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State Data Collection Website Instructions

l. Logging In
a. In Browser, navigate to website
https://statecollection.census.gov/SDCHome.aspx

o @ https://statecollection.census.gov/SD

© SDC Home Page

* 80| Search.. P~ <

State Data Collections

**U.5. Census Bureau Notice and Consent Warning **
You are accessing a United States government computer system. This United States government computer system is provided for the collection of financial data of the local
government units in this state.Use of this system indicates your consent to collection, monitoring, recording, and use of the information you provide for any lawful government
purpose. So that our network remains safe and available for its intended use,network traffic is monitored to identify unauthorized attempts to access, upload, change information, or L
otherwise cause damage to the web service. Use of a government computer netwark for unauthorized purposes is a violation of federal law and punishable by fines or imprisonment 3
(Public Law 99-474).
January 8, 2020
**WARNING**WARNING**WARNING**WARNING**"WARNING**

Please select your state to start :

If you need help logging into the system please email the support staff at ewd.local.finance@census.gov or call 301-763-5153 or 1-800-242-4523.

This site was created by GOVS v
@Coovrisht © 2011. All Richts Reserved.

b. Select state from the drop down menu, then click ‘Go.’

a @ https://statecollection.census.gov/SDCHome.aspx + 80 Search.. L~ D
@ SDC Home Page XHL]

State Data Collections

**U.S. Census Bureau Notice and Consent Warning **
You are accessing a United States government computer system. This United States government computer system is provided for the collection of financial data of the local
government units in this state.Use of this system indicates your consent to collection, monitoring, recording, and use of the information you provide for any lawful government
purpose. So that our network remains safe and available for its intended use,network traffic is monitored to identify unauthorized attempts to access, upload, change information, or
otherwise cause damage to the web service. Use of a government computer network for unauthorized purposes is a violation of federal law and punishable by fines or imprisonment. %
(Public Law 99-474).
January 8, 2020
**WARNING**WARNING**WARNING**WARNING**WARNING**

Please select your state tostart :

Wisconsin v| ‘ Go |

If you need help logging into the system please email the support staff at ewd. local.finance@census.gov or call 301-763-5153 or 1-800-242-4523.

This site was created by GOVS v
@Copvrisht © 2011. All Rishts Reserved.




C.

The State homepage will then appear.

B [ StateDataCollections|Home X |+

& C A 6

https://statecollection.census.gov/ Default.aspx

State of Wisconsin
Survey of Local Government Finances

Collection of 2021 Fiscal Year Data

Counties, Municipalities, and Towns provide fiscal data to the Wisconsin Department of Revenue that are subsequently
supplied to the United States Census Bureau. The U.S. Census Bureau and the Wisconsin Department of Revenue are
engaged in a cooperative data collection program for some supplemental data. As a result, your government will not
receive any forms from the Census Bureau for the 2021 reporting year. Each County, Municipality, and Town is assigned a
discrete username.

*U.S. Census Bureau Notice and Consent Warning **
You are accessing a United States government computer system. This United States government computer system is
provided for the collection of financial data of the local government units i e.Use of this system indicates
your consent to collection, monitoring, recording, and use of the information you provide for any lawful
government purpose. So that our network remains safe and available for its intended use,network traffic is
monitored to identify unauthorized attempt upload, change information, or otherwise cause damage to
the web service. Use of a government computer network for unauthorized purposes is a violation of federal law and
punishable by fines or imprisonment (Public Law 99-474).
January 8, 2020

**WARNING**WARNING**WARNING**WARNING**WARNING**

WISCONSIN
P

Please enter your User ID and Password in the login fields and acknowledge
the Notice and Consent Warning to gain access to your form.

Login

+ Login by entering the appropriate
information and press the "Login
button

UserlD and Password are case
sensitive

Password:
(1 have read, understood, and
agreed to the U.S. Census Bureau
Notice and Consent Warning
Login
Change Pass

ord After Login

o
the

d. Enter userID (lowercase letters only), password, and check the
acknowledgement statement. See section e if this is the first-time logging into
the system.

