Questions 1-13. Looking for Work
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which they appeared on the urban questionnaire, and
where the wording differed between urban and rural
areas (except for skip instructions or references to
other items) both versions are shown. The instructions
reproduced are those provided to the urban interviewers,
unless otherwise noted,

SECTION A
1. INTERVIEWER CHECK ITEM
olo 1 [T In past 12 months respondent DID NOT WORK and DID NOT L.OOK FOR WORK — (“No’* in CES-2, item 35) — SKIP to item 15a
2[7] LOOKED FOR WORK in past 12 months — (Entry of 1 or more weeks in CES-2, item 36 or 38) ~ SKIP to item 3
3[ ) ALL OTHERS — ASK item 2
2. During the past 12 months did you lock for work at any time? ir o1l 1[] Yes - ASK 3
i 2} No ~ SKIP to 15a
3. Now | have some questions about ways you may have looked for work. -
Did you check with the State Employment Service during ! 012 1] Yes
the past 12 months? 2] No
4. Did you apply directly to an employer? 3] Yes
4] No
5. Did you ask your friends or relatives?
5[] Yes
1 6] No i
6. Did you check th rs? '
you check the newspapers 7 Yes
a [ No
7. During the past 12 months did you register with any union? ( i3 O Yes
a0 ]
8. Did you check with a private employment. agency, one M
supported by fees? : 3] Yes
L S ]
9. Did you check with organizations such as community action |
groups, Urban League, and welfare agencies? ! s[] Yes
i 6 [ No
10. (If male) i
Did ytla(u go to :pocicl straets or ploces where employers come ! 7] Yes
to pick up workers? ! -
: { -} D No
11a. Did you use any other way to look for a job in the 014 1 [} Yes — ASK 11b
past 12months? . . ... ..., .. .. e e e a. | 7 )
! 2 No = SKIP to 12
b. What other way did you use? . .. . ... .. e e .. b g 0_!_5 l I l
I
i
I
. l _

‘gwf two er more ways of looking for work were
ned in 3-11

Of the ways you mcnﬂonod (Read categories
marked “Yes’ in 3~11), which way did you

vse the most?

016  3[] Check with State Employment Service
" a[T] Apply directly to employer
s (] Ask friends or relatives
6 [] Check newspapers
7 [C] Register with union
8 [] Check private employment agency
9 [[] Check with community organizations
o [_] Go to special streets
1 (] Other ways

13. (ASK only if worked in past 12 months)

Which way of looking for work got you your present
(or most recent) job?

. 9 [] Check with community organizations

017 3{"] Check with State Employment Service
4[] Apply directly to employer
s [] Ask friends or relatives
6 {] Check newspapers
7 [C] Register with union
8 (] Check private employment agency

o [T] Go to special streets
1 [] Other ways

(Urbar;)
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SECTION A
1. INTERVIEWER CHECK ITEM
1 oto 1] In past 12 months person DID NOT WORK and DID NOT LOOK FOR WORK (“‘No” in CES-2R, item 35) — SKIP to item 14
2[_] LOOKED FOR WORK in past |2 months (Entry of | or more weeks in CES-2R, item 36 or 38) — SKIP to item 3
3[JALL OTHERS — ASK item 2
2. During the past 12 months did . . . look for work at any time? : orr 1] Yes —ASK 3
' 2[]No — SKIP to 14
3. Now | have some questions about ways . . . may have looked for work. ) X
Did . . .check with the State Employment Service during | ol2 1] Yes
the past 12 months? ! 2] No
4. Did ... apply directly to an employer? ﬁ: s(]Yes T TToTTTToTTTTTTTTTTTT
1‘ 4[] No

5. Did... ask his friends or relatives? : _——-;E]_Y—e_s ________________________________

| s []No

6. Did. .. check the newspapers? ! 7] Yes

{ 8 []No
7. During the past 12 months did . . . register with any union? ] 1‘3 1] Yes
L 2[Ne
8.. Did. .. check with o private employment agency, one supported E 3(]Yes
by fees? ! 4[] No
I A T
9. Did ... check with organizations such as community action i s[_]Yes
groups and welfare agencies? ! ___EEMS _____________________________
10. (I male) |
Did . . . go to special streets or places where employers come ! 7] Yes
to pick up workers? ! 8 [ No
i
1la. Did ... use any other way to look for a job in the past 12 months?. ... a. lols Yes — ASK 11b
I 2[JNo-SKIP 1012
b, What other way did . . . use?. .. .......... ... .. ... ... ..... b. | o5 |
|
I
112, (ASK if two or mare ways of looking for work were ! 016 3[] Check with State Employment Service
mentioned in 3~11) : 4[] Apply directly to employer
Of the ways you mentioned (read categories marked “Yes” I 5[] Ask friends or relatives
in 3—11), which way did . . . use the most? ! 6 [] Check newspapers
! 7 (] Register with union
! 8 [_] Check private employment agency
: 9 [[] Check with community organizations
| o [] Go to special streets
! 1 [] Other ways
13.  (ASK only if worked in past 12 months) | 017 3[] Check with State Employment Service
Which way of looking for wark got . . . his present (or most recent) job? | 4[] Apply directly to employer
! s [] Ask friends or relatives
! 6 [_] Check newspapers
I 7 [_] Register with union
: 8 [[] Check private employment agency
: 9 [[] Check with community organizations
! o [] Go to special streets
i 1 [[] Other ways
(Rural)
Question 1 was an interviewer check item, The inter- 3. Ttem 3— Itm 3 Ls the firet of ssveral inquiries about vays in
viewer marked the first box if the person did not work Enployment ¢h the person locked for work.

i i 3 . Servi Mark "es" for thi tion, if th dent
and did not look for work in the previous 12 months; the ervice 348 not 50 fo the main BasToaot Servics Mt
second box was marked if the person looked for work Any tranch of the office will qualify such as an out-reach
at any time during the previous 12 months (which could b T b S LI U P okl
be determined in advance by consulting the corresponding action headquarters, such as the Urban League. ‘
item on the labor force questionmaire); the third box If the person went to the Enployment Service primarily

N for U 1 t
was marked for all other persons. Instructions for the Servics to be Tecking. fon verk erd Nouts be nariad
questions 2-13 were as follows: "Yes" in item 3.
. ~ 4o Item fom The person who applied directly to an employer may have
2. Item 2-- This question 18 asked to find out if the person locked Applied applied at the personnel office or the hiring gate ox
Looked for werk at any time during the past 12 months. Even directly by mail or telephone., If a person used another method
for work though a person is employed, he may have sought employ- - to employer which brought him to the employer, such as anawering a

ment during the past 12 months.

neuspaper ad, or through the advice of a friend, he did



not apply directly to the employer.
should be marked rather than item 4.

These other methods

The referenca period for items 4~11 is the past 12 months
even though the period is not always included in the

question,
5. Ttem See Friends or relatives often provide information about jobs.
Friends or Mark "Yes" if respondent used this mource.
. relatives .
Item 6mm In this question we would like to find out whether ar not
Newapapers the person used the newspapers as a source of job infor-
mation, He did not have to follow up by answering the
ad(s).
Item 7—- If the person was a union member he may have put his name
Unions on & register at the Union hall., If this is the case,
mark "Yes," If he is & member but did not have his name
put on the register, or if he is not a Union member,
mark "No."
Item 8me Mark "Yes" if the person checked with a private employment
Private agency whether or not he paid a fee., (Fees are sometimes
Employment, paid by the employer.) He may have talked with an agency
Agencles vwhich didn't deal in the type of jobs the person could do.
If so, mark "Yes" in question 8 since it constitutes a
"check” with the agency.
Item 9 Mark "fes" if the person contacted any organization such
Community as Community Action Groups, Urban League and Welfare
Action Agencies for help in getting a job. Consider participation i
Groups, etc, in any training program of such organizations as help
toward getting a job and mark "Yes" in this question,
Item 10w This method of looking for work is not uncommon among men
Special in cities. It consists of an informal arrangement where
places for & truck or car will go to a specified place {(usually a
Lok-up street corner) and pick up a crew of men for a day's (or
Males only)} part of a day's) work. There may or may not be a day-to-~day
arrangement between the employer and the workers for
pick-~up.
Item 11— Mark "Yes" if the respondent has used any other method
Other ways of looking for work in the past 12 months besides thoss
we have asked about specifically. In such cases, be sure
to describe the way or ways used.
Item 12— Agk item 12 only if more than one way of looking for work
Way used has been reported in items 3 through 11, If the persoa
most says he used both (or all) ways of looking equally, mark
the box that represents the first method umed.
Ttem 13-- Ask item 13 only for persons who worked during the past
Way person 12 months {one or more weeks in item 34 of CES-2). The
got Job question refers to the peraon's present Job if now employed

and to his most racent job if not employed.
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The "way" used most as reported in question 12 may or may
not be the same way of looking for work that resulted in
the person's present or most recent job.

If more than one way of looking for work got the person
his jab, enter the first one used. For example, a friend
may have told him of a job, and then he noticed the same
job in the newspaper. In that case, he would be marked
Wehecked with friends or relatives.!

Coding.--The entries for questions 1-13 were key-
punched as they had been marked by the interviewers,
but if a write~in entry appeared for item 1llb, “What
other way did ... use [to look for a job in the past
12 months 7?” it was necessary for a clerk to code the
response(s) in the following manner: A maximum of
two codes was allowed; the clerk entered the code for
the first entry in the right-hand portion of the code
box that appeared above the entry, and the code for the
second entry (if any) in the left-hand portion of the code
box, If there was only one entry the left-hand side of
the code box was left blank. The codes and categories
used were as follows:

Code Category

1 High school, junior college, or college coun-
seling or placement services

2 Civil Service tests

3 Vocational, business, or technical school
placement services

4  Other

Question 14, Lowest Pay Accepted (Urban Areas Only). (For item 14 in rural areas, see question 18 beiow.)

14. The last time you locked for o job what was the lowest pay
you would have accepted? (If amount given per hour, record
dollars and cents; otherwise, round to the nearest dollar.)

L | DU §

E
|
T
2
5

(=]

ol~°
i
Q
£

(=3
N

l

o
~
(]
0
<
®
B

||

(Mark only one box end one amount)

(Dollars) (Cents)

S =
a o
g 0~

The purpose of this item was to determine the mini-
mum wage a person would have accepted when he last
looked for work. The interviewer was instructed to
enter the hourly, daily, weekly, or monthly figure,

whichever was reported, making certain to specify the
unit of time for which it was given, The figure needed
only to be an approximation, and was rounded off to
the nearest dollar except for hourly rates of pay.
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Question 15. Job Training in School (Urban Areas Only). (For item 15 in rural areas, see item 20 below.)

15a. Did you complete a job training program in high school, trade

school, or junior college? (Examples: vocational, business,
or technical)
b. What kind of work were you trained for? (Occupation)

d. Hove you ever used any of this training on any of your jobs? .

! o231 Yes — ASK 156

! 2] No — SKIP to 16 for males; 17 for females
E 024 |_l _I._IOccupation

i

TR —

i 026 107 Yes

!

i

257 No } If female, SKIP to 17a

The interviewer was given the following instructions:

Item 15a refers to job training programs gompleted while

in high school, trade school, or junior college. The
training courses glven in schools may have outside sponsor-
ship such as welfare agencies, job corps, etec. The training
‘can be of a vocational nature (such as barbering, carpen~
tering) or business (such as bookkeeping, atanogupgf or
technical (such as laboratory technician or dental
assistant).

If the person started but did not complete a training
program, mark "No" for this question.

In item 15b, record the occupation the person trained for.
Record in the same detell as given for ltem 23¢ of the
CES-2,

Enter in item 15¢ the year the person completed the most
recent training program he took.

Mark if he used any of the training on any job(s) in 154,

The occupation code for part (b) was determined and

entered clerically during subsequent processing,

Question 16. Job Training in Armed Forces and Apprentice Programs (Urban Areas Only). (For rural item 16, see
question 21lbelow.) ’

16a. (If male) i 027 1] Yes - ASK I6b
Did lete a job traini in the AR ) ? T 2[ ] Ne
(éxcyl:;ecgrspic. t:a:n';ag)m ning course in the ARMED FORCES E 3] Did not serve in Armed Forces } SKIP to 16e
b. What kind of work were you trained for? (Occupation), . ... .. b.{ 028 l IOCcupation
i
I
c. In what year did you complete this program? , ., . ... .. .. €.
P02 9
d. Have you ever used any of this training on any of your jobs? . . d.} ____’59 1] Yes
- L 2[JNo
e. Have you ever started in an APPRENTICESHIP PROGRAM? . . .| s Yes — 4SK 16 TTTTTT
: | 4[JNo—SKIP to17a
f. What kind of work was that for? (Occupation) . . .......... f. I 031 ' Occupation
i N
|
T
9. Did you complete it?, . ... ..... . e e 9.} 032 1[JYes 2] No
i
|
i 033 In what year? —w-19_
h. Have you ever vsed any of this training on any of your jobs? . , h.j 034 1[7] Yes
| 2] No

The interviewer was given the following instructions;
the occupation codes for parts b and f were determined
and entered clerically during processing.

These questions are to be asked for dy. A job
training course completed while in the Armed Forces may
be vogational, or technical in nature. Basic training
is not considered job training. Such training may be in
electronics, data processing, cammunications, cooking,
airplane maintenance, etc,

Items 16b and o call for the kind of work trained for
and the year the program was completed as in item 15,
Ask in 164 whether or not this person has used any of
this training on any job.

Item 16e asks about gtarting an apprenticeship program,
not necessarily completing it. "Apprentice" is a job
title usually found in uniona or trades applied to the
Anitial period of on-the-job training of a worker.
Examples are the trades of oirpentry, meat cutting,
electrical work, plumbing, etc. After a certain period
of training the title converts to that of "journeyman."

Item 16f calls for a description of the kind of work the
;ppregtiuuhip offered, Fill in same detail as for
tem 15b, '

Item 16g asks whether the course was completed and the
year of completion if applicable.

