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APPENDIX A.

SCHEDULES: TELEPHONES, TELEGRAPHS, AND MUNICIPAL ELECTRIC FIRE-
ALARM AND POLICE-PATROL SIGNALING SYSTEMS: 1912.

—

CENSUS OF

(All commercial and mutual, or rural or cooperative telephone systems and long-
distance toll lines, must be reported on this schedule. Independent farmer lines
without exchanges or centrals of their own must be reported on short schedule for
“Farmer or rural telephone lines.””)

Name 0f COMPANY OT SYSTOI. - - ..t o ittt ce e e e eeieeeeeaaes

State . e L0315

General office (give state, city, street, and mumber)..... ..o ool
AUTHORIZATION.

The act of Congress approved June 7, 1906, authorizes the Director of the Census
to collect every fifth year statistics relating to the electric industries, including
telephones. Theact approved July 2, 1909, directs that it shall be the duty of every
owner, president, treasurer, secretary, director, or other officer or agent of any
establishment, or company covered by the census inquiry, to furnish the information
indi(gted by the schedules that have been prepared in conformity with these require-
ments,

The last census of telephones covered the year 1907, and this schedule has been
prepared for the census of 1912, The statistics should relate to the calendar year
ending December 31, 1912. Except in the case of number of employees, all ques-
tlons thatrelate to a single date,such as those regarding cash on hand, wire mileage,
telephones, ete., should be of the date of the last day of the year covered by the
report.

Ii‘he answers to inquiries in regard to financial matters will be held absolutely
confidential; the separate reports will be combined so as to show totals for all com-

aries in each state. The informaton will be used only for the statistical pur]ioses

or which it is given, and will not be disclosed to any individual, state, or local
authority, or other bureau or department of the Federal Government.
E. DANA DURAND,
Director of the Census.

CERTIFICATE.

This is to certify that the information contained in this schedule is complete and
correct to the bes}': E?t' my knowledge and belief, and it covers the period from........
19 ,t0-vennnnn ,19 . B

(Signature and official desig-
nation of the person furnish-
ing the information.)

(Signature of special agent.)

(Address of person furnishing
the information.)

Each question should be answered; if not applicable, use word ¢ None.””

1. Does company do telegraph business? (Answer Yes or NO.)o.uceaeeoaaaeannn.
2. Character of organization: State the form of organization as it existed on the last
day of the year covered by the report, whether individual, firm or partnership,
mutual company, cooperative association, incorporated company, or other
form (if mutual or cooperative and also incorporated, give both)..............

3. If a consolidated company, give names and location of constituent companies
included in thiS rePOIt. c v m e et et i iieeiceeeaeaenaan

4. If a subsidiary or leased company, give name and address of operating company
Or 1eSS88.nccuuecacuarenrenencnnn eeemeeeeenesacacanen afesensanascsacsnsanunnenen .

TELEPHONES.

5. States, cities, towns, or villages in which the company operates exchanges: It is
desired to obtain a list that will indicate the territory covered by the system.

A general description or printed list of places Will 20SWer. «n .oonnnnnoeennno ..

6. Give names and addresses of farmer or rural lines connected with but not owned
by the company reporting, or write same on last page: Give only the lines for
which statistics are nof included in thiS TePOTt. - . e veeueesaceacee e

7. Miles of wire: The answers to this inquiry should show the total number of miles
of wire in operation, or ready for operation. Ifactual length is not known, give
careful estimate. If several wires are on one line of poles or in one conduit or
cable, count length of each wire separately.

Number of miles of single wire.

Under-

Total. Overhead. ground.
‘Wire on exchange eirewits. « <« «cooeueeeeeenefeveneoneoosloeecoee e oL
Wire on toll efreuits.....oooooooooi oo oo e
Totalmiles of wire. .........ooooooviiforonnieis oo,

1f company owns or operates wires in more than one state, give names of states
and total miles of wire in each..........oo i i,
8. Number of miles of pole lme. . . .coveeom e

9. Number of exchanges or centrals: For census purposes a ‘“ Public exchange” or
‘“Central office” is a place where wires are interconnected by means of a switch-
board for the use of the public generally; a “Private branch exchange” is a
switchboard within a business building, apartment house, hotel, ete., estab-
lishing interior communication, also outside communication by a trunk line to
the public exchange. The number of these private branch exchanges and their
stations should be reported by the exchange company through which they
operate.

Number.

Exchanges:
Public eXchange 0ffiCeS . « cueueememeriiai o c et aanaaas

Private branch exchanges. .. ... iiioiiioiiieiiiiiaiiaan..

10. Total number of telephones of all kinds in use or wired for use. (By one
telephone is meant the set of two instruments—transmitter and receiver.
Includeall telephones—those of regular exchange subscribers; those on private
branch exchanges; those in local pay and outlying toll stations and farmer,
rural, or party lines owned by the company; and those used by the company
for communication between its different departments. Do not include tele-
phones on wire of other companies)
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APPENDIX A—SCHEDULES.

Number of telephones connected through your exchanges with the Bell Co. (In-
cluded above but berereported separately. This is intended to show from how
many of your telephone connections can be had with subscribers of any Bell

(0703 D,

If company owns or operates telephones in more than one state, give names of states

and total number of stations or telephones in €ach...cucereeceeeaemeenannnnnas

11. Estimated total number of messages or talks (originating calls) handled by the

exchange system during the year (do not include interior private branch
calls:

Number
EXChANGS IIOSSAEES« - o o e vo e eeaeecemme e aemeamansemamesmnmnnmaaasanaloroneaacannn
Long-distance and toll messages. - «ounmeeeuoeeaiaeeaaciciaiaieareanns e
Total number of messages or talks. . voeneenumiiicieueaaanaaen]iemenanannas

FINANCIAL STATISTICS.