Note: UserlID is provided in the initial notification letter.

B [ StateData Collections | Home

x [
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@) httpsy/statecollection.census.gov/Default aspx

State of Wisconsin

Survey of Local Government Finances
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Collection of 2021 Fiscal Year Data

Counties, Municipalities, and Towns provide fiscal data to the Wisconsin Department of Revenue that are subsequently
supplied to the United States Census Bureau. The U.S. Census Bureau and the Wisconsin Department of Revenue are
engaged in a cooperative data collection program for some supplemental data. As a result, your government will not
rec ny forms from the Census Bureau for the 2021 reporting year. Each County, Municipality, and Town is assigned a
discrete username.

*4U.S. Census Bureau Notice and Consent Warning **
You are accessing a United States government computer m. This United States government computer system is
provided for the collection of financial data of the local government units in this state.Use of this s, indicates
your consent to collection, monitoring, recording, and use of the information you provide for any lawful
government purpose. So that our network remains safe and available for its intended use,network traffic is
monitored to identify unauthorized attempts to access, upload, change information, or otherwise cause damage to
the web service. Use of a government computer network for unauthorized purposes is a violation of federal law and
punishable by fines or imprisonment (Public Law $9-474).
January 8, 2020

**WARNING**WARNING**WARNING**WARNING**WARNING**

WISCONSIN
P

Please enter your User ID and Password in the login fields and acknowledge
the Notice and Consent Warning to gain access to your form.

Login

+ Login by entering the appropriate

information and press the "Login"

button

UserlD and Password are case

sensitive

UserlD: ~ ricks301-wi |

Password: *

I have read, understood, and
agreed to the U.S. Census Bureau
Notice and Consent Warning

Login

(O Change Password After Login

gin_Hel If you need help
logging into the system please email
upport staff at



e. Ifitisyour first-time logging into the system, click ‘Forgot Password’ to create a
password for the account.

@ | [ StateDataCollections|[Home X | 4 - 0 X
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State of Wisconsin

Survey of Local Government Finances

Collection of 2021 Fiscal Year Data Login

Counties, Municipalities, and Towns provide fiscal data to the Wisconsin Department of Revenue that are subsequently « Login by entering the appropriate

supplied to the United States Census Bureau. The U.S. Census Bureau and the Wisconsin De;um-mr of Revenue are information and press the "Login

engaged in a cooperative data collection program for some supplemental data. As a result, your government will not button \
receive any forms from the Census Bureau for the 2021 reporting year. Each County, A'Lm’vpalv(, and Town is assigned a « UserlD and Password are case N
discrete username. sensitive

**U.5. Census Bureau Notice and Consent Warning **

You are accessing a United States government computer system. This United States government computer system is verd: [ ]

provided for the collection of financial data of the local go his system indicates oot

your consent to collection, monitoring, recording, and use of the information you provide for any lawful ikt

government purpose. So that our network remains safe and available for its intended use,network traffic is [J 1 have read, understood, and
monitored to identify unauthorized attempts to access, upload, change information, or otherwise cause damage to agreed to the U.S. Census Bureau
the web service. Use of a government computer network for unauthorized purposes is a violation of federal law and Notice and Consent Warning
punishable by fines or imprisonment (Public Law 99-474). Login

oy 8. 380 O Change Password After Login

WISCONSIN

ou need help
loggmg m:o the system please email

Please enter your User ID and Password in the login fields and acknowledge
the Notice and Consent Warning to gain access to your form.

or_c 5153 or 1-800-242-
4523,

To change unit email address, please
send request to

ewd, local.finance@census.go

f. Enter UserID and Email address associated with the account and click ‘Reset
Password’.