Mark in 16h whether or not this person has used any of
this training on any job.
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Question 17. Other Training Programs Taken (Urban Areas Only). (For item 17 in rural areas, see question 22 below.)

17a. Have you ever participated in any other training program? a.] 035 1[7]Yes— ASK 17b—e
(Examples: Upward Bound, Job Corps, or Neighborhood | 2[JNo — SKIP to 18
Youth Corps) — =t v
ichone? - v v ieiiiininnns L aecasas et an s 4036 1 pwar oun
b. Which one? . ... .. b : 2] Job Corps
1 3 [_] Neighborhood Youth Corps
‘l [C] Other — Specify7
|
c. In what year did you participate?. . . ... ......... .6
TS 19
d. Did you completeit? , . ., ............. e d-i 93_8 1[JYes
o2 L‘_;]_N_o _____________________
e. Have you ever used any of this training on any of your jobs? ., e.: s[JYes T TTTTTmoTTTmooooeos
i 4[JNo
The interviewer was given the following instructions: Code Category

(a)~Any If "Yes" amk items b-e; if "No" akip to item 18,
other train-

ing programs

taken

(b) —~Names Mark as many programs as the person mentions. If the
of programs training programs do not fit into the categories listed,
mark "Other" and specify.

If more than one program is reported, circle the box for
the program attended last.

(o) —~Year Enter the year in which the person participated in the

participated program, If he participated longer than one year, enter

in program the last year attended. If the program ran over into
the next year enter the laat year.

(d)~-Comple~ This question refers to the training program attended last.

tion of

program

(@) U seful~ Thia question refers to the training program attended last,
ness’ of

training Report "Yes" if only part of the training ia used on

the job.

If an entry was written in for part b, it was coded
clerically in the following manner: A maximum of three
codes was allowed and a box for three digits was pro-
vided; the clerk was instructed to enter the code for
the first write-in entry in the right-hand part of the
box, the second write-in entry in the middle part, and
the third write-in entry (if any) in the left-hand part,

The codes used were as follows (codes 1, 2, and 3
were assigned on the questionnaire itself):

Code Category
4 Manpower Development Act (MDA)

5 Other Federally sponsored programs
Civil Service communicator
WPA
TAP
Public Service Careers

6 State or locally sponsored programs
Handicap program
State Commission for the Blind
Nlinois Employment Manpower
County Employee Training

7 Community Action
Youth Opportunity
Opportunity Industrialization Center
Community workshop
Rusk Settlement
Community center

8 Privately or business-sponsored
Appols Investigation Service
Career Institute
European typing school
Correspondence course in accounting
IBM correspondence course
Life underwriting course
Home nursing course
Aviation
Camden Agricultural School
Company-sponsored secretarial course
Management training

9 Unknown--other
Hospital training program
Nurse's aide
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Question 18. Income From All Sources (Urban Areas; Appeared as Question 14 in Rural Areas).. (For item 18 in rural
areas, see question 23 below.)

1
18. During the past 12 months did you receive any money from: (Pause) ok ] Yes — L-i:dw mt.u:h geforc 040
a. Woges, salary (tips, commissions)? .. .... ey oo s u.]l (Ne:::s?ndsc;llar) $ .00
I
! 2] No
1
b. Net income from your own business (farm)? . . . ......... ... ... b.: (ﬁt_l 1] Yes — How much was your ~
|
! GROSS income?. . . . . $ Q0
|
! LESS Your business expenses?|$ .00
]
1
: EQUALS Net income m———m | $ .00
| oz x [] L.ost money
! 2] No
| o e e e T T T oy ——
c. Workmen's compensation?. . ... ... ... ... L c.| 3[] Yes — How much? 043
! 4[] No $ .00
S L L T e L
d. Unemployment compensation? . . . ... ... .o iieitatiareenn d.: 5[] Yes — How much? 044
! [ No $ 00
e. Social Security (For example: old age, survivors, disability S L e L
and health insurance)?. . .. .ot ittt e e e 1 [T Yes — How much? %
H 046
(1) Do you have any money withheld from your }__"__2_@_"10_:_551’15{1}{/ _________ ﬁﬂ_m__,“_*_;flo_
Social Security check for medicare? . .. ... . ... ... ... .. Lo (N | 3] Yes

' 4[] No — SKIP to 18f

(2) (If Yes) — Is the (Read amount) you told me you received for
Social Security before or after medicare has been deducted? . . . ..

f. Other pensions, such as Veterans, private employer, Government, etc.?
g. Welfare or public assistance (For example: aid to dependent children,
old age assistance, aid to the disabled, foster childcare)?........

h. Rents, including that from roomers and boarders?. . .. ...........

i. interestor dividends? ............ e e e e

. Did YOU have any income or assistance from a source

|
|
|
other than those we have already mentioned? .. . . ... .. ... ... .. j: 7] Yes — What was that? — Specify 7
1
|
|
: If Yes 051
! How much was that? $ .00
! 8 [JNo
(Urban)
The question (14) used in rural areas, shown below, asked for persons with weeks marked in item 49 of the
differed from the one for urban areasonly in the addition rural labor force questionnaire (see p. 58). Farm wage

of part a.l, farm work for cash wages. This part was work was not included in item 14b,
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14. During the past 12 months did . . . receive any money from: (Pause) I: 93;9- 1+ [] Yes — How much before 940
. s deductions?
a. Wages, snlary (tips, comrmssnons)? ...................... a. E (Nearest dollar) 3 00
o (For persons with weeks worked in CES-2R, item 49) B 2] No
About how much of . . .'s total income was from farm work for cash o e e e e e o
wages? Would you say all, almost all, most, about half or less 1 3T AN
than half?, . .. ... e e e e e . .1
! 4[] Almost all
| 5[] Most
| 6 [] About half
l 7 [[] Less than half
b. Net income from .. .'s own farm or business? .. ... .......... b, g_ﬁ_l_ 1] Yes — How much was . . .'s—
I
! GROSS income? ... .|§ .00
i
| LESS ...'s business expenses? |$ 00
|
I
| EQUALS Net income —— LS 00
! 042 x [T] Lost money
|
i
¢. Workmen's compensation?. .. ...... e N !
i
d. Unemployment compensation? .. ..................... .
e. Social Security (For example, old age, survivors, disability
and health insurance)?. ... ..... e e PN
(1) Does .. . have any money withheld from his |
Social Security check for medicare? .. ....... . 4 )] ! s[] Yes
(2) (If Yes) ~ Is the (Read amount) you told me . . . received for b s[JNo—SKIPto24f
Social Security before or after medicare has been deducted?. ... (2)] o [ Before ..
: 6 [] After
f. Other pensions such as Veterans, ‘private employer, ]' ————————————————————————————
Government, efC.7. . . . . ..o PN f. 7] Yes —~ How much?
. | 8 [ ]No
9. Welfare or public assistance (For example, aid to dependent e - —
children, old age assistance, aid to the disabled, foster child care)?. g.: oﬁa 1[_] Yes — How much?
: T 2[No
h. Rents, including that from roomers and boarders? . ... .. . . h.} 3[] Yes — How much? 050
! a[] No $ .00
e e T
i. Interest or dividends? . . ............... s e R i. Ii 5[] Yes — How much? 051
. ! 6 1 No $ .00
j» Did .. .have any income or assistance from a source lommms o et e et e
other than those we have already mentioned? .. .. .. e . i 7 [] Yes — What was that? — Specify 7
|
! If Yes
| fres 5 052
: How much was that? $ 00
! a [ No
The purpose of this question was to determine the (3) 10g ave to be included

sources and amount of income received by each person

eligible for interview.

The interviewer in urban areas

received the following instructions for completing the
question; those for the interviewer in rural areas were

similar, but are not reproduced

here,

There are several types of income that may be reported
more than once, This situation may particularly occcur
with respect to Social Security payments and welfare
paymenta, Elther the same respondent may misunderstand
and repeat these payments twice or more than one member
of the family may report the same payments., When incame
of these types are reported, be alert to the possibility
of duplicate reporting. If the same type of income is
reported more than once, ask whether this is the same
income that hes been reported previously or by another
respondent. In those cases where you are unsure for whom
to report a certain type of income, ask to wham the check
is issued, and record the amount on the CES-3 for that

respondent,
a, Item 18a—- Money received from wages and salary is to be reported
Wages and  in item 18a.
salary

(1) Wages and Salaries are defined as the money earned
by & peraon who worked as an employee of either a
private or public (gmrmant) employer.,

(2) Record total pay. Report the person's gross salary,
that is, his pay before deductions have been taken
out. Deductions may be withholding tax, Social
Seourity, Union dues, etc., Respondents will often
report their "take home" pay, that is, wage or salar
minus deductions, Ask the respondent if the amount
he has reported is "take home" pay, If it is, indi~
cate that we want the amount before deductions. If
wage or salary income is received from more than one
Job, record the combined amounts.

Speclal kinds of vagep and palerieg
a8 wage and salary income In addition to what is

ordinarily considered wage and salary income. These
are:
P, e P, ~Money recelved for work done at

& speclfied amount per plece. This kind of work is
common in many manufacturing jobs, particularly in
the garment industry and in farm work,

G ~Money recelved by a person for transacting
business for ther person or poration. In some
oceupations such as salesmen, laundryman, and milk
truck drivers, commisgions constitute a large propor-
tion of wages and salaries.

ayments received as supplement to wages for
services rendered to the customer, For same persons
such as waiters, carhops, taxl drivers, and bell hops,
tips constitute a large part of wages or salaries.

B eg-~Bonuses are payments made by
employers to employees as supplements to wages, for
example, bonuses for services on the basis of percen-
tage of the profits or Christmas gifts of employers
to employees. Military re-enlistment bonuses are
not wages and salary.

Azmed Forces pay—Money received as payment for service
in the Armed Forces. This is wage or salary income.
It includes base pey plus cash rental and/or subsis-
tence allowance, incentive pay, longevity pay, etoc.

Pay in kind--Food, lodging, etc., given to an
employee is not counted even though received for
work pexrformed,

Ex%?ﬂg ggsmgg hat is, amounts paid to an
employee fior the purpose of meeting expenses
inecurred in carrying out his job should not be
counted as wagea or salary.
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b. Item 18b--
Income
from own
business

. Item 18c~w
Workmen's
Compen—
satlon

d. Item 18d-—
Unemploy-
ment
Compen—
sation

e. Item 1l8e-—
Social
Security

18.e.1

18.e.2

Net Ipcome from own Business or Profesgional Practice
P, should be entered in question 18b, Make

entries for the person who owned and ocperated his own

taxi, truck, repair shop, ete., and for the person who

owned and supervised his own real estate business, factory,

w11, or plant with the help of hired employees. Also
make entries for a dentist, doctor, lawyer or other
professional person who worked at a profession on
account for any time during the past 12 months. Fill
question 18b for a person who received incame from a
pavtnership, i.e., an unincorporated business in which
two or more persons contract to do business together and
shere the profita.

Enter the gross income and business expenses in the shaded
boxes., Then subtract business expenses from the gross
income to get the net income and enter this figure. In
cases of partnership, ifclude only the individusl's share
of the income and expense.

If the business expenses are greater than the gross income,
mark the "Lost Money" box.

Business expenses include: the cost of merchandise pur-
chased, rent, heat, light, and power used in the business;
annual depreciation of machinery and other business pro-
perty; accidental dahages to business property; decrease
in the value of inventory; wages and salaries paid to
employees; expense allowances; business taxes, interest
on business mortgages or debts, etc. Excluds money spent
for the purchase of buildings or machinery or for perma-
nent improvements of exlsting bulldings or madhinery.
However, count the annual depreciation on such improve-
ments or purchases as an expense,

Do not count personal expenditures such as money spent
for personal income taxes, life insurance, or food and
shelter as business expenses. The go-called " "

that 8 s_of unincorporated businesge them—

gelves is not to be considered a business expense,
Count it as part of !Net Income.”

Mark "Yes" in item 18c and enter the amount if money
was received during the past 12 months for injuries
incurred at work. Compensation checks may come from
insurance companies but the insurance must have been
paid by the employer, not the person. Exclude "sick
pey" (payments made in lieu of wages while employee
1s not at work because of illness); include it as
"wages and salary" in item 1l8a.

Mark "Yes" in item 184 and enter the amount if any

money was received during the past 12 months from
government unemployment insurance agencies or private
conpanies during periods of unemployment, Also consider
any strike benefita received frcm union funds as unemploy-
ment compensation.

g and Digabili:

1 Re e . Mark "Yes" if Sooial
Security pasyments were made under retirement, survivors
and disability insurance (OASDI) programs to retired
peraons, to dependenta of deceased insured workers, or to
disabled workers. Also mark "Yes" for retirement, dis-
ability, and gurvivor benefits payments made under the
Railroed Retirement Act. These payments are received in
the form of checks from the U.S. Government. "Old-Age
Asslatance” payments are received fram the State or local
comminity and are to be excluded from question 1lBe and
entered in 18g.

Many married couples on Social Securlty receive s joint
amount in'm single check. If the respondent can tell

you how much it is for each member, report these amounts
separately for husband and wife. If not, report the total
amount on the booklet of the husband. (Follow this
general procedure also for other joint receipts in the
remaining income items.)

In this item we wish to determine if the peraon partici-
pates in the Medicare program, If "Yes" ask 1l8e.2. If
"No" skip to 18f.

Some persons receiving Social Security checks will have
alrveady had deducted from these checks the premiums for
Medicare or health insurance. The amount of these health
insurance premiums should also be counted as incame.

£, Item 18f—-
Other
Pensions

g ltem 18g——
Welfare or
Public
Assistance

h, Item 18h—
Rents

4, Ttem 18i--
Interest,
Dividends

J. Ttem 18]~
Other
sources
of income

Mark whether the amount reported was before or after
Medicare deductions.

It is unnecessary to probe for the amount of Medicare
premiums. In processing this document the premium will
be added if the answer to 18.e.2 is "After."