12. Revenue and income account: Give actual amounts carried on income account

statement. This may include income and expenses properly belonging in
‘but not actually received or paid during the year, and therefore need not
agree with a cash statement. If accounts do not show the income for each
class of service indicated, give a carefully estimated segregation.

The item ¢Total general operation and maintenance”” should include, in
addition to legal expenses and salaries and wages, all expenditures during the
year for supplies and materials used in operation and maintenance, and all
other expense incident to operation and maintenance not elsewhere reported.

INCOME.

Total income from telephone business..........ccecavcmmeaniaaaan.. T

13. Balancesheet.

Assets. Liabilities.
Kind. Amount. Kind. Amount.
Cost of construction and Common...... L JE
% uipment, including real Capital stock:
estate, telephones, machin- Preferred. ... |-ceavuunnn
ery, and tools. ... ....caeone E J,
Funded debt..coceeeeeeeai|oniaon
Stocks and bonds of other
telephone companies.......|-ceeeaua.s Real estate mortgages...c....|-veeuue...
Stocks and bonds of com- Floatmg debt (loans and
paniesotherthan telephone 715} J R RS
COILPANIES..« - e venneemrmnnen|evannannnn

Cash investment (for unin-

Stock.... corporated companies or
Treasury securities systems)
Bonds... ;
. ReESEIVES. . cuuemieneerannnnnan
Otherpermanentinvestments
(SPECHY) e cvnmmncmammnacans]aneannnen Accounts payable.....cocveiafanaanaaiis

Cash and current assets in-
cluding supplies........a---

Stock and bond discount.....
Sin.lmésg and other special

Interest and taxes due and
accrued

Interest on bonds and dividends on stock of other felephone com-

Tncome from other permanent investments.
Leased telephone lines, wires, and conduits.

Real estate rentals..............

14. Employees, salaries, and wages: Salaries and wages reported here should be the
total amount paid during the year, and should also beincluded under Inquiry
12. Account for all regular officers and employees, whether engaged on opera~
tion, maintenance, canvassing, collecting, or otherwise. If any of the persons
enumerated were employed only a portion of their time in telephone service,

Assessments (for mutual COMIPanies)...aeeiuaeenerieioreiiiiauna..
Miscellaneous (specify principal items). .o c.eneeiineiiiniiiiaaaa..

EXPENSES.

give only the wages paid in connection with the telephone service General
superintendents or other heads of departments, if considered as salaried officers
of corporations, may be reported as such. Do not include employees engaged
exclusively on additions or extensions. Overseers and foremen performing
work similar to men over whom they have charge must be included with
wage earners. Those whose duties are wholly supervisory should be reported

Total general joperation and maintenance, including! legal expenses,
and total salaries and wages of Inquiry 14............. il [ S

Rentals on instruments and apparatus.....

Rentals of offices and other real

Rentals of conduits and underground privileges.......
Payments for telephone traffic made to other companies.

Miscellaneous (specify principal
Taxes:

Real and personal Property-e..ce.eeeaceeaaneoaaaeoiaianianai.

Capital stock.....ovennannas
Federal corporation tax....

estate..........

B Ur'c) 01 1) B

Charges for sinking fund, if any (if charged against income)
B e ) S St
On common St0CK. . veoveicnee ciniiiiannan
Dividends declared during the year:
On preferred stoCK. . .ocvieeiaes coiiiiiiil.
Net income forthe year......c.oooiiioiiiii i iiaiiiicieans [ T,

Net deficit for the year

as salaried employees. If possible, give b loy
If data are not available for that day or month give data for
nearest representative normal day, and state day or month here

as per pay roll.

d on Septemb.

16, 1912,

Number
Sept. 16,
1912.

Salaries
and wages
for year.

Salaried employees:

Salaried officers of corporations
Superintendents and managers. ... .oc.euan-. .

‘Wage earners:
Operators—
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FARMER OR RURAL TELEPHONE LINES.
SHORT SCHEDULE.

DEAR Srr: In compliance with the act of Congress approved June 7, 1906, a
0] censu
of telephones is taken every fifth year. The Bureau o?’?he Census isnow t’aking thtsa
census of 1912,  All farmer or rural telephone Lines and commercial companies or
systerns must be included in this census. Please answer the following questions
and return this circular at once in the inclosed envelope, which requires no postage.
If it appears from. your reply that the system is owned by a commercial te?ephone
company, another form requiring further statistics will be furnished.
E. DANA DURAND,
Director of the Census.

Name of company, line, or SyStem. . .. «..ouumeuenenee e oL
State or states in which operated.......
City (post-office address of business 0ffiee). .. vuvemeuemnseoneeeeenneneeeo .
Ownership of line or system (state whether individual, firm or partnership, incor-

porated company, mutual company, or cooperative associations)

Number of lines in operation, December 1, 1912. ...
How many miles of wire in the entire line or system, December 1, 19127 .
Do you operate a “‘central”” or switchboard of yOUr OWn?. ....oeneeeemenenen ...

Does your line or system connect with any other “central’ o
; rswitchboard ?
who owns it, and where is it located? e

How many subscribers’ telephones on your line or system, December 1,10127.....