P -
PINY = rtosystatecoliectiondev.. O = @ G | cemiseent SURBSBEIIN © ot Dot corectons o % (IR LI Lol

State Data Collections
State Data Collections

T —

Email:

Reset Password

This site was created by GOVS
@Copyright © 2011. Al Rights Reserved.
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g. Two emails will be sent to the email address associated with the account (from
Kristen.i.ricks@census.gov), one verifying the UserID and one containing a link
back to the website to create a new password.

Note: If emails are not received or an error message is received, please
contact the Census support staff at ewd.local.finance@census.gov.

h. After clicking on the link, create a password containing at least 12 characters
with one uppercase character, one lowercase character, a number, and a special
character (!, @, #, 5, & are known acceptable special characters).

i. Confirm the password by re-entering it into the next space provided.

j- Click ‘Continue,” which returns user to the home screen.

k. Enter UserID and newly created password.

I. Click ‘Login.’

B [ StateData Collections | Upload | X | = - o0 X

&« C @ (O nhttpsy/statecollection.census.gov/upload.aspx 6 = $

State of Wisconsin

Survey of Local Government Finances

Welcome !
Tuesday, November 23, 2021

State of Wisconsin File Upload

STEP 1:

Please select the survey Excel template below. On the Verification Tab within the template, please select your unit’s name. IMPORTANT - Save the file to your local hard drive, then
complete the form and re-save.

Select Survey: 2021 None Template

STEP 2:

Use the Browse button to select the file from your local hard drive. When you press the Upload File button, your browser will transmit the file to our web server.

Enter Filename: | Choose File | No file chosen

Upload File|

this site was created by govs
couricht ©2011. all richts resery
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Il. Download Survey
a. Select 2021 {type} Template’ to download the Annual Financial Report.

@ | [ State Data Collections | Upload X | 4

& C @ O hitpsy/statecollection.census.gov/upload.aspx % = @ @

State of Wisconsin
Survey of Local Government Finances

Welcome |
Tuesday, November 23, 2021

N

State of Wisconsin File Upload

Please select the survey Excel templ

(ate below. On the Verification Tab within the template, please select your unit's name. IMPORTANT - Save the file to your local hard drive, then

complete the form and re-save.

o~

Select Survey: 202

STEP 2:

Use the Browse button to select the file from your local hard drive. When you press the Upload File button, your browser will transmit the file to our web server.

Enter Filename:| Choose File | No file chosen

Upload File|

e was created by govs
copvrioht  2011. all rishts reserved =

b. From the pop-up window, select ‘Open.’

& https://statecollection.census.gov/Templates/city/WI_cityForm_2021xlsx - 80 Search. 0~

(2 State Data Collections | Upload ... & statecollection.census.gov X

L

Internet Explorer X

What do you want to do with WI_cityForm_2021.xIsx?
Size: 66.3 KB

Type: Microsoft Excel 12
From: statecollection.census.gov

- Open
The file won't be saved automatically. b

- Save

-> Save as

Cancel

ALFIN-WI-INS (12-07-2021)



c. Once the template opens in Excel, enter your User Name and Password into the
highlighted fields.