Mark "Yes" and enter the amount if pensions were received
other than Social Security or Railroad Retirement benefits.
Example of such pensions are Civil Service pensions,
Veteran's pensions and pensions from private companies or
organizations such as Bethelehem Steel or American Tobacco
Company.

Mark "Yes" and enter the amount for public assistance or
welfare payments if money was received from local or State
public assistance programs, Such programs include old-age
assistance, aid to families with dependent children, aid

to the blind or totally disabled, or other public assist-
ance, Exclude food, clothing or other non-monetary receipts
from relief agencies,

Welfare families may receive a joint amount in a zingle
check as occurs in Aid to Dependent Children. Enter
the totel amount on the CES-3 for the family head. With
respect to other forms of welfare payments, report the
income for the person to whom the check is lssued.

Some forms of welfare payments are issued twice a manth.
Before camputing income for the past twelve months,

1) ask how often during a monthly period a check is
received; (remember to multiply a semi-monthly check by
24 to insure accuracy), 2) ask whether the payments have
been made continuously for the past twelve months; 3) ask
if the same amount has been received during the total
period.

Mark "Yes" and enter the amount for rents if the family
received rent from property, real estate, apartment
or farm.

Net income fram rentals is wanted and it is obtained by
subtracting business expense from groas income. Do not
count as rent exchanges of money between relatives in

the same household. With reference to roomers and boarders,
business expenge includes the cost of food served to
boarders and expenses incurred for the upkeep of the rooms
used by roomers and boarders, If there are fewer than
five roomers (who do not board with the family), gross
rents may be accepted. However, if the respondent is

the owner and operator of a lodging house (five or more
roomers), the net income should be counted.

Mark "Yes" and enter the amount if interest was received
or credited to a perason's account for the use of money
during the past 12 months. Notes, bonds, bank deposits,
and postal savings certificates are the moat common
sources of interest. Include as a "Yes" answer interest
aceruing to a savings account, regardless of whether the
person actually withdrew the interest.

Repayments to the prineipal of a loan, withdrawals from
savings or checking accounts are not conslidered as
intereat received,

Dividends are money received by the stockholders of a
corporation or assoclation.

This question is asked to plck up any other incame which
cennot be placed in the above categories, If the answer
to 18] is "Yes" ask "What was that?" and enter the name
of the source in the space provided. Then enter the amount.

In this item include Armed Forces pay of a husband living
at home, Report this income on wife's booklet, Since the
husband 1s not eligible for interview, we would lose this
income.

The entry to item 18jwas examined duringprocessing,
If there was a written entry, the clerk determined
whether the entry might be included in any of the other
categories--18a-i,
accordingly.

If so, the entry was changed
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Question 19. (Not used in urban areas. For rural areas, see p. 70)

Question 20. First Job (Question 15 in Rural Areas)

20a0. What kind of work did you do at your first full-time ! os3 [ l ] Occupation
regular job after leavingschool? .. .. ... .................. a.d -
!
1
b. What were your most important activities or duties? . . . ... ....... b.) Activity
|
i
| 954 1 []still in school
! 2 [T] Never worked at a full-time job § SKIP to0 23a
)
c. What kind of business orindustry was that? . . .. .. ............. c.] 085 l__..l_]__l Industry
|
i
:'
| 086 1[]Same job as now (CES-2, item 23) = SKIP to 23a
d. Were you — d.| 9;_7
i
1. An employee of a PRIVATE company, business or individual 1 1 P — Private
for wages, salary, or commissions? ! .
2. A GOYERNMENT employee (Federal, State, county or local)? E 2[] G — Government
3. SELF-EMPLOYED in OWN business, professional practice ! 3[J O — Self-employed
or farm? ) ! (If not a farm) — s this business incorporated?
4. Working WITHOUT PAY in family business or farm? ! a[T]Yes s[] No
‘ ! 6 [_] WP — Without pay
f
e. How long did you work at that job?. .. ... .. ... e e osg [ Months
| —_—
| 0s9 ] Years (Number)
] .

Item 20e 48 to obtain the length of time the person

20. Item 20w Everyone 1s asked item 20, "Regular full time" means a len
worked at his firat job after leaving achool, The time

First job Job in which the person had definite arrangement to work

each week for at least 35 hours and the job lasted at
least two consecutive weeks.

For items 20b, 20c, and 20d, follow the same instructions
glven for item 23 of the CES-2.

Item 20b asks for the most important duties the peraon
performed on the job, Enter as many as he mentions,

to be reported here is continuous time on the job;

that is, the time spent working for the same employer,
even though there may have been periods of layoff,

If, however, he held a different job during any break,
such as. a layoff, report only the period before the tresk.
For example, if & person worked thres months then was
lald off for a month and went back for six months, the
entry would be "0 moaths,"

Jtem 20c asks you to enter the industry of the person's
first Job agd if the job 1s exactly the same as his

ourrent or Lasb job, mark the box and mkip o 23, The occupation and industry written in for parts a

Ttam 208 nska e pe of splayer the persn had, vether and c ~were coded as part of the clerical processing
private, government, stc. operation,

Question 21. Type of Work Done Longest (Question 16 in RuralAAreas)

- '
2la. What type of work have you done the longest since leaving school? o 060 LLUOCCUP“'O"
i
|
1061 1[]Same as CES-2, item 23c ~ SKIP 10 22
! R
! 2 [} Same as first job after leaving school —SKIP to 23a
1
b. How long did you work at that? . . . .. Ceeeeeaeeaieaiavea.. b.l082Z  [JMonths
|
1063 [JYears (Number)
1
21, Item 2law— Tais question is to obtain the ﬁypo of vba'k'tho peraon 2lb--Length Gount the total length of time the persecn has worked at
Type of has done the longest since leaving school, This may of time at the occupation reported in item 2la, The time reported
work done have been on one job or on several jobs. . oscupation need not bs continuous.
longest

If the kind of work desoribed is the same as is already
described in either item 230 of the CES-2 or in jtem 20a
of the CES-3, mark the box "same as CES-2, item 23c"

or the bax "same as first job since leaving school" if
appropriate. In elther case, be sure the job,is exactly
the same as that reported previcusly. That 1s, the employer,
the organization and the industry should be the same, If
neither of these boxes is marked, enter the occupation he
has followed the longest in the same detail as specified
for item 23 in CES-2. If the respondent says that the
Job he has now is his first job after leaving school,
mark only Block 2 and skip to item 23, In Section B,l
verify the length of time he has held the job rather than
agking the question as worded.

The time worked at the specific occupation should exclude
any periods of unemployment and periods of working a.t"
other oscupations. For example, if & person replied I"
started working as a punch press operator ten years sgo
you need to £ind out how much of the time during that

ten years he has worked as a h press operator and
enter that figure in item 22 (excluding periods of working
at other occupations and pericds of unemployment).

The occupation written in for part a was coded as part
of the clerical processing operation,
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Question 22. Industry Worked in Longest (Question 17 in Rural Areas)

064

22. What kind of industry was that?

l l Industry

|
1
|
|
!
|
|
965

1] Same as item 23b on CES-2

22, Item 22— Report the industry in which the person worked at the
Kind of occupation entered in item 2la. If that occupation bhas
industry been followed in more than one industry, enter the industry
worked he did the kind of work in the longest period of time.
longest For example, & person who was a guard at a motor trucking

company for a year, then became a guard at a water supply

company for two years would have "water supply company"
entered in item 22.

A written-in entry for industry was coded as pa:
of the clerical processing operation,

Question 23, Time at Present Address (Question 18 in Rural Areas)

. [
23a. How many years have you lived at your present address? ... ... ... a.l
| 066 Years
! [ET—
| o[]Less than a year — ASK 23b e
L
b. How many times have you moved in the last year?. . .. . ... ... ... b.|
| 067 Times
1
23. Ttem 23-- Enter the number of years the person has lived at the Ttem 23b-n Item 23b is skipped if there is an entry of one year or
Time at present address or, if it has been less than a year, mark more in 23a. If 23b is asked, enter the number of times
pregent the "less than a year” box and ask 23b. the person has moved in the last year.
address .
Time at present address is to be reported as the last In 23b conslder a "move" as a change of address. Moves
continuous period up to the present time, For example, within a btuilding such as one apartment to another do not
a person lived at his present address for 16 years, left represent a "move," (Because all peraons who are asked
home for several yesrs, and then came back to this address this question have lived at the address less than a year,
two years ago; the time to be reported is "2 years." the answer cannot be zero.)
Question 24. Length of Residence in City (Urban Areas Only)
24. How many years have you lived within the city limits
68 Years

of . . . (this city)?

99 [C] All my life ~ SKIP to 28

2 Ttem 2= The years reported as having lived in this city should
Time in represent the last continuous time the person has lived
city here, as defined for item 23. Mark the box "All of my

Question 19. Length of Residence in County (Rural Areas Only)

life" if the only periods away have been less than alx
months or any period in the Armed Forces, in inatitutions,
or away at school.

19. How many years has . .. lived in this county? ! .
| 068 Years
!
! s [TJ Al his life — SKIP 0 23
19. Item 19-- The yearas reported as having lived in this county should life" if the only periods away have been less than six
Time in represent the last continuous time the person bas lived months or any perlod in the Armed Forces, in institutions,
county here, as defined for item 18. Mark the box "All of my or away at school.

Questions 25-27. Place of Birth, Residence 5 Years Ago, and Residence at Age 16 (Questions 20-22 in Rural Areas)

the appropriate
box and write in
the name of the
State or country
in the space
provided.

For items {
;
25, Read all the i
26, categories !
and  until you la.Inthiscity?. ... ooiiinien .. e
27 obtain a “Yes” :
response. Mark ib. In a suburb near @ large city? ...........

c. In a large city (over 250,000 pop.)?.

e. In a small city or town (under 50,000 pop.)? .

f. In open country but not on a farm?. .

:;.anfaum?.. e
:h. In the United States?

(If Yes) — In what State was that?
(If No) — In what country was that?

!d. In a medium size city(50-—25°,000 pop)?. . ...
t

25. When you were | 26. 27,
born did your Five years ago At age 16
parents live — did you live - did you live -
e 1O o0 13 o 10
. 2] 2] 2]
______________ R EGGREETEEEE EEEEEE e R
. a[] 3] 3]
s <O «d
.o 5[] s[] s
. 6] 6 s[]
e 7 73 7]
oz L] o3 L1] o74 L]




The first part of item 25 is the question "When you wexe
born did your parents live in this oity?" If the answer
is "Yes," mark "X" in the space opposite 25a, and skip
items 25 (b)-(h).

If the answer is "No," read the categories (composed of
aub-questions (b)-(gs)in order of liutinﬁ and stop when
you obtain an answer of "Yes." Enter "X" for a "Yes”
angver and also ask item R25h—-"When you were born did
your parents live in the United States?" If the anawer
is "Yes,” ask "In what State was that?" If "No," ask

"In what country was that?" Enter the state or country
in the space provided.

Ask sub~queation 25(h) in all cases except when the
person reports he was born in "this" city. If "™extico"
or "Puerto Rico" is the answer to item 25h emit

items 28 and 29 when you reach them.

Do not read the population figures to the respondent-~
they are included for your information and the respondent's
if he inquires as to what "large, medium, and small' mean.
Ask item 26 in the same manner as specified for item 25.
(Do not overlook question 26h where applicable.)

Ttem 25—
Place of
birth

Item 26wm

Reaidence

five years

ago "Five years ago" is five years prior to the date of
interview,
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Ttem 27— Agk ltem 27 in the same manner as specified for item 25.
Reaidencg (Do not overlock item 27h where apggi:abl:.) = g
at age 1

If the person lived more than one place at age 16, ask
{gt;:lg;?lace where he lived at the time of his sixteenth

The responses to part h of each of the three questions
were coded clerically according to a list provided to
the coders. A separate code was provided for each
State and the District of Columbia, American Samoa,
the Canal Zone, Guam, the Virgin Islands, other U.S,
possessions (one category), Puerto Rico, Cuba, Mexico,
other Latin America (one category), and other countries
(one category). The Caribbean islands where Spanish
was mnot the principal language (e.g,, Trinidad, Haiti,
Jamaica, and Martinique) were coded as “Other Coun-
tries® rather than “Other Latin America®,

Question 28. Birthplace of Parents (Questions 23 in Rural Areas)

28. (Omit if Mexico or Puerto Rico is person’s place of birth)
a. Was your father born in the United States?
(If Yes) ~ In what state was that?
(If No) — In what country was that?

b. Was your mother born in the United States?
(If Yes) — In what state was that?
(If No) — In what country was that?

o
>

1]

=g
I~
n

LI

| I

This question was asked only if there was an entry
for 25h other than “Mexico” or “Puerto Rico.” When
question 28a was applicable, the interviewer was in-

Question 29. Language Spoken in Childhood Home (Question 24 in Rural Areas)

structed to ask 28b as well, regardless of the answer
to question 28a. The responses were coded in the same
manner as those for question 25h above,

2. (Omit if Mexico or Puerto Rico is entered in items 25 or 28)

Was a language other than English often spoken by your
parents in your home when you were a child?

' R
E 077 1 [ ‘;es 2} No

! What language was that?

! 4
1oz [

This question was asked only if neither questions

25 nor 28 had entries of “Mexico” or “Puerto Rico,”
If a language other than English was spoken in the home
by the parents when the respondent was a child, the
interviewer was instructed to write in the name of this
language. Insubsequentclerical processing, this language
was coded either as “Spanish” or “Other.” Only one
code was entered,

Section B,--Section B was divided into two parts:

Section B.l was completed for persons who were
employed at the time of the survey (labor force
group I), and was used to determine the length of
time on the present job, additional jobs held,
earnings during the survey week from all jobs,

Section B.1
Question 1. Length of Time on Present Job

address of job, method and availability of trans-
portation, cost (in urban areas) or distance (in
rural areas) involved in transportation, the length
of time in travel, and time of arrival at work,

Section B,2 was filled for persons looking for work
or on layoff, or waiting for a new job to start
(labor force group II), The interviewer asked
whether the person had a license to drive a car,
the distance to public transportation, and the kind
of public transportation available,

The questions varied slightly in wording and content for
urban and rural areas, and both versions are reproduced
below. The instructions shown are those provided for
the interviewers in urban areas except wherenoted.