H;);zx?nany exclusively toll or pay stations on your line or system, December 1,

Give total gross receipts (not including assessments), if any, from

Pperation of line or system during 1912.. ...................._..___.. E S
G1ve.tota1 amourt of assessments, if any, levied for operation or
maintenance of line or system during 1912. . ........ reeereeannnanan [ TR,

Istheline a part of another company or system? .
address of such company or system.
Names and addresses of other farmer or rural lines or s tems in your
back of schedule if necessary) ¥ your viemity (use

- Ifso, give thename and

] (Signature, address, and offi-
cialtitle of person furaishing
the information. )

CENSUS OF TELEGRAPHS.

(All commercial telegraph systems (land, ocean cable, and wireles
reported on this schedule.l)) (and, ) must be

Name 0of COmPANY OF SFSOIML. v e oo e ettt e eiee e e eee e e
5 T City
General office (give state, city, street, and number)..........

AUTHORIZATION.,

The act of Congress approved June 7, 1906, authorizes the Director of the Census to
collect every fifth year Statistics relating to the electric industries, including tele-
graphs. The act approved July 2, 1909, directs that it shall be the duty of every
owner, president, treasurer, secretary, director, or other officer or agent of any
establishment or company covered by the census inquiry, to furnish the information
indi%ated by the schedules that have been prepared in conformity with these require-
ments.

The last census of telegrafhs covered the year 1907, and this schedule has been
prepared for the census of 1912, The statistics should relate to the calendar year
ending December 31, 1912. Except in the case of number of employees, all questions
that relate to a single date, such as cash on hand, wire mileage, stations, etc., should
be of the date of the last day of the year covered by the report.

The answers o inquiries in regard to financial matters will be held absolutely
confidential; the separate reports will be combined so as to show totals for all com-

anies in each state. The information will be used only for the statistical purposes
'or which it is given, and will not be disclosed to any individual, state, or local
authority, or other bureau or department of the Federal Government.
: E. DANA DURAND,
Direcior ofthe Census.

CERTIFICATE.

This is to certify that the information contained in this schedule is complete and
correct to the best of my knowledge and belief, and it covers the period from ....... ,
19 ,t0 comunnn- , 19 .

(Si-g'nature aa;d official desig-
nation of the person furnish-
ing the information.)

(Signature of special agent.)

(Address of person furnishing
the ]‘nﬁrmation.)

Each question should be answered;; if not applicable, use word “None.”’

1. Does company do land telegraph? ........ Ocean telegraph? ........ Rail-
(Answer Yes or No.)
way telegraph? ........ Wireless telegraph? ........ Telephone busi-

2, Character of ownership: State the form of ownership as it existed on the last day
of the year covered by the report, whether individual, firm or partoership,

incorporated company, or other form...
3. If a consolidated company, give names and location of constituent companies
included in this report, or write same on 1ast Page....ceeveeainnceeicaieaens

4. If a subsidiary or leased company, give name and address of operating company
[} (oY P ceveecananan ceeeeann heeecesasasnte e

5. Miles of wire: The answers to this inquiry should show the total number of miles
of pole line and wire in operation or ready for operation. If actual length isnot
known, give careful estimate. Ifseveral wiresare on one line of poles or in one
conduit or cable, count length of each wire separately.

ofpe, | Number of miles of

line, single wire.
L T R O Y SR
B PP FE ! SO
Total miles Of Wile...eeuveenceneenemmnnnes)ivoeoinod e,

6. Number of offices or stations. Number.

Total number of telegraph offices, including railway offices, whether
operated solely or only in part for the business of the telegraph com-
=« U, M P

Total number of telegraph offices operated solely by respondent.......|............

Total number of tower stations for wireless business......oooveeeeeeceieemviinnnnn.

7. Estimated number of messages sent during the year. Do not include service

messages.
Fullcom- | Reduced
mercial rate and Total.
rate. free.
Lend...ooieeinns M R PR N
00Lam CabIe.cever i
4 1) (7T R D PGS PP

FINANCIAL STATISTICS.

8. Revenue and income account: Give actual amounts carried on income account
statement. This may include income and expenses properly belonging in but
not actually received or paid during the year, and therefore need not agree
with a cash statement. If accounts do not show the income for each class o
service indicated, give a carefully estimated segregation. The item “Total
general operation and maintenance” should include, in addition to legal ex-
penses and salaries and wages, all expenditures during the year for supplies
and materials used in operation and maintenance, and all other expenseincident
to operation and maintenance not elsewhere reported. (Do not include ex~
penditures for additions or extensions made during the year.)
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/.,,‘_,S._Remnuaand income account—Continued.

INCOME.

Total revenue from telegraph traffic, including traffic receipts from
Other COMPANIOS . .. uuu e cremeareaacaeeaaca i aaaanmaaean b S
Intereston bondsand dividends on stock of other telegraph companies - ...
Income from other permanent investments.....o.ooovvieieennianens .
Leased telegraph lines, wires, and conduits........... .
Real estaterentals. . ... .ccvieemniemmrormeaaacnaasen .

EXPENSES.

Total general operation and maintenance, including legal expenses,

and total salaries and wages of Inquiry 10. ... ..ccoevieaieieaanan,
Rentals of offices and. other real estate........ .
Rentals of conduits and underground privileges. . .
Payments for telegraph traffic made to cther companies.
Miscellaneous (specify principal items). .. ..cveeeiiiiiiiiin s

APPENDIX A—SCHEDULES.