AutoSave (@ Of WI_cityForm_2021 - Read-Only ~ P Search Kristen | Ricks (CENSUS/EWD FED) (K11 B = —
File . Home Insert  Pagelayout  Formulas Data  Review View  Help 12 Share 17 Comments
Aav | = Hinsert v ©
ﬁj 4 Calibri it AN EEE Yy Bweptet General v ﬁ @ Ej Einse z é\? /C)
Paste 2 Condonsl Fomatss Cal | 20 7 Sonté Find &
aste w| = onditional Formatas Cel Of in
Uv #He OVA. = v v 9 S ="
o gy d = |5 MergeaCenter | $ ~ % 9 GB | [ TUCE e sylesy | EFomats | ©% Fiterv selct
Clipboard 1 Font ] Alignment ~ Number ~ Cells Editing Sensitivity A
B4 i UserlD: v
A B C D E G H | J K L |-
Instructions for the Supplement to the Annual Financial Report of Wisconsin Counties,
1 Municipalities, and Towns
2
3 Please Enter Your UserID and Password Below:
4 | ‘UserID: | @
5 |Password: ]
6 Due Friday, September 30, 2022
7
8 How is information entered on this Report?
Cells shaded in yellow are the only places unit's should enter data. Cells used to create
the form are locked so that the user does not accidently alter the information in the
cell. Cells to the right and below the form on each tab are unlocked for units to use
them as they wish. There are multiple Excel tabs and every unit should complete the
9 Tabs that apply to their unit.
10
11 What basis of Accounting is used on the form?
12 The basis of accounting used for this form is the same basis used in your annual report.
13
14 How is the form completed?
The Supplement to the Annual Financial Report for Wisconsin Counties, Municipalities, v
» Instructions | Verification | Expenditures | Cashand Investments | Salaries and Wages | Crosswal ... (¥) « »
Ready  (* Accessibility: Investigate H m - ] + 100%
d. Then, select the Verification tab.
D Search Kristen | Ricks (CE K B -
File  Home Insert ~ Pagelayout  Formulas Data Review View  Help 12 Share 1 Comments
X o b Ginsert v | X v A
Calibri v BWap Text General v =70y
pDEBV i c%u@? E/ Eodee - | - SZn&F’d&
aste . . .0 <0 00 | Conditional Formatas — o in
v ¥ glY-E B Merge & Center $-%9 B8 Formatting v Table v Styles~ | HEFomat™ | €% Fiterv Select~
Clipboard & Font & Alignment & Number ] Styles Cells Editing Sensitvity
B4 - fr | UserlD:
A B C D G H | J K L
Instructions for the Supplement to the Annual Financial Report of Wisconsin Counties,
1 Municipalities, and Towns
2
3 Please Enter Your UserlD and Password Below:
4 | IUserID: | i
5 [Password: |
6 Due Friday, September 30, 2022
7
8 How is information entered on this Report?
Cells shaded in yellow are the only places unit's should enter data. Cells used to create
the form are locked so that the user does not accidently alter the information in the
cell. Cells to the right and below the form on each tab are unlocked for units to use
them as they wish. There are multiple Excel tabs and every unit should complete the
9 Tabs that apply to their unit.
10
11 What basis of Accounting is used on the form?
12 The basis of accounting used for this form is the same basis used in your annual report.
13
14 How is the form completed?
al Financial Report for Wisconsin Counties, Municipalities,
» penditures | Cashand Investments | Salaries and Wages | Crosswal ... (¥) »
& m - 1 + 100%

& Accessibiliy: Investigate

Ready
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e. Using the drop down arrow, select the appropriate community name from the
menu.

AutoSave (@ Of)

File Home  Insert  Pagelayout  Formulas  Data  Review  View  Help

fﬁ 4 Calibri v1

Paste "3
BIU. .
$

2 Wrap Text General N ﬁ
Conditional Formatas ~Cell

Clipboard i Font [} Alignment [ Number [ Styles
B4 2 fe
A B C D E F G H |
1 2022 Instructions for the Supplement to the Annual Financial Report of Wisconsin Counties, Municipalities, and Towns
2
3 To select your government name, select the yellow hij i cells, then select the drop down arrow box
4 i -
5 ‘ ‘ \
If you could not find your government name in the drop down above, please call Census Support Staff at 301-763-5153 or
6 888-590-2748.
7
8 |Fov Fiscal Year Ending December 31, 2021 |
9
10 Verification of Supplement to the Annual Report
"
12 By uploading the financial report to the U.S. Census website, you are verifying that
13
14 MANDATORY All Fields Must Be Completed
15
16 Name of Official
17 Title of Official
18 Date (Enter as "MM/DD/YYYY")
19 Person to contact for questions
20 Title
» Instructions ification | Expendi Cash and Salaries and Wages | Crosswal ... &) : |«