1. Now I’'m going to ask you some more questions about your
present job. How long have you been working ot this job?

{C] Months
] Years

} (Number)
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1. Item 1-~-

Length of time

1. Now I'm going to ask you some more questions about . .."s ‘: 085 [ ]Months
present job. ! [
How long has . . . been working ot this job? | ogs [] Years (Number)
| 286
(Rural)

This questdon is asked to determine how long the person
has worked at his present job.

on present job

a. Length of

Léngth of job is defined for this questlon as follows:

job as the time spent at a type of work rather than the
time worked for a particular employer. Confine the
duration of the present job to the total period of employ-
ment at the particular type of work.

Job defined 3) Self- For a self-employed person, consider the length of a Job
employed as the time spent in a particular type of business,

1) Wage or For most wage or salary workers the length of a job workers professional practice, or on a farm. If the person
salary congists of the total period of paid employment (including changed the location of his business but not the type of
workers paid vacation and paid sick leave) with a single employer. business, do not consider this a change in "jobs."

The number of different jobs a person had is, therefore, However, if the person changed from one type of business

equal to the number of different payrolls he was on. For to another, treat this as a change in "jobs."

example, a man who worked 3 years as a general laborer in

s radio factory and then 1 year as a shipping clexk in

the same factory is to be counted as working for the same

employer for 4 years. However, a change from one payroll 4) Unpaid For an unpaid family worker, consider the length of a job

to another is a change in Jobs. In government employment, family as the total period of employment of the family-operated

consider differenti agencies or bureaus as different workers farm or business.

employers; different branches of a large corporation that

maintain separate employment offices and payrolls are also b. Two or If a person holds a full-time and part-time job similta-

different employera. Thus, a person who worked for the more jobs neously, count his full-time job. If his joba are of

U.S. Department of Army for 10 years then transferred to equal hours, count the job at which he has been employed

the U.S. Bureau of the Census 5 months ago would be longest, If the job was interrupted by other activities

marked 5 months in question 1. such as school, count only the most recent continuous
8~ell.

2) Domestic Some persons such as domestic servants and odd-job ¢, How to -ve in the appropriate blank the number of years the
gervice workers for private families (e.g., babysitters, window mark person has worked at his present job, or if less than
and odd-fob washers, gardeners, etc.) regularly work for a number of one year, the mmber of months. Be sure to check the
workers employers. For such workers, conaider the ;ngnb gg_ a box to indicate whether the answer is in months or years.

Question 2. Number of Other Employers Worked for in Survey Week

2. In addition to that job, how many other employers did you i
work for last week? (NOTE: Domestic day work for various | 087 e
employers is considered one job.) LT (Number)
{Urban)
2. In addition to that job, how many other employers did . . . i
work for last week? (NOTE: Day work for verious ! os7
employers is considered one job.) L (Number)

(Rural)

determining additional jobs, The appropriate number
was entered; if the person worked only for the employer
counted in question 1, a zero was entered for question

This question was designed to obtain the total number
of employers the person worked for during the survey
week, other than the employer counted in question 1,

The rules for question 1 were to be followed when 2,
Question 3. Total Earnings From All Jobs During Survey Week
3. (Omit for self-employed and unpaid family workers) ]
How much did you earn last week from your job(s)? (Nearest dollar) ! 088 $ 00
p =22
(Urban)
(Omit for self-employed and unpaid family workers) !
3. How much did . . . earn last week from his job(s)? (Vearest dollar) | o8 $ .00
!
(Rural)

3, Item 3-- Enter the amount the perscn earned from all jobe last ‘b. Record total Respondents will often report their "take-home" pay,
Total earn- week; that is, earnings from wages or salary. t pey, not that is, wages or salary minus deductions. If the
ings from this queetion for the self-employed (persons who own "take-home" respondent gives you "take-home" pay, add the deductions
all jobs their own business such as a person who operates his pay from to it and count the total.
dast veek own taxi, repair shop) or an unpaid family worker in the all jobs

family business. If the respondent lmows only the amount of "take-home'
. pey, itemize the deductions in order to get an estimate

a. Definition Wage or salary income is the amount of money earned by a of total wages or salary income beforg dedustions.
wages or person working as an employee for a private employer .
salary (including a farm employer) or a branch of government .

Enter wage or salary income before deductions for with- ¢. Two or If a person received income lasy week from two or more
holding tax, Social Security, union dues, bonds, eta. more joba Joba, record the combined amounts.
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Question 4. Work at Same or Different Address Each Day (Urban Areas Only)

4a. On your present job do you vsually go to the same address
to start each day’s work? . . . ... ........ ... ... .......

b. Do you report to a different address every time or what? . .. . ...

T
|
t

]
-

{
t
|
1
|
:
|
L

The purpose of this question was to determine how
many people usually go to the same address to start
each day’s work, and was asked in urban areas only.
The interviewer was given the following instructions:

a. If "Yes" If "Yes" is marked in item 4a, go to item 5a.
is marked
)

b. If "No" If "No" is marked in item 4a, ask 4b, "Do you report to
is marked a different address every time or what?"

1) Different
every time

Mark "Different every time" for those persons who do

pot report for work at the same address at least iwo
dave in & roW. For example, the gardener who works for
Mrs. A on Monday, Mra. B on Tuesday, Mrs. C on Wednesday,

Question 5. Work Within City Limits (Urban Areas Only)

089 1{_]Yes — SKIP to 5a
2] No — ASK 4b
990 1 [] Different every time s
2[] Other — Specify - KIP to item ga
etc., does pot work at the same address
rgg-, Thus, he would be marked "D.lﬂeran%‘%v%%!tﬁﬁ"
2) Other Mark this category for persons who report to the same

(Specify) address at least two days in a row. Specify the work-

ing arrangements the person has in the "Specify" area;
e.g., "™Works 2-3 montha at road comstruction sites" or
"Drives taxi~-starts from home.”

In subsequent processing, a written-in entry for “Other”
in part b was examined to determine whether the
“Different every time” box should have been marked

instead. If so, the entry was changed accordingly.
‘There were no codes for written responses.

5a. Do you work within the city limits of (name of this city 2 .v .....

b. What are the names of the two streets at the corner
nearest to your place of work?. . . .. . ... ... ... ... ...,

1092 1 [JYes - ASK 5b

! 2 No — SKIP to §a

| .

]

]

]

|
OFFICE USE ONLY | 093 1[] In inner city sample area
Intersection is: 1 2 ] Remainder of city

This question was asked to determine whether the
person worked inside or outside the city limits of the
place in which he lived, and, if inside, whether or not
he worked in the “inner city” covered by the CES. The
interviewer was instructed to accept the respondent’s
reply as to the names of the streets at the corner nearest

Question 6. Method and Cost of Transportation

to his place of work., A clerk in the area office located
the intersecting streets indicated in the entry for part b,
using a city street map on which the CES area was de-
fined, and determined whether the intersection was in
the sample area or elsewhere,

éa. On your present job how do you usually get from
home to work? (Mark all mentioned). ... ... ... ... ... ...

b. (For ride with someone else)
Do you pay?. . . . oo e e e e e

094 o1 ] Bus

*

oz [] Troliey

o3 [} Railroad

04 [ Subway or elevated railway

os ] Taxi

os (] Walk

o7 (] Drive alone

os [_] Share driving (carpool)

09 [] Drive others

10 [_] Ride with someone else — ASK 6b

11 7] Other means — Specify

096 1[ 7] Yes — How much?

097 (] Trip
[ Day
[ Week

{77 Month

2{ ] No 098

$ .
099 (Dollars) (Cents)

100

. (Urbani
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T
6a. On his present job how does . .. usually get from home to work? a. ! 095 | ] Works at home — End questions
(Mark all ways mentioned) P, ] Bus
|
: 3 (] Walk
I 4[] Drive alone
| s [_] Share driving (carpool)
! 6 [] Drive others
: 7 [C] Ride with someone else — ASK 6b
|
| 8 Other means — Spect
(For ride with someone else) h ! pecify
b. Does...pay?. .. ... ... e b.t 096 1[JYes —Howmuch? 097 [JTrip
I
2 o
? N 08 [ Day
|
| S
: 099 []Week Dollars) (Cents)
i 100 [JMonth
1
(Rural)
In urban areas, the interviewer was given the following 9J Drive Mark this category for a person who drives an sutomobile
guidelines: others to work but has passengers he takes with him,
10) Ride with  Mark this category for persons without automobiles or
6. Item 6w When asking item 6, do not read the answer categories somaone those who do not use their own automobiles to go to work
Mathod and to the respondent. else but who are passengers in scme opher person's automobile.
cost of
transportation We want to know how the person usually gets to work, By If the "Ride with someone elae" cate, 1
usually, we mean the majority of the time. If a person gory is marked, it is
drives %o work alons three days & week and takes the bus necessary to ask a follow-up question, item &b.
the other two days, maerk "Drive alone." However, if a
person's usual pethed of getting to work involves more 11) Other means ;‘g::gism::m" i‘;glzﬁzsu:‘t?g:t:r m’mﬁim;{ class-
than one kind of transportation, mark them all. For bioyol :’W lo. boat. & kg" . o8 ares
example, & person who takes a subway and then & bus should cyele, motorcycle, 3 FEURKY
have both categories marked.
b. Ttem 6b-- This question determines if the person must pay a specified
& Irenspor- Payment for  amownt for kis ride to work by private automobile.
tation ride to work
categories If the "Yes" box s marked, ask how much the person pays
1) Bus If the person gets to work by a bus check this category. s;zugtﬂ m“ggﬁ’ﬁf&"‘;ﬁ&?ﬁfhgfﬂ;%'Prm:dt:;g
Inis includes buses operating within cltles or between check the hox which describes the time period he is paying
cities on reguler public strests or highuays. for, For example, a person reporta he pays $2.00 a week
2) Trolley If the person gets to work by trollsy (or streetcar), 53;#51;1(“' Enter $2.00 in the space and check the
check "Trolley." .
3) atlroed  Thls vefare fo Somater trains s vell &g regular trains The inquiries in rural areas included a category
. Shock 4ie cabosory 18 4 ton feom home 4 “Works at home,” If this was the response, it was not
ul or ac] 8 category e person commutes from home to .
alava:t,ed work principa.ug by rapid transit, such as subways and necessary to complete the balance of the question, The
ratbiey  alewmted tralns. question for rural areas contained fewer possible cate-
5) Taxi Check this category if the worker uses a taxl from home i i
to work either by himself or shares with others. gorles thal:l the queStlon fOI' urban are'as, those fOI'
o calke the emise dict trolley, railroad, subway or elevated railway, and taxi
Walk Check this ocategory if the person s the entire distance . .
f.‘rg:\ home to wofk or at least two blocks of that distance. belng Omltted-
If a person walks as much ae two blocks of the distance
to work, and uses public transportation or is picked up in
an automobile to finish the trip, mark "™alk" as well as
1 hich . . . 1
the othier catogaries which apKy In clerical processing, any written-in entry for “Other
7) Drive alone Check this category if the person drives to work alone, means® was reviewed to determine whether the entry
8) Share This category refers to a person who bas an arrangement could be included in one of the precoded categories,
driving with another person or persons to share the driving to i
(carpoel)  work. This worker mey aeive n sutomobile a speciited If so, the entry was changed accordingly. There were

number of days per wesek or weeka per monbh,

Question 7. Other Than Usual Means of Transportation

no codes for written responses.

7a. Do you use any other way at least once a week? .

b. What do you use? (Mark all ways mentioned). . . .

. (For ride with someone else
Do you pay?. .

. 101

1] Yes — ASK 7b
2[JNo —~SKIP to 8

*
102

o1 []Bus

02 ] Trolley
o3 [[] Railroad
04 [[] Subway or
os [] Taxi

os [] Walk

o7 [_] Drive alone
os [[] Share driving (carpool)
og [[] Drive others

10 [[] Ride with

11 [] Other means — Specify

elevated railway

someone else — ASK 7¢

1 [] Yes — How much?

2[] No

K¢}

()

[ Trip
(] Day
[ week
[CJ Month

|

(=
o

|

(Dollars ) '(Cents)

o
~

o
o

l
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7a. Does . . . use any other way at least once a week? a.

1[]Yes — ASK 7b
2 1No ~SKIPt 8

b, What does . . . use? (Mark all ways mentioned)

IS*
{1

1] Bus

2 (] Walk

3 [} Drive alone

4[] Share driving (carpoot)

5[] Drive others

&[] Ride with someone eise — ASK 7¢

7 [] Other means — Specify

(For ride with someone else)

o Does .. apay?. L e e €| 104 1[]Yes —How much? jos []Trip
2[) No 106 [ Day
107 [T} Week (Dollars) ‘{Cem‘s)
108 [C]Month
{Rural)

The purpose of this question was todetermine whether
transportation other than the usual means of trans-
portation reported ih question 6 was used at least once

Question 8. Cost of One-Way Trip to Work (Urban Areas Only)

a week. Question 7 contained the same categories as
question 6, and was asked and reviewed in the same
manner.