9. Balance sheet—continued.

Assets. Liabilities.
; Kind. Amount. Kind. Amount.
Cash and current assets, in- -
cluding supplies...........-- . Dividends due. .............[$o...o...
Stock and bond discount......l-......... Sq?edrie)s (specify principal
7251 J R IS,
Sinking and other special funds|..........
Sundries (specify prineipal | | T
items) (fpectly 2 v Profit and loss surplus......|..........
Profit and loss deficit. .
Total.coreeieninenaanens $eeeenn Total...cuveeannaan.n. [ J . .

10. Employees, salaries, arid wages: Salaries and wages reported hereshould be the

Taxes:
Real and personal ProPerty . .....ceeeeeesrereertrarmasoanaraas onvaeanennns total amount paid during the year, and should also be included under In-
Capital stock......... e eecteeseecttessenacaeneaesaseeaeeaes meaeeeesesan quiry 8. Account for all regular officers and. employees, whether engaged on
Federal corporation taX . ..o coveeenrmmeeaareaaraanea e iriias s operation, maintenance, canvassing, collecting, or otherwise. If any of the
BATTNES < -« e weemcmmmamn i sesam e sea e taaaaeceeaaeeisaiains mmeeeaaaas persons enumerated were employed only a portion of their time in telegraph
Miscellaneous (SPeCify ILIMS) .o ununnnnnmeseem it iiiiiiiiaiiiiias e service, give only the wages paid in connection with the telegraph service.
nterest on funded and floating debt and mortgages. .. ....cvemeiian aiiiiiiis General superintendents or other heads of departments, if considered as sal-
Payments for use of 1eased Lines. .. ....cmmumneemmii e s aried officers of corporations, may be reported as such. Do not include em-
Charges for depreciation, Ifany....occooeriiiiiiii i ployees engaged exclusively on additions or extensions. Overseers and fore-
Charges for sinking fund, if any (if charged againstincome)......... ............ men performing work similar to men over whom they have charge must be
MOBRL. - - - oo e e aas included with wage earners. Those whose dulies are wholly supervisory
"""""""""""" 6n.(;<;1.::.1mon stoél-‘:. T o should be reported as salaried employees. If possible, give number employed
Dividends declared duringthe year: {On referrod st oek- ) on September 16, 1912, as per pay roll. If data are not available for that day
P . or month, give data for nearest representative normal day, and state day or
Netincome for the Fear. .. .oeeeeereeiereciaetoiaaieaianianaan month here .....covveveiiaaan..
Net deficit for the Fear. . c..ueueeiiieiaie i
9. Balancesheet. Number Saalﬁﬁies
Sept. 16, | e
Assets. Liabilities. 1922, | for year.
Kind. Amount. Kind. Amount Salaried employees:
Salaried officers of COrporations. ..........cveieiiiiiiaiiiiianiaan S
Cost of construction and equip- Common..... $s .
ment, including ﬁeal estate Capitalstock: Prof Superintendents and MANAZErS. ... voeveenmmiernmraiieensfoeeiieieesfieiianaa
i ts inery,and| | = (Preferred.....|..........
{’Sitg'ff’f‘f’f_ ,mac }nery,a.n ___________ referred Clerks, stenographers, and other salaried employees......[-.........[.. P,
Funded debt....covevenenii]oaiint -
Stocks and bonds of other tel-
egraph Companies. ....u.eaeafoeeanana.. Real estate mortgages.......[.......... Total. e $oeeennns
Stocks and bonds of companies Floating debt (loans and Wage earners:
other than telegraph com- 10071} RN PO
Do e SR IO Operators—
Cash investment (for unin-
10 S PR corporated companies or Male. oo e e e
Treasury securities: [N A17C) 10 ) TN PO
BondS.en|iaeennnnnn L o O (RPN
P SECTS) 7 R AP
Other permanent investments AlL Other emPIoyees . o evee e e ee e e e eeeraeeanenanenen|eneanaeeealiaaanaans
(6551510 473 1NN PR Accounts payable.........coifeoieiaaaat \
......................................... Interest and taxes due and 0 - R PR I RN
E:14T0 D T:Te W P,

CENSUS OF MUNICIPAL ELECTRIC FIRE-ALARM AND POLICE-PATROL SIGNALING SYSTEMS.

In compliance with the act of Congress approved June 7, 1906, a census of munici-
pal electric fire-alarm and police-patrol signaling systems is taken every fifth year.
The Bureau of the Census is now taking the census of 1912. All electric fire-alarm
and police-patrol systems should be reported on this schedule. Separate reports
should be prepared for fire-alarm systems and police-patrol signaling systems,
although the two systems are under the same supervision. If the two systems are
operated interchangeably one combined report for both systems may be made.
The officials in charge of these systems in the different cities are respectfully re-
quested to answer the following inquiries, and to return this schedule inthe accom-
panying official envelope, which requires no postage.

E. DANA DURAND,
Director of the Census.

CERTIFICATE. )

This is to certify that the information contained in this schedule is complete and

izgrre(%t to the best1 gf my knowledge and belief, and it covers the period from........ )
P 7 , .

(Signature and official desig-
nation of the person furnish-
ing the information.)

(Signature of special agent.)

(Address of person furnishing
the information.)
Is there an electric

1. Is there an electric-fire-alarm system in your city? ........
police-patrol system in your city?

- 2. Isthisa complete separate report for the fire-alarm system? - ....ccoeeeiovnneanans

3. Isthisa completeseparate report for the police-patrol system? .. ......cceveeannnn
4. Is thisa combined report for Both fire-alarm and police-patrol systems?..........




TELEPHONES, TELEGRAPHS, MUNICIPAL SIGNALING SYSTEMS.