Ready (% Accessibility: Investigate

7 2

.9 <0 00
$-%9 BB Formatting v Table v~ Styles v

v A
v 0
Sort& Find &
o~ Filter v Select v

Editng

B B O -

f. Save the template to your local hard drive. (Ex.: alameda2021.xlxs)

g. Complete and re-save to your local hard drive.
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Il. Upload Survey
a. Login to the State Data Collection website using steps from Part I.
b. From the File Upload screen — Step 2, select Browse to find the completed
Annual Financial Report on your local hard drive.

0 @ https//statecollection.census.gov/upload.aspx ~ @G| Search 0~ &

@ state Data Collections | Uplo... * | _]

State of Wisconsin

Survey of Local Government Finances

Welcome TOWN of GRANT in PORTAGE County!
Tuesday, November 23, 2021

State of Wisconsin File Upload

STEP 1:

Please select the survey Excel template below. On the Verification Tab within the template, please select your unit's name. IMPORTANT - Save the file to your local
hard drive, then complete the form and re-save.

Select Survey: 2021 City Template (City/Town/Village)

STEP 2:

Use the Browse button to select the file from your local hard drive. When you press the Upload File button, your browser will transmit the file to our web server.

Enter Filename: Browse...

[Upload Fild v

c. Once the completed file has been selected from the hard drive and the Filename
field is populated, select Upload File.

a @ https/statecollection.census.gov/upload.aspx ~ 80| Search.. o~

© State Data Collections | Uplo... * ']

Welcome TOWN of GRANT in PORTAGE County!
Tuesday, November 23, 2021

State of Wisconsin File Upload

Please select the survey Excel template below. On the Verification Tab within the template, please select your unit's name. IMPORTANT - Save the file to your local
hard drive, then complete the form and re-save.

Select Survey: 2021 City Template  (City/Town/Village)

STEP 2:

Use the Browse button to select the file from your local hard drive. When you press the Upload File button, your browser will transmit the file to our web server.

Enter Filename: R:\PFAB-A\Harvester\WI\2021 WI Test File.xisx Browse...

G

this site was created by govs
copyright ©2011. all rights reserved.
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d. You will receive a notification once file has successfully uploaded.

e @ httpsy/sta

© State Data Collections | Uplo... *

ction.census.gov/upload aspx ~ 80| Search.. o~ D

State of Wisconsin

Survey of Local Government F

Welcome TOWN of GRANT in PORTAGE County!
Tuesday, November 23, 2021

State of Wisconsin File Upload )

Please select the survey Excel template below. On the Verification Tab within the template, please select your unit's name. IMPORTANT - Save the file to your local
hard drive, then complete the form and re-save.

Select Survey: 2021 City Template  (City/Town/Village)
STEP 2:
Use the Browse button to select the file from your local hard drive. When you press the Upload File button, your browser will transmit the file to our web server.
Completed ! Thank you for uploading your file. If you have any questions, the contact information is in login page.

Enter Filename: Browse...

pload Fil \4

e. Click ‘Log Out.’
Q © https://sta

© State Data Collections | Uplo... L]

~ 80| Search. P G

tion.census.gov/upload.aspx

State of Wisconsin
Survey of Local Government Finances

Welcome TOWN of GRANT in PORTAGE County!
Tuesday, November 23, 2021

State of Wisconsin File Upload

Please select the survey Excel template below. On the Verification Tab within the template, please select your unit's name. IMPORTANT - Save the file to your local
hard drive, then complete the form and re-save.

Select Survey: 2021 City Template ~ (City/Town/Village)

STEP 2:

Use the Browse button to select the file from your local hard drive. When you press the Upload File button, your browser will transmit the file to our web server.
Completed ! Thank you for uploading your file. If you have any questions, the contact information is in login page.

Enter Filename: Browse...

Upload File; v
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