8. If public transportation (categories 1-5) in items 6a or 7b — 7; 109 1[7]%.00-.24 s[]$1.00-1.24
What is the total cost of the public transportation used for | 2] .25-.49 6] 1.25-1.49
the one-way trip to work by (Name means used) . . .? ! 3a[] .50-.74 701 1.50-or more

| 4 75-99 a (] Don’t know

This question was asked to determine the total cost
the person paid for a one-way trip to work by means of
public transportation, Itwas asked only for those persons
with any public transportation box checked in either
items 6 or 7 (bus, trolley, railroad, subway or elevated

Question 8. Distance From Home to Work (Rural Areas Only)

railway, or taxi). If the person used both public and
private transportation, the question was asked. If
public transportation was reported for both items 6 and
7, the cost entered for item 8 referred to the method
reported in item 6,

8. How far is it from home to . . ."s place of work?

110

1 [T} Less than | mile
2] - 5 miles
3] 6—10miles
4{] 1120 miles

s[]21-30 miles
6 []31-50 miles
751+

This question was asked to determine, in ruralareas, b, Two or If a person holds a full-time and
the distance in miles from the person’s home to his more jobs part-time job simultaneously, ob-
place of employment, The interviewer received the tain distance for his full-time job.
following instructions: If his jobs are of equal hours, give

a. Same job, Some persons go to different ad- gj:;ms; fﬁf g‘ie tjli): i"‘;nwzgih h&?ﬁz
different dresses while at the same job, for iob Was i%te};ru red b o%he:("activi—
addresses example a taxi cab driver. Insuch I p y

) ; ties such as school, count only the
cases a daily average will be most recent continuous spell
sufficient, peil.
Question 9. Time Travelling From Home to Work
9. On your present job, how Iong‘tulo;.mit vsually take i
to gat from home to work? L Minutes
{Urban)
‘ 9—' On...'s pro:;;i job, how long does it usually take ! 1 )
to get from home to work? = Minutes
)
(Rural)
This question was asked to determine, in number of work, If the time varied during the week, a weekly

minutes (up to 99), the length of time of time required
for the person to make a one-way trip from home to

average was entered,
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Question 10. Time of Arrival at Work

10. What time do you usually get to work? I; 12  [Jam.
T — e — SKIP to Section D
{13 [Jem. ) (Hour)  (Minute)
i
(Ul;lian)
. 10. What time does . . . usually get to work? Ve O am.
P :
E 3 Jem. s (Hour) (Minute)
(Rural)

The interviewer was instructed to check the “a.m.® or “p.m.” box as appropriate, and to write in the space
provided the time reported by the respondent.

Section B.2

The questions in this section were asked only for persons in labor force group II--those looking for work,
on layoff, or waiting for a job to begin,

Question 1. License to Drive a Car and Availability of a Car

Ta. Now | have some questions about how you would get to work. i ,",‘4 1] Yes ~ ASK 1b
Do you have a license to driveacar? . .. ...... e a. i - ] No — SKIP to 2a
. B e e ]
b. Is there a car you could drive to work every day? ... ....... b. ! 3[] Yes
| 4[JNo
(Urban)
la. Now | have some questions obout how . . . would get to work. a. i 1] Yes — ASK 1b

|
|
Does . . . have a license to drive a car? : 2[]No — SKIP to 2a
[J— _— e e e e ]
[
|
I
I

b. Is there a car . .. could drive to work every day? . . . . .. ... b. 3[] Yes
4[] No
|
(Rural)
The interviewer was provided with the following must be valid currently but need not be for the person's
. . . present State of residence.
instructions:
a. If "Yes" If the "Yes" box is checked in item 1a, ask item 1b. The
marked car asked about in 1b does not necessarily have to belong
to the respondent, 1t just has to be available for his
1. Ttem 1-- In this question, we are interested in knowing if a use to drive to work every day.
License to person has a license which qualifies him to operate an
drive car automobile and, if so, if there is a car available for b. If "No" If the "No" box in item 1a is checked, ask item 2a.
him to drive to work every dsy. The driver's license marked

Question 2. Public Transportation Available

2a. |s there public transportation within ten minutes walk of here ! l_ig t[]Yes — ASK 2b
that goes to a place where you have looked for work?. . . .. ... a. 2] No—=SKIP to 3
e e e e e e e e
i
b. What kind of public transportation is that? . . ... .......... b.| Stop or station !
! 3[]Bus !
I 4[] Trolley
[ 5 [] Railroad SKIP to Section D
] 6 [] Subway or elevated railway
; 7 [] Taxi stand
(Urban)
2a. Is there a bus line or some other public transportation a.) 1Te 107 Yes — ASK 2b
within ten minutes walk of here that goes to a place where T, [ No — SKIP to 3
« .. has looked for work? T eecs s __‘
b. What kind of public transportation is that?. ... .......... b. | "Stop or station
lf 3 l:] Bus
: 4[] Other
]




2. Item 28— This question dstermines if there ia public
* Public trans- within ten mimutes walking distence that goes to a place
portation ‘the person has looked for work. Be sure the person
within 10 understands we are interested in publie transportation.
minutes However, do not consider calling a taxi as "within ten
walking minutes walking distence.” In other words, thls does not
distance constitute a "Yes" answer to the question.

The way you ask this question depends on whether the
person 18 "looking," on "layoff," or "waiting for a new
Job to start.” If the permon is looking for a job, ask
the question as worded.

If the person is on layoff from a job, ask the question
for the Job from which he is on layoff, For example,
"Is there public transportation within ten minutes walk
of here that goes to the place from which you are on

layoff?¥

Question 3. Time to Walk to Public Transportation
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If a person is waiting for g new job to atart, ask the
g::;:;:;xtigo:izi :giwn J:b. For exsmple, "Is there public
to the place of your ns:n jmtea walk of bere that gaes
If the "Yes" box is marked, ask item 2b.

If the "No' box is marked, go to item 3.

Ttem 2b— Pollow the definitions
Blven for item 6 of Section B.1
Kinds of when marking the kind;
tranaportation 8 of transportation,
&» Mark kind  If a peraon mentions more than one form of available

most likely public transportation, mark the b

to be used likely to use, For exa.m, ple, bot:a beuiogdh:uwbd&ymememmg:t
ey be available to the Tospondent, but he says he would
use the subway because it ig cheaper and faster, Thus,
you would mark "Subway or elevated railway,"

3. About how many minutes does it take you to walk to
the place where public transportation stops?

Minutes

o [T] No public transportation within walking distance
SKIP to Section D

3. About how many minutes does it take . . . to walk to
the place where public transportation stops?

— e Minutes

o (] No public transportation within walking distance

T TRACTAT

Item 3~ Here we are interested in the time it takes the person
Time to walk to walk to a place where public transportation stops.
to public
transportation
a. "Stops" "Stops" for the purposes of this question, would be
defined regularly scheduled stopping places for a public trans—
portation system to load or unload passengers. Examples
of "stopa" are: railrosd depots, subway stations, bus
loading zones, texi stands, etc.
Section C

Section C,--This section appeared only in the work
history booklets for urban areas. The questions were
asked only of persons in labor force group IlI--those who
were not in the labor force--~and who were not under 16
or over 64 years of age. This section was designed
to discover (1) reasons why the people were not looking
for work, or (2) the reasons why people did not want
to work at the time of the survey, Once these reasons
were obtained, additional questions:were asked to ex-
plore these reasons in greater detail and to determine

‘(Rural)-

b. How Write in the space provided the mmber of minutes the

to £111 respondent says it takes for him to walk to a public
tranaportation stop, If the regpondent cannot give you
the exact walking time, accept an estimate.

c. "No publie  If the respondent reports there is no public transportation
transpor- avallable or that it is too far to walk to public trans-
tation portation, mark this category.
within
walking
distance"

the extent to which persons were affected by these
circumstances,

Within section C, the purpose of question la was
to classify the respondents into two groups--those who
wanted a job at the time of the survey but were not
looking for a job, and those who did not want a regular
job., The purpose of questions 1b and 1d was to de-
termine the reasons why the respondent was not locking
for a job or did not want a job, Parts lc or le were
agked if the respondent had given more than one reason;
the purpose was to determine the main reason for not
looking for or wanting a job.
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Questions la-1e

SECTION C ~ For Persons in Group 1l (Omit if respondent is 65 or older)

Ta. Do you want
a regular job
now, either
full or part
time?

1] Yes

2] Maybe, it
depends

[f “YCS”
or “‘May-
be, it
depends,”
ASK 1b
and ]c

3 No —
ASK 1d
and le

1b. From the list of reasons that | om now going to read to you, please tell me which you would
consider as reasons why you are not looking for work now.

(If 6064 (If under 25 |(If a woman (Omit if (Mark if
years old) | years old) with other 2549 mentioned)
family mem- years old)
bers in hhid.)|
1. Retirement| 2. You are in .| 3. Family 4, Problems [5. You 6. Transpor- |7. Employers|8. Lack of 9. Any other | 10, Don't
school or responsi« with your looked but|  tation think too experience, reason want to
training or bilities houl'l couldn’t young education, work
waliting to find work (too old) or skill
start school
B s @ s s C] B e
t[Jyes— [ t[]Yes 1] Yes— [1[JYes— f1[)Yes— [1[JYes~ | 1{TJYes~ [1[]Yes = [1[]Yes 1] Ene
- End - - Filt - Fill O Fill Fill Fill Fill Specify quas-
ques- Part Part Part Part Part Part 7 tions

(o] [E]
2[JNe 2] No 2] No 2[INe 2] No 2] Ne 2[JNo 2] No 2[]No

IF ““NO” FOR ALL COLUMNS 1 THROUGH 9, END QUESTIONS
I1s th
s:bo:l or
fraining
full time?

3] Yes

4] No
End
ques-
tions

le. (If more than one “Yes’’ in 3—9 above) You told me that the reasons you are not looking for work include
(Read all). Which of these is the MAIN reason? .
] ! 1 ! | ! ! !
=== A = = = =

1d. From the list of reasons that | am now going to read to you, please tell me which you would consider as reasons
for your not wanting to work now.

(If 60—64 (If under 25 |(If a woman . (Omit if
years old) years old) with other 25-49
family mem-~ years old)
: bers in hhld.)

1. Retirement| 2. You are in | 3. Family 4. Problems (5. You 6. Teanspor-]7, Employers|8. Lack of 9. Any other
school or responsi- with Kour looked bu!{ tation think too experience, reason
training or bilities healt| couldn't young education,
waiting to find work (too old) or skill

start school

s i 1] a3z oy s 1y Lo
1] Yes 1] Yes 1} yes 1] Yes t[]Yes 1] Yes 1] Yes
2[Ne  |2[JNe 2] No 2[]No 2[JNo 2[]No Spocily —y

2{_]No
Y N — S (U EPRPUD DD S Sl S
If you 1f this were | If this were | 1f this were | If this were | If this were |If this were
didn't have | not a not a not o not a not a not a
this raspon- | problem, problem, problem, problem, problem, problem,
sibility, would you would you would you would you [ would you would you

would you |wont a job? |want a'job? | want a job? |want a job? | want a job? |want a job?

want a job?

1[JYes— |1 ] Yes 1 Yes — |1 JYes— |1[ JYes— |1 Yes — |1[JYes— [1[]Yes— | 1[]Yes
DEﬂd' D DF“I DFill DF”I DFiI' Fill Fill
ques- Part Part Part Part Part Part

(] [E]
2] No 2] No 2[JNo 2[1Neo 2] No 2 No 2[JNo 2] Neo 2[INo
IF “'NO”" FOR ALL COLUMNS 1 THROUGH 9, END QUESTIONS

Is the
schoal or
training
full time?

3] Yes
a4 No
End

ques-
tions

(Mark if
mentionad)

10. Don’t
want to
work

ey
1] Ena

ques=
tions

le. (If more than one “Yes” in 3—-9 above) You tald me that the reasons you do not want to work include
(Read each). Which of these is the MAIN reason?
|

m53D;4D£5D56517D‘i5B£9{31




The interviewer was provided with the following

instructions:

Procedure for
meking entries
in 1a to te

1. Items 1b
and te

2, Items 1d
and le

Specific
Instructions
for Reasons

1, Column l--
Retirement

Agk 1a exactly as worded. This is & key question. Fill
the appropriate box located in the vertical column at the
1er}5 side of the page, either "Yes," "™aybe, it depends,"
or "No."

If the respondent answers "Yes" or "™aybe, it depends" to
1a (he does want & full or part time job now) ask 1b-w
"From the list of reasons that I am now going to read to
you, please tell me which you would consider as reasons why
you-are not looking for work now." Read all the appro-
priate categories, according to the directions in the
column headings. As the person respands to each reason
you read, mark either the "Yes" box or the "No" box,

If the person answers "Yes" to "Retirement” mark the "Yes"
box and end the CES-3 interview. It is not necessary to
ask any more questions of this person,

If a person answers "Yes" when you read "you are in
school or training, or walting to start school," £ill
the "Yes" box and ask "Is the school or training full
time?” After he anawera and you fill the appropriate
box, end CES-3 questions for him,

If as you read the list of categories, the respondent
says something like "I guess I just don't want to work,"
mark the "Don't want to work" box, and end CES-3 questions
for him,

After you have read all appropriate categories for a
person, if the respondent has answered "Yes! for mare
than one reason (other than "Retirement," "3chool,"

or "Don't want to work") you should ask lo—'"You told

me that the reasons you are not looking for work include
(read all the reasons marked "Yes")., Which of these is
the MAIN reason?™ After determining the main reason or
if there was only one reason marked "Yes" in categories
3-9, proceed to the appropriate "Part" or "Parts" of
Seotion C as directed by the instruction "Fill Part ____,"
and ask the follow-up questions for each "Yes" in Columns
3-8, This means that more than one "Part" may be filled.

If the respondent answars "No" to la (he doea not want

a full or part time job now) ask item ld--From the list of
reasons that I am now going to read to you, please tell
me which you would conslder as reasons for your not
wanting to work aQy.

Read the categories as instructed for item 1d, The
procedures for "Retirement," "School," and "Don't want

to work" are the same as for item 1b, That is, you end
questions for the person who answers "Yes" to ane of
these reasons. For all other reasons for which you receive
a "es" reply you must ask the additional question below
the "Yes" or "No" bo:v.oar that is, "If you didn't have this
responsibility ..." or "If this were not a problem would
you want a Job?" We ask this sscond question %o determine
if, the peramon would enter the labor force if the problem
was solved., If the peraon answers "Jo" to all the reasons
or "No" to all the additional probes required, you end
the questions for him, If he answers "Yes" to more than
one of the probe questions, ask le to determine which is
the main reason. For each reason marked "Yes" after the
special probe question, you must go to the appropriate
"Part" or "Parts,” and ask the additional questions. Thia
means that more than one "Part" may be filled.