5. By what department, bﬁreau, or board are the systems administered (give full

6. Ifall or any part of the wire or other portion of the system is leased from, or oper-
ated in connection with, a commercial company, give name of company and
full particulars of the agreement or arrangement, or write same under “Re-

7. Miles of wire: Give the total number of miles of wire in operation on December
31, 1912. If actual length is not known, give careful estimate. If several wires
are on one line, or pole, or in one conduit or cable, count length of each wire

separately.
Miles of
wire.
L0343 o T-T: Y I SO
Subways or ComAMITS. oo oottt
L7 ) R P
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Total
number.

8. Number of boxes or signaling stations:

9. Number of manual transmitters (state kind).........................
Nimber of automatic transmitters (state kind).......................
Number of receiving registers of all kinds..........ooooooiiiiin .

10. Number of fire alarms received during the year......................

REMARES: (Pleasegive full description of any peculiar or interesting features of the
fire-alarm or police-patrol electrical service of yourcity)...eeeveeennenn..
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APPENDIX B.

INSTRUCTIONS TO SPECIAL AGENTS.

LISTS AND CANVASS OF ESTABLISHMENTS.

Unlisted establishments.—Although the list of establishments fur-
nished special agents has been made as complete as possible, it has
not been practicable to secure absolute accuracy and completeness,
and special agents must be constantly on the alert to discover plants
not named on the list. They will be held strictly accountable for a
complete canvass of the district to which they are assigned. They
must make careful inquiry for other plants located in that vicinity.

The agents must account for all of the names on the list. A return
must be secured for each establishment not already disposed of by
mail or a satisfactory explanation given on the daily report. This
explanation must be such as “Out of business, no successor,”’
“Isolated plang, no current sold,’” or “Only — per cent sold.”” The
explanation given on the daily report must be full and complete,
leaving no doubt as to the conditions. The number of the estab-
lishment on the typewritten list must in all cases be written in the
upper right-hand corner of the schedule and on the left-hand
margin of the daily report.

Change in name of establishment.—If a change has been made in
the name or location of the plant since the list was prepared, orifa
report is secured for an establishment under a different name from
that appearing on. the list, the list must be changed to agree with the
new conditions and this change must be stated on the daily report.

Idle plants.—All plants that commenced operations or did any
work during the census year ending December 31, 1912, must be
reported, although they may not have been in operation at the end
of the year 1912. Reports are not required for plants which were
closed or idle during the whole of the year. The circumstances,
however, should be explained in the daily report of the agent.
~ Central offices.—A large number ‘of properties are controlled from
offices located elsewhere than at the plants. When known, central
offices of this character and the names of the plants for which re-
ports will be prepared at the central office are indicated on the lists.
Agents canvassing the districts in which central offices are located
must in every instance call at these offices for reports before can-
vassing the other plants. A return must be secured for every plant
noted on the central office list. A large number of controlling com-
panies have advised the office that reports for certain properties will
be prepared at their office. The names of these properties will ap-
pear on the agent’s list, but with a notation “See central office,”’ or
“Report will be secured at . Agents must not secure reports
for these plants unless the central office is within their district, and
then from the business office. If in the city the agent should call at
such plants and explain that a census of electrical industries is be-
ing taken, also that it is understood the report is being prepared at
the central office of the company. He should also leave blank
schedules, explaining the requirements of the census, so that the
local officials will know just what information is required if the
central office requests them to furnish data for the reports. All of
such visits should be noted on the agent’s daily report.

If a plant is owned by a company whose business office is in
another locality outside the territory assigned the agent and a por-
tion of the information must be obtained from such office, the agent
should complete the schedule so far as possible from the data ob-
tainable at the plant and forward it to the Census Bureau with a
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full statement of the facts, giving also the names and addresses of
the persons from whom further information can be obtained. The
agent must, however, exhaust every reasonable means to complete
the report before sending it in to the Census Bureau.

Annual reports.—In all cases where an annual report of the com-
pany is printed a copy of the latest report should be secured and
forwarded with the schedule. Copies should also be returned of
the latest report of the directors or officers of the company, or other
printed matter that would add to the information contained in the
schedule.

Correction o f reports.—An agent should not return to a city already
canvassed to secure information for a report returned to him for
correction unless especially advised to do so. It is believed that
the agent will be able in most cases to supply the information from
his knowledge of the conditions. If he can not do so, he should
return the schedule to the Census Bureau with such explanation
for his error or neglect as he may be able to make. To obviate the
necessity of returning schedules for additional information, the
agent must be careful to secure complete reports for all plants not
already disposed of on his list before leaving a city.

METHOD OF SECURING SCHEDULES.

Reports secured by mail.—Schedules were mailed to all companies,
and if a report has been thus received, the name on the agent’s list
will be marked “Schedule received.”” Ifthe mail report is unsatis-
factory, that fact will be indicated on the list and the original
schedule furnished the agent to complete. These schedules must
be completed or corrected, signed, and returned by the agent. If
it is found advisable to prepare a new report in place of the original,
such report must be marked “Corrected report’ on the title page,
and the original marked “Void” and returned with the new report.
Otherwise the agent will still be charged with the original schedule.

Promptness of agents.—In many cases the schedule mailed to the
company to be made out and sent back to the office will not have
been returned to the bureau and may not be ready when the agent
arrives. In that event he should proceed to get the information
immediately. If the agent has not been advised that the office is
in receipt of any report, whether or not on his list, he must secure
the same, although the company may claim that the schedule has
been furnished.

TITLE OF SCHEDULES.

The electrical industries covered by the census of 1912 will be
reported on the following schedules:

Electric railways.

Nonoperating and lessor electric railways.

Electric light and power stations.

Telephones (large commercial systems).

Telephone (short schedule for independent farmer or rural lines
and small commercial systems).

Municipal electric fire-alarm and police-patrol signaling systems.

Telegraphs.

The reports for commercial telegraph companies will be col-
lected wholly by correspondence. Reports for the industries
covered by the other six schedules will be secured by the field
force, and also by correspondence.
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PREPARATION OF THE SCHEDULES.

Amnswers to inguiries to be taken from books of accounts and records.—
The information secured must be accurate. In drafting the sched-
ule every effort has been made to frame the inquiries in such a
form that the answers to them can generally be taken directly
from the books of accounts and records. The agent may find a dis-
position on the part of persons furnishing the information to give
general statements or estimates, claiming that they approximate
very closely the exact figures. In no case should these general
statements or estimates be accepted where it is possible to secure
the answers directly from the books of accounts and records. If
the accounts cover two or more of the items enumerated for any of
the inquiries, the total should be equitably apportioned for the
reply to each subinquiry. In all cases wherc the answers are esti-
mated the amounts must be preceded by the word *Estimate.”

All answers must be made clearly and neatly in ink. Each
question is to be answered. If any question is found not applicable
and no amounts are reported, write the word ‘‘None.”

Some of the inquiries require no explanation, but the following
instructions, in addition to those on the schedules, should be fol-
lowed by the agents in preparing all reports:

The title-page—Page 1 must contain the name and location of the
company, the address of the general office, and the signature, address
and official designation of the person furnishingthe information.
Place the office number of the report in the upper right-hand corner.
If the address of the general or business office is at a different place
from. that of the plant, care must be taken to give both.

The period covered, where possible, should be that of the year
ending December 31, 1912. Where, however, the business year of
the establishment does not correspond to the calendar year, the
data may be secured for such completed business year as corre-
sponds most nearly to the calendar year 1912. The reports for plants
that were in operation only a portion of the census year will be
tabulated separately; therefore it is essential to give on the title-
page the exact period covered by each report.

TELEPHONES.

All commercial and mutual or cooperative telephone systems that
had a gross income of $5,000 or more for the year 1912 must be
reported on the schedule for large commercial systems. All other
lines and systems, including independent farmer or rural lines,
must be reported on the short schedule. The statistics for farmer
or rural lines that are owned and operated by commercial com-
panies must be included in the reports for such companies made
on the schedule.

The American Telephone & Telegraph Co. operates exchange
systems and long-distance toll lines in practically every state in
the Union. These properties usually have a local name and are
commonly known as the “Bell system.”” Census reports for all
Bell systems will be prepared at the office of the parent company
in New York and agents should not attempt to secure these reports
in the field. A list showing the Bell systems in each state will be
furnished each agent. Theagentmust secure reports for all so-called
Bell systems which do not appear on this list.

Tt is probable that a few telephone companies will be found that
do a telegraph business. Where a telephone company does a tele-
graph business incidentally, one report should be made on the tele-
phone schedule for the entire system; but in the case of large tele~
graph companies doing a telephone business incidentally, the com-
bined report should be made on the schedule for telegraph com-
panies.

It is the practice of some of the telephone companies to lease or
rent some of their wires for the year or other specific period for tele-
graphic work, as, for example, to stock brokers, provisior‘x houses,
etc. Inother casesthe companies may employ systems which allow
the successful transmission of telegraph and telephone messages at
the same time over the same wires; and it is understood that these
composite circuits are on the increase.
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‘Where the company leases its wires for telegraph work, the fact
should be ascertained and stated in a memorandum attached to
the schedule. And if the company is using the same wire or wires
for simultaneous telegraph and telephone work, the fact should also
be noted as fully as possible.

COMMERCIAL AND MUTUAL COMPANIES.

Combined reports.—A separate report for each exchange of the
same system in a given state is not required. If a company oper-
ates exchanges in more then one state separate reports for each
tate should be secured if the system of accounts will permit. If
only a few lines or a comparatively small proportion of the com-
pany’s wire and stations is in another state, one report for the
entire system may be prepared, showing the miles of wire and sta-
tions in each state, as called for by the subquestion of Inquiry 7.

‘When one company leases and operates another system, the report
for the operating company may include the statistics for the leased
system, treating it as if it were owned. In these cases the agent
should be particular to see that the combined report includes the
line construction, wire mileage, stations, cost of construction and
equipment, and capitalization of the leased system, and that the
name of the system is given in Inquiry 3. Systems which are con-
trolled by ownership of stock, etc., and operated independently
should have separate reports.

INQUIRY 5.—STATES, CITIES, TOWNS, OR VILLAGES IN WHICH THE
COMPANY OPERATED EXCHANGES.

If the company reporting owns or operates an exchange system
in more than one city, town, or village, a complete list of exchanges
and toll stations should be returned with the schedule.

It should be understood that the schedule does not require the
enumeration of every station, but that the object is to enumerate
every place to which telephone facilities have been extended. The
toll stations will therefore, in this sense, describe a place where the
company does business, but where that business is not large enough
to warrant the establishment of a regular central office or exchange.

INQUIRY 6.—NAMES AND ADDRESSES OF FARMER OR RURAL LINES,
ETC.

The statistics for farmer or rural lines owned by the company
reporting must be included in the report, but such lines, when
operated independently, must be reported on the short schedule.
(See instructions for ‘“All other lines and systems,”” p. 205.)

INQUIRY 7.—MILES OF WIRE.