The following are the specific imstructions for reading
and marking "Yes" or "No" for each reason.

Read the reason only if the respondent is 60-64 years
old. Mark "Yes" for persons who report retirement or

old age as thelr reason for not looking or wanting work,
Algo, report it for persons who think of themgelves as
too old to work. If employers think they are too old but
they themselves don't think so, do not mark this category.
Mark category 7 instead.

If "Retirement" is given as the reason, end questions
for this person.
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2, Column 2 Read thia reason only if the respondent
School old. If the person reports tha:p he is ;ssﬁ:{ §15' {f‘zi-
ing or walting to start school, ask "Is the school or
training full time?" and then end questions for this person,
regardless of whether the anawer iz "Yes" or "No."

3. Column 3— Read this reason only if the respondent is a women with
Femily other family members in the household.
Responsi-
billities Mark "Yes" if a person says she would lock for work or

would want woxk if it were not for family responsibilities
sach as housekeeping duties, care of children, or care
for sick relatives,

4, Column 4 Mark "Yes" if & person says he is too 111 to work or is
Health physically handicapped, is recuperating from an accident
or injury or is disabled in any way that hinders him
from working or wanting to work,

5. Golumn 5— Maxk "Yea! if a peraon reports he isn't looking for work
Looked but now becauss he had locked at a previous : '
couldn't find a job. ® tine and cduldx_z .
find work

6. Column 6-- Mark "fes" if a person reports a transportation problem.
Transporta~ For exsmple, "I live too far away from a bus ling, and
tion bave no car available" or "after the rush hour there is
Problems only one-hour bus service available,™

7. Column 7-~ Read this reason only if the respondent is under 25 years

Age or 50 years old and older. Omit this reason for those

25-49 years old.

Mark "Yeg" for persons who report having been turned down
for jobs because of age. This would apply to a person
too young to obtain a work permit, or a person who says
"no one will hire a 70 year old man," It also includes
those who have been informed by prospective employers
that due to their age, for one reason or another, no job
is avallable to them. For exampls, a person is told
"while your qualifications ave good, we feel the position
requires someone a little older and more mature,™

8. Column 8- Mark "Yes" for persons who had no job offers because they
Lack of had little or no experience. This could apply to a person
experience, who had never worked at &ll such as a person just out of
sducation, achool or a person who had worked but had no experience
or skill in the line of work for which he was applying.

Also mark "Yeas" here for persons who had no job offers
because they had little or no education and were unable
to find jobs for which they were qualified.

Mark "Yes" for a person who reports a lack of skills or
says "I can't find anything I kmow how to do” or "I need
to go to school end learn s trade first."

9. Column 9=- Any other reason given by the respondent 1s to be described
Any other here in the respondent's own words, If no other reuscn
~ reason marked "es" in Columns 3-8, snd questions for this person.
10, Column 10~- Do not read this reason. Mark only if, after you have
Don't want read the reason#, he says that "I don't want to work"
to work or "I'm not interested in a job" or makes similar state-

ments. End questions for this person.

Parts A through F of section C contained questions
about each of the reasons that might have been checked
affirmatively in columns 3 through 8 of questions 1b and
1d. The interviewer was instructed to follow the in-
structions for questions 1lb and 1d when completing
parts A through F. If more than one of the parts was
to be completed, the interviewer was to make certain
that question lc or question le also had been marked,
as completion of several parts would lead to a de-
termination of the main reason why the respondent
was not looking for work or didn’t wish to work at the
time of the survey.



12-80
Questions 2-3. (Part A) Family Responsibilities

il

SECTION C - Continved

FAMILY RESPONSIBILITIES

2a. What are your family responsibilities?. . . ... ........ a.
(Mork all that apply)

b. What are your problems in arranging for child care? . . . .. b.
(Mark all that apply)

c. Is there a child care center available in

*
53

1 (] Child care — ASK 2b
2] Care of husband or wife
3 (] Keeping house

4[] Care of other relatives
5[] Other — SPecify7

SKIP to 3

%
FN

1 [] Want to care for children myself or child care
is no problem — END QUESTIONS

2[] Can't find anyone at price | can pay

3[] Can’t find anyone at any price

4[] Don't trust baby-sitters

s [_] Never really tried to find child care

6 [] Other Specify-;,

How does your husband feel about your going
to work? (Verbatim)

your neighborhood? . . . ... ... ... ... .. ... ..., c.) 155 1[]Yes ~ASK2d
! 2[] No or don’t know — SKIP to 2e
d. Is there some reason why you can’t use it?. . ... .. .... d.% 156 LLT
|
' SKip
| to 3
I
e. If a child care center were made available 1
wouldyou use it2 . . ... ... ... ... .. ... e.} 157 1[JYes —~SKIPto3
I 2 No — ASK 2f
; 3 (] it depends — ASK 2g
f. Any particular reason why you would not use the k
child care center? (Verbatim)................... f.! |58 _LU
I
; SKip
‘ to 3
i
9. On what does your use of the child care —
center depend? (Verbatim). .................... 9.1 159 I_L_l
3. (ASK for married women with husband a household member) o UL

The interviewer was given the following detailed

instructions:

a, Item 2a-~

Kind of
responsi-
bilitles

b. Item 2bw-

c

Problems
in arrang-
ing for
child care

Item 2c-
Child Care
Center
available

. Ttem 24--

Reason
can't
use 1t

Check as many types of family responsibilities aa the
person names,

If the respondent answers "Ohild care" (Category 1) ask
question 2b, regardless of any other type of family
Tesponsibility the woman may have, On the other band,
if ghe does not mention "Ohild care" at all, skip to
item 3,

"Child cere" ia not limited to caring for children wnder
school mge since same people may feel that being available
after school hours is important or that there are other
chores connected with child care such as washing, ironing,
and sewing which prevents their taking a job.

g, " (or wife) will usually be marked when
the person who is physically or mentally i1l or disabled
requires care on a regular basis,

g " covers managing the housework as well as
doing the actual cooking, cleaning, etc.

"Care of other relatives" as in the case of husband or
wife, will usually be marked when persons who are physically
or mentally 111 or disabled require care on a regular basis.

Mark ag many problems as the person names in answer to
this question, If she says that she doema't know anybody
to "baby-sit," mark "Other" and enter that reasem in

the space provided,

"Neighborhood" for this question is defined ms the area
the respondent considers the neighborhood. Child care
centers may be either public or privately owned.

We want to get the reason the person feels she can't uss
the child care center that is aveilable in tha neighbor~
hood, For example, "hours unsatisfactory," "heard help
was poor at center," "children spoiled there," etc,

e, Itema 2e, If a ohild care center were made available we want to
£, and g--  know if the person would use it, If the answer is "™o"
If avail- we are to obtain the reason why not. If the answer is "It
able yould  depends,” we want to find out on what "it dependa."
center be
used If there 1a not sufficlent room to explain fully the
answers to these questions, comtinue in the remarks
section at the end of Section 0, footnoting the question
£, ITtem 3 Ak item 3 only for married wamen when the husbend is a
How hus- household member.
band feels .
about Try to obtain a specific answer to thip queation. If the
golng to respondent first gives a vague answer such as "I guess
work he wouldn't care,” try to probe to discover a positive

feeling. You might ask--"Have you and your husband dis-
cussed your going to work?" and then follow with "How
did he feel at the time you talked about 1t?" and "Does
he feel the same way now?" etc.

In subsequent clerical processing the responses to
part A were examined to make certain that in 2a and
2b no written-in entries for “Other--specify” actually
belonged among the precoded entries, If 80, the entries
were changed accordingly. A maximum of two codes
each was allowed for 2d, 2f, and 2g, and one code for
item 3. Each item was provided with a 2-~digit coding
box; the coding clerk entered the code for the first
entry in the right-hand side of the box, and for the
second entry (if any) in the left-hand part of the box.
If there was only one entry for the item, the left half
of the code box was left blank, The following codes
and categories were provided:

2d. “Is there some reason...?” (Maximum two codes)



Code Category

1 No reason

2 Too costly
Can't afford to pay

8 Children in school

4 Children too young

5 Children need special care
Taking care of sick child
Need special attention

6 Other
Don’t warit to use it

2f, “Any particular reason...?® (Maximum twocodes)

No reason

Too costly
Can’t afford to pay

Children in school

Children too young

Children need special care
Taking care of sick child
Needs special attention

6 Other

Want to raise own children

Don’t want to leave them with sitter

U W N

2g. “On what does your use,..?” (Maximum twocodes)

1 Cost
If I could afford to pay for it

Question 4. (Part B) Health Problems
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Code Category

2g. “On what does your use...?”--Continued

2 Distance
Too far away
3 Reliability
Someone that I would be sure to look after
my children
4 Health (of child)
Child sick
5 Nothing--not interested
Don’t want to make arrangements
6 Other

3. “How does your husband feel...?” (Maximum one
code)

01 For
It's okay by him
Thinks it’s wonderful
He wants me to work
02 Against
Doesn’t want me to work
Because of children
03 Depends
If my health improves
If [ could clear enough over sitter’s fees
If the children are cared for
As long as money is needed
04 Don’t know

HEALTH PROBLEMS
4a. What type of health problems do you have?

99 [] Pregnancy — SKIP to next reason

Lt

1
i
i
(For example: heart condition, back trouble, etc.). . .. .. a.|
i
b. Have you been under a doctor’s care for this r
disability orillness?. .. ...................... b.lx
]
c. How long have you had the disability or illness?. . ... .. c.

1] Yes

3 [] Always

4[] Less than | month
s [} | =5 months

6 [] 6-11 months

7 []12 mohths or fonger

d. How long do you expect it to last —
less than § months or 6 months ormore? . ... ... .. ... d.

e. Would you be able to work if you had special

1 [] Less than g months — SKIP to next reason
2] 6 months or more
3 [_] Don’t know

arrangements or help? . . ... ... ... ... L. e a[]Yes — ASK 4f
! s[] No
i
} & [] Don°t need help } SKIP to next reason

f. What kind of special arrangements or help?. . . .. .. ... . f.! ﬁ:‘. 1 ] Doctor’s care

(Mark all ways mentioned) ! 2[] Help in getting to and from work
' 3 [] An operation
} 4[] Ramps, elevators, or special equipment at work
| s [J Rest periods, part-time work, light work
l & [ ] Eyeglasses, hearing aid, tooth repair
! 7 [] Crutches, braces, artificial limb
I
! 8 [] Other — Specify
! GO to 4g

. L66 | di »
‘| 49. When could you start to work if you had this assistance?. . . . . 9. T 1] Immediately

2] Less than | month
3[] |-6 months
4 "] More than 6 months

5[] Other — Specify
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The interviewer’s instructions were as follows:

8. Item jawm
Type of
health
problem

b, Ttem fb-e
Under
doctor's
care

c. Item 4o-=
Length of
disability

d. Ttem fde-
How long
expected
to laat

e, Item Lo—
Able to

had help

£, Item 4(f--
Kinde of
special
arrange-
menta

8. ltem 4g—
When could
start work

Enter the exact type of health problem the person has,
This may be a chronde condition such as a heart conditiom,
tuberoulosis, back trouble, or an impairment such as loss
of limb, hard of hearing, speech difficulty, ete. A person
may be recuperating from injuries sustained in an accident
or be disabled in smome other way. Record each health
problem named. If more than one health problem is named,
¢ircle the mein one and ask items 4b-d about it. The
Mpain" health problem would be the one the respondent
consldered most responsible for his not looking for work
(or not wanting work).

If ths health problem is pregnancy, mark box and end
questions in this "Part." Skip to next reason if
appropriate,

Consider as being under a doctor's care anyome who says
he 1a under a doctor's care, vhether the "doctor" is an
MD, Osteopath, Chiropractor, Faith Healer, or Christian
Science Practitioner.

"Under a doctor's care' may consist only of telephone
instructions from & doctor but if this constitutes "under
a doctor's cars" to the respondent, treat it as a "Yes"
snswer.

If the person has hsd the illness or disability "off and
on," mark the box that describes the last continuous
period of disability or illness.

Be sure to mark the box "always" for people w0 have
slways been i1l or disabled fran the type of illness
entered in item Aa.

It is recognized that some people won't have any idea
how long their illness or disability will last. On the
other hand, others will have definite expectatlons as to
the duration of the 1llness (or disability) and that ia
to be recorded in this question,

Go to the follow up questions for the next reason marked
"Yes" for persons saying their illness (or digability) is
expected to last less than six months, For all others,
go to item e,

For some illnemses or dlsabllitles, specisl arrangements

or help can enable a person to work. In this item ve

wish to know if the respondent knows of special arrangements.
If the enswer to item 4e is "Yes," ask Af.

If the answer to item 4e is "No," or "Don't need help"
go to the next reason for the person.

Mark as many kinds of help or arrangements as the person
mentions that are needed in order to be able to werk.

The categories given are fairly self-explanatory and you
should be able to classify any arrangement reported.

This question is to learn when the person could start
work if he had the assisteance he said he needed.

If the reply is "Undecided,” "Not sure," "Don't know," ete.,
mark the box "Other" and write out the reply.

Question 4 was reviewed and coded in the same

manner as the previous questions.