The answers to this inquiry must show the total number of miles
of single wire in operation or ready for operation on the last day of
the year covered by the report. Cables are generally composed of a
number of pairs of wires; the total miles of single wire in cables
must be reported. If the actual length of the total single wire or of
the different classes is not known, careful estimates must be secured.
If wire is leased, care should be taken to either include the wire
and telephones in the report of the lessee (operating company), or
to secure a report from the lessor company.

The total number of miles of single wire must be shown by states;
therefore the actual number of miles operated in each state, or else
an estimate, must be obtained from each company.

INQUIRY 8.—NUMBER OF MILES OF POLE LINE.

The object of this inquiry is to obtain the total length of the con-
struction, but not the length of the single wire, which should be
reported in answer to Inquiry 7. The number of miles reported as
pole line, including pole line for farmer or rural lines owned by the
company, and included in the report, must be the actual length in
miles covered by the poles on which wire isstrung, whether in cables
or open wire.
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" INQUIRY 9.—EXCHANGES.

A public exchange office is a place where wires are interconnected
by means of a switchboard for the use of the public generally. The
number of these is called for. A private branch exchangeisaswitch-
board within a business building, apartment house, hotel, etc.—
sometimes in a residence—through which wires running from one
building or department, or office, or room to another are connected,
thus establishing interior communication. Conversation with the
outside world through the private branch exchange is had by con-
nection with the public exchange office. The number of these
private exchanges must be reported by the company through which
they operate.

Itshould be noted, however, that the use of the word ‘“exchange”
is more particularly a practice limited to the Bell system. With
the independent telephonists—that is, those who are not operating
as licensees of the American Telephone & Telegraph Co., which is
the parent company of the Bell system—it is quite a common prac-
tice to call the exchange a central office, and to use this phrase to
the entire exclusion of the word “exchange.”” The function of
the two is, however, identical, the exchange being a central office
and the central office being an exchange. It will be found that
both among Bell and independent telephonists the exchange, or
central office, is colloquially called ¢ Central,” this being also the
descriptive term used by subscribers.

Inquiry 10.—NUMBER OF TELEPHONES.

The terms “stations,” ‘“‘boxes,” and “telephones™ are each
intended to cover the complete instrument or telephone set of trans-
mitter and receiver. The total number of sets or complete instru-
ments installed must be reported. There should be no difficulty
in ascertaining the number furnished regular exchange subscribers
or the number of exchange, local pay, and outlying toll stations. If
there is no record of the number of stations connected with private
branch exchanges, careful estimates must be secured.

The number of telephones operated by the company for commu-
nication between its different offices or departments must be
included.

If there is no separate record of the number of telephones on farmer
or rural lines owned by the company a careful estimate should be
obtained. ‘

All companies operated independently of the American Telephone
& Telegraph Co., known as the Bell system, should report the num-
ber of telephones conmected through their exchanges with that
system.

It is necessary to compile statistics of the number of telephones
in each state. If the company reporting operates in more than one
state, give the names of the states and the number of telephones in
each. :

INQUIRY 11.—ESTIMATED NUMBER OF MESSAGES OR TALES.

In reply to this inquiry the total number of messages or talks—
originating calls—should be given, except those over private ex-

change wires. The total should include all long-distance and toll !

connections and subscribers’ talks, but be careful to follow instruc-
tions on schedule not to include interior private branch calls or
free talks.

All talks or messages from stations within the same central office
or exchange district are to be counted as exchange messages, as these
do not imply any exchange of business between separate companies
or separate exchange systems. It will happen, however, that pay
stations are very often used for long-distance service, and in this
event it is believed that all companies will have records bearing
upon this point and giving the separate figures, enabling the separa-
tion to be made between simple exchange connections and the
‘“extraterritorial” work.

A long-distance message may be defined as one between exchange
systems of different companies, and a toll message as one between
exchange systems of the same company, but these definitions are
subject to modification, and the practice of the companies submit-

APPENDIX B.

ting reports may be accepted. In securing information for the
schedule it will probably be found that a wide variation exists in
the application of the terms ‘‘long-distance” and ‘“toll’’ message;
but the object is to separate or distinguish the long-distance and toll
messages from the regular conversations within the central office or
exchange district, for which no extra charge is made.

INQuIiRY 12.—~REVENUE AND INCOME ACCOUNT.

Thisis whatis known as an income account, not a cash statement,
and is intended to show the earnings and expenses of the company
for one year.

Income.—The items under the head of ‘“‘Income” generally ex-
plain themselves. “Total income from telephone business” means
total earnings for the use of telephones—from subscribers (including
those having private branch exchanges) and pay stations of all kinds,
as well as total receipts either for messages sent or received. The
amount received for the leasing of telephones line, wires, and con-
duits should be given in answer to the fourth question. If instru-
ments are rented with these leased lines (which may be a system)
or with wires (which may be only a single wire), receipts for such
should be included under this head. Sometimes conduits may be
leased, in part, to another telephone company, or to a city, or to an
electric light company. The receipts for thisrental should be placed
under this item. ‘‘Real estate rentals” cover receipts from rental
of offices, buildings, or land; and ‘‘interest,”’ amounts received as
interest on money loaned. It is possible that some companies have
a separate messenger service and that an independent revenue is
derived from that source. This and all receipts from sources other
than those enumerated should be included under ‘‘Miscellaneous.”
The principal items should be specified. .

Expenses.—All payments for the general operation and main-
tenance of the company, lines, and system, except as indicated by
the other questions, are to be placed opposite the first question.
This item should also include, among other things, the total salaries
and wages of Inquiry 14, legal expenses, which should include
everything paid in settlement of claims for damages, law charges,
and counsel fees, of whatever kind, whether for securing franchises,
for reorganization, for funding processes. or for securing right of way;
supplies, and materials of all kinds (wire, telephone, otc.) consumed
during the year, etc. Expenses and wagesincident to new construc-
tion should not be included. Payment for telephone trafic made to
other companies means toll paid to other companies for the trans-
mission of messages or talks. The first six questions should be con-
sidered as relating to operation and maintenance, and the last five
questions as relating to fixed charges.

Taxes on gross earnings and special payments of a percentage on
gross earnings should be included as taxes, irrespective of whether
paid to state or city governments. Any special tax on poles should
also be included. ‘“Payments for use of leased lines” should
include the amounts paid for lines or system permanently leased.
The expense of incidentally leasing wires should be included in
““Total general operation and maintenance,’’ etc.

In all this income and expense showing the statements as given
by the companies ought to be accepted as correct, unless they are
grossly at variance with those of similar companies in the same
locality, or contain irreconcilable inconsistencies. In such cases,
after the agent has familiarized himself with the subject so that he
can make a clear statement from his own point of view, a friendly
suggestion of apparent inconsistencies will generally clear up the
difficulties and lead to corrections, if such are necessary.

INQUIRY 13.—BALANCE SHEET.

The first item of assets called for is intended to include the total
cost of construction and equipment of the entire system at the end
of the year covered by the report, including real estate and tele-
phone instruments. Telephone cabinets, control desks, etc., either
in use or on hand at the close of the year should, if owned, be in-
cluded in this item.

In cases of unincorporated companies, individuals, firms, etc.,
which have no liabilities of capital stock and bonds, the amount
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of cash invested should be entered under “Cash investment” of
“Liabilities.”” The other items called for are self-explanatory. All
these are to be given at the value carried on the books of the com-
pany at the end of the year covered by the report.

In addition to the above, the instructions for Inquiry 15 of the
railway schedule should be followed in answering this inquiry.

INQUIRY 14.—EMPLOYEES, SALARIES, AND WAGES.

Account for all persons employed by the company, both in the
management and in the operation of the line. The number of
employees who were engaged on new construction work and their
galaries or wages should not be included in answer to this inquiry.
The wages of such employees should show only in the amount
reported for cost of construction in the “balance sheet,” Inquiry
13. Give the number of officers of corporations who receive salaries
(not the number of stockholders) and the amount of their salaries
for the period covered by the report. Report separately number and
wages of operators, by sex. The salaries and wages should include
allowance for board or rent furnished as part compensation.

In addition to the above, the instructions for Inquiry 16 of the
railway schedule should be followed in answering this inquiry.

ALL OTHER LINES AND SYSTEMS. (SHORT SCHEDULE.)

All independent farmer ‘or rural telephone lines that have no
exchange or “central” of their own, and other lines and systems
which had a gross income of less than $5,000 for the year 1912, must
be reported'on the short schedule. This, of course, includes all
lines of this character that connect with exchanges of large com-
mercial companies or systems but which are owned independently
of such companies. In many cases independent farmer or rural
lines are operated in connection with but not owned by commercial
or mutual systems. In these cases the report for the commercial
or mutual system through which they operate would include the
“agtimated total number of messages or talks” for the year of such
lines, but not the wire mileage, telephones, etc., which should be
reported separately on the short schedule.-

1f several farmer or rural lines jointly maintain and operate an
exchange or “central,” onereport should be obtained on the sched-
ule for large commercial systems for the several lines and the ex-
change and the names of the lines given ina memorandum attached
to the schedule.
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It is intended to secure the reports for the independent farmer or
rural lines and small commercial systems so far as possible by cor-
respondence, and special agents will not be required to visit places
for the exclusive purpose of securing reports for such lines, unless
especially instructed to do so. Schedules must be secured for all
lines of this character when the information can be obtained in
places that are visited in connection with one of the other branches
of the electrical industries. Agents must also make inquiry con-
cerning all of the farmer or rural lines named on their respective
lists from which reports have not been received. If the necessary
information for such lines can be secured by the use of the telephone
or in any other manner, without incurring the expcnse of a special
trip, reports should be so secured and the source of the information
given on the schedule. If the agent is advised that the line has
gone out of existence or has been consolidated with some other line
or system, he must report the facts by letter, giving the office
numbers, names, and addresses of the lines or companies involved,
so that the office lists can be corrected. If the agent discovers any
farmer lines in addition to those on the list for which the informa-
tion can not be secured at the places that are visited, he should
mail a schedule (short schedule) to them, together with a return
penalty envelope addressed to the Director of the Census, and give
their names and addresses on his daily report, with the date on which
the schedules were mailed. The office will then follow up the
correspondence and secure the report.

The names given in answer to Inquiry 6 of the schedule for large
commercial systems must be compared with the list, and reports
secured for all systems not on the list.

In many cases the commercial company can furnish all the in-
formation required for the connecting farmer lines, and it will not
be necessary to make inquiry of the owners.

MUNICIPAL ELECTRIC FIRE-ALARM AND POLICE-
PATROL SYSTEMS.

If there is a fire-alarm system and also a police-patrol system in a
municipality, a separate report for each should be secured. When
the two systems are operated interchangeably, one combined report
may be prepared. (See instructions at top of the schedule.)

The statement required from each municipality is short, and the
questions of the schedule, when considered with their accompanying
instructions, should be readily understood and easily secured.
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