A four-digit code

box was provided for the responses to item 4a. If the

interviewer circled one of the health problems, the code
for this was placed in the right half of the code box; if
there was more than one entry and none was circled,
the first entry was coded in the right half of the box, and
the second entry in the left half of the code box. If
there was only one entry, the left half of the code box
was left blank, No entries were coded for item 4a if
the box for “Pregnancy” was marked, The codes and

categories used were as follows:

4a, “What type of health problem...?
two codes)

Code Category
Organic
01 Digestive or lung
Kidney
Asthma
Ulcers

Gall bladder
Lung condition
02 Heart
03 Blood pressure
04 Epileptic
05 Mental illness
Nervous condition
Mentally retarded
Under psychiatric care
06 Other organic

Functional
10 Blindness or eye trouble
11 Hearing

12 Missing limb (arm, leg)
13 Paralysis, lack of mobility
14 Arthritis and rheumatism
15 Other functional

Hernia

Bad back

Pinched nerve

Broken finger

Injured hand

(Maximum
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Questions 5-12. (Part C) Looked but Couldn't Find Work

o
~

1 [ During the past 12 months — SKIP to 6
2] 1 up to 2 years ago
3] 2up to 3 years ago
4[] 3 up to 4 years ago
5[] 4up to 5 years ago
6 [] 5 or more years ago

@ LOOKED BUT COULDN'T FIND WORK
5a. When did you lust leok forajob? . ... ................ a.

b. At thet time how many waeeks did you spend looking for a job? b.

o~
]

Weeks

l3*| |

c. How did you go about looking for a job? (Mark all that apply) <. 1 [7) Checked with State Empl oyment Service

2] Applied directly to an employer

3[7] Asked friends or relatives

4[] Checked newspapers

s [] Registered with union

6 [_| Checked with private employment agency

7 [[] Checked with other organization such as
Urban League, welfare agencies and
community action groups

8 [_] Went to special streets or places

9 (] Other way — Specify.

Ll L]

Anything else?

6. Why did you stop looking for work at that time?

~

I

R B I LS CER

7. What kinds of jobs did you look for? _E 172 l l l i Occupation
| |
8. Do you think you needed more training in order to |
get those kinds of jobs? i 73 1] Yes
! 2] No
9. (SKIP if ““During past 12 months’’ marked in 5a) E (Mark only one box and one amount)
a. What is the lowest pay you would accept? (If amount given ! 174 [JHour....$ .
per hour, record dollars and cents; otherwise, round to the i OR (Dollars) (Cents)
nearestdollar.} .. .. .. . i i e e a.}
1 175 [ Day
1
| 176 Week
= - $ .00
| 177 [T]Month
)
178 [} Year
b. Did you aver turn down a job because you couldn’t
getthepay youwanted?. .. ........ ... ... iuinnn b., 179 107 Yes
21 No
10a. Have you ever applied for a job training program? . ... ..... o 180 1[7]Yes — ASK 10b
[ 2] No — SKIP to 10e
b. What kind of job were you training for? ... ............. b.i 18! L_L_l_j Occupation
c. Did you complete it? . . ... ............ e e €y 182 1[]Yes —SKIP to 11&
2["] No, never started }
3 [ No, dropped out 45K 10d
183 || |

d. Is there any particular reason? (Verbatim) ... ........... d.

SKIP to 11a

LL]

©
N

e. Any particular reason why you didn’t apply? (Verbatim). . ... . ..

l
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[C] LOOKED BUT COULDN'T FIND WORK - Continued

1a. I additional training were made available would you take it? . . .

IS*
Ut

1 [} Yes — SKIP to 12a

2] It depends — ASK 11}
3[CJNo ~ SKIP to 12a

4[] Pay during training

s[] Type of job being trained for
s [] Length of training period

7 ] Other — Specify

o
.

b. What does it depend on? (Mark all that apply). .. .........

GO to 12a

i S

15 1] Yes — SKIP to next reason
2] It depends — ASK 12b
3[]No — ASK 12¢

4] Pay

5[] Type of job

& [T] Working conditions
7 [ Location of job

8 [] Other — Specify

12a. If a job were made available, would you take it? . ... ......

o
.

b. What does it depend on? (Mark all that apply) ... .........

SKIP to next reason

[

I
H

o

c. |s there any particular reason why not? (Verbatim) . ... ..

The interviewer was provided with the following guide- Item 9a may be ansuered in terme of hours, vesks or months,
lineS' Be sure to enter the unit reported.

Round to the nearest dollar before entering the amount
except for hourly pay; in that case report both dollars and

a, Item Sa~ When the person last looked for a job determines which cents

accept

this iuformation wes obtained in Section A.)

m last queatian; are ask:'g next, Ii it wa:h more than 12 months
ed ago, mark one of the categories ta show when it was and
alao obtain the mmber of weeks the person spent looking Item 9b is to be anawered "Yes" or ™o." A "Yes" anawer
for a job and how he went about it, For assumes an actual job offer was made and twrned down. A
. pergons who
" U person vho juat heard that the pay was too low and stopped
51‘::?39 gg,infa;lgg gﬁ::’elz ]::::5:’ %grtmté:ntf, N his efforts to get a job would pot be oonsidered ms having
L 8 otion 4. turned the job down bacause of low pay.
b. Item 5b-- ‘Looking for work" is defined the same way as for item 22 h. Ttem 10—
Number of  of GCES-2. If the person looked at least once within a Job Training
veeks week, count this as a week of locking for work.
"1 ooked" 1) Item 108 Mark "Yea" or "™No" to this question. If the answer is
Applied "Yes," ask items 10b and o; if the answer is ™o," ask

c. Item Sc-—  Mark all ways of looking for work that the person followed. for Job question 10e "Any particular reason why you didn't apply?"
Ways of These vays of looking for work are defined the same way training
looking es for questions 2-10 of CES-3, Ssction A. Job training progrems include both Government (Federal,

State, City, County) and privately sponsored programa,

d. Item - This question is to determine the reasons a person In addition to Upward Bound, Job Corps and Neighborhood
Why stopped looking for work at the time he said he lagt Youth Corps asked about earlier (question 17 of Sectlon A),
stopped looked for & job. Keep probing by asking "Any other there are other groups such as the Urben Leagus, the Jewish
looking reagon?" until you get an answer of "No" or "Nome." Vocational Services, church groups, etc.

Try to obtain & specific enswer rather than a general one. Some private organizations have sponsored tralning programs
For example, if the first answer is "I became discouraged," such as the Chage National Bank in New York whioh had a
ask "Whet happened to discourage you?" or "Why did you get special program for young women. Other loocal organlzations
discouraged?" have been active such as the "™obilization for Youth" and
"Haryou' in New York, the Y.M.C,A. and "Jobs Now" in
Other examples of why the person stopped looking might be Cnicago, the Watts Labar Community Action Gomuittee in
"The season for my kind of work ended" or "I oply work Los Angeles,
N
occasionally when I vant to. 2) Item 10b— If the answer to item 102 was "Yes" ask "What kind?"
Item 7—  This question is.to obtain the kinds of jobs the person Kind of This question applies to the kind of ccoupational tr.
Kinds of was looking for. This is accomplished by obtaining the tr the person applied for and the entry should be a demcrip-
joba occupations the person was attempting to follow. Do not tion of the kind of work the training was for.
lcoked enter the industry, for exmmple, "comstruction work," we 3) Ttem 100 If the fr—
N — person completed the course, mark "Yes" and go to
tor ’O‘;BS 1121)1:;:: that he looked for a job as a txuck driver Completion item 11, If the person never atarted the course or
N of training sterted it and dropped out before completion, ask "Is
The emount of detail requived for question 23 of CES—2 caurse there any particular reason?”
18 needed here, 4) Ttem 10d— Eater the reason the person gives for ™o ... " entry
Probe for detailed answers if the first answer is general Re:aon dd  in item 10c.
such as "Anything I could get" or "I would have teken any ni tcm-b
Job" by asking "Even though you would have taken anything, 1:" e Jol
Just what kind of job were you applying or looking for?" aining
There will be instances where the parson was not looking 5) Item 10e-- Ask this item of thome who marked "No" in item 10s.
for anything specific and in that case a statement to the Reagon did Enter the person's reason verbatim. g
effect that he was looking for anything he could get would not apply
be the correct entry. for job
training
Ttem 8- Mark "fes" or "No" in accordance with the respondent's 1. Ttems Item 1lla refers to any type of job training that might
Needed answer, lla and b~- be made available. If the persen that "it depends”
training If avail-  or "maybe" or makes aimilar replies, ask item 1lb "What
to get A person is likely to answer "Yes" if he has reported able, would does it depend on?"
Jobs earlier in item 2 that he has a lack of skills or take train-
experience or he neede to go to school and learn & trade ing The answer to item 1lla may be the answer to 1lb as well,
before he can get a job. For example, a person might say—"It would depend on the
type of Job the training is for" or "If I were paid for
JTtem 9mm This question is to be asked only of people who reported the time I'd train for a job."
Lowest in item 5a that they laat looked for & job more than 12 . s
pay would  months ago. (For those who locked during past 12 months Mark as many boxes in item 11b as necessary to record

all the reasons mentioned by the respondent.



v Tteme Tkis question refers to the availability of axy type of
1280 Job and asks the respondent if he would take such a job,
Would Take
Available  As in item 11, if the answer of "It depends,” or ™aybe"

or other "wadecided" answers are obtained, ask item 12b.
Alao,lthe answer to item 12a may provide the answer to
1tem 12b,

If the answer o 12a is "No," ask item 12c "Is there
any ps.rtictﬂ.a.r reason why not?"

Written-in entries for part C were examined and
corrected clerically in the same manner as those for
previous parts, The following codes and categories
were provided for questions 6, 10d, and 10e; codes were
entered In order of priority from right to left in the
coding boxes provided:

6, “Why did you stop looking...?® (Maximum three
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10d. “Is there any particular reason...?” (Maximum
two codes)
Code Category

1 Quit to take job

2 Economic difficulties

3 Health

4 Personal reasons

5 Training not applicable

6 Quit (other than to take job)
Couldn’t get the hang of it

7 Other '

codes)
10e, “Any particular reason.,.?” (Maximum two
Code Category codes) v P (
1 Discouragegl Code Category
Wasn’t doing any good - -
Gave up 1 Don’t know of any
2 Health 2 Didn’t think worthwhile
Got sick 3 Didn't think qualified
3 Personal reasons 4 No training in particular field of interest
4 Other 5 Other
Question 13. (Part D) Transportation Problems
+ - T
[D] TRANSPORTATION PROBLEMS i
] 130. Do you know oflob opnﬁlngs that you would be willing to |
take it you could get transportation?. ... .. ... ... [ a.! 188 1 [ Yes — ASK 13b
{L 2[JNo — SKIP to next reason
b. How many miles away is the nearest job that you would take?  b.]
f 189 Miles
¢. What is your problem in getting there?. .. .. .. .......... c.i 190 L,L_[
{
|
|
1
1]
i
The interviewer received the following instructions: 13c., “What is your problem...?” (Maximum two codes)
e T e L
ool wwen .
Job open-  "Knows or:' Mdm‘\;dau job: he m:n;fo;d ue:: mgl:'ble ove: C_ng Clate____g_or__y
i:kga :Iould if he doéan't Jmow for sure about thelr availability,
e .
transper-  If the answer is "Yes," ask items 13b and 1dc. 1 Not available (public transportation)
e e In Ltem 13b an estimate of the mmber of miles to the | 2 Not convenient to get to
Ternonttie rongs. o miten ton smapie, MLSosrt vorid 3 Not convenient to place of work
alaso be acceptable, ) 4 Too expensive
Desoribe in item 13c any problem the Tespondent has in 5 Takes too long ‘
getiing to tho places whers there = §ob openings. 6 No car available, including carpool
Item 13c was coded as follows: (using the procedures 7 Parking problems
outlined above): 8 Other
Question 14. (Part E) Age
, - : e - e
[E] acE }
140. Have you been told by an emplayer that you were | IT7_I 1] Yes ~ ASK 14b
too old (young)? .. ... .. P a.| 2" No — SKIP to next reason
| Baieriasb it it Atk
b. Do you think you are toe old (too young) to take a job?. ... .. b., 3[] Yes — SKIP to next reason
! 4[] No — ASK I4e
L,
c. What kind of job was it that you applied for?2. . ... ... . ..., “ed 192 | l Occupation
|
|
1
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The interviewer was instructed as follows:

@, Item lla-- Farlier in the interview the respondent has said that
Age employers think he is too young or tooc old, However, this
mentioned question asks if any employer has told him that he was too

by employer young or too old, The term employer refers to either a
prospective employer or an actual employer.

If the answer to item lis is "So," skip to the next "Part,"

Question 15. (Part F) Lack of Experience, Education, or Skili

b. Item 14b~~ This question is to find out how the person thinks of him-
How person  sslf with respect to hls age as it relates to taking the
thinks job for which the employer thought he was too old (or
of age too young) .

c. Item l4c—— BEuter the kind of job {occupation) the person applied for
Kind of at the time the employer told him he was too old {or too
Job young). Enter the job in terms of occupation as defined

for CES-2, item 23.

The occupation entered in 14c was coded during clerical
processing,

[F] LACK OF EXPERIENCE, EDUCATION, OR SKILL

154. Would you be willing to go back to school to get more
- experience, education, or skill?,

b. What do you want; basic educahon, job training,
or something else? . ... .

1] Yes — ASK 15b
2 (] No — END QUESTIONS

4[] Basic education — only

s [] Job training — only

&[] Something else — only

7 (] Basic education and job training

8 ] Basic education and something else
9 (] Job training and something else

o [] All three kinds

The interviewer was instructed as follows:

Ttem 15a is asked of persons who have given this veason
to determine their willingness to go to school or to take
training to overcome their lack of experlence, education,
or 8Kill, If the respondent replies that there is no
school or training evailable, re-phrase the question in
terms of "If it vere availehle would you be yilling to
g0 vuu 2"

Section D

Section D.-~One of the theses of the Census Employ-
ment survey was that many employed people in the labor
force had difficulty finding a better job, and that many
unemployed people had difficulty finding employment,
The purpose of section D was to determine the reasons

for these difficulties and to measure the extent to which

these reasons acted as barriers in the labor market,

If the answer to l5a is "Yes" ask 15b. If the answer is

"No" end the questions for this person.

In 15b mark only one box to indlcate the type or types
of training the respondent would be willing to take,
Note that all combinations are covered in the answer
categories,

The questions in section D were asked of all persons
in labor force groups I and II between the ages of 16 and
64; that is, those who had a job during the survey week,
and those looking for work, on layoff, ox waiting to start
a new job, The section consisted of 15 items. Items 1
and 2 were screening questions designed to discover the
reasons why the respondent was hampered from seeking
or securing better employment. Items 3-15 were followup
questions for each of the several reasons, and were
asked only if the respondent categorized the corresponding
reasons as barriers to employment,
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Questions 1-2. Screening Questions

194 1 [7) Yes — End questions
2 [} No

1. (If under 25) Are you now enrolled in school or expecting
to return to school within 3 months?

2. People have many different problems in finding and taking a job —

[
i
i
i
T
|
(If Labor Force Group [) In your own case, do any of these i
problems directly affect your holding a job or finding a better one? ]
(Read list) !
I

OR !

i

1

i

!

i

I

|

i

|

i

(If Labor Force Group II) In your own case, are any of these
a problem in finding a job? (Read list)

a. (Women with own children under 14 years old)

135 1] Yes ~ GO to

Family responsibilities or arranging for the care of your children?. . . a.
2[No
b. Problems with your health?. . . .. .. e [T =
y ? ...........b.: BDYGS—-COLD
! a[JNo
c. Lack of experience, education, or skill? .. ... .............. cdl s Yes :G—O-:oﬁ— —————————————————————————
|
- ! 3 No
d. (Omit if 2549 zears old) b I;l- __________________________ e e e e m
Employers think you are too young (oo old)? . .. .. ........... dui 7] Yes -‘
|
; s []No
n.Doyouhcv.nnyoﬂnrsucﬁpvo“oms?........‘...........'.:l 196 g{‘___]Yes7 2] No
|
| What is it? 7
1
: 19 I I l
The interviewer’s instructions were as follows: d. Employer This vould apply %o a person too young o obtain a work
thinks per~ ‘permit, or & person who says "no one will hire a 70 year
- . L
;tem 1= If the respondent is under 25 years old, ask item 1; ;an:"gr g;‘dpﬁ:‘};e ctﬁeuu:;lgz:-‘:d:}:a:h::: zg"tﬁ:g :;:? :.':t::xd
chool otherwise, go directly to item 2. too old reason or anotHer, no job is available to them, For
told "while your qualifications are
If the respondent answers "Yes," end questions for this example, & person is
person. If his answer is "Na,‘,' go to item 2. gggg; :z’\df;:i at:;tgziﬁion Tequires someone & 1ittle
Ttem R Read the lead-in statement at the beginning of the item--
If "Yes," go to the next reason. There are no additional

Other reasons  "People have many different problems in finding and teking
a job." Complete the statement by reading the approp-
riate phrase for the person's Labor Force Clasaification.

questions for this category.

{This claseification can be found on the Cover Sheet of e. Are there Any other reason given by the respondent is to be

the Person's Work Hismtory Booklet.) Read the list of any other  desoribed here in the respondent's own words. If no

five reasons as appropriate, pausing after each so that such prob~ other reascm, mark "No,"

the respondent may answer "Yes" or "No." Jems?

For each "Yes" entry in &, b, and ¢, gc to the appropriate If any of items a, b, or ¢ have been marked "Yes," com~

sot. of questions a:yinutruutad. When the set of questions plete the follow-up questions for that reasen. If not,
and guestions for this person.

for a reason is oompleted, go to the set of questions
for the next reason, if any other reasons are mentioned.

a. Family Read this reason only if the respondent is a woman
responsi-  with her own children under 14 years old. Mark the "Yes" -
bilities or or "No" as appropriate. Mark "Yes" for such family A Writ'e in entry fOI' Ze was COded in the same manner
arranging 1bilities as housekeeping duties, care of children, as those in previous sections, according to the following
for the or care for sick relatives. Items 3-10 in Block are .
care of ,follov-up questions for this reason. Do not skip any of scheme:

ohildren items 3-10 unless you are so instructed, However, be
sure to complete the 1list of reasons in question 2 before
golng to the follow-up guestions. 2e. “Do you have any other... Ve (Maximum two

b. Health Mark "Yes" if physically handicapped, if recuperating codes)
from an aceident or injury, or if disabled in any way.
If "Yes" go to /B/ and ask items 11-14. Do not ekip

any items unless you are so instructed. Code Category'

©. Lack of Mark "Yes" for a person who reports a lack of akilla or
experience, says "I can't find anything I know how to do" or "I need
educa:ﬁn, to go to school and learn & trade first."
or’ sk

Discrimination by employers

Union restrictions

Police record

Lack of tools, licenses, or special certi-
ficates

Lack of references

Transportation problems

Other

Also mark "Yea" for persoms who had no job offers bacause
they had little or no experience. Thie could apply to a
person who had never worked at all, such as a person Just
out of school, or a person who had worked btut had no
experience in the line of work for which he was applying.

Viark "fes" slso for persons with little or no education
and who were unable to find jobs for which they were

qualified.
If "Yes," ask item 15 in Block /C/.

~Sonn & W -
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Questions 3-10, (Parij) Family Rg§prpn‘sibilities

* .
FAMILY RESPONSIBILITIES 198 1 ({ZJChild care —~ ASK 4
3. What are your family responsibilities? z[JcCare ‘Of husband If child care
(Mark all that apply) 3 [] Keeping house not marked,
4[] Care of other refatives SKIbI; o next
s [ Other — Specify y. problem marked
4. What are your problems in arranging for child care? |_3__ 1 [] Want to care for children myself, or child

care is no problem - SKIP to next problem
2 [] Can’t find anyone at price | can pay
a[] Can't find anyone at any price
4[] Don’t trust baby-sitters
s [] Never really tried to find child care

6 (] Other — Specify

(Mark all that apply)

80 1[7JYes-4SK6
2 ] No or den't know — SKIP to 8

3] Yes — SKIP to next problem
4[]} No
0 L1

5. |s there a child care center available in
your neighborhood (area)?

6. Do you use it?

7. Is there some reason why you can't use it?

202 1 [C]Yes — SKIP to next problem
2[JNo—-ASK 9
3] It depends — ASK 10

[T]

8. |f a child care center were made available,
would you use it?

9. Any particular reason why you would not use the
child care center? (Verbatim)

g
o
w

I

i
5

10. On what does your use of the child care center
depend? (Verbatim)

R PN USRS SN SUNUUNUIORUUETY DRSS

The intervi C . Tten 6~ This item is asked to determine whether the available
The interviewer received the following instructions: s e e e e e v+ iy b0
Child Care the next reason.
Facilitl
Them 3— Check as many types of family responsibilities as the oildtios
K'h;d Ofi perscn names. E Item 7-- We want to get the reason the person f;ﬂﬁ; uli:; z;.n“u
Teaponas . Reason use the child care center that is available 8
bilities ~Chlld carg- 1s not linited %o caring for children md’il can't use it  neighborhood. For example, "hours unsatdsfaotory,” .
2shoct e siace s puorl ey furd nt g areille Fhotzd beip s poor a soter, | chilaren spotie there,
. IEnter th b .
chores ¢ormected with child care such as washing, ironing, eto er the reason ve
and sewing which prevents their taking & job. Ttems 8-10-~  If a ohild care center were made available we want :c';)' .
If availsble  know if the person would use it, If the answer is "No,
~bare of hysband. p(*onrswifs) will usually b’ marked vhen would center we are to obtain the reason why not, If the answer ls
the person who is icelly or mentally 111 or dieatiled be used Tt depends,” we want to find out on what "it depends.

requires care on a regular besis. )
If there is not sufficient room to explain fully the

R ouse" covers managing the housework as well as answers to these questions, continue in the Remarks
doing the actual cooking, cleaning, etc. section at the end of Seotion D, footnoting the question.
"Care of other relabives” as in the case of husband or L. . )
wife, will usually be marked when persons who are physically i i 3
or ménta:lly 11l or disabled require care onaregular basis, erztfln i;n entries wgreh reviewed Cler icauﬁ, (&l;d
correcte necessar n the € ma
If the respondent answers "Child care" (category 1) ask . . Y) sam N manner as those In
Ttem 4 regardless of any other type of family responsi~ the other sections of the work history booklet, The
bility the woman have. On the other hand, if she 3 *
Hen ot montaon MOMIE sare st ALt skis w0 7 o following codes were provided for questions 7, 9, and
[T7 Af the respondent has mentioned corresponding reasons 10:
in the lead-in statement at the beginning of Section D
Otherrise, gnd questiems for hr. 7. “Is there some reason,..?” (Maximum two codes)
Ttem 4~ Mark as many problems as the person names in answer to ) e '
Problems in this question. If st:at ;:yﬁ :ﬁzt a!;e dg;:i‘t_ Jmow Aixyzggy
arranging for to "baby-sit," mark " 7' enter reason
'child care, space pmovid;d. ._C._O.‘f Categor
Ttonm 5-- »Neighborhood" for this question is defined as th
'g:ild Care ares the respondent consgdara the neigh'borho:d. ghild 1 No Treason
nter care ceaters may be either public or privately owned.
available If the answer is "Yes" (there ia a center avaimlable) 2 TOO COStly

g0 to dtem 6. If "No" or "Don't know," skip to item 8. Can't afford to pay



7. “Is there some reason.,.?’’--Continued

Code Category
3 Children in school
4 Children too young
5 Children need special care
Taking care of sick child
Needs special attention
6 Other

Don’t want to use /The child care center/

9, “Any particular reason...?” (Maximum twocodes)

Code Category

o

No reason
2 Too costly
Can't affort to pay
Children in school
Children too young
Children need special care
Taking care of sick child
Needs special attention

Tl W

Questions 11-14. (Part B) Health Problems
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9. ‘‘Any particular reason...?’’--Continued

Code

Category

6 Other

Want to raise own children
Don’t want to leave them with a sitter

10. “On what does your use.,.?” (Maximum two codes)

Code Category
1 Cost
If I could afford to pay for it
2 Distance
Too far away
3 Reliability
Someone that I would be sure would look
after my children
4 Health (of child)
Child sick
5 Nothing--not interested

Don’t want to make arrangements

Other

SECTION D — For Persons in Labor Force Group | and I} ~ Continved

RN

lass than 6 months or 6 months or more?

2] 6 months or more

3] Don’t know

T
HEALTH PROBLEMS | 205
)
11. What type of health probl;,n.s do you have? !
(For example: heart condition, back trouble, etc.) : 58 [ Pregnancy — SKIP to next problem
12. Have you been under a doctor's care for this disability | 7&6' 1[]Yes
or illness? i 2] No
e e e e e e
13. How long have you had the disability or illness? : a[] Always
! 4[] Less than | month
! s [] | -5 months
! & []6—11 months
| 7 [} 12 months
|
14. How long do you expect it to last — | 207 1[C] Less than 6 months — SKIP to next problem
|
|
]
|

The interviewer was given the following instructions:

Ttem 11-~
Type of
health
problenm

Enter the oxact type of health problem the person has.
This may be a chronie condition such as a heart condition,
tuberculosis, back troubls, or an impalrment such as

loas of 1limb, hard of hearing, speech difficulty, etc.

A person may be recuperating from injuries sustained

in an accldent or be disabled in mome other way. Record
sach health problem named. If more than one health
problem is named, circle the main cne and ask items 12-14,.
The "main" health problem would be the one the respondent
considered most responsible for his not locking for or
not, wanting work.

If "Pregnancy" is given as the reason the person cannot
work or find a better job, go to the follow-up questions
for the next reason mentioned or end questions for this
peraon.

Ttem 12-~
Under
doctor's care

Consider as being under s doctor's care anyone who says
he i under a dootor's cere whether the "doctor" is an
MD, Osteopath, Chiropractor, Faith Healer, or Christian
Science Practitioner.

"Under a doctor's cave! may consist only of telephone
instructions from s doctor but if this constitutes
under a dootor's care" to the respondent, treat it as
a "Yea" answer.

"Ttem 13-- If the person has had the illness or disability "off and
Length of on," mark the box that describes the last continuous
disability period of disability or iliness.

Be sure to mark the box "elways" for people who have
alvays been 11l or disabled from the type of illness
entered in item 11.

Ttem 14--
How long is
this expacted
to last

It 48 recognized that some people won't have any idea
how long their illness or disability will last. On the
other hand, othera will have definite expectations as
to the duration of the illness {or disability) and that
18 to be recorded in this question.

The entry for question 11 was coded as follows:

two codes)

Code

01

11, “What type of health problem..,?” (Maximum
Category

Organic

Digestive or lung
Kidney
Asthma
Ulcers
Diabetes

02
03
04

Gall bladder
Lung condition
Heart
Blood pressure
Epileptic



12-90
11, ‘“‘What type of health problems,..?"’--Continued

Code Category

.05 Mental Illness
Nervous condition
Mentally retarded
Under psychiatric care

06 Other organic

Functional
10 Blindness or eye trouble

Questions 15. (Part C) Lack of Experience, Education, or Skill

Category

Functional--Continued

11 Hearing .
12 Missing limb (arm, leg)
13 Paralysis, lack of mobility
14 Arthritis and rheumatism
15 Other functional

Hernia

Bad back

Pinched nerve

Broken finger

Injured hand

LACK OF EXPERIENCE, EDUCATION, OR SKiLL

15a. Would you be willing to go back to school to overcome
the lack of ~ experience, education, skill? . . .. . ..

(If Yes) — Full time or part time?

b. Which do you prefer; basic education, job training,
" arsomethingelse?. .. .....................

1] Yes — Full time
2{"] Yes — Part time

3] No — End questions

4 [} Basic education only

5[] Job training only

6 [_| Something eise

7 [] Basic education and job.training

8 [] Basic education and something else
9 [T} Job training and something eise

o [_] All three kinds

The interviewer was given the following instructions:

Item 15a Ls asked of persons who have given this reason
to determine their willingness to go to school or to take
training to overcome their lack of experience, education
or skill. If the respondent replies that thers is no
school or {raining available, rephrase the question in
tama?of "If it wera available would you be willing to
8Os s 2N

If "Yaa" in 15a, ask whether the respondent is willing
to attend school full- or part-tims, and enter this
information in the appropriate category.

If the anawer to 15a 1s "Yes," ask 15b. If the answer
is "No," end the questions for this person.

In 15b mark only one box to indicate the type or types
of training the respondent would be willing to take.
Notice that all combinations are covered in the answer
categories.

No coding was required for part C,
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